MunucrepcTBo npocseienus Pecriyonuku bamkoprocran
['ocymapcTBeHHOE Or0KETHOE TIPO(hecCHOHATBEHOE 00pa30BaTEILHOE YUPESIKICHHUE
OxTs0pbCKUIT MHOTONPO(UITBHBIN MPO(HEeCCHOHATBHBINA KOJIIEeK

Y1BepxaCHO

Ha 3acefanuu MC Ha 3acenanuu [1LK npodeccronansHoro nukia
IIpotokom Nel ot 29.08.2025 [Ipotokon Nel ot 29.08.2025

Paccmotpeno

Ipencenarens LK /4 I.®.SmaeBa

METOJJMYECKUE PEKOMEHJIALIAN §
I10 OBECIIEYEHUIO BHEYPOUHOYHOI CAMOCTOSI TEJILHOM

T10 YYEBHOW JIUCLUTIINHE

CIL06 «OCHOBBI ®UHAHCOBOM I'PAMOTHOCTI»

OCHOBHOU [TPO®ECCHUOHAJIBHON OBPA3OBATEJILHOM I[TPOI'PAMMBI ITIOJATOTOBKHU
CIIELIUAJIMCTOB CPEJHEI'O 3BEHA
CPEJTHEI' O [TPO®ECCHUOHAJIBHOT'O OEPA3OBAHUS:

46.02.01 JOKYMEHTAIIMOHHOE OBECITEYEHME YIIPABJIEHUA 1 APXBOBEJIEHVE

Paspaborana npenoaasareb: H.B.Cuucapenko

2025



ITosicHuTEIBLHASA 3aIIUCKA

CamoctostenpHas pabora obOyuaromuxcs (CPO) mo mucturuimae «OCHOBBI  (pUHAHCOBOM
rPaMOTHOCTH», SIBISIETCSI OJHUM M3 BHJIOB Yy4eOHOM paOOThI, BKJIIOYAIOIIUM AaKTHUBHBIE (OPMBI U
metoabl oOyueHusi. CMP MoxxeT ObITh Kak ayJUTOPHOM, TO €CTh BBINOIHIEMOW B XOJI€ ayJUTOPHBIX
3aHSATHUI MO pAaCUCaHUIO, TAK U BHEAYIUTOPHOIA.

OcHoBHbIMU TpuHIMNAamMu opranuzauuun CPO  SBIAIOTCS: CUCTEMATUYHOCTb, HENPEPBIBHOCTD,
COTPYIHUYECTBO MpernojaBaTesss U obOydaromerocs, AuddepeHunanus Mo CTENeHU CI0KHOCTH Ha
Ka)XJIOM 3Tare OCBOCHUS MPOTPAMMBbI AUCITUTUINHBI.

[lenpt0o camoCTOATENBHONH pPabOTHl OOYYAIOIMIUXCS SBISICTCS OCBOCHHE OOIMX KOMIIETEHITUH,
NpHOOpETEHUE U CHUCTEMaTH3allvsl HOBBIX 3HaHUH, yMeHuidl. CPO HampaBlieHa Ha pelIeHHe CIEAYIOINX
3a1ay:

- yrayOseHue U paciiipeHre TEOPETUUECKUX 3HAHUIA;

- (dopmupoBanue YMEHUH  HCIOIb30BaTh HOPMAaTUBHYIO, MIPABOBYIO, CIPaBOYHYIO
JOKYMEHTAIUIO U CTICLIHUAJIBHYIO JIUTEPATYPY;

- pa3BUTHE MO3HABATENBHBIX CIOCOOHOCTEH M aKTUBHOCTH OOYYAIOIIMXCS: TBOPUYECKON MHHUIIMATHBHI,
CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BAHHOCTH;

- (opMHpOBaHHE CaMOCTOSITEILHOCTH MBIIUICHHS, CIOCOOHOCTEM K CamMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO, CaMOpeaIn3aluu;

- pPa3BUTHUE UCCIIE0BATEIbCKUX YMEHUN;

- ¢poopMHUpOBaHUE TOTPEOHOCTH B HEMTPEPHIBHOM 00Opa30BaHUH.

AynuTtopHas camocrosTenbHas pabora oOydatounmxcs (ACPO) BemosnHsercs Ha y4eOHBIX
3aHATHAX 10/ HEMOCPEICTBCHHBIM PYKOBOJCTBOM IIPETIOaBaTeNs M 1O ero 3agannio. O0beM BpeMeHU
Ha ay/IUTOPHYIO CAMOCTOSTENbHYIO pab0Ty 00ydatoliXcsl BKIOYAETCs B 00NN 00beM BPEMEHHU Ha MX
ayZUTOPHYIO padOTy U PETIIAMEHTUPYETCS PACHHCAHHEM 3aHATHI.

BueaynutopHass camoctosTenbHas pabora oOywaromuxcs (BCPO) — mnnanupyemast ydeOHas,
HAay4YHO-HMCCIIEZ0BATeNbCKass paboTa OOYyYalOMIMXCs, BBINOJHAEMas BO BHEAYAWTOPHOE BpeMs II0
3aJJaHHIO U TIPU METOAMYECKOM PYKOBOJICTBE MpEnoiaBaTessi, HO 0e3 ero HemocpeACTBEHHOTO Y4acTHsI.
BCPO pacniucanueM 3aHATHI HE PETJIaMEHTUPYETCS.

s opranmzarin BCPO HE0OX0AMMBI CIIEAYIONIUE YCIOBUS:

HAJIMYME M JIOCTYIIHOCTh HEOOXOIUMOI0o Y4eOHO-METOIMYECKOTO U CIPABOYHOTO MaTepHaia;

CUCTEMa PETryISIPHOTO KOHTPOJIS Ka4eCTBa BHIMIOJTHEHHON CAMOCTOATEIHHOU paOOTHL;

KOHCYJIbTallTUOHHAsA ITOMOIIb,

pasbsicHeHUE o0yJaromumcs nesneu, 3aaad u popm opranmnzanuu BCPO.

