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[TOJIOXEHHUE
06 06paboTke ¥ 3alIUTe NEPCOHANBHBIX JaHHBIX PAGOTHHKOB rOCYIapCTBEHHOTO GIOMKETHOrO
poh)eCCHOHALHOTO 06pa30BaTeNbHOrO yupexaeHus OKTAOPbCKHH MHOTONPODHIBHBIN
po¢eCCHOHANBHBIN KOJUIEIK

1 OBHIME ITIOJIOXEHHWA

1.1. Hacrosmee [Ilonoxenne ycTaHaBiIMBAaeT MNOPSIOK IOJyYeHHs, ydeTa, 06pabGoOTKH,
HaKOIUICHHsI, HCIIOJIb30BaHUA M XPaHEHHs JOKYMEHTOB, COJEP)KAIMX CBEJEHHs, OTHECEHHBIE K
NEPCOHAbHBIM JaHHBIM pPabOTHHKOB TOCYJapCTBEHHOTO OHOIKETHOTO IMpO(eCCHOHATBHOTO
06pa3oBaTebHOr0 yupexaeHuss OKTAOpbCKHii MHOrONPO(GHIBHBI MPOheCCHOHANBHbIH KOJUIEK
(manee xomnemwx). [lon paGoTHHKaMH 1OApa3yMeBAIOTCS JIMLA, 3aK/IFOYMBIIME TPYAOBOH JOTOBOP C
KOJUTEIDKEM.

1.2. llens nBacrosmero IlonmojkeHHs - 3alMTa NEPCOHAIBHBIX JaHHBIX PaGOTHHKOB
YUYPEXIEHHs OT HECAaHKIIMOHUPOBAHHOI'O JIOCTYTIA ¥ pa3rJIalleHHs.

1.3. OcHoBanueM ana paspabotku Hactosimero I[Tomoxenus snsiorcs Konctutymus PO,
Tpynosoit konekc P®, ®enepanbuslii 3akoH PP «O NepCOHATBHBIX JaHHBIX», APYTHe HOPMaTHBHbIE
IIpaBOBBIE aKThI PO.

1.4. Hacrosmee IlonoxeHue ¥ U3MEHEHHS K HEMY YTBEP)KIAIOTCS IIPHKA30M IHUpeKTopa. Bee
pabOTHHKH KOJIeKa JOIDKHBI 6biTb 03HaKOMIIEHBI C [TOJIOXKEHHEM M M3MEHEHHSIMH K HEMY MOJ
POCIIUCB.

2 TIOHATHE U COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1. Ilox nmepcoHaNbHBIMH JIaHHBIMH PaOOTHHKOB IOHHMAaETCs MH(pOpMAIMs, HeoOXoaumas
paboToaTemo B CBS3H C TPYJOBBIMH OTHOIIEHHUSMH M Kacalomascs KOHKPETHOTO pabOTHHKA, a
TaKXKe CBeleHHs O (akTax, COOBITHAX M OOCTOATENBCTBAX JXH3HU pPabOTHHKA, IO3BOJIAIOIIHE
UICHTU(UITUPOBATE €T0 IMIHOCTb.

2.2. TlepcoHaJbHEIMH JaHHBIMH pabOTHHKA SBIISIOTCH:

- cBeneHus 06 06pa3oBaHUH, CIIELIUATBHOCTH;

- CBEIEHHS O TPYIOBOM H OOIIEM CTaXeE;

- CBEIEHHS O MPEIbIIyIeM MecTe paboThl;

- CBEIEHHS O CEMEHHOM IOJI0KEHHH M COCTaBE CEMBH;

- TaCHOPTHBIE JaHHEIE;

- CBEJECHHS O BOUHCKOM yYeTe;

- aJpec MecTa )KUTEIbCTBA;

- HOMeEp JIOMalIHero, COTOBOro TenedoHa;

- cBeJIeHHs O 3apabOTHOM IUIaTe COTPYIHMKA, CONHMANbHBIX JIBIOTaX, HAJINYHA CYIUMOCTEH,
pe3yabTaTax MEIUIMHCKOro 06CIeJOBaHHS Ha IPEAMET OCYIIECTBIEHHS TPYAOBBIX (yHKIHH.

