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ITacnopt nmporpamMmbl IPOU3BOACTBEHHON MPAKTUKU
Pe3ynbrarhl 0OCBOCHUS IPOTpaMMbl Y4EOHOM MPAKTHKU
Tematuyeckuii IiaH U coJiepKaHNe yUeOHON MPAKTUKU
YcnoBus peanu3aiiy MporpaMMbl yaeOHOH TPaKTHKA
KoHTpoJib U OlleHKa pe3y/IbTaTOB OCBOCHUS YYCOHOM MPaKTHKH



OBIIAA XAPAKTEPUCTUKA PABOUCEM ITPOT'PAMMBI ITPOU3BOJCTBEHHOMN
INPAKTUKH TIPO®PECCUOHAJIBHOI'O MOAVYJIA IIM.01 OCYINECTBJIEHHUE
OPTAHU3AIIMOHHOTI'O U JOKYMEHTAIIMOHHOI'O OBECIIEYEHUSA JEATEJIBHOCTH
OPTAHU3ALIMA

1.1. Ob6aacTh NpUMeHEeHHS POrPAMMBI:

Pabowas mporpamma NpPOM3BOJACTBEHHON NPAKTUKU SBISETCS YACTbIO OCHOBHON NpodecCHOHATBHON
obpasoBarenbHoil mporpamMmbl B cooTBeTcTBUM ¢ PI'OC mo cnenumanpHoctn CIIO, BXoAsmux B COCTaB
yYKpyIHEHHOW rpymmsl crienuansHocteil 46.00.00. «ctopus u apxeonorus» no cnenuainbaoctu 46.02.01.
«JloKyMEeHTallMOHHOE O0eclieYeHne YNpaBJIECHUS U apXUBOBEIEHHE» B YaCTH OCBOCHMsSI OCHOBHOI'O BHJA
npodeccuonanbHoi aearenbHoctu (BAID): Opranuszanus JOKYMEHTAIMOHHOTO OOECHEUeHUs YIpaBICHHS
(YHKLMOHUPOBAHUS OPraHU3alMK U COOTBETCTBYIOLIMX 00IUX U npodeccuonanbHbix komnereHuui (11K):

[Tepeuenpb 0OUTMX KOMITETEHITHIA
OK 01. Beibupats crioco0bl perieHus 3aaa4 npoecCHOHaIbHON NeATeNTbHOCTH MTPUMEHHUTEIBHO K Pa3IMYHBIM

KOHTCKCTaM,

OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpEJICTBA IIOMCKa, aHalIM3a M MHTEpIpeTanuu HHGOpMAlMU U
MH(OPMALIMOHHbIE TEXHOIOTHH JUI BBIIIOJIHEHHS 33/1a4 NPo(ecCHOHAIBHOM NesTeIbHOCTH;

OK 03. IImanupoBaTb U pealn30BBIBATh COOCTBEHHOE MPOPECCHOHATBHOE W JIMYHOCTHOE pa3BHUTHE,
NpeANPUHUMATENBCKYIO JESTeIbHOCTh B NMPO(ECCHOHATBHON cdepe, MCIONb30BaTh 3HAHMSA MO (PUHAHCOBOM
TPaMOTHOCTH B Pa3IMYHBIX )KM3HEHHBIX CUTYalUsX;

OK 04. D¢ddexTnBHO B3anMoaeiicTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMaH/IE;

OK 05. OcymiecTBisiTh YCTHYI0O M NHCbMEHHYI0 KOMMYHMKAI[MIO Ha TOCYIapCTBEHHOM s3bike Poccuiickoii
®denepanyy ¢ y4eTOM 0COOCHHOCTEH COIMAIbHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 06. IlposiBasiTh TrpakIaHCKO-IATPUOTHYECKYIO IO3MIIMI0, J€MOHCTPUPOBATH OCO3HAHHOE IOBEJCHHE Ha
OCHOBC  TpaJUIIMOHHBIX O6HIC'-ICJ'IOBCLIGCKI/IX HCHHOCTCI;’I, B TOM YHUCJIC C y4e€TOM rapMoHus3alu
MEKHAIMOHAJIBHBIX U MEKPETUTHO3HBIX OTHOILIEHUH, TPUMEHSATh CTAaHAAPThl aHTUKOPPYILIMOHHOTO MTOBEICHNUS;
OK 07. CopneiicTBOBaTh COXPAaHEHUIO OKpYXaloIIed cpeiabl, pecypcocOEpekeHUIo, MPUMEHSTh 3HaHUS 00
U3MEHEHUU KIMMaTa, NPUHIUNBI OEpexIIMBOrO IMPOU3BOACTBA, P(GEKTHBHO ICHCTBOBATH B UYPE3BBIYAWHBIX

CUTYyalUAX;

OK 08. Hcnonp3oBaTh cpencTBa (GU3MUECKONW KyJIbTYpHI Ui COXPAHEHHS U YKPEIUIEHHUs 37J0POBbs B IIpOIEcce
npoheCCHOHATTFHON S TETLHOCTH | MOIEPKaHus HEOOXO0AMMOTO YPOBHS (DH3UUECKOM MOATOTOBIEHHOCTH;

OK 09. ITonp30BaTbcs MpohecCHOHATBHON TOKYMEHTAlUEeH Ha roCyJapCTBEHHOM U MHOCTPAHHOM I3bIKaX.
JIP14 T'0TOBBII1 COOTBETCTBOBATH 0XKUJAHUAM paboTOaTENIeN: MPOEKTHO- MBICIISIIMA,

3¢ HEKTUBHO B3aUMOACHUCTBYIONIMI C WIEHAMH KOMaH/Ibl U COTPYAHUYAIONINH C

JPYTUMH JIFOIbMHU, OCO3HAHHO BBIOJIHSIONIUI TpoecCHOHAIbHbIE TPEOOBaHUS,

OTBETCTBEHHBIN, ITyHKTYaJIbHBIN, TUCIUIUIMHUPOBAHHBIN, TPYAO0IIOOUBBIH,



KPUTHYECKH MBICIIAIINN, HALIEJICHHBIN Ha TOCTHKEHHUE [TOCTABICHHBIX LIETIEH;
JIEMOHCTPHUPYIONTUH MPoheCcCHOHATBHYIO JKU3HECTOMKOCTh

JIP15 OTKpBITBIN K TEKYITUM H ITEPCTICKTUBHBIM U3MEHEHHUSM B MUPE TPy1a U POQeCCHii
JIP16 MoTuBHpOBaHHBIN K OCBOCHHIO ()YHKITMOHAIBHO OJIM3KUX BUJIOB JICSITEIIBHOCTH,
UMEIONTNX 001Ire 00BEKTHI (YCIOBHS, IIEH) TPYAa, THOO HHBIE CXOKHUE
XapaKTePUCTHKHU

JIP17 CriocoOHbIH B IIMQPOBOIA Cpenie MPOBOIUTE OLIEHKY HH(pOpMaIyu, ee
JIOCTOBEPHOCTb, CTPOUTH JIOTUYECKHE YMO3AKIIOUEHUSI HA OCHOBE MOCTYHAIOIIEH
uH(pOpMaIH