3amanus Ha BCPO BeimaroTcs mpenogaBareneM. [Ipu 3ToM B 00sS3aT€TbHOM TOPSJIKE MPOBOAUTCS
MHCTPYKTaX MO MX BBINOJIHEHHUIO, BKIIOYAIOMIUNA U3JI0KEHUE 1IeNIU 3aJaHusl, €ro COACpPKaHUsl, CPOKOB
BBITIOJTHEHHS, OPUEHTHPOBOYHOTO 00beMa pabOThl, OCHOBHBIX TPEOOBaHUH K pe3yjbTaraM pabOThI U K
OTUETy TO HHUM, CBEJCHHUS O BO3MOXHBIX OIIMOKAX W KPUTEPUAX OLEHKH BBIIOJHEHUS PAOOTEHI.
WHCTpyKTa)X NPOBOAUTCSA TMpENojaBaTelieM 3a CUeT BPEMEHM, OTBEIEHHOTO Ha ayIuTOpHOE
U3y4ECHUE UCLUIIUHBEL B xopeswmonuennss BCPO oOyuaromuecss mMoryt oOpamarbes K
BbI/IaBILIEMY 3a/IaHHE IIPETIOAABATEIIO 32 KOHCYIbTallUueH.

BCPO mo ycMOTpeHHIO TpenoaaBaTelisi MOXKET BBIMOJHATHCS O0YYaIOIMMUCS WHIUBUIYAIBHO WIIH
KOJUIEKTUBHO (TBOPYECKUMH I'PYNIAMH).

Kontposns pesynsraToB BCPO ocymiecTBisieTcst B 4achl KOHCYJIbTAIUNA U ayAUTOPHOM padoThl. OH
MO>KET MPOXOJIUThH B MUCHMEHHOMN, YCTHOM WJIM CMEIIAaHHOW (opMe ¢ MPeICTaBICHHEM 00yJaroIuMUCs
OTYETOB, IPOAYKTOB CBOEH TBOPUYECKOM NEATEIHHOCTH WU MyTEM IEMOHCTPALUU CBOMX YMEHUH.

KonkperusiMu popmamu BCPO MoryT ObITh:
- MpopabOTKa KOHCTIEKTOB 3aHSTHIA,
-COCTaBJICHHE KPaTHOI'O OITIOPHOT'O KOHCIIEKTA;

- HOATOTOBKA K JICKIUAM, CCMUHAPCKUM 3aHATHAM;

U3y4eHHe U KOHCIIEKTUPOBAaHUE XPECTOMATUI U COOPHUKOB IOKYMEHTOB;

HalMCcaHue TeMaTHYEeCKUX JIOKIIAI0B, pehepaToB, scce Ha MPOOIEMHBIEC TEMBL;

y4dacTtuce 06y11a}01111/1xc;1 B COCTaBJICHHUH TCCTOB,



COCTaBJICHUE KPOCCBOPJIOB;

COCTaBJICHUC I1J1IaHa TCKCTA,

COCTaBJICHHUEC BOIIPOCOB;

pabota ¢ IHTepHET-UCTOYHUKAMU U Jp.
B kauectBe konTposIsi BCPO MoryT Mcnonas30BaThCst CleayrONIue GopMbI:
- UHJIUBUyalbHbIe Oece/Ibl U KOHCYJBTAIlUU C MIPETo/IaBaTesieM;
- NpoBepKa pedepaToB U MUCbMEHHBIX TEKCTOB JIOKJIAJIOB;
-TECTUPOBAHUE;
-IIPOMEKYTOYHBIE 3a4ETEL,
-IIPOBEJICHHUE TPYNIOBBIX MMCbMEHHBIX KOHTPOJIBHBIX Pa0dOT € X MPOBEPKOIL;

- IPOBEPKA KOHCIIEKTOB IPAKTUYECKUX 3aHATHI, ICTOUHUKOB;
-CaMOOTUETHI U Jp.

ITamsTKA IpenoaaBaTesro
10 OPraHU3ALMH CAMOCTOATEIbHOI PA00THI CTYIECHTOB

1. CamocrosTensHyro paboTy HEOOXOAMMO OPraHU30BBLIBATE BO BCEX 3BEHBAX YYEOHOTO MpPOIECCa, B
TOM 4YMCJIE U B IIPOLIECCE YCBOECHUs HOBOI'O MaTepuara.

2.  Crynenros HEOOXOIMMO CTaBUThH B aKTHBHYIO TTO3HIIHUIO, JIeNIaTh X
HEIMOCPEICTBEHHBIMH YYaCTHUKAMHU MPOIECCa TO3HAHUS.
3. Oprasmsanys CaMOCTOSATEILHON paboTel  JODKHA  CHOCOOCTBOBATH Pa3BUTHIO

MOTHBAIIMH YYCHUS CTYCHTOB.
4. CamocrosTenbHas paboTa J0JKHA HOCUTH LeIeHAIIPABICHHBIA XapaKTep, ObITh YETKO
chopMyITUPOBaHHOM.