2.3. K nepcoHaIbHBIM JaHHBIM OTHOCHTCS JOKYMEHTHPOBaHHas HH(GOpMalKsl, COAepKaIIasics

B KOHKPETHBIX JIOKyMeHTax. JIOKyMEHTBI, COIepXKalllie NePCOHAIbHbIE JaHHbIE PabOTHHKA:

- aHKeTHbIC JaHHBIE, 3allOHEHHBIE PaGOTHUKOM IIPH IOCTYIUIEHHH Ha paboTy (B TOM 4Yucie
aBTOGHOrpaus, CBEIEHHS O CEMEHHOM MOJOKEHHH, NepeMeHe (aMHIMM, HAIM4YMH JeTei H
WKIMBEHIIEB;

- TPYAOBOM JAOrOBOP;



- MPUKAa3bl TI0 JTUYHOMY COCTAaBY;

- TPYHOBasi KHIKKA;

- JINYHOE JEJI0;

- KOIHUS MacropTa;

- KOIUSI CTPAXOBOT'O CBUAETENIHCTBA TOCYIAPCTBEHHOTO MEHCUOHHOTO CTPAXOBaHMUS;

- KONHUS JOKYMEHTOB BOMHCKOTO y4€Ta A/ BOCHHOOOS3aHHBIX W JIMII, MOJJISKAIIUX MPU3BIBY HA
BOCHHYIO CITYyXO0Y;

- nuuHas kaprouka padotHuka (T 2), pororpaduu;

- KOTHsI TJOKyMEHTOB 06 00pa30BaHUM, KBATH(PUKAIMH WM HATHIAH CIICIIUATBHBIX
3HAHHI;

- UHbIE JIOKYMEHTBI, TpEJCTaBlsieMble pPAaOOTHUKOM (CIpaBKH, pe3loMe, PEKOMEHJIAIUU,
XapaKTEPUCTHKHU, TPAMOTHI U JIp.);

- MaTepHalibl CIIY>KEOHBIX POBEPOK U PaCClIeIOBAHUM;

- IOKyMEHTBl O COCTaBe Ce€MbHM PAOOTHUKA, HEOOXOTUMBIE JUIsI TPEJAOCTABIICHUS €My TapaHTHH,
CBSI3aHHBIX C BBIIOJHEHUEM CEMEWHBIX 00A3aHHOCTEMN;

- MEJUIIMHCKHE CIIPaBKHU O COCTOSIHUM 3/I0POBbS Ha MIPEAMET TOTHOCTH K OCYIIECTBICHUIO TPYIOBBIX
00s13aHHOCTEIA;

- JIOKYMEHTBI O COCTOSIHHH 3JI0POBbsI JIETe M APYrux ONM3KUX POJACTBEHHUKOB, KOTJIA C HATMYHEM
TaKUX JJOKYMEHTOB CBSI3aHO MPEIOCTaBICHUE pa0OTHUKY KaKUX-TMOO rapaHTU U KOMIIEHCAIU;

- JOKYMEHTBI, TOJATBEpPXKIAIONIME TPaBO HA JOMOJHUTEIbHBIC TapaHTUM W KOMIICHCAIIMH TI0
OTIPENICTICHHBIM OCHOBAaHMSIM, NPEIyCMOTPEHHBIM 3aKOHOJATEIHCTBOM (00 WHBAJIMIHOCTH, TOHOPCTBE,
HaxO0JKJICHUU B 30HE BO3JICHCTBHUS paJalliy B CB3H C aBapueil Ha UepHOOBUTbCKOM
ADC);

- JOKyMEHTBl O OE€pPEeMEHHOCTH PAaOOTHHIIBI M BO3pAcTe ACTEH I MpenocTaBieHUs maTepu (OTIy,
WHBIM POJICTBEHHHKAM ) YCTAaHOBJIEHHBIX 3aKOHOM YCJIIOBUH TPy/a, TapaHTHI, KOMIIEHCAITNH;

- Jpyrue JOKYMEHTBI, COJeprKalirie MePCOHaIbHbIE TaHHbIE Pa0OTHUKA.

