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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOr'PAMMBI YYEEHOU
JUCHUIIVIMHBI «OI1.05 THPOPMALIMOHHBIE I KOMMYHUKAIIMOHHBIE
TEXHOJIOT' U»

1.1. MecTo IMCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM MPOrpaMMbI:

VYyeonas mucuumumna «OI1.05 NHpopMannoHHble 1 KOMMYHHKAITMOHHBIE TEXHOJIOTHI
SIBJISICTCS 00s13aTEIIBHOM YacThIO 00IIepodheCCHOHATBHOTO IMKJIa 00pa30BaTeIbHON MPOrPaMMBbl
B cootBeTcTBUU ¢ ®I'OC CIIO mo cnenmansHoctu 46.02.01 JokyMeHTaIMOHHOE o0ecTieueHue
YIpaBJICHUS U apXHUBOBEJICHHE.

Oco6oe 3HaueHHE AUCIUILUINHA UMEET MpH (HOpMUPOBAHUH U pa3BUTUHU komneTeHuii OK
01, OK 02.

1.2. Heapb u niaHupyemble pe3yabTaThl 0CBOCHHS AU CIUILINHBI

B paMKax IIporpaMmbl yqe6H0171 AUCHUITIIMHBI O6y‘IaIOH_II/IMI/IC$I OCBanBANOTCsI YMCHUA
" 3HaHUA

Kon
1K, OK Ymenus 3Hanusn
OK 01 pacro3HaBaTth 3a/1a4y W/WiH aKTyaJbHBIN
Br16upath criocoObl npobaemMy B mpodeccuoHaTbHOM po(heCCUOHATILHBIN U
pelieHus 3aaau W/WIIN COITUAIbHOM KOHTEKCTE; COLIMAIIbHBINA KOHTEKCT, B
npodeccHoHaIbHOM aHaAJIM3UPOBATh 3a/1a4y U/UIIH KOTOPOM MPUXOAUTCS
JESITETbHOCTH Ipo0JIeEMY U BBIIEIATH €€ COCTaBHbIE | padOTaTh U KUTh;
NPUMEHHUTEIBHO K 4acTy; OCHOBHbBIE HCTOUYHUKH
pa3IMIHBIM OIIPEJIENIATH OTAIlbl PEIICHHs 3a1aun; | HH(OpMaIMU U PecypChl
KOHTEKCTaM BBISBJIATH U 3((HEKTUBHO UCKATh JUISL peIeHus 3a1a49 U
nH(opMaIro, HEOOXOTUMYIO IS npobiieM B
pEIIeHUS 3a/1a4i W/UIIH TIPOOJIEMBI; npo(eCCUOHATBHOM U/HIIN
COCTaBJIATH IJIaH JEHCTBUS; COLHMAJIBHOM KOHTCKCTC,
OTIpeIeNIATH HEOOXOIMMBIE peCypChl; | AJITOPUTMBbI BBITOTHCHUS
BJIQJETh AKTYAJIbHBIMA METOJIAMU pabor B
paGoTHI B IPO(eCCHOHATBHOM 1 Npo(heCcCHOHATIBHON 1
CMEeXHBIX chepax; CMEXHBIX 00JIaCTsX;
peaM30BBIBATh COCTABICHHBIN Itan; | MCETOMbBI paboTsI B
OLICHMBATH PE3YIIBTAT U [IOCeACTBHs | NTPOPECCHOHAIBHOM 1
CBOMX JICUCTBUII (CAMOCTOSATEIHHO CMEKHBIX Chepax;
WITH C TIOMOIIIBIO0 HACTABHUKA). CTPYKTYypY Tl1aHa JUist
pelieHus 3a1ay;
MOPSAJIOK OLIEHKH
Pe3yabTaTOB pEIICHUS
3aja4 npoeccuoHaTbHON
JESITENBHOCTH.
OK 02 OTIpeNeNATh 3a/1a41 JIJIs TOUCKa HOMEHKJIaTypa
Hcnons3oBars uH(popmaImy; UH(GOPMAITHOHHBIX
COBpPEMEHHbIE oTpeneNniaTh He0OX0AUMBbIE HCTOYHHKOB,
CpeZCTBa IOKCKa, WUCTOYHUKU HHPOPMAITUH; MIPUMEHSIEMBIX B




aHanmm3a u
UHTEPIIPETALUU
uHpOpMaLnH, 1
UH(OPMAIIMOHHBIE
TEXHOJIOTUH IS
BBITIOJTHEHUS 33124

IUTAHUPOBATH MPOIIECC TTOMCKA;
CTPYKTYPHUPOBAThH MOJIYYaEMYIO
UH(POPMAIIHIO;

BBIJICTIAITH HanOoJee 3HaYMMoe B
nepevyHe HHPOpMaluu;
OLICHUBATh MTPAKTHYECKYIO

npoheCCHOHATLHOU
JeSTEIbHOCTH;
PUEMBI
CTPYKTYPHPOBAHUS
UHpOPMAIHIH;
¢bopmar opopmiteHUS

IPO(ECCHOHATBHOM 3HAYUMOCTB PE3YIIBTATOB ITIOMCKA; pE3yabTaTOB IOUCKA
ACATCIIBHOCTH 0(OPMITITH PE3YJIbTAThI TOUCKA, nH(pOpMaIINH,
MPUMEHSATH CPEJCTBA COBPEMEHHBIE CPEACTBA U
UH(POPMAIIMOHHBIX TEXHOJIOTHI Il | YCTPOMCTBA
perlenys npodecCUOHaNbHBIX 3a1a4; | MHGOpPMaTu3auy,;
HCII0JIb30BaTh COBPEMEHHOE MOPSIIOK UX TPUMCHEHUS U
MporpaMMHOE 00eCTIIeUeHHE; IIPOrpPaMMHOE
YICTIOJIB30BATh Pa3IM4Hble [U(poBEIe | OOECIIEUEHNUE B
CpEICTBA JIJIsl pPEUICHUs po(hecCHOHANBHON
poeCCHOHAIIBHBIX 3a]1a4. ACATCIIbHOCTH B TOM 9HCJIC
C UCIOJIb30BAaHUEM
U (POBBIX CPEJICTB.
K 1.1. WCIIOJIb30BaTh CPEACTBA HOPMAaTHBHBIE IIPABOBBIE
Ocy1ecTBITh WH(POPMAIIMOHHBIX U akTbl Pocculickoi
npuéM-tiepenavy KOMMYHHKAITMOHHBIX TEXHOJIOTUI Oenepannu B chepe
yIpaBIeHYECKOU JUTSI TIOJTYYEHUS U TIepelaun UH(GOPMALIMOHHBIX U
uHpopMaLun nH(pOopMaLnK; KOMMYHHKAITUOHHBIX
C IOMOIIBIO CPEIICTB | BECTH U MCIIOIb30BaTh B paboTe 6a3y | TEXHOIOTHIA;