5. CoxeprxaHue caMOCTOATENBHOM PabOTHI JOKHO 00ECIIEYNBATH TONHBIN M TIYOOKHMI KOMILIEKC
3a/laHui CTYJCHTAM.

6. B xome CaMOCTOSTEIBLHON paboThI HE00X0IMMO 00€eCIIeYnTh codeTaHue
PENpPONYKTUBHOM U MMPOAYKTUBHOW YIEOHOM EATETLHOCTH CTYJIECHTOB.
7. Tlpu  opraHusanuu CaMOCTOSITENIbHOM paboTel  HEOOXOAMMO PEIyCMOTPETh

aJIeKBaTHYIO 0OpaTHYIO CBS3b, T.€. IPABHIIBHO OPTaHU30BaTh CUCTEMY KOHTPOJIS.

MeToanyeckue peKOMEHIAIUH 10 KOHCIIEKTHPOBAHUIO

Koncnexr (ot nat 00630p) sBisieTCS TUCbMEHHBIM TEKCTOM, B KOTOPOM KpPaTHO U MOCJIEI0BATENbHO
U3JI0KEHO COJIepKaHNE OCHOBHOT'O MCTOYHMKA MH(popMarii. KOHCIEeKTUPOBAaTh — 3HAUYUT NPUBOJIUTH K
HEKOEeMY TMOPSIIKY CBEJIeHHUs, MOUYEePIHYThIe U3 OpUrnHaia. B ocHOBe mpolecca JIeKUT cucTeMaTu3aius
MMPOYUTAHHOI'O WJIN YCJIBIIIIAHHOTO.
TexHuKka cocTaBIeHHS KOHCIIEKTA
npu padoTe ¢ KHUTaMM ¥ Y4eOHbIMU MOCOOUSIMH
- TpEeABAPUTEIBHO IMPOCMOTPUTE MaTepuasl. Tak BBl CyMeeTe BBISBHUTH OCOOCHHOCTH TEKCTa, €ro
XapakKTep, MOHATH CJI0KEH JIN OH, COACPKUT JIU HE3HAKOMbIE BaM TEPMHUHBI.
- CHOBa NPOYTUTE TEKCT W TUIATENIBLHO IpoaHaIM3upyiTe ero. Takas paboTa ¢ MarepuanoM JacT BaMm
BO3MOXHOCTb OTHACIUTH T'JIABHOC OT BTOPOCTCIICHHOTO, Pa3sACJINTh I/IHq)OpMaI_[I/IIO Ha COCTaBJIAIOIINC
YacTH, PACTIONOKHUTH €€ B HY>KHOM TOPSIZIKE.
- 0603Ha‘-IBT€ OCHOBHBIC MBICJIIM TCKCTA, OHHM HAa3bIBAKOTCA TC3HUCaMH. X MOXHO 3amHchIBAaThL Kak
YrOJIHO - IIUTAaTaMH (B CIydae eClM HYKHO IepelaTh aBTOPCKYIO MBICIb), JTUOO CBOMM COOCTBEHHBIM
CIocoooM.
NMPHU KOHCIEKTHPOBAHUM JIEKLMIA:
- HE HayMHalTe 3amiCchiBaTh MaTepHall C MEPBBIX CIOB MpenojaBaTelisi, CHavaja BbICIYIIAWTE €ro
MBICJIb 10 KOHIIAa 1 HOCTapaﬁTeCB IIOHATH €€.
- MPUCTYNANTE K 3aliCU B TOT MOMEHT, KOI'Jla Mpeno/iaBaTellb 3aKaHYUBAET U3JI0KEHUE OJHON MBICIIN
Y HAUMHAaeT €€ KOMMEHTUPOBATb.
- B KOHCIICKTC OGHB&TCHBHO BBIACIAOTCA OTACJIIBbHBIC 4YaCTH. HCOGXOZ[I/IMO pasrpaHn4mnBaTh
3aroJIOBKH, IOJ[3ar0JIOBKH, BBIBOJBI, 000COONATH OAHY TEMYy OT Apyroil. BolaeneHue MoKHO [enaTh



NOJUYEepPKUBAHUEM, JAPYIMM LBETOM (He cJexyeT IpeBpamiaTbh TEKCT B TIECTpPble KapTHHKH).
PexomenayeTcs enare OTCTYIBI U1 0003HaUeHUs a03aleB U IMYHKTOB IJIaHa, IPOOEIbHbBIE CTPOKU IS
OTJEJICHUs OJHOU MBICIIU OT JPYrOM, HyMEPALHUIO.

- CO3/1aBaiiTe BallM 3allUCH C UCIOJIb30BAHUEM IPHHATHIX YCIOBHBIX 0003HaueHuil. KoHcnektupys,
00s13aTeNIbHO  ynoTpeOusiiTe pa3sHOOOpa3Hble 3HAKM (MX Ha3bIBAIOT CUTHAIBHBIMH). JTO MOTYT OBITH
yKa3aTelu U HalpaBJSIIOIIUE CTPEIIKU, BOCKIMIATEIbHBIE U BOIIPOCUTEIbHBIE 3HAKH.

- He 3a0biBaiiTe 00 aOOpeBHaTypax (COKpALICHHBIX CIIOBAax), 3HAKaX PABEHCTBA U HEPaBEHCTBA,
OoJIbIIIE ¥ MEHBIIIE.

- OONIBLIYI0 TOJB3y [UIA CO3JAHHUSA IPABUIBHOIO KOHCIEKTa MAal0T CcoKpamieHus. Jlyumie Bcero
pa3paboTaTh COOCTBEHHYIO CHCTEMY COKpaIleHUH W 0003HayaThb UMM BO BCEX 3aMCAX OJHH M T€ XKe
CJIOBA.

- HY>KHO U30€eraTh CI0XHBIX U JITUHHBIX PACCYKICHUH.