JIP18 CriocoOHbIi peann30BaTh JUIEPCKHE KauecTBa B Ipolecce npodeccHoHaIbHON
JIeATEeIbHOCTH

JIP19 O6namaromuii CTpecCOyCTONYMBOCTHIO U KOMMYHHKAOCIEHOCTHIO

JIP20 ITposBrstonuii BEICOKYIO OTBETCTBEHHOCTb U COOCTBEHHYIO HHUIIMATUBY

JIP21 Oco3Harmuii 3HaY4UMOCTh MPOPECCHOHAILHOTO Pa3BUTHS B BEIOpAaHHON
npodeccuun

JIP22 Obnanaroniuii MOTUBALMEH K caMOOOPa30BaHUIO U PA3BUTHIO

JIP23 JIeMOHCTpUPYIOIIMIA TPUBEPHKEHHOCTh PUHIUIIAM YECTHOCTH, MOPSIOYHOCTH,
OTKPBITOCTH

JIP24 Nmeronuii oTpeOHOCTH B CO3/IaHNH TIOJIOKHUTEIILHOTO UMHUJIKA KOJUIEHKA

BeimyckHuk, ocBomBHIMH  00pa3oBaTeNbHYIO — MPOrpamMMy, JOJDKEH o0namath  Mpo(ecCHOHATbHBIMU
KOMIIETEHLIUSAMMU:

Bunel nesrensHocTH [IpodeccronanbHble KOMIETEHIMN, COOTBETCTBYIOIIUE BUAM
JeATENBHOCTH
1 2

ocyuecTsieHue opranu3ainoHHOro(lIK 1.1. Ocymectiasats npuém-nepenady yrnpabieHUECKOM

U JIOKYMEHTAllMOHHOT O MH(POPMALIUH C TIOMOIIBIO CPEICTB MH(OPMAIIMOHHBIX

o0ecTieueHns AeATeIbHOCTH KOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

OpraHU3aALNH [1K 1.2. KoopauaupoBaTh paboTy NIPHEMHON PYKOBOAMTEIS, 30H
[IpUEMa PA3JIMYHBIX KaTETOPUM IIOCETUTEIEN OPTaHU3aLUH.




[1K 1.3. BraneTs HaBbIKaMH TUTAHUPOBAHUS Pab0Yero BpeMEeHH
PYKOBOJUTENS U CEKpeTapsl.

[1K 1.4. OcymmecTBasTh TOATOTOBKY JIETOBBIX MOE30K PYKOBOAUTEIS U
NPYTUX COTPYAHUKOB OpraHU3aliy.

[1K 1.5. Bnanets cnocobamu opranu3aiuy padoyero npocTpaHcTBa
MPUEMHOMN 1 KaOWHEeTa pyKOBOIUTEIIS.

[1K 1.6. OcymiecTBasTh paboTy O MOATOTOBKE U MPOBEIACHHIO
KOH()EPEHTHBIX MEPONPUATUH, 0OecTieyuBaTh HHPOPMALIMOHHOE
B3aMMO/ICHCTBHE PYKOBOAUTEINS C MOAPA3ACICHUSIMHI U JOHKHOCTHBIMU
JMLIAMH OpraHU3aL1H.

[1K 1.7. OdopMisTh OpraHn3aMOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI
1 OpraHU30BBIBATH PA0OTY C HUMH, B TOM YHUCIIE C UCIOIb30BAHUEM
ABTOMATHU3HPOBAHHBIX CUCTEM.

[1K 1.8. OpopMIIATh TOKYMEHTHI TIO TUIHOMY COCTaBYy U
OpraHMU30BBIBAaTh pabOTy C HUMH, B TOM YHUCJIE C UCTIOIb30BAaHUEM
ABTOMATHU3HPOBAHHBIX CUCTEM.

[1K 1.9. Oprann3oBbIBaTh TEKyIEe XpaHEHUE JOKYMEHTOB, 00pabOTKy
1eJT [T OTIEPATUBHOTO U apXUBHOTO XpaHEHUs, B TOM YHUCIIE C
UCTIOJIb30BaHMEM aBTOMATH3UPOBAHHBIX CHCTEM.

1. 1.1.3. B pe3ynbrare 0OCBOCHHS MTPON3BOJICTBEHHON MPAKTHKH O0YYAFOIIUIACS TOJDKEH :

Bnanerts
HaBBIKAMHA

[Tony4yenus HeoOxoauMoN HHGOPMALIUU U NIEpeAaYl CAaHKLIMOHUPOBAHHOM
uHpOpManuK C UCIOIB30BAHUEM CPENICTB HH()OPMAITIOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

Koopaunanuu paboTel IpUEMHOI pyKOBOJUTENS U 30H IIPUEMA Pa3IMUHbIX
KaTeroOpHil MOCETUTEIEH OpraHU3alliH.

[TnanupoBanus pabouero BpeMeH! PYKOBOJUTENS U pabOYero JHs ceKpeTapsl.
Opranuzanun Ae0BBIX MOE310K PYKOBOIUTENS U JPYTUX COTPYIHUKOB
OpraHH3alHy.

Opranuzanuu 1 noajepx anus GyHKIHOHAIBHOI0 padouero NpocTpaHCTBA.
Opranuzanuu NoJAroToOBKY U NPOBEACHUS KOH()EPEHTHBIX MEPOIIPUATHIH,
obecrnieueHns NH(HOPMALIMOHHOTO B3aUMOJIEHCTBUS PYKOBOJIUTEIS C
NOJpa3eJIEHUsIMU U JOJDKHOCTHBIMHU JIMIIAMHA OPTaHU3aLUH.

OdopmneHus opraHn3allMOHHO-PACHOPSAUTEIbHBIX TOKYMEHTOB U OpTaHU3alUH
paboThI ¢ HUMH, B TOM YHCJIE C UCIIOJIB30BaHUEM aBTOMAaTU3UPOBAHHBIX CUCTEM.
OdopmiteHHs TOKYMEHTOB TI0 JINYHOMY COCTaBYy ¥ OpraHu3aluu paboThl C HUMH,
B TOM YHCJI€ C UCII0JIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

OpraHu3anuu TeKyIero XxpaHeHus J0KyMEHTOB, 00paOOTKHU A€ JUIs
ONEepaTUBHOTO U APXUBHOTO XPaHEHHUS, B TOM YHCJIE C UCTIOJIb30BaHUEM
aBTOMATHU3UPOBAHHBIX CHCTEM.