MH()OPMAIIMOHHBIX KOHTAKTOB OpraHHU3all1H, TpeOOBaHUS OXpaHbl TPYAA.
1 YCTaHaBIIMBATh U MOJAEPKUBATh
KOMMYHHUKAIIMOHHBIX | KOMMYHMKAIUM B IIPOIIECCE
TEXHOJIOTHH JIETIOBOTO OOILEHUS C TOMOIIBIO
cpelcTB MHGPOPMALMOHHBIX U
KOMMYHMKAI[MOHHBIX TEXHOJIOTH;
oOecnieunBaTh HH(POPMALIMOHHYIO
0€301acHOCTb JeSTeNbHOCTH
OpraHu3aluy.
IK 1.3. BbIOHpaTh (hOPMBI IUTAHUPOBAHUS U HOPMAaTUBHBIE IPABOBHIE

[Tpunumars ydactue
B TUTaHUPOBAHHUHU
pabouero BpeMeHH
PYKOBOIUTEIS

U TUTaHUPOBATh
pabouwuii 1eHb
cekpeTaps

0(OPMITSITH IITAHUPOBIITHK
(opranaiizep) pyKOBOAUTEIS U
ceKperaps;

oOecrieuynBaTh MH()OPMAITMOHHYIO
0€30IaCHOCTh IEATEIHHOCTH
OpraHu3aiuy;

IIPUMEHSITH B paboTe cpeacTBa
MH(OPMALIMOHHBIX U
KOMMYHUKAI[MOHHBIX TEXHOJIOTHUM.

akTbl Poccuiickoi
®denepanuu B chepe
MH(POPMAIIMOHHOM
0e30IacHOCTH;
TpeOOoBaHUS OXpaHbI TPYAA.




[1K 1.4.
OcCyniecTBIATh
MOJIFOTOBKY JEJIOBBIX
MOE3/I0K
PYKOBOOUTEIS U

OCYIIECTBIISATH TPEBEI-TIOIIEPIKKY
JIETIOBBIX TTOE3/10K;

UCIIOJIB30BATh CPEACTBA
UH(POPMALMOHHBIX U
KOMMYHHKAIIHOHHBIX TEXHOJIOTHMA

UHTEPHET-PECYPCHI AJIs
OCYIIIECTBJICHHS TPEBEII-
HO/IZICPIKKH JETOBBIX
I0E3/10K;

TpeOOBaHUS OXPaHBI TPY/A.

JPYTUX COTPYIHUKOB | /it OOeCTICUeHUs B3aUMOJICHCTBUS C
OpraHu3aun PYKOBOIMTEIIEM BO BPEMS €T0

JIEJI0OBOU ITOE3/IKH.
I1K 1.6. OCYIIECTBIISATH cOOp, 00paboTKy METO/1bl 00pabOTKHU U
Ocy1iecTBIsTH uH(pOpMAIIUU, CUCTEMATHU3AIIHIO 3amUThl HKHQOpPMAIIIH C
paboty MOJTy4aeMBIX U TIEpeIaBacMbIX MIPUMEHEHHUEM CPEJICTB

O MOATOTOBKE
Y TIPOBE/ICHUIO
KOH(EPEHTHBIX
MEPOIIPUATHH,
obecrieunBaTh
uHGOPMAIIMOHHOE
B3aMMO/ICHCTBHE
PYKOBOJIUTENS

C MOJpa3ieiIeHUsIMU
U JOJIKHOCTHBIMU
JUIAMU OpPTaHU3alUN

JTAHHBIX;
MPUMEHSTh HH(OPMALIMOHHO-
KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH.

UH(POPMALIMOHHBIX U
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI;

TpeOOoBaHUS OXpaHbl TPYAA.

IK 1.7.
Odopmitsats
OpraHu3aluOHHO-
pacropsiuTeNbHbIE
JTIOKYMEHTBI

Y OpPraHH30BBIBATh
paboTy ¢ HUMH,

B TOM UHCIIe

C UCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CHCTEM

IPUMEHATh HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIC TCXHOJIOTUHU 5
CKaHHUPOBAaTh, KOITMPOBATHL U
KOHBCPTHUPOBATH JOKYMCHTEI B
pa3ianuHble popmarsl.

COBpPEMEHHBIE
nH(pOpMaLIMOHHBIE U
KOMMYHUKAI[UOHHBIE
TEXHOJIOTUH,
MIpUMEHsIEMbIE B paboTe C
JOKYMEHTaMU;

TpeOOBaHUS OXpaHbl TPYAA.




2. CTPYKTYPA U COAEP)KAHUE YUYEBHOM JACIATLINHBI

2.1. O6beM yueOHOH TMCHUNJIMHBI U BUABI y4eOHOH padoThl

Buna yueoHoii padoThI

Oovem 6 uacax

O61bem 00pa3zoBaTe/ibHOM MPOrpaMMbl THCITAIIIHHBI 80
BT. 4.

TEOPETUYECKOE 00YUCHHE 34
MIPAKTUYECKHUE 3aHATHUS 36
CamocrositenbHas pabota o0yyaromerocs 10
IIpomexyTounas arrecrauusi — Tu(pepeHMPOBAHHBINA 3a4eT 2