- IpU KOHCIIEKTUPOBAHUM JYYIIE€ II0JIb30BAThCS MMOBECTBOBATEILHBIMHU TIPEIOKCHUSIMH, H30eraTh
CaMOCTOSITEJIbHBIX BOIPOCOB. BONPOChl yMECTHBI Ha MOJISIX KOHCIIEKTA.
- He cTapaiitech 3aUKCHpPOBATh MaTepHall JOCIOBHO, IMIPU 3TOM YacTO TepsieTCsl IaBHAs MBICIb, K
TOMY K€ TaKyl 3amuch TpyAHO BecTu. OTOpachiBaliTe BTOPOCTEIICHHBIE CIIOBA, 0€3 KOTOPHIX TIaBHAs
MBICJIb HE TE€PSAETCS.

MeToan4yeckue peKOMEHIAUM 10 COCTABJIEHHIO MJIAHA TEKCTA

HpO‘IHTaﬁTC TEKCT LCIIUKOM.

pasacIUTC TCKCT HAa CMBICJIOBLIC YaCTH. Hauano n KOHCI[ OTMCTHTC KapaHJalllOM.

IpoYnTaiTe MEPBYIO YaCTh, BbIIENUTE Ii1aBHOE. [logdepure K Hell 3arojaoBoK.

TaKkuM 00pa3oM nopaboTaiiTe Hall APYTUMHU YaCTAMHU.

3aMUIIATE 3ar0JIOBKU K KaXKI0W 4acTH (TU1aH).

IpOBEPHTE ceOsl: OTPAXKAET JIM 3aT0JIOBOK INIABHOE B YaCTH TEKCTA, HE TIOBTOPSIOTCS JIM 3ar0JIOBKH, HE
IIPOITYLIEHO JIX YTO-TO Ba’KHOE.

MeToanuyecKkue PEKOMEHAAIUHA MO COCTABJICHHUIO BOIIPOCOB

= BOIIPOC OOJIKEH OBITH COCTaBJIEH B BHJC BOIIpOCA, T.C. HAYMHATBCA C TaKHUX CJIOB, KaK
«UTO», «KOorga», «rac», «CKOJIbKO», HJIIH C (bpa3 «B KaKuXx ClIydadx», «B KaKOM MCCTC», « C KEM» U
3aKaH4YMBATLECSA 3HAKOM BOIIpPOCaA.

- BOIIPOC JI0JI’KEH ObITh KOPPEKTHBIM.
- BOIPOC JIOJDKEH OBITh YETKUM, TIOHSTHIM.

MeToanyeckue peKoOMeHIAIUH 110 HATTHCAHUIO Icce

Occe ¢ (paHIly3CKOro — MOMbITKa, Mpo0a, OYepK, OT JIATHHCKOTO - B3BELIMBaHHE. DTO MPO3aHUECKOE
COYMHEHHE — PACCYXICHUE HEOOJIBIIOr0 Oo0BheMa CO CBOOOMHON Kommo3uined. JKaHp KpUTHKU U
NyOJMITUCTUKH, CBOOOIHAs TPAKTOBKA KaKOH-MMOO mpoOsieMbl. Dcce BbIpakaeT HHIUBUAYaIbHBIC
BIICYATIICHUSI U COOOpaKEHUsSI IO KOHKPETHOMY ITOBOJy WMJIM BOIIPOCY M 3aBEIOMO HE IMPETEHAYeT Ha
OTIPENIeNIAIONIYI0 WIIM CUEPIIBIBAIOIIYIO TPAKTOBKY IpenmeTa. Kak mpaBuio, scce mpearnonaraeT HOBOe,
CyOBEKTMBHO OKpAIIEHHOE CIIOBO O YeM-TH00 U MOXET HUMeTh (HIOCOPCKHA, HCTOPUKO-
Oouorpaduueckuii, MyONMIUCTHYECKUH,  JUTEPATypHO-KPUTUUECKUN,  HAYYHO-  TOMYJISPHBIM,
OCIITETPUCTUIECKUN XapaKkTep. Jcce o0ydaromierocs - 3TO CaMOCTOsITeIbHAs MUCbMEHHas paboTa Ha
TEMy, MpPEUIOKEHHYI0 TIpenojaBareieM (TeMa MOXET ObITh NpeUio’keHa OO0yJaromuMcs, HO
00s13aTeIIbHO J0JDKHA OBITh COTJIACOBaHA C IMperoaaBareneM). Llems acce cCOCTOUT B pa3BUTHU HABBIKOB
CaMOCTOSITEIbHOTO TBOPUYECKOTO MBIIIUICHHUS ¥ TUCBMEHHOTO M3JI0KEHUS! COOCTBEHHBIX MbIciel. [Tucarp
3CCE€ YPE3BBIUANHO TIOJIE3HO, MOCKOIBKY 93TO IO3BOJISIET ABTOPY HAYYHUTHCS YETKO M TPaMOTHO
GbopMyITUPOBaTh MBICIH, CTPYKTYPUPOBAThH COOTBETCTBYIOIIMMHU IpPHUMEpPaMH, apryMEHTHPOBATh CBOU
BBIBOZIBI, OBJIAJETh HAYYHBIM CTHJIEM peYd. OCCe MTOJDKHO COJAEPIKATh: YETKOE H3JIOKEHHE CYTH
MIOCTABJICHHOW TIPOOJIEMbI, BKJIIOYATh CaMOCTOSITEIHHO TPOBEICHHBIM aHAM3 3TOH MPOOJIEeMBI C
UCIIOJIb30BAaHWEM KOHIICTIIHNA aHATMUTUYECKOTO WHCTPYMEHTApHUs, paccMaTpUBaeMOTO B paMKax
JUCITATIITMHBI, BEIBOJIBI, 0000IIAOIIME aBTOPCKYIO MO3UITHIO 110 TTOCTABJICHHON MpobiieMe.