2.4.JIOKyMeHTbI,  yKa3aHHble B M. 2.3.  HACTOSAIIErO0  TOJIOKEHUS,  SIBJSIOTCS
KOH(UIEHITMATBHBIMU. PexXuM KOH(UICHIIMATFHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B CIydasx
UX 00€3TMUYMBaHUS WIN 110 UCTEYEHUH CPOKA XPaHEHUSs, €CIIM MHOE HE OIPE/IETICHO 3aKOHOM.

3.CbOP, O6PABOTKA 1 XPAHEHUE ITEPCOHAJIbHBIX JAHHBIX

3.1.00paboTKa mepcoHaIbHBIX JaHHBIX PAOOTHHKA - 3TO MOJYy4YEHHE, XpaHEHHE, KOMOWHUpPOBaHUE,
nepenava uian ntoboe Ipyroe UCHOIb30BaHUE MIEPCOHATBHBIX TAHHBIX pa0OTHHKA.

3.2.C60p u 00paboTKa MEepCOHANBHBIX JTaHHBIX PaOOTHUKA MOKET OCYIIECTBISATHCS UCKIIOYUTEIHHO B
uensix oOecnedyeHus COOMIOACHHUS 3aKOHOB U HMHBIX HOPMATHUBHBIX TPAaBOBBIX AaKTOB, COJCHCTBUS
paboTHUKaM B TPYAOYCTpPOICTBE, OOYYeHHH U TMPOJBHKEHHM II0 CIIyKOe, oOecrneueHus: JUYHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJIA KOJMYECTBA M KauyecTBa BBHIMOIHSIEMOW pabOThl M olecredeHus
COXPaHHOCTH MMYILIECTBA.

3.3.Bce mepcoHanbHbBIC JaHHBbIE PaOOTHHMKA CIEAyeT MOJdy4yaTh y Hero camoro. Eciau mepconHanbHbIe
JTAHHBIE BO3MOXHO MOJIYYUTh TOJBKO y TPETHEH CTOPOHBI, TO pabOTHUK JOJKEH OBITH YBEOMIIEH 06 3TOM
3apaHee U OT Hero AO/MKHO OBITH MOJY4eHO MHChbMEHHOEe coriacue. PabGoTonmatenb AOMKEH COOOIIUTH
paboOTHUKY O WENIX, MPEANOIaraéMblX MCTOYHUKAX U Croco0ax MONydeHHUs MEePCOHAJIbHBIX IAHHBIX, a
TaKk)Ke O XapakTepe MOANEKAIUX MOJYYESHUIO TIePCOHANBHBIX JaHHBIX U MOCIEICTBUAX OTKa3a pabOTHHKA
1aTh MMHCbMEHHOE corjacue Ha ux MOJIy4YEHHUE.