2.2. TemaTHYeCKHUIi MJIAH U COlePKAHUE YUeOHOH TMCIUTIINHBI

Koabl
KOMIIE€TCHIIMH,
HaumeHnoBaHme pa3iesioB O0LeMm (opmHpoBaHH
" TeM Coaep:xanue y4eOHOro MaTepuasia i (pOpMbl OPraHU3ALUH AEATeIbHOCTH 00y4ar0 M XCS YACOB 10 KOTOPBIX
CIOCo0CTBYeT
3JIEMEHT
NPOrpaMMbl
1 2 3 4
PA3JEJI 1. ABTOMATU3AIIUA UHOPOPMALIMOHHBIX MPOLECCOB. KOMIIBIOTEP 14
Tema 1.1. Conep:xanue y4eOHOro MaTepuasa 6 OK 01, OK 02
YerpoiicTBo B 1. KomnbroTep Kak cpeicTBO aBTOMAaTU3alMU UH()OPMALIMOHHBIX [TPOLIECCOB 1
NPUHUIMIBI Ppa00THI 2. OyHKIHOHAJIBHBIE YCTPOICTBA KOMIIBIOTEPA 2
KOMIIbIOTEpa IIpakTuyeckas padora
1. Ipaktrueckas padora Nel-2. [Ipuemsbl paboThl B cTaHmapTHBIX nmporpammax Windows 2
CamocrosiTesibHas padora 1
Tema 1.2. Coaepsxanue yueOHOro Mmarepuasa 8 OK 01, OK 02
IIporpammuoe 1. OcHOBHBIE OHSTHSI TPOIPAMMHOT0O OOECTIeUeHUsI KOMITbIOTEpa 1
obecrneyeHue 2. OrniepaninoHHbBIE CUCTEMBIL. VIX BUIBI U TpaduuecKuii nHTepdeiic 2
KOMIIbIOTEpa. 3. Daitioas cucrema. Onepanuu HaJl QaiiaMu 1
DaiinoBas cucremMa 4. CtaHaapTHbIe U ciy)eOHbIe mporpammMbl Windows 1
XpaHeHHs IIpakTyeckas padora
uH(popManun 1. Ilpaxtuueckas pabora Ne3-4. Pabora ¢ (aiinamu 1 Kkatanoramu 2
CamocrosiTe1bHas padoTa 1
PA3EJI 2. NIPUKJIAJTHOE U CUCTEMHOE ITPOT'PAMMHOE OBECIIEYHEHUE 34
Tema 2.1. CpeacrBa u Conep:xaHue y4eOHOT0 MaTepuasia 9 OK 01, OK 02,
TexHoJioruu co3nanus u (1. Inrepdeiic TekcToBbix peaakTopos. [Tapamerpsl crpanuiibl. PexxumMel neyatu 2 NK11 10K 17
00padOTKH TEKCTOBOM IpakTuyeckasi paéora
nHpopmanuu 1. IIpaktuyeckas pabora Ne5-6. @opmaTupoBaHHue TEKCTa 2
2. [IpakTnueckas padora Ne7-8. I3amMeHeHHe CBOWCTB CUMBOJIOB, TapaMeTPOB a03alleB U 2
CTpaHUIIBI
3. [IpakTrueckas padora Ne9-10. Pabora ¢ Tabnunamu 2
CamocTosiTe/ibHasi padoTa 1




Tema 2.2. Coaep:xxanue y4eOHOro MaTepuasia 9 |OKO01, OK 02,
Cpencra 1. OcHOBHBIE TOHATHS IJIEKTPOHHBIX TAOJINIL 2 |[IK11,IIK17
¥ TeXHOJIOTHH [IpakTHyeckas padora
padoThI 1. IIpaktuyeckas padora Nel1-12. Co3znanue u popmatupoBanue Tadbaul. THITBI TaHHBIX 2
€ 3JICKTPOHHBIMU 2. Ilpaktuueckas pabora Nel3-14. ®opmyssl. AOCONIIOTHAS U OTHOCUTEIbHAS apecarius 2
Ta0IMIAMH 3. [IpakTuueckas padora Nel5-16. [ToctpoeHnue u penakTupoBaHue rpauKoB U JUarpaMmm 2
CamocrosiTejibHasi padoTa 1
Tema 2.3. TexHosorust Conep:xanue y4eOHOTr0 MaTepuasia 8 |OKO01, OK 02,
OLE.Co3nanne OLE- 1. Baeapenue u CBA3bIBaHHE 00HEKTOB 3 [DK11,0IOK17
00beKTOB [IpakTuyeckas padora
1. [Ipaktuueckast pabora Nel7-18. Co3panue TEKCTOBOTO JOKYMEHTA B IMPHIIOKEHUH-KIIHEHT 2
u BctaBka OLE-00beKTOB N3NpHUII0KEeHHS cepBepa
2. [Ipaktrueckas padora Nel19-20. Co3nanue cipaBoK ¥ HHPOPMALMOHHO-aHATUTHIECKUX 2
0030pOB B MPHJIOKEHUH-KIMEHTH BCTaBKa CHAPKIIAIHOB M3 MPUIIOKEHUS cepBepa
CamocrosiTesibHas paboTa 1
Tema 2.4. Conep:xanue y4eGHOro MaTrepuasia 8
Pa3paborka u 1. llonstue B/l u CYB/. Tabnmuunas crpykrypa BJ1. [lomns,3anucu. Tunsl ganasix. [lonsrue 1
CONPOBOXKIEHNE KJIFOUEBOTO TOJISI.
nHPOPMAIHOHHBIX0A3 2. O0BeKTHI 0a3bl TaHHBIX 2
JAAHHBIX [IpakTHyeckas padora
1. ITpaktuyeckas padora Ne21-22. Coznanue tadbnui. OpraHu3aius cBsi3ei 2
2. [Ipaktnueckas padora Ne23-24. Co3gaHue 3anpocoB, 0TYETOB, HOpM 2
CamocrosiTeibHas paboTa 1
PA3JEJI 3. CPEACTBA NIEPEJAYU SJIEKTPOHHBIX JOKYMEHTOB U OBECIIEYHEHHUE NX 6
COXPAHHOCTH
Tema 3.1. Conep:xxanue yueOHOT0 MaTepuasia 6 |OK 01, OK02,
IIporpammsl 1. CxanupoBaHue JOKyMEHTOB C MIOMOIIBIO cTaHAapTHOTO mpuiioxkenus OC. 1 |[IK1.1, IIK1.6,
CKaHUPOBAHUS 2. [IporpamMmbI-apXUBaTOpHl. YIIAaKOBKA U PacIaKOBKa apXHBOB 2 [MK1.7.
AOKYMEHTOB 1 IIpakTH4eckas padora
KOHBECPTHPOBaHMSH 1. IIpakTuyeckas padora Ne25-26. PacioznaBaHue HH(GOPMAIIUH C TOMOIIBIO IPOrpamMM 2
aiinon ckaHupoBaHus. KonseptupoBanue (aitnon
CamocrosiTe/ibHast padoTa 1
PA3JIEJI 4. CO3JAHUE U PEJAKTUPOBAHUE I'PAOUUYECKHUX U MYJIbTUMEJIUHHBIX OFBEKTOB 6 |OKO01, OK 02,
Tema 4.1. IIpencraBienue \Coz{epma}me y4eOHOro MaTepuaJia 6 K11 IK 14,
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uHdopmaiuu ¢ nomoibio (1. OCHOBHI IIpe/icTaBICHNs TPAQUUECKUX JaHHBIX 1 [IK16
cpeacTB nHporpaguku 2. ®opmartsl rpadudeckux gaHHbIX. [loHsTHE 1IBETA 2