MeTtoanueckue PEKOMEHIAIHH mo COCTABJICHUIO KpoccBopaa



KpoccBopa — urpa, cocrosimiasi B pa3rajibiBAHUH CJIOB MO ONPEICICHUIIM.

- JUISL TOTO, YTOOBI MPUCTYNUTH K COCTABICHUIO KPOCCBOP/AAa HEOOXOAMMO OIPENEIUTHCS CO CIHCKOM
CJIOB: BBINIUCATh M3 maparpada yueOHHKAa BCE MMEHA CYLIECTBHUTENbHbIC, B TOM YWCJIEC U JINYHBIC B
MMEHUTEIBHOM IaJIeKe B €JUHCTBEHHOM YHCIIE.

- CIIOBO (OTBET) UMEET TEKCTOBOE OTPEICIICHNE

- ISl COCTaBIICHHSI CETKHM KPOCCBOpJA Ha TETPATHOM JHCTEe OymMard B KJIETKYy HAauyMHAWTE THCATh
OTOOpaHHBIEC CJIOBa TaK, YTOOBI HEKOTOpHIC OYKBHI B HUX Iepecekanuch. CeTka MOJDKHA OBITH CBS3HOM,
0e3 M30JIMPOBAHHBIX Y4acTKOB. Kiaccmueckas ceTka KpOCCBOpJa COCTOUT W3 CIIOB, HAMMHMCAHHBIX 10
BEepPTUKAIN (CBEPXY BHH3) M TOPU3OHTAIH (CJIEBA HAIIPABO).

- KaXIOMy  CIOBYy B KpOCCBOpAE IIPUCBOWTE ceoi Homep. Ilpm »s3TO0M  HOMEpa
paccTaBisIoTCs HocnenoBaresbHo. CiioBa HE TOJKHBI TyOJInpOBaThCS.

MeToanuyeckne peKOMeHIalMH M0 COCTABJIEHHIO pedpepaTa

Pedeparom obyuatomerocss I'BIIOY OMIIK crenyer cuuTarh KpaTKOe H3JI0KEHHE B MUCHMEHHOM
BUJIE COJAEpXaHUS U PE3yJbTaTOB HWHIUBUIYaIbHOW yueOHO- HCCIEIOBATEIbCKOM NesTenbHOCTH. B
OTIIMYHME OT APYTUX, B TOM YHCJIE MUCHMEHHBIX TBOPYECKUX PaOOT, BBIMOIHIEMBIX OOydJaIONIUMCH,
pedepat uMeeT perIaMeHTUPOBAHHYIO CTPYKTYPY, COAepKaHUE U 0POpPMIICHHUE.

Tema pedepara MoxeT OBITH IpEIJIOKEHA Kak IMperojaBaTeseM, Tak U odydaronmmces. Bo Bropom
cinydae TpeOyercss e€ corjlacoBaHHMe C pyKoBoauTeneMm. B mpormecce paboTel Ham pedeparoM
JIOITYCKAeTCsl KOPPEKTUPOBKA BHIOPAHHON TEMBI.

Pedepar momken OBITH CTpyKTypupoBaH (IO TJiaBam, paszzenam, mnaparpadam). Ero cremyer
COCTaBIATh M3 4 uyacTel: BBENEHHUS, OCHOBHOM 4YacTH, 3aKJIIOYEHUS M CIHCKa JuTeparypel. B
3aBUCUMOCTH OT CHenu(UKH TpeaMeTra W TeMaTUKH pedepaTta K HEMY MOTYT OBITh O()OPMIICHBI
MPHIIOKEHUSI, COJEPIKAIINE TOKYMEHTHI, UJUTFOCTPAIIUH, TAOIUIIBI, CXEMBI U T.]I.

OO6mmit 00beM BBeIEHWS, OCHOBHOM YacTH W 3aKIIOYCHUs AOJKEH cocTaBiaTh 10-15 crTpanwmi
MAIlIMHOIIMCHOI0 TeKcTa, BBeaeHue — 10-20% ot 00beMa Ha3BaHHLIX YacTeil, 3akmoueHue — 10%.

Pedepar nomxeH ObIThb HamucaH OT PYKM WJIM HamedaTaH Ha JIOOOM MHOXKHUTEIBHOM ammapare u
npeicTaBieH B cOpourtopoBaHHOM Buzae. OdopmiieHne pedepara MPOU3BOAUTCS B CIEAYIOIIEM
MOPSIIKE: TUTYJIbHBIN JIUCT, OTJIABJICHHE, BBEJICHNE, OCHOBHAS YacTh (pa3OuTas Ha TJ1aBbl U aparpadsl),
CIIUCOK JIUTEPATYPHI, pHIIoKeHHs. Kaxkaas 4acTh HAUMHAETCS C HOBOUM CTPAHHMIIBI.

Kaxxnas crpanuiia HymepyeTcst B cepeiiHe HKHel cTpoku. CueT HyMmepaluu BeAeTCs ¢ TUTYIbHOTO
JUCTa, HAa KOTOpoM Ludpsl He mpocTaBisitoTes. CTpaHulla JOKHA UMETh TIOJIs: ClIeBa- HE MEHee 3CM
(I1U1s1 MOAIIMBKY M 3aMETOK), CIIpaBa — HE MeHee 1 CM. 3amucH BeIyTcs YeTKO M aKKypaTHO YepHUIaMU
OJIHOTO IIBETA.

Tabnuupel, cxeMbl, 4epTeXH, TpaduKu, UMEIOIIMEcs B TEKCTE, a TaK)Ke€ BO3MOXKHBIC MPUIIOKEHUS
HYMEPYIOTCS KaXk/Ible B OTIeIbHOCTH. OHM JIOJDKHBI UMETh Ha3BaHHUE M CCHUIKY HA UCTOYHUK JAHHBIX, &
IpU HEOOXOIMMOCTH U yKa3aHue Ha MacUITaOHbIe €MHULIBI.