YMmern

OpraHU30BBIBaTh Pab0OUee MECTO B COOTBETCTBUH C TPEOOBAHHUSMU SPTOHOMHUKH U
KyJIbTYPBI TPY/I2;

oOecrieunBath paboyee MeCTO U PyHKIMOHATIBHOE pabouee MPOCTPAHCTBO
HEOOXOMMBIMH CPEJICTBAMH OPTaHU3AIMOHHON TEXHUKHU, MEOCIIBIO 1
KaHIIESIPCKUMH TIPHHAICKHOCTIMHU;

HOJJICPKUBATh CPECTBA OPraHN3AIMOHHON TEXHUKH B paboyeM COCTOSHHM;
HNPUMEHSTH B padOTE CpeICTBA MHPOPMAIIMOHHBIX 1 KOMMYHHKAIIMOHHBIX
TEXHOJIOTHi;

UCTIONIb30BATh CPEACTBA MHPOPMAIIMOHHBIX 1 KOMMYHUKAI[HOHHBIX TEXHOJIOT U
JUIS TIOJTyYEHUS U Tiepeiadun HH(OpMAaLuH;

yCTaHaBJIMBATh U MMOJCPKUBATh KOMMYHHUKAIIUHU B TIPOLIECCE JICIIOBOTO OOIICHHS
C IMMOMOIIBIO CPEACTB MH(YOPMALIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;
OCYLIECTBIISATH cOOp, 00pabOTKY HH(OPMALIUH, CHCTEMAaTH3ALIUIO ITOJTy4aeMbIX U
nepelaBacMbIX TAHHBIX;

OCYIICCTBJIATL MPOBEPKY JOCTOBCPHOCTH, IOJIHOTHI U HEITPOTHUBOPCYNBOCTH

JaHHBIX, HCKIIFOYCHUC IIY6J'II/IpOBaHI/I$I I/IH(bOpMaI_II/II/I;

CIJ1a’XHUBAaTh KOH(bJ'II/IKTHBIe H CJIOXKHBIC CUTYyallUU MCKIIMIYHOCTHOTI'O
BSaHMOﬂCﬁCTBHH;

COOJIIOJIaTh STUKET U OCHOBBI MEXIYHaPOAHOI'O IPOTOKOJIA;

o0ecnieunBaTh HH(POPMALIMOHHYIO O€3011aCHOCTD AESITEIbHOCTH OpraHU3allly;
BECTH UM UCII0JIb30BaTh B pab0Te 6a3y KOHTAKTOB OPraHU3allNY;

BECTH YUYCTHBIE PETUCTPALIMIOHHBIE (POPMBI, UCIIOIB30BATh UX JIJIS
UH(POPMALIMOHHOM paboThl U pabOThI IO KOHTPOJIKO UCIIOJIHEHHS TOPYUESHU;
BCTpeUaTh MOCETUTENEH, MOTY4aTh NEPBUUHYIO HHPOPMAIHIO O IOCETUTEINSX,
YCTaHaBJIMBATh NOPAIOK IIPUEMa JUIsl Pa3IMYHbIX KaTErOpUM MOCETUTENEN
NPUHUMATh MEphI IO COXPAHEHHUIO KOH(PHUIEHIIMATBbHON HH(OPMAIMH B X0/1€
pUeMa MOCETUTENEH;

BECTH YUCTHBIE PETUCTPAIIMOHHBIE (POPMBI IO MPUEMY MTOCETUTENEN U OPOPMIIATH
MPOITyCKa;

OCYIIECTBIISATh IPUEM, NIEpeady U OTIPABKY TOKYMEHTOB;

OpraHU30BBIBATH U OPOHUPOBATH N1EPETOBOPHBIE KOMHATHI;

CepBUPOBATh YaiiHble (KOQeiHbIe) CTONbI B 0duce;

BbIOMpaTh (POPMBI IUTAHUPOBAHUS U OPOPMIIATH TUTAHUPOBIIMK (OpraHaisep)
PYKOBOIMTENS M CEKpeTaps;

YCTaHABJIIMBATH LEJIH, ONIPCACIIATE IPUOPUTETHOCTL U O‘—Iepé)IHOCTB BBITIOJTHCHUA
pabot u 3 PexTUBHO pacmpenensaTe padbouee Bpems;

COTJIACOBBIBATh BCTPEYH M MEPOIPHUATHS H BHOCUTHh HH(DOPMAIIHIO B
TUTAHUPOBIIUK (OpraHaiizep);

UH(POPMHUPOBATH PYKOBOAUTEINS O IPUOIMKEHUN BPEMEHHU U PETJIaMEHTe
3aMJIaHUPOBAHHBIX BCTPEY U MEPOIIPUATHIA;

BLI6I/IpaTB ONTUMAJIbHBIE CLIOCOOBI BHEIITHETO H BHYTPCHHCTO I/IH(I)OpMI/IPOBaHI/I}I 0




IUIAHUPYEMBIX MEPOIPUSTHUSX;
COCTaBIISITH ¥ OOPMIISITH TOKYMEHTBI JIJISI ACIOBBIX ITOE3]0K;

OCYIIECTBIISATH TPEBEI-MOJJICPIKKY JCIOBBIX MMOE3/I0K;

COTJIACOBBIBATH C IPHHUMAIONICH CTOPOHOM MPOTOKOJ INIAHUPYEMbIX
MEpONpUsATHIA ¥ GOPMHUPOBATH IPOTPAMMY JIEJIOBO MOC3/IKY;

UCIIOJIb30BATh CPEACTBA MHPOPMAIIMOHHBIX U KOMMYHUKAIIHOHHBIX TEXHOJIOTUH
17151 00ecIieyeHUs B3aUMOJICHCTBHS C PyKOBOAUTEIEM BO BPEMS €ro JeI0BOI
HIOC3/IKH;

0(hOPMIIATH OTYETHBIC JTJOKYMEHTBI O JICIIOBOM TOE3/IKE.

OPraHU30BBIBATh HPOLECC MOATOTOBKH U MPOBEICHUE KOHPEPEHTHOTO
MEpOIPHATHS HHANBUIYAILHO U B COCTAaBE paboUeil TpyIibl;

JOKYMEHTHPOBATh Pa3HbIC ATAIIbI IPOLIEAYPHI TOJrOTOBKU U IIPOBEICHUS
KOH(EPEHTHOTO MEPOIPHUSATHS;

COCTAaBJISITh TIPOCKTHI OPraHU3AIMOHHBIX, PACTIOPSITUTEIBHBIX U HHPOPMAIIMOHHO-
CIIPABOYHBIX JOKYMEHTOB, B TOM YKCJIC IOKYMEHTOB,

1.3 Kotn4yecTBO 4acoB HAa 0CBOEHHE MPOrpaMMbl Y4eOHOH NMPAKTUKH (KOJHYECTBO HeJeIb/ YacoB):
B paMkax ocBoeHus [IM.01 — 5 wemens / 180 yacos.



3. TEMATUYECKHWM IUIAH U COJIEP)KAHUE ITPON3BOJACTBEHHOMN ITPAKTUKH Tabnuua 3
Kox IIK Kon u Koi- Ne HaumenoBanue tem Komn-Bo Buasr pabot
HAauMEHOBAHUE BO ypoKa NPAaKTUKU TIO TPOPHITIO 4acoB
npo¢eCCHOHATIBHBIX | YacoOB CIeLUaIbHOCTH o
MoOAyJein 1o TeMaM
M
1 2 3 4 S) 6 7
K 1.1- IIM.01 36
IIK 1.9 OcymecTtBienue
OpraHU3al[MOHHOTO
u
JOKYMEHTAllMOHHOI'O
obecrnieueHus
JeSTEIbHOCTH
OpraHu3aluu
1 Tema 1.1 30 XapakTepuCcTUKa OpraHU3allMOHHO-TIPAaBOBOM

MK 1.1- OpraHU3aLHOHHO- (hopMbI OpraHu3aluy u ee CTPYKTYpa.