[IpakTHyeckas padora

1. IlpakTuyeckas pabora Ne27-28. Pabora ¢ npe3enTanusmu. OpraHnu3amnms 2

THIIEPCCHUIOK B Tpe3eHTannu. HacTpoiika aHuMaIuu TeKCTa ¥ 0ObEKTOB

CamocTtosiTeibHast paboTa 1
PA3JIEJI 5. KOMIIBIOTEP KAK CPEACTBO KOMMYHHUKALIUU U TOCTYII K UTHOOPMALIMOHHBIM 18
PECYPCAM. JIOKAJIBHBIE U I''IOBAJIBHBIE CETH
Tema 5.1. Cetu u Conep:xxanue y4eGHOro MaTrepuasia 10
UnTtepHer. 1. JloxanbHble U 17100abHBIE KOMIIBIOTEPHBIE CETU 1
NudpopmannonHo- 2. KomnbroTepHbIe BUPYCHl U @aHTUBUPYCHBIEC IPOTPAMMBbI 2
IMOUCKOBBIC CHCTEMBbI. 3. 3amura uHpOPMALUU 2
[louck ungopmanuu B IpakTuyeckas paéora
PAa3JTUYHBIX CIPABOYHO- |1, [Tpaktuyeckas padora Ne29-30. [Touck nndopmanyu B HaTepHere 2
[PaBOBBIX CHCTEMAX 2. [IpakTrueckas padora Ne31-32. Hcnosp3oBanue cepsricoB Google DOCS st coBMeCTHOI

paboThI C JOKYMEHTaMHU

3. [Ipaktrueckas padota Ne33-34. Opranuzanusi mMorcka HOPMATUBHBIX TOKyMeHTOB B CIIC 2

«Koncynprant Ilmoc». PaboTta co criuckoMm U TEKCTOM JOKYMEHTA, COXpPAaHEHUE PE3YJIbTaTOB

a0OThI

CamocrosiTeibHas paboTa 1
Tema 5.2 CoBpemennbie |(Comepsxanue y4e0HOro Marepuajia 8
MporpaMmbI- 1. CoBpemeHnHbI€ TPOrpaMMBbI-TNTAHUPOBILUKY 2
IVIAHUPOBIIUKH 2. CucteMbl OpOHUPOBaHUS OUIIETOB U OTeNeH 1

IIpakT4eckas padora

1. [Ipaxktuueckas pabora Ne35. [TnanupoBanue paboyero AHS PyKOBOIAMUTENS U CEKpETaps ¢ 2

OMOIIIFI0 COBPEMEHHBIXIIPOTPAMM-TUIAHUPOBIINKOB

2. [IpakTrueckas padora Ne36. Pabora ¢ reonaHHbBIMA 2

CamocrosiTeibHas paboTa 1
/{u¢depenupoBaHHbIi 3a4eT 2
Bcero 80

11



3. YCJIOBUSA PEAJIM3AIIANA YYEBHOM JTUCIUATLIVNHBI

3.1. Jlna peanusanuu mporpaMmsbl y4eOHOM JUCIUIUIMHBL JOJDKHBI OBITH IIPEyCMOTPEHBI
CJIENYIOLIUE CIIELUAIIbHBIC IIOMEILECHHUS:

JlaGopatopus «VH(pOpMAIIMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTUI», OCHAILCHHAs
HEOOXOAUMBIM JJISl peAIN3aLUH POrpaMMbl y4eOHOW JUCIUTUINHBI

o0opyoBaHuEM: paboyre MecTa M0 KOJIMYECTBY OOydaroluxcs U pabouee MecTo
IIPEII01aBaTeNsl, OCHAILIEHHBIX KOMIIBIOTEPHBIM CTOJIOM U [10JIbEMHO-TIOBOPOTHBIM KPECIIOM,;

TEXHUYECKUMHU CPEICTBAMH OOyUYCHHS: TIEpPCOHANBHBIN KOMIIBIOTEp Ha Kaxj0e pabouee
MECTO:

C YCTaHOBJIEHHBIM IIPOIPaMMHBIM 00€CIIEUEHHEM: ONIEPALIMOHHAS CUCTEMA, AaHTUBUPYCHAs
IIporpaMMa, TEKCTOBbIH, Ta0nuuHbIi pepaktop, CYB/I, nporpaMma aiis co3gaHust Ipe3eHTalui,
apX1BaTOPBbl, IPOrPaMMbl CKAaHUPOBaHMsI, KOHBEPTHUPOBaHUs (ailiios,

C JIOCTYIIOM B TJIOOQJIbHYIO CETh MHTEPHET, B JIOKAJbHYIO CETh Y4eOHOTO 3aBelCHUs, B
CIPaBOYHO-TIPABOBYIO CUCTEMY U 3JIEKTPOHHO-OUOIMOTEUHYIO CUCTEMY;

MYJIbTUMEAUIHOE 000pYyI0BaHKE: IPOEKTOP, UHTEPAKTUBHAS JIOCKA;

IIPUHTEDP, CKaHEP, KOMPOBAIBbHBIN anmapar uiu MOY

3.2. UudopmanuoHHOe o0ecnevyeHrne peaju3alu NporpaMmbl

Jns peanuzanuu mporpamMmbl  OMOIMOTEeUHBIH (OHI 00pa3oBaTENbHOM OpraHU3alNU
JIOJDKEH MMETh TIeYaTHbIC W/HITH AIIEKTPOHHBIE 00pa3oBaTeNbHbIe U HH()OPMAIIMOHHBIE PECYPCHI,
JUTSL KCTIOJIB30BaHMs B 0Opa3zoBaTenbHOM mpotecce. [Ipu popmupoBanumn 6ubanorednoro Gpouaa
o0pa3oBaTesbHON OpraHu3alyieil BbIOMpAaeTcs HE MEHEE OJHOI0 M3JAaHMsI U3 IMEPEUMCICHHBIX
HUKE TEeUaTHBIX W3JaHUM U (WJIM) AJIIEKTPOHHBIX HM3JaHH B KayeCTBE OCHOBHOTO, MPU 3TOM
CIIUCOK, MOKET OBITh JOIOJIHEH HOBBIMU M3JaHUSIMHU.