B tekcte He momyckaeTcs COKpalleHue Ha3BaHW, HANMEHOBAHH (32 HCKITFOUEHHUEM OOIIETPUHSATHIX
ab0peBuatyp).

TuTynpHBINA TUCT OPOPMIISIOTCS Ha OCHOBE 00pasIia.

Oobpa3zen
THUTYJIbHOIO JINCTA

MunuctepctBo odpazoBanus Pecriybnuku bamkoprocran ['ocygapcTBeHHOE
OroKeTHOE IpodeccHoHaIbHOE 00pPa30BaTEIbLHOE YUPEKICHHE
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MeToauyeckue peKOMeHIAIMHU NMPHU MOATOTOBKE K CeMUHAPCKUM 3aHaTHAM CemuHap — popma
3aHATUH, C TIOMOIIBI0 KOTOPBIX 00yYarouIfecst U3y4aroT Ty WIH UHYIO TEMY 10 y4eOHOU AMCLMILINHE.
Ha cemunapckux 3aHATHSIX MPUBETCTBYETCS aKTUBHOE y4acTHe B 00CYKJIEHUU KOHKPETHBIX CUTYaIlHii,
CIIOCOOHOCTP HAa OCHOBE TIOJYYCHHBIX 3HAHUN HaxoauTh HambOojee d(PPEKTUBHBIC peIICHUS
IIOCTABJICHHBIX np06neM, YMCTb HaXOJUThb MOJIE3HBIN HOHOHHHTCHBHBIﬁ Marcepuajl Mo TEMATUKC
CEMHHAPCKHUX 3aHATHIA.
- mpopaboTaiiTe MaTepral KOHCIIEKTOB.
- U3y4YUTE OCHOBHYIO U JOTIOJHUTEIBHYIO JUTEPaTypy U3 IPEICTaBICHHOIO CIIUCKA.
OTBETHTE Ha BOMPOCHI IUIAHA CEMHUHAPCKOTO 3aHSTHS.

BBITIOJTHUTE AOMAIIHEC 3a1aHHUC.

IpU 3aTPYJHEHUSIX CHOPMYIUPYHTE BOIIPOCH! U 00OpaTUTECH K MPENoJaBaTesio.

MeToaunuyecKkue PEKOMEHIAIUHU IO MOATOTOBKE IMPE3CHTAIIUH

KomnbroTepHyio npe3eHTanunio, COnpoBOKIAIOIIYIO BEICTYINIEHHE JOKIAIUNKa, YI0OHEe BCETo
noAroToBUTH B mporpamme MS PowerPoint. IIpe3enTtarus kak TOKyMEHT MpeICTaBIseT coO00i
IIOCJIEA0BATENBHOCTD CMEHSIOIIMX APYT APYTa CIAWI0B - TO €CTh JJIEKTPOHHBIX CTPAHUYEK,
3aHHMMAIOIIUX BECh AKPaH MOHUTOpA (0€3 MpUCyTCTBUS MaHenel nporpaMmel). Yaie Bcero
JEMOHCTpaLMs IPE3EHTALMH IPOSLIUPYETCsl Ha OONBIIOM dKpaHe, peske — pa3laeTcsa coOpaBLIIMMCs KAk
IIeYaTHBIM MaTepual.

KonngecTBo cnaiijoB aieKBaTHO COAEPKAHHUIO U IPOAOJDKUTEIBHOCTH BBICTYIICHUS (Hanpumep, 1 5-
MHUHYTHOT'O BBICTYIUIEHUS] pEKOMEHAYETCS UCTIOIb30BaTh He Ooiee 10 crnaifnos).



Ha nepBom crnaiizie 0053aTebHO MPEICTABIISACTCS TeMa BBICTYIUICHUS U CBEJIEHUs 00 aBTOpax.
Criemyronye cliaidibl MO’KHO TTOJATOTOBUTH, HCTIONB3YS JBE Pa3IUYHBIC CTPATETUH UX MOATOTOBKHU:

1 CTpaTCrusi: Ha CHaﬁI[BI BBIHOCHUTCS OHOpHBIﬁ KOHCIICKT BBICTYIUUICHUSA U KIIFOUYCBBIC CJIOBA C TCM, I-IT06E>I
MMOJIb30BATHCA UMH KaK IINIAHOM JIJIA BBICTYIIJICHUA. B sTtom cJIydac K CHaﬁHaM MMPCABABIAIOTCA
cienyromye TpeOoBaHus:

* 00bEeM TEKCTa Ha ClIaiizie — He OobIe 7 CTPOK;

* MapKUPOBAHHBIN/HYMEPOBAHHBIN CIIMCOK COJEPKUT HE Ooiee 7 2JIEMEHTOB;

* OTCYTCTBYIOT 3HAKU MYHKTYaI[MU B KOHIIE CTPOK B MAPKUPOBAHHBIX 1 HYMEPOBAaHHBIX CITHCKAX;
* 3HaurMas HHGOpMaIus BBIIEISIETCS C TOMOIIBIO [[BETA, KEeTJIsl, 3 (HEeKTOB aHUMAIUH.

Oc0060 BHUMATEBHO HEOOXOIMMO TPOBEPUTH TEKCT HA OTCYTCTBUE OMMUOOK 1 oredaTok. OCHOBHAS
OI_HI/IGKa HpI/I BI:I60pe I[aHHOﬁ CTpaTeI‘I/II/I COCTOHUT B TOM, UTO BBICTyHaIOH_II/Ie 3aMCHAKOT CBOIO peqb
YTEHUEM TEKCTA CO CJIailI0B.