K 1.9 npasoBast hopma O3HakomiIeHHE CO CTPYKTYpoil ciayx0b1 IOY
npeanpusitis. CTPYKTYpa (kaHUIENsIpuH, CEKpeTapraTa) OpraHu3alni, ee
coryr6e1 JIOY (GYHKIMSAMU M TEXHUYECKUM OOecTiedeHneM

pabounx mect. Pazpaborars Gi1aHKH
OpraHu3alMil pa3INYHbIX OPTaHU3ALOHHO-
IPaBOBBIX (OpM
2 Tema 1.2. 30 .
IIK 1.1- PacnopsigutensHbie O3HakoMJIEHHE C CUCTEMOW OpPraHU3aluOHHO —
K 1.9 JIOKYMEHTBI pacropsIANTENIBHON JOKyMEHTauu. Bubl u
oopmieHre opraHu3aMOHHO-TIPAaBOBOM
nokyMmeHTanuu. O3HaKOMIIEHHE C BUIaMU
pacropsIUTeIbHON TOKyMEHTAIUHU, TOPSI0K
o OopMIIEHUS PacTIOPSIIUTENbHON JOKYMEHTAIINH
B OpTraHU3aIUH.
3 Tema 1.3. 30 O3nHakomieHHE ¢ BUAAMU HHPOPMAITHOHHO —
1K 1.1- NHpopManmoHHo- CIIPABOYHOM JIOKYMEHTALIMH, TIOPSIOK
1K' 1.9 odopmiteHrss “THPOPMAITMOHHO-CIIPABOYHOM

CIIpaBOYHasA JOKYMCHTalI WA




JOKYMEHTAIMKU B OpraHru3allin

MK 1.1- Tema 1.4. JlokymeHTanus 30 O3HakoMJICHHUE C BUJAMU U OPOpMIICHUEM
1K 1.9 10 INYHOMY COCTaBY JIOKYMEHTAIMH 110 JINYHOMY COCTaBY.
Opranu3zanus 3a1uThl IEPCOHATBHBIX
JAHHBIX 0 pa0OTHUKAX OpraHU3aIlH.
MK 1.1- Tema 1.5 Opranusans 30 O3HaKOMJICHHE CO CXEMOM
K 1.9 JIOKYMEHTO000pOTa JIOKyMEHT0000pOTa B OPraHU3alUHM, U
Opranusanun OpraHu3aIus PETUCTPAlNU JOKYMEHTOB.
[Topsaok NpOXOKIAECHUS Pa3TUYHBIX
JIOKYMEHTOIIOTOKOB OpPTraHU3alllu.
O3HakoMIJICHHE C
OpraHu3aiei KOHTPOIs
HaJ[ UCTIOJIHEHUEM
JIOKYMEHTOB B
OpraHu3aIu, CPOKU
UCTIOJTHEHHSI IOKYMEHTOB.
O3HakoOMIJICHHE C
HOMEHKJIATypOil 1en
OpraHu3aIH, MOPSIIKOM
COCTAaBJICHUS U
odopmIIeHUs J1eT
OpraHu3aIyu.
Tema 1.6 Opranuzanus 24 O3HaKoOMJICHHE C MOPSIKOM MOATOTOBKHU JENT K
MK 1.1- TIepe/iain N B apXUBbI repegade Ha apXUBHOE XpaHEHUE.
MK 1.9 OpraHu3aryH v O3HakoOMJIEHHE ¢ OpraHU3alel MOATOTOBKH
MYHUIHUIIAIBHBIC apX BB Jien K Tepejiade B apXuB OpraHu3alliy,
roCyJapCTBEHHbIE U MYHUIIMITAJIbHbBIE
ApPXUBBI
JuddepenunpoBaHHbIi 6
3ayer
Hroro 180




4 YCJIOBUS PEAJIM3AIIMA ITPOT'PAMMBI ITPOU3BOJCTBEHHOM NPAKTUKH
4.1 TpeGoBaHusl K MATEPUAJTbHO-TEXHUYECKOMY 00eCleYeHNI0 MPAKTHKH
Peanu3anus nporpaMmbl POU3BOJICTBEHHON MPAKTUKU MPEIoaraeT MpoxoxaeHue Ha 0ase
npeanpusitii T. Oktsi6peckuit: OO0 311U «Anprepratuay OO0 «OkTs0pbckuii Xs1e603aBo». OO0
«bamxkupckuii hapdop»

4.2 TlepeyeHb yuyeOHBIX U3IaHUIA, TONOJHUTEILHOI JuTEepaTyphl, UnTEpHeT —
pecypcos
Ilepeyenb pexkoMeHAyeMbIX YUYeOHbIX M3JaHUI, HHTEPHET-PECYPCOB, ONMOJHUTEIbHOI
JIUTEPATYpPbI
OcCHOBHbBIE HCTOYHUKH:

1. AbGymamze JI. I'. JlokymMeHTaIllmOHHOE OOCCIICYCHHE YIIPaBJICHUS IEPCOHAIIOM:
y4eOHUK M MPAKTHUKYM Ui cpenHero npodeccuonaibHoro odpasosanus / 1. I'. AGymanze, U. b.
Beimpsokkuaa, B. M. MacnoBa. — 2-e u3a., nepepad. u gon. — Mocksa: M3narensctBo IOpaiir,

2022. — 370 c. — (IIpodeccuonanshoe obpazoBanue). — ISBN 978-5-534-15076-6. — Tekcr:
anektponHsii // DBC FOpaiit [caiiT]. — URL: https://urait.ru/bcode/487121.

2. AntyxoBa, H.®. Cucrembl 3J€KTPOHHOTO JOKYMEHTOOOOpoTa: yueOHoe mocodue /
AntyxoBa H.®., [I3t06enko A.JL., JloceBa B.B., UeunkoB FO.b. — Mocksa: KnoPyc, 2022. — 201
c.— ISBN 978-5-406-02705-9. — URL: https://book.ru/book/936560. — TekcT: 371€KTPOHHBIIA.

3. Kopnee, M. K. JlokymeHTanMoOHHOE oOOecCHeueHUE YIpaBICHUS: YYEOHUK U
NPaKTUKYM Ui cpeaHero npodeccuonanbHoro oopasosanus / U. K. Kopuees, A. B. Tlmenko, B.
A. Mamypues. — 2-e u3., nepepad. u gorn. — Mocksa: U3narensctBo FOpaidt, 2022. — 384 ¢. —
(ITpodeccuonanbuoe obpazosanue). — ISBN 978-5-534-05022-6. — Texkcer: anexktponHslii // 3bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/472550.