3.4.PaboTonarens He HMMEET MpaBa IMOJydaTb M OO0pabaThIBaTh IEPCOHAIBHBIC TaHHBIC
pabOTHHKA O €ro TMOJUTHYECKUX, PEIUTHO3HBIX W HHBIX YOEXKIEHUSX W YacTHOW »ku3Hu. He
JOIycKaeTcst cOop, XpaHEHWe, HCIONb30BaHHEe HH(POPMALMU O 4YacTHOM JKHU3HHM, a pPaBHO
uHbOpMaINY, HapyLIAoIIeld JTNYHYIO TaiiHy, CEMEHHYyI0 TailHy, TailHy MEepenucKu, TenedOHHbIX
NIEPEroBOPOB, MOYTOBBIX, TeJErpaHbIX U UHBIX COOOMEHNN (hPU3UYECKOro Juia 6e3 ero coryiacus,
KpOME KaK Ha OCHOBaHUM CyneOHOTo peuieHus. B cilydasix, HEMOCPEICTBEHHO CBSA3aHHBIX C
BOIIPOCAMHU TPYJIOBBIX OTHOIIEHUH, B cooTBeTcTBUM co cT. 24 Konctutynuu Poccuiickoit
®enepauun  paboToAaTeNb BIpaBe IMOMy4daTh M 00paldaThiBaTh JaHHBIE O YACTHOW KU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHSL.
3.6.PaboTonaTens He wWMeeT mpaBa TMoJiydaTh M 00padaThIBaTh INEPCOHAIBHBIC IAaHHBIC
pabOTHHKA O €ro WICHCTBE B OOLIECTBEHHBIX OOBEANHEHHSIX HIIN €ro MPO(COIO3HON IEATETHHOCTH,
3a UCKIIIOYEHUEM CITy4aeB, IPEyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.
3.7.PaboTHUK TIPEIOCTABISIET pabOTOMATENIO JTOCTOBEpHBIE cBeAeHHS O cebe. PaboTtomarenn
MIPOBEPSIET JIOCTOBEPHOCTh CBEAEHUMN, CBEpsAs JaHHbIE, I[PEIOCTaBICHHbIE pPaOOTHUKOM, C
UMeEIoIUMUCcs y paboTHHKA ToKyMeHTamu. [IpenoctaBienne pabOTHUKOM MOJUIOKHBIX TOKYMEHTOB
WIN JIO)KHBIX CBEAECHUH NpPHU MOCTYIUIEHUH HA paboOTy SBISETCS OCHOBAHUEM Ui PACTOPKEHUS
TPYIAOBOIO JIOTOBOPA.
3.8.IlepcoHanpHble AaHHbIE PAOOTHHKAX XPAHATCA Ha OYMaKHBIX U SJEKTPOHHBIX HOCHUTENSAX B
Jenax, KapToTekax OTHeNa KaJpoB, OyXraJTepuH, CIIEl.YacTH, a TaKKe B DJIEKTPOHHOM BHUJIE Ha
cepBepe KoJUieaka B 6a3zax JaHHBIX C OTPAaHUYEHHBIM JIOCTYIIOM.
3.9.1lpu nmpuHATAU PEIICHWH, 3aTparuBalONIUX WHTEpPEChl paboTHWKA, paboTomaTenh HE WMEET
IpaBa OCHOBBIBATHCS HAa IEPCOHAJBHBIX JAHHBIX PAOOTHHMKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMaTHU3UPOBAHHOW 00paOOTKU MIIH 3IEKTPOHHOTO MOTY4EHHUS.
3.10.ITpu mocrymneHun Ha pabOTy paOOTHHK 3allOJIHSET aHKETy. AHKeTa MNpelcTaBiseT coOoi
MepeyeHb BOIMPOCOB O MEPCOHANBHBIX JAaHHBIX paOOTHUKA. AHKETa 3amnojHsAeTcsl pabOTHUKOM
camocTtosiTenbHO. [Ipy 3amonHeHnn aHKeThl paOOTHHK JIOJDKEH 3aloJIHITh BCe ee rpadbl, Ha Bce
BOINPOCHI /1aBaTh IOJIHbIE OTBETHI, HE JNOMYCKaTh WCIPABJICHUN WIM 3a4epKUBAHHUN, MPOUYEPKOB,
MIOMapOoK B CTPOTOM COOTBETCTBUM C 3aMUCAMHU, KOTOPBIE COJIEPKATCS B €ro JINYHBIX TOKYMEHTaX.
3.11I1ocne n3ganms mpukasa o mpremMe Ha paboTy Ha paboTHUKA opopMmIiIsseTcs TudHas kKapTouka T
2 u nu4yHOe Aeno. JIuuHble Jena U NMYHble KapTOUYKH PaOOTHUKOB XpaHATCS B OTAENE KaJIpoB B T
CHelHalbHO 000PYJOBaHHBIX HECTOpaeMbIX MKadax B ahaBUTHOM MOPSIIKE.
3.12.JIuunble nema AMPEKTOpa, 3aMECTUTEICH IUPEKTOpa, TJIABHOTO Oyxraiarepa, paOOTHHKOB,
UMEIOLUX TOCYAApCTBEHHbIE M WHBbIC 3BaHUS, NMPEMUU, HArpajbl, yYeHbIE CTENEHU U 3BaHMI,
XpaHATCS MOCTOSIHHO. JIMUHbIE Jiefia OCTaNnbHBIX pAOOTHUKOB XpaHsTCsS B TeueHue 75 net. Jlnunoie
KaTOYKH PaOOTHUKOB, YBOJIEHHbIX U3 KOJUIEIKA, XpaHITCS B KoJule[pke B TeueHue 50 jer ¢ naThl
YBOJIbHEHUS.
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4.IIEPEJJAYA IIEPCOHAJIBHBIX JJAHHBIX