2 cTpaTerusi: Ha ciaipl moMemaeTcs (GakTu4eckuii Matepuai (Tadbmuisl, rpadpuku, pororpaduu u mp.),
KOTOPBIH SBISETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HATJIATHOCTH, IOMOTAET B PACKPBITHH
CTEp>KHEBOH Ui BBICTYIICHHUS. B 3TOM citydae k craiiiam mpeabsaBisiioTces CIeayomune TpeOOBaHMS:

* BEIOpaHHbIEC CPEACTBA BU3YATH3AIMH HHPOPMALUH (TabIHIIbI, CXEMBbI, Tpa(UKH U T. 11.)
COOTBETCTBYIOT COZICPKAHHMIO;

* MCIIOJIb30BAHBI HILTIOCTPAIIMU XOPOIIETO KauecTBa (BHICOKOTO Pa3pelIeHHs ), C YeTKIM
n300paxeHneM (Kak MpaBuiIo, HUKTO U3 MPUCYTCTBYIOMIMX HE 3aUHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BAIlIUX CJIaiij]JaX ¥ BCMaTPUBATHCSA B MEJIKHE WILTIOCTPALINH);

MaxkcumanbHOe KOJMYECTBO rpaduueckoit HH(popMaIiy Ha OHOM ciaiifie — 2 pucynka (portorpadumu,
CXEMBI U T.JI.) C TEKCTOBBIMA KOMMEHTapUsiMH (He OoJiee 2 CTpOK K Kakaomy). Haubosee BakHas
UH(pOpMaLKs JOJDKHA PACIIONaraThCsl B LIEHTPE dKpaHa.

OcHoBHas ommOKa Mpu BEIOOPE TaHHOM CTPATETHH — «COPEBHOBAHUE)» CO CBOMM HJLTIOCTPATUBHBIM
MaTepuaioB (AyIUTOPUH HE MPEAOCTABISAETCS JOCTATOUHO BPEMEHH, YTOOBI BOCIIPUHSTh MaTepHall Ha
cnaiimax). OObIuHBIN caiif, 6e3 3¢ (HEeKTOB aHMMAIUHY JOJKEH IEMOHCTPHUPOBATHCS HA IKpaHE HE MEHEe
10 - 15 cexyna. 3a MeHblIee BpeMsi IPUCYTCTBYIOIIUE HE YCIIEET OCO3HATh cojiepkaHue ciaina. Ecinu
KaKas-TO KapTUHKA TOSBUIIACH HAa 5 CEKYHJI, @ TOTOM TYT e CMEHHIJIACh IPYTOi, TO ayTUTOPHS OyAeT
CUMTATh, YTO JIOKJIAMYUK €€ moAroHseT. OOpaTHOTO (MO3UTUBHOTO) 3(pdeKTa MOKHO JOCTUTHYTH, €CITU
JOKJIQTYMK TIPOJTUCTHIBAET MHOXECTBO CJIAMIOB CO CIIOKHBIMH TAOJIUIIAMU M TUarpaMMaMH, TOBOPSI TIPH
3TOM «BOT TyT MpHUBEACH Pa3HOTO POJia BCIOMOTAaTEeNbHBIM MaTepHall, HO 5 €r0 X4y MPOITYCTUTh, YTOOBI
HE MeperpykaTh BHICTYIUICHUE ToApoOHOCTIMIY. [IpaBna, Takoi mpuem JenaTh B Ha4ajie U B KOHIIE
MPE3CHTAIMH — PUCKOBAHHO, ONITUMAJIbLHBIN BAPHAHT — B CEPEAMHE BHICTYIUIICHHSL.

Ecnu Ha cnaiine npuBOAUTCS CIIOKHAS AMarpaMMa, €€ He00X0IUMO MPEABAPUTH BBOAHBIMH CIIOBAMHU
(manpumep, «Ha 3T0it quarpaMme NpuBOIUTCS TO-TO U TO-TO, 3€JICHBIM OTMEUEHBI TOKa3aTean A, CHHUM
— nokazarenu by), ¢ TeM, 4ToOBI JaTh BpeMs ayIMTOPUHU Ha €€ pACCMOTPEHHE, a TOJIHKO 3aTeM
IPUCTYNATh K €€ 00CYKIIEHUIO.

Kaxxnprit cnaiiz, B cpeiHeM J0HKEH HaXOAUThCS Ha 9kpaHe He MeHbIe 40 — 60 cexkyny (0e3 yuera
BPEMEHH Ha CIIY9aifHO BO3HUKIIIEE 00CYXIeHHE). B CBsI3U ¢ 3TUM Jydilie HACTPOUTH MPE3CHTAIUIO HE HA
ABTOMATHYECKHUM MOKa3, a HA CMEHY CJIalI0OB CAMUM JOKJIQTIUKOM.

Oco60 THaTeTpHO HEOOXO0IMMO OTHECTHCH K O(OPMIICHHIO MTpe3eHTaluu. J{Js Bcex ciaiiioB
IPE3EHTAIMK 110 BO3MOXKHOCTH HEOOXOAMMO UCIIOIb30BaTh OJMH U TOT K€ IA0JIOH 0POPMIICHHUS], KETJIb
— JUIs1 3arOJIOBKOB - HE MEHbIIe 24 MyHKTOB, /Ui HHGOpMaLuy - 171 nHpopMmanuu He MeHee 18. B
NPE3EHTALMIX HE IPUHATO CTaBUTh IEPEHOCHI B CJIOBaX.