4. Kacesnosa, I'. 1O. Jlenonpon3BoAcTBO U Apyrue acrneKTbl paboTel cekpetaps / .1O.
KacesiHOoBa — 7-¢ m31., mepepad. u gon. — Mocksa: U3natenberBo Abak, 2020. — 304 c.

3.1.1. lonoJHUTEIbHbIE HCTOYHUKH

1. Annpeesa B.W. [lenonpou3BoicTBO: OpraHu3aius U BeJIeHUe: Y4eOHO-TIPAaKTHIECKOe
nocobue / AnapeeBa B.M. — Mocksa: KuoPyc, 2020. — 294 c. — ISBN 978-5-406-00580-4. —
URL: https://book.ru/book/934225. — TekcT : 3neKTPOHHBIH.

2. AnzopoBa C.II. Opranuzamus Tpyla TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
cayxanux : yaeonoe nocooue / C.II. Anzoposa, C.I'. degopuykoBa. — Mocksa : UHOPA-M,
2022. — 160 c. — (Beicuiee obpazoBanue: bakanaspuart). - ISBN 978-5-16-016369-7. - Tekcr :
anekTponHbi. - URL: https://znanium.com/catalog/product/1151473. — Pexum npoctyma: o
HOJIIIHCKE.

3. bynar P.E. JlokymMeHTallMOHHOE OOecredeHne YIpaBiICHUs MEepPCOHATIOM: ydeOHOe
nocoobue / P. E. bymar. — MockBa: UHOPA-M, 2019. — 234 c. + J[on. martepuaibl
[[@nexTponubIi pecypc]]. — (Briciree oOpazoBanue: bakanaspuar). - ISBN 978-5-16-010318-1. -
Tekct: anexrponnsiit. - URL: https://znanium.com/catalog/product/1007087. — Pexxum moctymna: mo
HOJIMHUCKE.

4. I'yryea T.A. KoHduaeHnmanpHOE AeI0Npou3BOACTBO: yueOHOoe mocodue / T.A.
['yryeBa. — 2-e m3n., mepepad. u gorn. — MockBa: UH®PA-M, 2022. — 199 c¢. — (Cpennee
npodeccuonansHoe obpazoBanue). - ISBN 978-5-16-016585-1. - Tekcr: snexTponHsbiid. - URL:
https://znanium.com/catalog/product/1191331. — Pesxum ocTyma: mo moImucKe.

5. I'ycapoBa M.H. Opra#uzaiinoHHO-UHPOPMAIIMOHHOE U  JIOKYMEHTallMOHHOE
obecrieueHne JesTENIPHOCTH PYKOBOAUTENS: yaeOHO-MeToandeckoe mocodue / M. H. I'ycaposa, C.
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B. T'opkym. — MockBa: PTY MUPDA, 2022. — 106 c. — Tekcr : anekTpoHHBIN // JlaHb :
anekTpoHHO-OMbOmmoreunas cucrema. — URL: https://e.lanbook.com/book/176556. — Pexum
JOCTYIIA: JIJIsl aBTOPHU3. TI0JIb30BATEIICH.

6. HenonpounsBoactso: yueOnuk / T.A. beikoBa, JI.M. Bsnora, FO.M. Kykapuna, JI.B.
CankuHa; o obur. pea. aou. T.A. beikoBoi. — 4-¢ u3a., nepepad. u non. — Mocksa : UTHOPA-
M, 2022. — 393 c. + Jlon. matepuansl [[DnekTpoHHBIH pecypc]]. — (Bwicmee obpazoBanue:
bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - TekcT: 3JI€eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1014190. — Pexxum nocTyma: 1o mOAINUCKE.

7. Hoponuna JILA. JlokyMeHTannmoHHOe oOecleueHrne yIpaBiIeHUs: YYCOHHK U
NPaKTHKYM ISl CpeiHero npodeccruonanbHoro oopasosanus / JI.A. Jloponuna, B. C. Upurukosa.
— Mocksa: M3garensctBo FOpaiit, 2022. — 233 c¢. — (IIpodeccronanpHoe obpa3zoBaHUE). —
ISBN 978-5-534-05783-6. — Tekcr: oanekrponnsii // DBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/473802.

8. KondunenmnuanpbHoe  A€TONPOM3BOACTBO M 3AlUIIEHHBIA  3JCKTPOHHBIN
nokymentoobopor: yueOnuk / H.H. KynseB, A.C. émymkun, T.B. Koungpamosa, A.T.
®abpuynos; nox obm. pen. H.H. Kynsesa. - 2-e u3z., nepepab. u nom. - Mocksa : Jloroc, 2020. -
500 c. - (Homas ynuBepcuterckass Oubnuoreka). - ISBN 978-5-98704-711-8. - Tekcr
anekTponHbii. - URL: https://znanium.com/catalog/product/1212394. — Pexum pocrtyma: o
HOJIIHCKE.



9. KopueeB U.K. Texuuueckue cpeacrtBa ynpasienus: yueonuk / M.K. Kopuees, I'.H.
Kcangomymno. — Mocksa : UTHOPA-M, 2019. — 200 c. — (Bsicmiee obpa3zoBanue: bakamaBpuar). -
ISBN 978-5-16-003620-5. - Tekcr : AJICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/991843. — Pexwum fgocTyma: 1mo moamnucke.

10. Kysnernos U.H. JlokyMeHTanmmoHHOE oOecnieueHre ympaBiieHus. JJoKyMeHTOOO00pOT U
JICIIOTIPOU3BOJICTBO: YIYCOHHUK U MPAKTUKYM JUIsI CPEeIHEro nmpodeccuoHanbHoro oopasosanus / U. H.
Ky3nemnoB. — 3-e¢ u3a., nepepad. u gon. — MockBa: M3gatensctBo IOpaiit, 2022. — 462 ¢. —
(ITpoeccronansrnoe obpazosanue). — ISBN 978-5-534-04604-5. — Texcr : anexkrponHslit / DbC
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/470020.

11. Kyzueros U.H. JlokyMeHTalIMOHHOE O0ECTICUeHUE YIIPABICHHS TIEPCOHATIOM: YIEOHUK
U TIPAaKTUKYM I CpeaHero mnpodeccuonaibHoro oodpaszoanus / M. H. Ky3nemoB. — Mocksa:
WznarensctBo FOpaiit, 2019. — 521 ¢. — (IIpodeccuonansuoe obpazosanme). — ISBN 978-5-534-
04451-5. — Texcrt : anexkrponnsiii // DBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/444432.

12. Opranuszanus  cekperapckoro  obcmyxkuBanuu: OJOYMK /  B.B.Tanaxos,
O. b. Hazapenko, [DnexktponHoe yueOHoe uznanue]. — (Cpeanee npodeccruoHaibHoe 00pa3oBaHue
- Tekcr: anekrponnsiit. - URL: https://www.academia-moscow.ru/catalogue/5411/347093/ Aptukyn
m3manus: 601817641

13. [TaBmoBckas O.}O. IlpaBoBoe oOecnedeHne KaapoBOTO ACIONPOU3BOACTBA: yueOHOE
nocobue g By3oB / O.1O. [laBnoBckas. — MockBa : HUznatensctBo Opaiit, 2022. — 213 ¢. —
(Beicmee obOpaszoBanme). — ISBN 978-5-534-11565-9. — Texkcer: anekrponssiii / ObC FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/476289.