4.1.IlepcoHanbHbIC TaHHBIE ABNAOTCA KOH(DHUICHIIMAILHON, CTPOro OXpaHsAeMOl HH(pOpMaIIUCH.
OO1en0CcTyNnHbIE TEPCOHANBHBIE JaHHBIE - MEPCOHAIbHBIE JAHHBIE, K KOTOPBIM C COTJAcHs
paboTHUKa, BIaesblla IEPCOHATBHBIX JAHHBIX, IPEIOCTABIICH JIOCTYII KPYTY JIHI] WJIK Ha KOTOPHIE B
COOTBETCTBUU C (elepalbHBIMU 3aKOHAMHU HE paclpocTpaHsercs TpeboBaHuE COOTIOACHUS
KoH(puaeHIManbHOCTH. Kpyr MOMKHOCTHBIX JHI], UMEIOMIMX JOCTYN K IMEPCOHaIbHBIM TaHHBIM
paboTHuKa, ycTaHOBIEH B 11.6.1.1, HacTosmero [lonoxxeHus.

4.21lpu mnepemaue TMEpPCOHANBHBIX HaHHBIX pa0OTHHMKA paboTodaTrenb TOJDKEH COOMI0AaTh
clieiytoIue TpeOoBaHus:

- He cO00IIaTh MePCOHANbHBIE TaHHBIE PA0OTHHUKA TPEThel cTOpoHE 0e3 MUCEMEHHOTO COTIIAacHs
paboTHUKA, 32 UCKIOYEHMEM CITydaeB, KOTIa 3TO HEOOXOAMMO B IENSIX MPEayNPEKICHHUS YTPO3bI
KU3HU U 37I0POBBIO pa0OTHHUKA, a TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (hefepaTbHBIM 3aKOHOM;

- He Coo00IaTh TEepPCOHANbHBIE JaHHbIE pPa0OTHUKA B KOMMEPYECKHX IeNaX O0e3 ero
IMMCbMEHHOT'O COTJIACHS;

- TPeayNpeauTh JIHI, MOTyYarollNX MEePCOHAIbHBIC JaHHbIE PabOTHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCIIOH30BAHBI JIUIIH B LETAX, A KOTOPBIX OHU COOOIIEHbI, U TpebOBaTh OT
3THX JIUI] MOATBEPKIACHHS TOTO, YTO 3TO MPABUJIO coOMI0AeHO. JIniia, momyJarommue nepcoHaabHbIe
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JaHHBIE pa0OTHUKA, 00sM3aHbl COOMIOAATh KOH(MUACHIUATHHOCTh. JlaHHOE TIOJOKEHUE He
pacmipocTpaHseTcss Ha 0OMEH MEePCOHAIBHBIMU JaHHBIMU PAOOTHUKOB B TIOPSAKE YCTAaHOBJICHHOM
(benepalbHBIMU 3aKOHAMU;

- paspfuiat AOCTYII K TMCPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CICIHUAJIBHO
YIOOJIHOMOYCHHBIM JIMLIaM, IIPHU 3TOM YKa3aHHBIC JIMIa JOJKHBI UMETH ITPAaBO IMOJIYy4YaThb TOJBKO

T€ TMEpPCOHANBHBIC JaHHBIC PAOOTHHWKA, KOTOPBHIE HEOOXOJWMBI JUIS BBIMIOJTHCHUS KOHKPETHBIX
(b yHKIIWIA;

- HE 3ampammuBaTh WHHOPMAIMIO O COCTOSHHUH 370POBBs PaOOTHHKA, 32 UCKIIOYCHHEM TEX
CBECHHIA, KOTOPBIC OTHOCSITCS K BOTPOCY O BO3MOXXHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOU
byHKIWH;