3.2.1. OcHOBHBIE IEYATHBIE U3AAHUSA

1. I'aBpmiioB M. B., Knmumos B. A. UnpopmaTtnka 1 MHYOPMAIIMOHHBIE TEXHOJOTHH.
VY4eOHuk 17151 cpegHero npodeccuonansHoro oopasosanus / M. B. I'aBpuinos, B. A. Knumos. —
4-e w3n., mepepab. m gom. — MockBa: UzmarensctBo [Opaiit, 2022. — 383 c. —
(ITpoeccronansnoe obpazoBanue). — ISBN 978-5-534-03051-8. — Tekct: 3meKTpOHHBIN //
OBC WOpaiit [caiit]. — URL: https://urait.ru/bcode/469424

3. Kympusnos /1. B. UndopmanmonHoe obecriedenne npoeccunoHanbHOM 1esTeTbHOCTH:
Y4EOHUK U MPAKTUKYM JUIsI CpeTHEro NpodeccHoHanbHOro 00pa3zoBaHus/ YUeOHHUK U MPAKTUKYM
Ut cpenHero npodeccuonansHoro oopazosanus / [. B. KynpusHoB. — Mocksa: M3narenscTBo
IOpaiit, 2022. — 255 c¢. — (IIpodeccuonansuoe odbpazosanue). — ISBN 978-5-534-00973-6. —
Tekcr: anexkrponnsiii / DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/470353

4. IlnornukoBa, H. I. WHdopmatuka u HHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
texHonoruu (MKT) : yuebnoe mocodue / H. I'. IImotHukoBa. — Mocksa: PUOP: UH®PA-M,
2022. — 124 c¢. — (Cpennee npodeccronansHoe odpazoBanue). - ISBN 978-5-369-01308-3. -
TekcT:  2MEKTPOHHBIH// ObC Znanium [caliT]. — URL:
https://znanium.com/catalog/product/1229451 (nara obparmenus: 04.08.2022). — Pesxxum mocryma:
IO MOJIITHCKE.

5. Tpodpumor B. B. Hndopmatuka B 2 1. Tom 1: VYueObHHK s CpeaHEro
npodeccuonansHoro obpazosanus / B. B. Tpopumos. — 3-e u3a., nepepad. u qomn. — Mocksa:
NznarensctBo FOpaiit, 2022. — 553 ¢. — (IIpodeccronanpHoe oopazoBanue). — ISBN 978-5-
534-02518-7. —  Texkct: oanektponnsi //  OBC  IOpaiit [caiit]. —  URL:
https://urait.ru/bcode/471120

6. ®enorona, E. JI. UnpopmaimoHHbIE TEXHOJIOTUU B IPOPECCUOHATBHOMN e TeIbHOCTH:
yuebHoe mocobue / E.JI. ®enoroBa. — MockBa: ®OPYM: UHOPA-M, 2022. — 367 c. —
(Cpennee npodeccuonanbHoe oopazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr: anmeKTpoHHBII
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I BC Znanium [caiit]. — URL.: https://znanium.com/catalog/product/1786345 (nara obpareHus:
04.08.2022). — Pexwum q0CTyMa: MO MOAMKUCKE.

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3TAHUS

1. Kynpusnos /1. B. Undopmanmonnoe odbecneueHue npohecCHoHaTbHON eI TeTbHOCTH:
YU4eOHUK U MPAKTUKYM JIJIsl CpeHero npodeccuoHaIbHOro 00pa3oBanus/ Y4eOHUK U MPAKTUKYM
JUTS cpeiHero nmpodeccruoHanbHoro oopazosanus / . B. KynpusnoB. — Mocksa: M3naTenbcTBo
FOpaiir, 2022. — 255 c. — (IIpodeccuonansHoe oopazoanue). — ISBN 978-5-534-00973-6. —
Tekcr: anexkrponnslii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/470353

2. IlmotnukoBa, H. I. HWnadopmarnka u uHGHOPMAIMOHHO-KOMMYHHUKAIMOHHBIC
texaonoruu (MKT) : yuebnoe mocobue / H. I'. [InmorHukoBa. — Mocksa: PUOP: UTH®PA-M,
2022. — 124 c. — (Cpennee npodeccuonanbHoe oopazoBanue). - ISBN 978-5-369-01308-3. -
TekcT:  2MeKTPOHHBIN// OBC Znanium [caift]. - URL:
https://znanium.com/catalog/product/1229451 (nara oopaienus: 04.08.2022). — Pexum nocryma:
IO TOTHCKE.

3. Tpodumor B. B. Hudopmatuka B 2 T. Tom 1: VYyeOHMK a1 CpeIHero

npodeccuoHabHOro obpazosanus / B. B. Tpopumon. — 3-e uzn., nepepad. u qomn. — Mockaa:
NznarensctBo FOpaiit, 2022. — 553 ¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-
534-02518-7. —  Tekctr: oanektponsubii //  3BC  Kpaitir  [caiiT]. —  URL:

https://urait.ru/bcode/471120

4. denorona, E. JI. MHbopMaImoHHbIe TEXHOJIOTHH B IPOPECCUOHATIBHON IeATEILHOCTH:
yaebHoe mocobue / E.JI. demoroBa. — MockBa: ®OPYM: UHDOPA-M, 2022. — 367 ¢c. —
(Cpennee npodeccuonanbuoe oopazosanue). - ISBN 978-5-8199-0752-8. - TekcT: 3meKTpOHHBIH
I/ OBC Znanium [caiit]. — URL: https://znanium.com/catalog/product/1786345 (nata oOpareHus:
04.08.2022). — Pesxum qocTyIa: 1Mo MOANUCKE.