14.  CocuoBas A. AccucteHnt pykooaurens. Jlaiipxaku npodeccun: KHUTA-TpeHUHT / A.
CocnoBas. - Cankr-IlerepOypr: Ilutep, 2022. - 208 c. - ISBN 978-5-4461-1489-4. - Tekcr:
anekTponubii. - URL: https://znanium.com/catalog/product/1817493. — Pexum jgocryma: o
MIOJIITHUCKE.

15.  [umos O.B. CoBpeMeHHbIE TEXHOJOTHH M TEXHUUYECKUE CPeACTBA HH(OpMATU3ALINN:
yueOHuk / O.B. IllumoB. — MockBa : UH®PA-M, 2022. — 462 c. + [lon. maTepuaisl

[[Onexrponnslit pecypc]]. — (Cpennee nmpodeccuonansHoe oopazoBanue). - ISBN 978-5-16-017112-
8. - Texkcrt : anexkrponnsiii. - URL: https://znanium.com/catalog/product/1764799.
— PexxuM Jtoctyma: mo noJmmcke.

16. [llyBamoBa H.H. OcHOBBI Aenonpou3BOACTBA: YYEOHUK W TPAKTUKYM JUJIsi CPEAHETO
npodeccuonansHoro oopasosanus / H.H. IllyBanosa, A.FO. MiBanoBa; non oOuieit penakiueit H.H.
lyBanoBoit. — 2-e u3a., nepepad. u morn. — Mocksa: M3marensctBo FOpaiit, 2022. — 428 c. —
(ITpoeccronansrnoe obpazoBanue). — ISBN 978-5-534-11014-2. — Tekcrt: anexkrponnslii // ObC
IOpaiir [caiit]. — URL: https://urait.ru/bcode/469548.

HNHTepHeT NCTOUYHUKMU:

1.lenonpousBoctBo. MubopMamoHHbIif mopTai. [ IaeKTpoHHBIN pecypc]. — Pexum moctyma:
http://www.dist-cons.ru.

2. JlenonpousBoactBo. MH(DOpMaImoHHBIM opTall. [ DIeKTpOHHBIN pecypc]. — Pexxum moctyma:
http://www.funnycong.ru/

3.IIpaBoBoii mopTas Mo IeTOMPOU3BOICTBY. [ DNEKTPOHHBIN pecypc]. — Pexum gocryna:
http://delpro.narod.ru/

4.9P IIOC CIIO «PROFo6pazoBanue -OnekTpoHHo- Oudanoreunas cucrema ObC «PROFobOpa3oBanue»
- www.profspo.ru
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5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUS ITPOI'PAMMbI

MMPOU3BOICTBEHHHOM MPAKTUKH

Koa n naumenoBanue
npogeccuoHAIbHBIX U
00IIUX KOMIIETEHIIHI,
(opmupyembIX B pamMKax
MOYJIfl

Kpurepum ouenkn

MeToabI OLIEHKH

[IK 1.1. OcyiiecTBasiTh
NpueM-nepeaavy
YIPABJIEHYECKOU
MH(OpPMALIUU C TTOMOILBIO
CpeaCcTB MHPOPMAITMOHHBIX
Y KOMMYHUKAIIUOHHBIX
TEXHOJIOTHIA.

[Tonmyyenue He0OX0AMMOIM
nH(popManuu 1 nepeaayda
CaHKI[MOHMPOBAHHOU
uHpopmaruu ¢
UCIIOJIb30BAaHUEM CPEJICTB
WH(pOPMAITMOHHBIX U
KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH

KOHTpOJ'IB BBIITOJIHCHU A
IMPAKTUYCCKUX Sa,Z[aHI/Iﬁ .

VY CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 U OLEHKA peIIeHUH
MPOOJIEMHBIX CUTYallUH.
[TpoBepouHbIe pabOTHI IO KAXIOU
TEME.

ATTecTanus 1o
MIPOU3BOJICTBEHHOMN
MpaKTHUKE.

[IK 1.2. KoopauaupoBaTh
paboTy npueMHOi
PYKOBOIMTEIA, 30H IIpUEMa
Pa3INYHBIX KAaTETOpHUU
IIOCETUTENIEH OpraHU3aIiH.

Koopaunanus paboTsl

IIPUEMHOMN PYKOBOJUTEINS U 30H
npreMa pa3IndHbIX KaTeropuit

IIOCETUTENIEW OpPraHU3alUun

KoHTposb BBINOIHEHUS
IIPAKTUYECKUX 3aJaHUN.

VY CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OlleHKa peleHu
POOJIEMHBIX CUTYalUH.

ITpoBepouHble pabOTHI O KayKI0M
TEeMe.

ATtTecTanus 1no
IIPOU3BOACTBEHHOU

IIPAKTHKE.

IIK 1.3. Bnanets
HaBBIKAMU TUTAHUPOBAHHUS
pabouero BpeMeHH
PYKOBOIIUTENS H
ceKkperapsl.

[TnanupoBanue pabdouero
BPEMEHH PYKOBOJUTENS U
pabouero JHs cekpeTaps

KoHTpoIib BBITTONTHEHUS
MPAaKTUYECKUX 3aJaHUM.

Y CTHBIN WK TECTOBBIN KOHTPOIIb
TEOPETUYECKUX 3HAHUM.

AHanu3 1 OLI€HKa pelIeHUH
MPOOJIEMHBIX CUTYallUH.
[TpoBepouHble pabOTHI MO KAXKA0H
TEME.

ATTrecTanus mo
MIPOU3BOJICTBEHHOMN
MPaKTHUKE.




[IK 1.4. OcyuiecTBasTh
MOATOTOBKY JIETIOBBIX
MOE310K PYKOBOIAMUTEIS U

JIPYIUX COTPYJHUKOB
OpraHu3aluu.

Opranu3zanus 1eJ0BbIX MOE30K
PYKOBOIUTENS

U IPYTUX COTPYAHUKOB
OpraHu3aIu

KoHTpoJib BBITTONTHEHUS
MPAKTUYECKUX 3aJaHUMN.

VY CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUUECKUX 3HAHUU.

AHanu3 1 OLIEHKA PelICHU
POOJIEMHBIX CUTYaIHUH.
ITpoBepouHbie pabOTHI IO KayKI0M
TEME.

ArtTtecrtanus no
MIPOU3BOJICTBEHHOMN
MIPaKTHKE.

IIK 1.5. Bnanets
crioco0amMu OpraHU3aluu
pabodero nmpocTpaHcTBa
MPUEMHOW U KaOuHeTa
PYKOBOIUTEIIS.