- TIepeqaBaTh NMEPCOHANBHBIC JaHHBIE paOOTHUKA TPEACTABUTEISAM PAOOTHHKOB B MOPSJIKE,
yCTaHOBJIEHHOM TpymoBbIM KojekcoM P®, W orpaHudmBaTh 3Ty HHPOPMAIMIO TOJBKO TEMH
MEePCOHATBHBIMU JTAHHBIMA PA0OTHUKA, KOTOPhIE HEOOXOJMMBI JUIS BBITIOTHCHHUS YKa3aHHBIMU
MIPEJICTAaBUTEISIMU MX (DYHKIIHIA,

- OCYIICCTBJIATh IMEpEaady IMNEPCOHAIBHBIX MOaHHBIX pa6OTHI/IKa BHYTPpU KOJUICIKAa B
MopsAAKE, YCTAHOBJICHHOM HACTOSAIIUM ITonoxenuem.

5.TIPABAM OBA3AHHOCTU PABOTHUKA

5.1.PaboTHUK MMeeT mpaBo:
5.1.1.Ha monHyro nH(pOpMaInio 0 CBOUX MEPCOHATBHBIX JAHHBIX M 00pab0TKE 3TUX JTaHHBIX.
5.1.2.Ha cBOOOIHBIN OecIIaTHBIN TOCTYN K CBOMM MEPCOHAIBHBIM JAaHHBIM, BKJIIOYas MMpaBO Ha
MOJyYeHUE KOMHUKM JIO00M 3amucH, COJEpKalleld IepCOoHalbHBIC JaHHBIE COTPYIHHKA, 3a
UCKJTIOYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHO1aTeNbCTBOM PO.

5.1.3.TpeboBaTh 00 MCKIIOUEHWH WJIM HCIPABICHHH HEBEPHBIX WJIM HETMOJHBIX TEPCOHATBHBIX
TAHHBIX, a TaK)Ke MaHHBIX, 00pabOTaHHBIX C HApPYIICHHEM TPEOOBAaHWH, OMPEICICHHBIX TPYAOBBIM
3aKOHOJIAaTeIbCTBOM. [Ipu 0TKa3e paboTomaTelNsi UCKITFOUYUTh WIM MCIIPABUTH MEPCOHAIBHBIC JaHHBIC
COTPYZIIHUKA OH UMEET MPaBO 3asBUTh B MHCbMEHHON (opMe paboTOIATEI0 O CBOEM HECOTJIachuu C
COOTBETCTBYIOIIIUM OOOCHOBaHHUEM TakKoro Hecoriacus. IlepcoHaibHBIE TaHHBIC OIIGHOYHOTO
XapakTepa COTPYAHHMK HMMEET IPaBO JIOTIOJHUTH 3asSBJICHUEM, BBIPAKAIOINIMM €ro COOCTBEHHYIO
TOYKY 3pEHHSL.

5.1.4. TpeboBath 06 m3BelieHUH pabOTOMATEIEM BCEX JIMIl, KOTOPHIM paHee OBLIN COOOIICHBI
HEBEPHBIC WJIM HETOJHBIC MEPCOHAJbHBIC JAHHBIC COTPYIHUKA, 000 BCEX NMPOU3BEICHHBIX B HHUX
WCKJTFOUEHUSIX, HCITPABIICHHSIX WIITU JIOTIOJTHCHUSIX.

5.1.5.063kanoBate B cyj t00ble HEIIpaBOMEPHBIE NSHCTBUS WK Oe3elicTBUe paboToarens mpu
00paboTKe U 3aIUTEe ero NePCOHAIbHBIX JaHHBIX.

5.2.PaboTHUK 00s3aH:

5.2.1.IlpencraisaTh pabOTOAATEIIO MM €ro MPEJCTABUTEII0 JOCTOBEPHBIC CBEJICHHUS O ceOe B
MOPSIJIKE, TPETYCMOTPEHHOM 3aKOHOJATENECTBOM PD.

5.2.2.CBOEBpPEMEHHO B pa3yMHBIH CpPOK, He MpeBbIIIAIOMMI 5 qHEH, coolmmare paboToaaTelnto
00 M3MEHEeHUH CBOUX MepcoHaNbHBIX NaHHBIX (PUO, agpeca, macmopTHBIX JTaHHBIX, CBEJIEHHUI 00
00pa3oBaHUM, COCTOSHUU 370pPOBbsi (IIPU BBISBICHHH MPOTUBOMOKA3aHUN JJIs BBIMIOJHEHUS
paboTHI, 00yCTIOBIEHHON TPYJOBBIM JIOTOBOPOM 51 T.IL).