3.2.3. lonoTHUTEIbHbIE HCTOYHUKH

AnekceeB A.Il. COopHUK J1abopaTOpHBIX paboT mo aucturuinHe «ubopmaTukay, yacth
2: YyeOHoe mocoOue. YuebHOe mocobue mo aucuuiuinHe «MHpopMmaTuka», A CTYIEHTOB
neporo kypca crernuansHocTeit 10.03.01 u 10.05.02 VYuyeGHoe mocobue 1Mo IUCHUTUTHHE
«MHpopmatuka», sl CTYAEHTOB IepBoro kypca cnenuanbHocreidr 10.03.01 m 10.05.02 /
AnekceeB A.Il. — Mocksa: COJIOH-IIp., 2017. — 256 c.: ISBN 978-5-91359-220-0. - Tekcr:
anektpouHbIit// DBC Znanium [caitr]. — URL: https://znanium.com/catalog/product/881455. —
Pexum noctyna: mo noanucke.

bensesa. T.M. Matemaruka u uHpopmaTika: yueOHUK u npaktukym ans CIIO / T. M.
bensea [u np.]; mox pemakmumeit B. JI. DnpkuHa. YUeOHHK M TPAKTHUKYM JUIS CPEIHETrO
npodeccronaabHoro oopaszosanus / T. M. Bensiea [u ap.]; mox pexakuueii B. 1. Dnbkuna. — 2-
e wu3n., mnepepad. m gon. — MockBa: WsnarensctBo [Opaiit, 2022. — 402 c. —
(ITpoeccronanbnoe obpazosanue). — ISBN 978-5-534-10683-1. — TekcT: 31€KTpOHHBIN //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/469943

Kenposa I'.E. [u np.] Undopmaruka 1is ryMaHUTapueB: y4eOHUK M NPAKTHUKYM JUIS

cpennero mpodeccuonanpHoro oopazoanusi [lox pemakmueit I'. E. Kempopoit. — Mocksa:
WznarensctBo HOpaiir, 2022. — 439 ¢. — (Ilpodeccuonansroe obpazosanue). — ISBN 978-5-
534-10244-4. —  Texkct: onmekrponnbii  //  DOBC  KOpaitir  [caiit]. —  URL:

https://urait.ru/bcode/475550

Hogoxwunos O.I1. Undopmaruka B 2 4. Yacte 1: yue6nuk s CI1O / O. I1. HoBoxwuios.
YuebHuk U1 cpenHero npodeccuonaabHoro obpaszoBanus / O. I1. HoBoxunoB. — 3-e u3z.,
nepepad. u gom. — MockBa: UznarensctBo IOpaiit, 2022. — 320 c¢. — (IIpodeccuonanbroe
obpazoBanue). — ISBN 978-5-534-06372-1. — Texkct: anekrponnsiit / ObC FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/474161

[TorioB A.M. NHdopmaTtuka 1 MaTemaTuka: yueOHUK U npaktukym s CIIO / A. M.
[Toros, B. H. Cotnukos, E. 1. Haraesa, M. A. 3aiine; mox pea. A. M. IloroBa YueOHuk u
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NPaKTUKYM JUIs CpefaHero mpodeccronanbHoro oopaszoanus / A. M. Ilonos, B. H. Cotnukos, E.
W. Haraea, M. A. 3aiines; noa pemakiueir A. M. IlonoBa. — 4-¢ u3a., mepepad. u A0M. —
Mocksa : U3narensctBo FOpaiit, 2022. — 484 c. — (IIpodeccuonansruoe oopazoBanue). — ISBN
978-5-534-08207-4. — Tekct: oanekrponnbii // DOBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/469437

CoseroB  b.Sl. HMudopmanmoHHbIE  TEXHOJOTHHM:  y4E€OHUK IS CPEIHETO
npodeccuonanbHoro oopazosanus / b. f. Coseros, B. B. LlexanoBckuii. — 7-¢ u3j., nepepad. u
non. — Mocksa: M3parensctBo FOpaiit, 2022. — 327 ¢. — (IIpodeccronanbroe 00pa3oBaHue).
— ISBN 978-5-534-06399-8. — Tekct: anekrponnsiii // OBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/469425

Tpodumor B.B. MapopmanrioHHbIe TEXHOJIOTHH B S)KOHOMUKE M YIIpaBiIeHUH B 2 4. YacTh
1: yueObnuk mns CIIO / B. B. Tpodumor [u ap.]; mox pea. B. B. Tpodbumoa. YueObuuk s
cpenHero npodeccuonansHoro oopazosanus / B. B. Tpodumon [u np.] ; mox penakiueit B. B.
Tpodumora. — 3-e uza., mepepad. u gomn. — Mocksa: U3garenscto IOpaiit, 2022. — 269 ¢. —
(ITpodeccronansunoe obpazoBanue). — ISBN 978-5-534-09137-3. — Tekct: 35eKTpOHHBIN //
OBC lOpaiit [caiit]. — URL: https://urait.ru/bcode/475059

CrnpaBouno-npaBoBas cuctema «Koncynprant Ilmtoc». Odunumansaeii caiit CIIC
«KoHcynbTanT 1wmoc» [DnektponHsiii  pecypc] . URL:  http://www.consultant.ru/

CnpaBouno-npaBoBas cucrema «l apant» [Dnekrponnsiit pecypc] . URL:garant.ru

CnpaBouno-npaBoBas cuctema «Koncopunym Konekc» [Dnexkrponnsiit pecype] . URL:
Konekce - [Ipodheccronansubie cripaBounbie cuctemsl - Komeke (kodeks.ru)

OdunmansHplil cadT mporpamMMbl Juisi pacnio3HaBanusi Tekcta ABBYY FineReader.
OdununanbHbIT CalT KOpIIOpaluu Adobe. [OnexTpoHHbIN pecypc] URL:
https://www.abbyy.com/ru-ru/Finereader/

Odunuanbusiit  caiit Microsoft Office. CnpaBka. Oduumaneueii cat Microsoft
[Dnextponnstii pecypc] . URL: https://support.office.com/

Odunmansubiil caiit komnanuu Google. CnpaBka Google. [Dnextponssiii pecypc] URL:
https://support.google.com

Odunmansubiit  caifit  SAnpexc-auck  [Dnextponssiii pecypc] URL:  Sngexc./luck
(yandex.ru).

Odunmansubiit caiit O6nako Mein. [OnextponHsiit pecypc] URL: O6mako Mail.ru

Cucrema oHnaitH-OpoHnpoBaHus otenen « byKUHI. OdunmanbHbIN calT
Booking.com [Dnextponnsiit pecypc] URL: https://www.booking.com/index.ru.
CepBuc cpaBHeHUs 1ieH Ha oTenu «TpuBaro» OdunmanbHbIN caur Trivago.