Opranuzanys u nojaepxKaHue
¢byHKIIMOHAIBHOTO paboydero
POCTPAHCTBA

KOHTpOJIB BBIIIOJIHCHU A
MMPAKTUICCKUX SaﬂaHI/Iﬁ .

Y CTHBIN WM TECTOBBINA KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OLleHKa pelIeHUH
IPOOJIEMHBIX CUTYallUH.
[TpoBepouHbIe pabOTHI IO KAXIOU
TEME.

ATTecTanus 1o
MIPOU3BOJICTBEHHON
MpaKTHUKE.

IIK 1.6.

OcymiecTBiATh paboTy
OO OTOBKE 1
IIPOBEJIEHUIO
KOH(EPEHTHBIX
MEpOINPUATHH,
o0ecrneunBaTh
MH(pOPMaLMOHHOE
B3aUMOJICICTBUE
PYKOBOIUTEIS C
MO/Ipa3IeNIEHUsIMU U
JOJDKHOCTHBIMU JIMLIAMH
OpraHH3aIHH.

Opranu3zanus NoAroTOBKH U
MIPOBEICHUE BHYTPEHHUX U
BHEITHUX KOH(EPEHTHBIX
MEPOTPUSITHI, 0OeCTIeUeHIE
UH(OPMAIIMOHHOTO
B3aUMOJICHCTBUS PYKOBOIUTEIS
C O/Ipa3/IENECHUAMH U
JIOJDKHOCTHBIMH JIMITAMH
OpraHu3alu.

KoHTpoJIb BBITTOTHEHUS
MIPaKTUYECKUX 3aJaHUN.

Y CTHBIN WK TECTOBBINA KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OlleHKa PeIIeHU I
MPOOJIEMHBIX CUTYaLlUH.
ITpoBepouHble pabOTHI O KayKI0M
TEME.

ATtTtectanus mo
MIPOU3BOJICTBEHHOM
MpPaKTHUKE.




K 1.7.

OdopmnaTs
OpraHU3aIOHHO-
pacropsiIuTeIbHbIe
AOKYMCHTEI 1
OpraHU30BBIBATH paboTYy C
HHMH, B TOM 4YHUCJIC C

OdopmieHue opraHu3aIMOHHO-
pacropsauTeIbHBIX
JIOKYMEHTOB M OpraHU3aLus
paboThI C HUMH, B TOM YHUCIIE C
UCIIOJIb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM

KonTpons BBITIOTHEHHUS
MPAKTUYECKUX 3aJaHUM.

YCTHBIA WM TECTOBBIM KOHTPOJIb

TEOPETHYCCKUX 3HAHUH.
AHaliM3 W OILIEHKa

MPOOJIEMHBIX CUTYallUH.

peleHui

[TpoBepounbie pabOTHI MO KaXI0i

UCIIOJIb30BAHUEM
TeMe.

aBTOMAaTH3MPOBAHHBIX

CHCTEM. ArtrecTtanus 1o
HPOU3BOJICTBEHHOM
MIPAKTHKE.

IIK 1.8. Odopmitenne JOKYMEHTOB 110 KonTponb BBITIOJIHEHUS

OdopMIATH TOKYMEHTHI 110
JMYHOMY COCTaBY U
OpraHU30BBIBATH PA0OTY C

JUYHOMY COCTaBY H
opranu3zaius paboTsl C HUMH, B
TOM YHCIIE C UCIIOIb30BAaHHEM

MPAKTUYECKUX 3aJaHUI.
YCTHBII MM TECTOBBI KOHTPOJb
TEOPETUYECKUX 3HAHUU.

HHMMH, B TOM 4YHUCJIIC C

ABTOMATHU3HUPOBAHHBIX CUCTCM

AHanu3 W OIEHKa pelIeHUH

HCIOIb30BAHUEM IPOOJIEMHBIX CUTYaLUH.
ABTOMATH3HPOBAHHAIX [TpoBepounbie PabOTHI MO KaXIOM
CHCTEM.
TEME.
ATTectanus o
IIPOU3BOJCTBEHHON
IIPAKTHKE.
IIK 1.9. Opranuzanys TEKyIEero KoHTpob BBINOIHEHUS

OpraHu30BBIBaTh TEKYIEE
XpaHCHUEC TOKYMCHTOB,
00paboTKy Jen s
OIIEPaTUBHOTO U
apXHMBHOTO XpPaHEHHUS, B
TOM YHCIIE C
UCIIOJIb30BaHUEM
ABTOMAaTU3WPOBAHHBIX
CHUCTEM.

XpaHeHUs TOKYMEHTOB,
00paboTka aen st
OTIepaTUBHOTO U APXHUBHOTO
XpaHCHI/ISI, B TOM YHUCJIC C
HCIOJIb30BaHUEM
aBTOMaTI/ISI/II)OBaHHBIX CUCTEM

MIPaKTUYECKUX 3aJaHU.
Y CTHBIN WK TECTOBBIN KOHTPOJIIb
TEOPETUYECKUX 3HAHUM.

AHanu3 1 OLI€HKa pEelICHUN
MPOOJIEMHBIX CUTYalLlUH.

[TpoBepouHble pabOTHI O KaXKA0H
TEME.

ATtTecTanus 1o
MIPOU3BOJICTBEHHOM

IIPaKTHKE.




OK 01.

Bri6upaTh criocoOsr
peleHus 3a1a49
npodeccnoHaTbEHOMI
JeSITeTbHOCTH
MPUMEHHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM;

Br160op cniocoba pemenus 3amnaq
npodecCHOHABLHOM
JESITeTbHOCTH TPUMEHHUTEITHHO
K Pa3JIMYHbIM KOHTCKCTaM

KonTpoJib BeIMOSIHEHUS
MPAKTUYECKUX 3aJaHUMN.

VY CTHBINM WK TECTOBBIN KOHTPOJIb
TEOPETUUECKUX 3HAHUU.

AHanu3 1 OLEHKA peIIeHU N
MPOOJEMHBIX CUTYaIUH.
ITpoBepouHble pabOTHI O KaXK101
TEME.

ATTtecranus 1mo
MIPOU3BOJICTBEHHOMN

MpaKTHUKE.

OK 02.

Hcnons3oBath
COBpEMEHHBIE CPEICTBA
MOKCKA, aHaTN3a U
HWHTEPIIPETAIIAH
nHpopManuu, u
nH()OPMAIIMOHHBIC
TEXHOJIOTUH ISt
BBITIOJTHEHUS 3124

Hcnonp30BaHne COBPEMEHHBIX
CpEJICTBA MOKCKA, aHAJIN3a U
MHTEpIpeTaluy HHpOpMaIuy,
Y UCIIOJIb30BaHUE
MH(OPMALIMOHHBIX TEXHOJIOTHIA
JUTSL BBITIOJTHEHUS 3a/1a4
npodeccuoHanbHOM
JIeATEITLHOCTH.

KoHTposb BBINOIHEHUS
IIPAaKTUYECKUX 3aJaHUN.