6.00CTYM K MEPCOHA/TbHbIM AAHHBIM PABOTHUKA

6.1 Jloctym kK nepcoHaIbHBIM JJAHHBIM paOOTHHUKA BHYTPH KOJUIEIKA UMEIOT:

6.11. dupexTtop, 3amecTuTenn auMpeKkTopa (B pamMKax CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH), CIIENUATUCT OTAeNa KaapoB, TJIABHBIN Oyxrairep, BeAywmin Oyxrairep,
COTPYIHUKM OyXraJiTepuu, CEeKpeTapb, CeKpeTapb Yy4yebHOM YacTH, PYKOBOAMUTENM
CTPYKTYpHBIX TOJpa3/iesieHuil (K MepCOHATbHBIM  [JaHHbIM PaboTHWKOB CBOEro
[oApa3/IesIeHus), paboTHUK MH(POPMAIIMOHHO-BBIUYUCIIUTEIBHOTO ueHTpa,
OCYIIECTBISIOMMNA ~ aIMHUHACTPUPOBAaHNE HMH(DOPMAIMOHHONW  CHUCTEMBI  KOJUIE/IKA,
KJIACCHBIE PYKOBOJWTENIM W MacTepa IMPOU3BOACTBEHHOTO OOy4YeHHSA(K IMEepCOHAIBHBIM
JaHHBIM CBOUX CTYIEHTOB). YKa3aHHBbIC JIMIIa BIpaBe NOJy4aTh TE€ MEPCOHAIBHBIC
JaHHBIE Pa0OTHUKA, KOTOPBHIE HEOOXO MBI JIJIsl BBHITIOJTHEHUS! KOHKPETHBIX (DYHKITUH.

6.1.2. Cam pabOTHHMK, HOCHTENb JaHHBIX. [10 TMCHBMEHHOMY 3asBICHHIO
paboTomarenb 00s3aH B CPOK HE TO3/HEE TPeX AHEH CO AHA NOAAYM 3asBICHUS BBIIATH
€My KOITMH JIOKyMEHTOB, CBSI3aHHBIX C €r0 paboTo# (KoUK MpHKa3a O MpHeMe Ha padoTy,
MPHUKA30B O TEPEeBOJIaX Ha APYryto paboTy, NpuKasa 06 yBONbHEHUN C PaOOTHI; BBIMUCKA
W3 TPYIOBOW KHWXKH, CIPaBKA O 3apabOTHOW nnaTte, mepuojae pabOTHl y ITAHHOTO
paboromatenst u np.). Komuum JOKYMEHTOB, CBSI3aHHBIX C PabOTO#, MOJDKHBI OBITh
3aBEpEeHBI HAITISKAIIUM 00pa30M M MPEOCTABIATHCS PAOOTHUKY O€3BO3ME3THO.

6.2. JlocTymn K IepCOHAIBHBIM JaHHBIM Pa0OTHUKA BHE KOJUIEIKA UMEIOT:

6.2.1. TocymapcTBeHHBIE OpPraHbl B COOTBETCTBHH C HAIIPABICHUSIMH UX JCATEIHHOCTH:

- yIpaBJeHHE Ha4aJIbHOTO MpodeCcCHOHATBHOTO 00pa3oBanus 1 OMCKOM 00nacTw;

- HAJIOTOBBIC MHCIIEKIIUH;

- TIPaBOOXPaHUTEIHHBIE OPTaHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoBBIE€ areHTCTBA;

- BOEHKOMATHI;

- OpraHsbl COILIMAILHOTO CTPAXOBAHUS;

- TICHCHOHHBIC (DOH/IBI,

- MOJApa3/ieIeHHUs MyHUIIUITAJbHBIX OPTaHOB YIIPABIICHUS.