[Dnexrponnsiii pecypc] URL: https://www.trivago.ru/
Cepsuc 6ponupoBanus oteneit «Xoremne» Odunmansubiii cait Hotels [Dnekrponubrii
pecypc] URL: https://ru.hotels.com/

Cucrema CpaBHEHHUS IIeH Ha 0Tel «PymMrypy» Odurmaneupiii  cadt  Roomguru
[DnexTponnsiit pecypc] URL: https://www.roomguru.ru/Hotels/Search
CepBuc cpaBHEHHS IICH Ha OTENH «XOTEILUTYK» Odurmaneueiii  caiir ~ Hotellook

[DnexTponnsiit pecypc] URL: https://hotellook.ru/

OAO «PX[I». Odpunmansuelit caifT [dnextponnslii pecypc] URL: ITaccaxupam (rzd.ru)

Cucrema novcka aBuabuieToB oHnaitH «bunets! mmocy  OdunuanbHbIi CalT
Biletyplus [ 3nexponnsiii pecype] URL: http://biletyplus.ru/

Cuctema 3aka3a KeJIe3HOOPOKHBIX OneToB onnaiH Odunuanbaeiii caiT Tutu
[OnexTponnslii pecypc] URL: https://www.tutu.ru

["azera «MudopmaTrka» uznarenbckoro goma «llepBoe ceHTAOps» [DIEKTPOHHBIM
pecypc]. URL: https://inf. Iseptember.ru

Kypnan  «udopmatuka u  oOpasoBanue» [DnekTpoHHbld  pecypc].  URL:
http://infojournal.ru
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4. KOHTPO.JIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOI JUCLHUILINHBI

Pe3ynomamot 00yuenusn

Kpumepuu oyenxu

Memooul ouenku

Hepeqeﬂb 3HaHHi7[, O0CBaUBAa€MbIX B paMKaX ITHCHUIIJINHBI

aKTyaJIbHBII MPO(ECCHOHANBHBINA U
COILIMAJILHBINA KOHTEKCT, B KOTOPOM
MIPUXOAUTCS pabOTaTh U KUTh;
OCHOBHBIE HCTOYHHKHU HH()OpMAITIH 1
peCypChl ISl pelieHus 3a1a4 u
po6JieM B IpoecCHOHATEHOM H/HITH
COLIMAJIbHOM KOHTEKCTE;

QJITOPUTMBI BBITIOJIHEHUS paboT B
podecCHOHATEHOM U CMEKHBIX
o0J1acTX;

METO/IbI Pa0OTHI B PO eCCHOHATHLHOMN
Y CMEXHBIX chepax;

CTPYKTYpY IUIaHA ISl PEIICHHS 33/1a4;
MOPSAZIOK OIICHKH PE3yJIbTaTOB PEIICHUS
3a/1a4 IpodeccuoHanbHOI
NeSITeIbHOCTH;

HomeHnknarypa uHGpOpMAIIMOHHBIX
HCTOYHUKOB, IPUMEHSEMBIX B
npodeCCUOHATTLHON JeSITebHOCTH;
MIPUEMBI CTPYKTYPHUPOBAHHUS
UH(pOPMAIHH;

dbopmat opopMIieHUS pe3yIbTaTOB
noncka nH(popMaIuu, COBPEMEHHBIE
CpPEACTBA U YCTPOICTBA
nH(bOpMaTH3ALINY;

TOPSIJTOK WX IPUMEHEHUS U
MPOrpaMMHOE 00ECTICUeHUE B
poQecCHOHATIBHOM ESITENbHOCTH B
TOM YHCIIE C UCTIONb30BaHUEM

U (POBBIX CPECTB;

— HOPMATHBHBIC ITPABOBBIE AKThI
Poccuiickoit ®enepannn B chepe
WH(GOPMAIIMOHHBIX U
KOMMYHUKAITUOHHBIX TEXHOJIOTHIA;
HOPMAaTHBHEIC ITPABOBBIC AKTHI
Poccuiickoit ®enepanun B chepe
nH(DOPMAITMOHHONW 0€30TTaCHOCTH;

— TpeOOBaHUs OXPAHBI TPYAA;

— HHTEPHET-PeCypCHI IS
OCYIIECTBIICHHS TPEBEI-TIOIEPKKH
JIeTIOBBIX MOE3/I0K;

— METObI 00paOOTKH U 3AIIUTHI
nH(pOpMAIMU C TPUMEHEHUEM CPEJICTB

«OTIUYHO» -
TEOPETHYECKOE
coziepKaHue Kypca
OCBOEHO IOJIHOCTBIO, 03
po0eJIoB, yMEHUS
chopMHpOBaHBI, BCE
PeayCMOTPEHHBIE
IporpaMMmoi yueOHbIe
3aJJaHHS BHITIOTHEHBI,
Ka4yeCTBO MX BBITOTHEHUS
OLICHEHO BBICOKO.
«Xopommo -
TEOPETHYECKOE
coJiepKaHue Kypca
OCBOEHO MOJTHOCTHIO, 63
po6eoB, HEKOTOPhIE
yMEeHUS CYOPMUPOBAHEI
HEJI0CTaTOYHO, BCE
peayCMOTPEHHBIE
porpaMMoil yueOHble
3a/1aHus BBHITIOTHEHBI,
HEKOTOpbIE BU/IbI 33/IaHHIH
BBITIOJTHEHBI C OIIMOKaMH.
«Y TOBJIIETBOPUTEIBLHOY -
TEOPETHYECKOE
cozIep’KaHHe Kypca
OCBOCHO YaCTUYHO, HO
pOoOEeIbl HE HOCST
CYIIECTBEHHOI'O XapakTepa,
HEO0OXOAMMBbIE YMEHHUS
paboThl C OCBOCHHBIM
MaTepHaIOM B OCHOBHOM
c(OpMUPOBAHBI,
OOJBITUHCTBO
MIPEAYCMOTPEHHBIX
MPOrpaMMoi 00ydeHHUs
y4eOHBIX 3aJaHUI
BBINTOJTHEHO, HEKOTOPbIE U3
BBITIOJTHEHHBIX 3a/IaHUH
coJiepKaT OIINOKH.
«HeynoBneTBopUTENHEHOY -
TEOPETHYECKOE
coJiepKaHue Kypca He
OCBOEHO, HEOOXOIUMEIE

Kaknmn
poLeaypamMu
MIPOU3BOIUTCS
OLICHKA!

VYcrHblii onpoc
TecToBBIi KOHTPOJIb
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MH(POPMaIIMOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH;

— COBpEeMCEHHBIE HH()OPMAIIMOHHBIE U
KOMMYHHUKAIIHOHHBIC TEXHOJIOTHH,
pUMEHSIEMbIE B paboTe ¢
JOKYMEHTaMH.

yYMEHHUSI HE
c(hOpMHUPOBAHHI,
BBINTOJIHEHHBIE YICOHBIC
3a/laHus COJIepPIKAT IPyoObIe
OIITOKH.