Y CTHBINM WIA TECTOBBIM KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OLeHKa pelIeHUH
IPOOJIEMHBIX CUTYaLlUH.
ITpoBepouHbie pabOTHI O KayK0M
TEME.

npodeccuoHaIbHON ATTecTanus 1o
ACATCIIBHOCTH, MPOW3BOJICTBEHHOMN
MIPAKTHKE.
OK 04. B3aumoneiictBue u pabota B
KoHTposb BBIMOTHEHUS
O¢pdexTnBHO KOJIJIEKTHBE U KOMaH 1€ NPAaKTUYECKUX 3aJJaHHH.

B3aWMOJIENCTBOBATh U
paboTaTh B KOJUIEKTHBE U
KOMAaHJIE;

Y CTHBIN WK TECTOBBIN KOHTPOIIb
TEOPETUYECKUX 3HAHUM.

AHanu3 1 OlleHKa peleHu
MPOOJIEMHBIX CUTYaLlUH.
[TpoBepouHbIe pabOTHI IO KAXKIOU
TEME.

ATtTecTanus 1o
IIPOU3BOJICTBEHHON

MPAaKTHKE.




OK 05.

OcymecTBIATh YCTHYIO U
MMUCEMEHHYIO
KOMMYHHKAIUIO Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit denepanyu ¢
Y4ETOM OCOOCHHOCTEH
COLIMAJILHOTO U
KYJIBTYPHOT'O KOHTEKCTA

Ocy1iecTBiI€eHUE YCTHON U
MUCbMEHHONW KOMMYHUKAIIUU Ha
TOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit denepaiyu ¢
y4eToOM 0COOeHHOCTEN
COLIMAJILHOTO U KYJIBTYPHOTO
KOHTEKCTa

KoHTpoJ1b BBITTONTHEHNS
MPAKTUYECKUX 3aJaHUM.

VY CTHBIN WK TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUM.

AHau3 1 OlleHKa PEeIIeHU I
MPOOJIEMHBIX CUTYaLIUH.
ITpoBepouHbie pabOTHI IO KayKI0M
TEME.

ArTTecTanus mo
MIPOU3BOJICTBEHHOMN

MpaKTHUKE.

OK 09.

[Tonb3oBaTbCs
npodeccnoHanbHOM
JOKYMEHTalMen Ha
roCyAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

Hcnoap3oBanne
npodeCCHOHAIBHON
IIOKYMGHTaIII/II/I Ha
roCyJIapCTBEHHOM U
I/IHOCTpaHHOM A3bIKAX

KOHTpOJIB BBIIIOJIHCHU A
MMPAaKTUICCKUX SaﬂaHI/Iﬁ .

Y CTHBIN WM TECTOBBIN KOHTPOJIb
TEOPETUYECKUX 3HAHUU.

AHanu3 1 OLeHKa pelIeHUH
IPOOJIEMHBIX CUTYaLlUH.

ITpoBepouHbie pabOTHI O KayKI0M
TeMe.

ArtTtectanus mo
MIPOU3BOJICTBEHHOMN
MIPaKTHKE.

JIP13 CoOmromarommii B CBOEH

BKCHepTHoe HaGJ’IIOI[eHI/IG 3a

npodecCHOHaTBLHON NEATEBHOCTBIO

JeATEIbHOCTH OTHYECKHE 00yyaromxCst B xozne

MPUHIIHTIBL: YEeCTHOCTH, paboTel  Ha  ypoKe, TIpH

He3aBICHMOCTH, BBITIOJIHCHUH  TIPAKTHYECKHX
paboT, TpU  BHINOJHEHUH

MPOeCCHOHATLHOTO . 3aJaHuii 1o y4eOHOM U

CKEMTUITN3MA, TTPOTUBOICHCTBUS HPOH3BOJICTBEHHO

KOPPYINIIMM U OKCTPEMHU3MY, MpaKTHKAM

oOJIagaronuii CUCTEMHBIM

MBIIIICHHEM u YMEHHEM

MPUHUMATH pelreHus B

YCIOBUSAX pHucKa u

HEOIPEACIICHHOCTH

JIP14 I'oToBBI

COOTBETCTBOBATh . OXHJJIAHUSIM

paboTonaTeneii: MPOEKTHO-

MBICJISIIIINM, 3¢ (deKTUBHO

B3aMMO/ICHCTBYIOIINH C

qJIeHAMHU KOMaH bl "

COTPYIHUYAIOIIUNA C JAPYTUMHU

JIIOJTEMH, OCO3HaHHO

BBIIOJIHSIFOIIUHT




npo¢eCCHOHATBHBIC

TpeOOBaHUsI,  OTBETCTBCHHBIH,
MMYHKTYaJIbHBIMH,
JTUCHUTTUHUPOBAHHBIM,
TPYIOTFOOUBBIH, KPUTUYECKHU
MBICISIIUN, HalCICHHBIM Ha
JIOCTHKECHHUE IMOCTABIICHHBIX
LeJen; JEMOHCTPUPYIOLIUI
po¢eCCHOHATBHYIO
JKM3HECTOMKOCTh

JIP15 OTKpBITBIA K TEKYIIUM U
MEePCIEKTUBHBIM W3MEHEHUSIM B
MUpe TpyJa U npodeccuii

JIP16  MoOTUBHpOBaHHBIM K
OCBOCHHUIO (YHKITMOHATILHO
OJIM3KUX BHUJOB JEATCIHHOCTH,
AMEIUX  o0mme  OOBEKTHI
(ycnoBus, menu) Tpyaa, JTUOO
MHBIE CXOXKUE XaPAKTEPUCTUKU

JIP 17 CriocoOHBI B 1T pOBOI
cpeiae  MPOBOAUTH  OILCHKY

nHpopManuy, ee
JIOCTOBEPHOCTb, CTPOUTH
JIOTHYECKUE YMO3aKJIIOUYEHUS Ha
OCHOBE MOCTYHAOIIEH
uHbOopMauu

JIP18 CnocobGHblll peann3oBaTh
JUJIEPCKHE KauecTBa B Ipolecce

npodeccnoHanbHOM
JeSITEIIbHOCTH

JIP19 Obnanaromuii
CTPECCOYCTOMYHBOCTBHIO u

KOMMyHI/IKa6 CJIBbHOCTBIO

JIP20 IIposBasitouuii BBICOKYIO
OTBETCTBEHHOCTb U
COOCTBEHHYIO MHUIIMATUB

JIP21 Oco3Haromuii 3Ha4uMOCTh
MPoECCHOHAIBHOTO Pa3BUTHUS B
BbIOpaHHOM npodeccun

JIP22 O0namaronuin
MOTHUBaIENR K
caM000pa30BaHUIO U PA3BUTHIO

JIP 23 JleMOHCTpUpPYOIIHN
IIPUBEPKEHHOCTh  NPUHIUIIAM
YEeCTHOCTH, MOPSAIOYHOCTH,
OTKPBITOCTH

JIP 24 Wmeromuii moTpeOHOCTH
B CO3JaHUHU IIOJIOKUTEIHLHOTO
AMUIDKA KOJUIEDKA
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