6.2.2. Ipyrue opranmzanuu. CBeaeHHss 0 pabOTaIIeM COTPYAHHKE W YykKe
YBOJIEGHHOM MOTYT OBITh NMpEAOCTaBJICHBI APYrodl OpraHu3alMy TOJBKO C MHUCHMEHHOTO
3ampoca Ha OJlaHKe OpraHU3aluH C MPUIOKEHUEM KOIUU 3asBJICHUS pabOTHUKA.

6.2.3. PoactBennuku U wieHsl cemel. [lepcoHanbHble JaHHBIE COTPYIHUKA MOTYT
OBITh IPENOCTABIICHBl POJICTBEHHUKAM WM 4YJI€HaM €ro CeMbU TOJBKO C MHCbMEHHOTO
paspeleHus caMoro COTpyIHUKA.

7.3AUIUTA IIEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

7.1.B nemsax obecnedyeHUs COXPAHHOCTH M KOHQUAECHIMAIBLHOCTH IE€PCOHAIBHBIX
JAHHBIX Pa0OTHUKOB OpraHM3allMy BCE ONepanuu Mo oGopMiIeHHI0, (pOPMUPOBAHUIO,
BEJCHUI0O W XPaHEHUIO JAaHHOM WHQpOpPMALMU  JOJDKHBI  BBINOJHATHCS — TOJIBKO
COTPYIHUKAaMH OTJeJa KaJpoB, OCYLIECTBISAIONIMMU JaHHYIO paboTy B COOTBETCTBUU CO
CBOMMHU CIIy)K€OHBIMM OOS3aHHOCTSAMH, 3a(UKCHUPOBAHHBIMU B UX JOJDKHOCTHBIX
MHCTPYKIHUSX.

7.2. OTBETHI I1a TUCBMEHHBIE 3aIIPOCHI IPYTUX OPraHU3aLUN U yUpEKICHUM B Ipeaenax
UX KOMIIETEHIIMH M IMPEJOCTaBIECHHBIX MOJHOMOYMH JAlOTCS B MHCbMEHHON (opme Ha
OnaHKe OpraHM3alud U B TOM 00ObeMe, KOTOPBIA MO3BOJISET HE pasIJialllaTh M3JIUIIHUN
00BbeM NEepCOHATBbHBIX CBEICHUH 0 paOOTHHUKAX OpraHU3allly.

7.3.Ilepenaua uHpoOpMaLuM, cojaepKallell CBeAeHWA O TMEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB KOJUIE/DKA IO Teleony, Bakcy, 37MeKTPOHHOH 1MoYTe 3arperiaeTcs.

7.4.JluuHble Aena M JIOKYMEHTBI, COJEpJKallue MEepCOHANbHbIE JaHHbIE paOOTHUKOB,
XpaHiTCsd B 3anmuparomuxcs wkadax (ceiidax), obecrnednBaroOUMX —3alIUTy OT
HECaHKLMOHUPOBAHHOIO JOCTYIIA.

7.5.1lepcoHanibHBIE KOMIIBIOTEPBI, B KOTOPbIX COJEP)KATCsA IEPCOHAIbHBIE JIaHHBIE,
JIOJKHBI OBITh 3allIUIIEHBI TAapOJIIMHU A0CTYNa.



8.OTBETCTBEHHOCTD 3A PA3TJIAINIEHWE NHOOPMAILINN,
CBA3AHHOU C NEPCOHANTIbHbIMU TAHHBIMU PABOTHUKA

8.1. Jluma, wumeromme AOCTYIT B COOTBETCTBUM CO CBOUMH JIOJDKHOCTHBIMU
MOJHOMOYMSMH K TEPCOHAIBHBIM JaHHBIM paOOTHUKOB KOJUIC/PKA, BHUHOBHBIC B
HapyIIEHHH HOPM, pErYIHMPYIOUIMX IOJydeHHe, oO0paboTKy, Mepenadyy W 3alluTy
NEPCOHAIBHBIX JaHHBIX pa0OTHUKA, HECYT IUCHUINIMHAPHYIO, aJIMUHHCTPATHBHYIO,
IPaXJIaHCKO-TIPAaBOBYIO, ~ YrOJIOBHYKO  OTBETCTBCHHOCTH B COOTBETCTBUU  C
3aKOHOAATENbCTBOM PD.
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