Ilepeuenn yMeHUii, 0CBaUBaeMbIX B pAMKAaX AUCHUILINHBI

pacrio3HaBath 3a/1a4y /WM MpoodIeMy
B po(heCCHOHATLHOM H/WITH
COIAJIbBHOM KOHTEKCTE;

aHAJIM3UPOBATh 3a]1auy U/WUIHN IpodIeMy

U BBIIEJISATH €€ COCTaBHbIE YACTH;
OTIPEJICNIATH ATAIbI PEUICHHUS 3a1a4H;
BBISIBIISATH U 9((EKTUBHO UCKATh
nHbOpMAIIHIO, HEOOXOIUMYIO IS
peleHus 3a1a41 /Ui IpoOsIeMBbl;
COCTAaBJISATH IUIaH JIeHCTBUS;
OIPEAETSATh HEOOXOAUMBIE PECYPCHI;
BJIAJIETh aKTyaJIbHBIMU METO/IaMH
paboThl B IpoeCcCHOHAIEHON 1
CMEXHBIX cepax;

pean30BbIBATh COCTABJICHHBIN IUIAH;
OLIEHUBATh PE3YJIbTAT U TIOCIIEICTBHS
CBOUX JIEHCTBHH (CaMOCTOATENIBHO WIN
C IIOMOIIbI0 HACTABHUKA);

OTIPEIeNIATH 3a]1a4H JIJIsI TIOMCKa
nHbopMalnu;

OTIPEAETSITh HEOOXOAMMBIE HICTOUYHUKH
UH(pOPMAIHH;

IUTAHUPOBAThH MPOLIECC MTOUCKA;
CTPYKTYPHPOBATh MOTyIaeMYIO
nH(popMaInIo;

BBIJICJIATH HanboJiee 3HaUUMOE B
nepeuHe HHPOpMaIHH;

OLIEHMBATh MTPAKTUYECKYIO 3HAUUMOCTb
PE3yIIbTaTOB TTOMCKA;

oopMIIAT pe3ynbTaThl MOKCKA,
MIPUMEHSTH CPEJICTBA
MH(POPMAIIMOHHBIX TEXHOJIOTHHA TS
peleHust Npo(hecCUOHANBHBIX 33/1a4;
UCIIOJIb30BAaTh COBPEMEHHOE
porpaMMHOe 00ecIeueHue;
UCTIOJIb30BATh PA3IMYHbIE IU(PPOBbIE
CpeACTBa IS PEIICHHS
npoeccuoOHABHBIX 3a7a4;
UCIIOJIb30BATh CPE/ICTBA
MHGOPMAIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHH LIS
MOJTyYCHHUS U TIepeiaun HH(OPMAITUH;
— BECTH U UCTIOJB30BaTh B paboTe 6azy
KOHTaKTOB OpPTaHHU3aIlNH;

«OTIU4YHO» -
TEOpPETUYECKOe
coJiepKaHue Kypca
OCBOEHO IOJTHOCTHIO, 63
po0eJIOB, yMEHUS
cOopMHUpPOBaHBI, BCE
MPEAYCMOTPEHHBIE
nporpaMmmoit yueOHbIe
3a/1aHus BBIIOJTHEHBI,
Ka4yeCTBO MX BBITOTHEHHUS
OLIEHEHO BBICOKO.
«Xoporio -
TEOpPETUYECKOe
coJiepKaHue Kypca
OCBOEHO MOJTHOCTHI0, 63
po0eIoB, HEKOTOPhIE
yMEHHUsI CPOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
IpeTyCMOTPEHHBIE
MpOrpaMMoii yueOHbIe
3aJJaHHs BHITIOTHEHBI,
HEKOTOpBIE BUJIbI 3aJTaHUI
BBITIOJTHEHBI C OIIMOKaMHU.
«Y TOBJIIETBOPUTEIBLHOY -
TEOPETHYECKOE
coziep’kaHue Kypca
OCBOEHO YaCTUYHO, HO
pOoOEeIbl HE HOCST
CYIIECTBEHHOTO XapakTepa,
HE0OXOANMBbIE YMEHHUS
paboThI C OCBOEHHBIM
MaTepHaJIoM B OCHOBHOM
c(OpMUPOBAHBI,
OOJIBIIIMHCTBO
MIPEAYCMOTPEHHBIX
IporpaMmoii 00ydeHHs
y4eOHBIX 3aJaHUI
BBITTOJTHEHO, HEKOTOPHIE U3
BBITIOJTHEHHBIX 3a/IaHUH
coJiepKaT OIINOKH.
«HeynoBneTBOpUTETEHOY -
TEOPETHYECKOE
coJiepKaHue Kypca He
OCBOEHO, HEOOXOINMEbIE
YMEHHUS He

Onenka pe3yabTaToB
BBITOJIHEHUS
MPaKTHYECKOU
paboThI
DKCHepTHOE
HaOM0IeHNE 32
XO0JIOM BBITIOJIHEHUS
MPaKTUYECKOU
paboThI
[Ipomexyrounas
arTecTanus
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— YCTaHaBIMBATh U MOJICP)KUBATH
KOMMYHHKAITIH B IIPOLIECCE JIETOBOTO
OOIIEHUS C TOMOIIIBIO CPEICTB
MH(POPMAIIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTH;

— obecrieunBaTh HHHOPMALTMOHHYIO
0€301aCHOCTb JICTETBHOCTH
OpraHM3aLuH;

— IPUMEHSTH B paboTe cpeacTBa
MH(POPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— BBIOMpATh (pOPMBI IUTAHUPOBAHUS U
0(hOpMIIATH TITAHUPOBIINK
(opranaiizep) pyKOBOIUTEINS U
CeKpeTapsi;

— OCYILECTBIIATH TPEBEI-TIOACPKKY
JIETIOBBIX MOE3/I0K;

— HCIIOJIb30BaTh CPENICTBA
MH()OPMAITMOHHBIX U
KOMMYHHKAIIIOHHBIX TEXHOJIOTHH ISt
obecrieyeHus B3aUMOICHCTBUS C
PYKOBOAUTENEM BO BPEMSI €T0 JIeIOBOH
MOE3/IKY;

— OCYILECTBIATH cOOp, 00pabOTKy
MHOPMAIMH, CUCTEMATH3AIUIO
MOJTY4aeMbIX U IIepe/laBaeMbIX JIaHHBIX;
— CKaHUpPOBaTh, KOMUPOBATH U
KOHBEPTUPOBATh JOKYMEHTHI B
pa3nu4HbIe (POPMATHL

c(OpPMHUPOBAHBI,
BBITIOJTHEHHBIE yICOHBIC
3a/laHus coiepKaT IrpyobIe
OIITOKH.
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