[ToxymaritTe, He OTBJIEKANTE JIM BbI CIIyIIaTENIEH CBOEH ke npe3eHTanuen? SIpkue Kpacku, CI0KHbIE
HIBCTHBIC ITOCTPOCHUS, U3JIUIIHAA aHUMaAlWs, BBIHpBIFI/IBaIOH_II/Iﬁ TCKCT WJIN UWJITIOCTpAalsa — HE CaMOC
Jydlliee AOMOJIHEHNE K HaydyHOMY AoKJaay. Taxxke HexenaTenbHbl 3ByKOBbIe 3(hPeKThI B X0/1e



JIeMOHCTpaIMU pe3eHTauy. Hanmydmmmu sBasStoTcst KOHTpAacTHBIE 11BeTa (poHa u TekcTa (6enblii poH
— YepHBIN TEKCT; TEeMHO- CHHUHN (DOH — CBETJIO-KEINITHIN TEKCT U T. 11.). JIydille He cMeIMBaTh pa3HbIe
TUIBI PU(TOB B OAHOM Mpe3eHTau. PekoMeHyeTcst He 310ynoTpeOsTh MPOMUCHBIME OyKBaMU
(OHU YUTAIOTCS XYKE).

HekoHTpacTHbIE cHaiiibl 0yIyT CMOTPETHCS TYCKIBIMUA U HEBBIPA3UTEIHHBIMU, OCOOCHHO B CBETJIBIX
aynuTtopusix. Jlyis nydieil OpueHTaluy B IPE3eHTALUHU 110 XOAY BBICTYIIJICHUS JIy4llle MPOHYMEpPOBaTh
cnaiiael. JKemareapHo, 4TOOBI Ha claiiax 0CTaBaIKCh MOJsI, HE MeHee | CM ¢ KaXKJ0l CTOPOHBI.
Bcnomorarenbras nHdopmarius (yrpasistome KHONKHA) He JOJKHBI TpeobiaaaTh HaJ OCHOBHON
uHpopManuei (TeKCToOM, WuTIocTpauusimMu). Mcnonb3oBaTh BcTpoeHHBIE 3(h()eKThI aHuMauyu MOXHO
TOJIBKO, KOTJIa 0€3 ATOTr0 HE 0O0OUTHUCH (HampuMep, OCIeI0BATEIHHOE MOSBICHUE DJIEMEHTOB

auarpaMmsl). st akileHTUPOBaHHS BHUMAHUS Ha KaKOM-TO KOHKPETHON MH(OpMAIHH ClIaiiia MOKHO
BOCIIOJIb30BAThCS J1a3€PHON YKA3KOil.

JlnarpaMMbl TOTOBATCSI C HCTIOJB30BAaHUEM MacTepa nuarpamm tabaugHoro nporeccopa MSExcel. s
BBOJIa YUCJIOBBIX JAHHBIX UCIIOJIB3YETCS YUCIOBOM (hOpMAT C pazlieuTeNeM TPy pa3psaoB. Eciou
JTaHHbIe (TIOAMUCH JaHHBIX) SBIAIOTCS IPOOHBIMU YHCIAMH, TO YHUCIO OTOOpaKaeMbIX JIECATUUHBIX
3HAKOB JIOJDKHO OBITH OJIMHAKOBO JIJISl BCEH TPYIIIBI TUX JAHHBIX (BCETO psia MOANKUCEH JaHHBIX).
JlaHHbIE ¥ MOANKCH HE JOJKHBI HAKJIAbIBAThCS IPYT Ha APYyra U CIMBAThCA ¢ TpadudecKUMU
DJIeMEHTaMU auarpaMMbl. CTPYKTypHBIC JUArpaMMbl TOTOBSITCS PU TTOMOIIM CTAaHAAPTHBIX CPEACTB
pucoBanus nmakera MSOffice. Eciiu npu dopmarupoBanum ciaiifa ectb HEOOXOAMMOCTh
MPOMOPIHUOHATIEHO YMEHBIIUTE Pa3Mep JuarpaMmbl, TO pa3Mep mpu(ToB peKBU3UTOB JOKEH OBITh
YBEJIMYEH C TAKHUM PacueToM, YTOOkI pealibHOe 0TOOpakeHne 00BEKTOB IUarpaMMbl COOTBETCTBOBAJIO
3HAUEHUSIM, YKa3aHHBIM B Tabnuie. B Tabnumax He T0MKHO OBITh OoJiee 4 CTPOK U 4 CTONOIOB — B
MPOTUBHOM CJy4yae JlaHHbIe B Ta0yuIe OyAeT MPOCTO HEBO3MOXKHO YBUAETh. Sueiiku ¢ Ha3BaHUSIMU
CTPOK U CTOJIOIIOB ¥ HanOoJiee 3HAYNMBbIE TAHHBIE PEKOMEHIYETCS BBIICIATH [IBETOM.

Tabmuunas nHGOpMaIHsI BCTaBISETCS B MaTepUaiIbl Kak TaOJIHIa TEKCTOBOTO mpoiteccopa MSWord
i TabanyHoro npoueccopa MSExcel. I[Ipu BctaBke TaOnuIbl Kak 00bEKTa U MPOIOPLHUOHATILHOM
M3MEHEHUH €€ pa3Mepa peajbHbIi 0TOOpakaeMbli pazMep mpudTa J0KeH ObITh He MeHee 18 pt.
TabmuIel U TMarpaMMBbl Pa3MENIAOTCs Ha CBETIIOM WA OelloM (oHe.

Ecnu Bel ipenmnodnTaeTe BOCMOIB30BaThCS MTOMOIIBIO OIlepaTopa (4To TOKE BO3MOXKHO), a HE TUCTATh
CJIalIbl CaMOCTOSITEIIHHO, OYEHB TI0JIE3HO TPEAYCMOTPETh CCHUTKH Ha CJIal/Ibl B TEKCTE AOKJIaa
("Crnenmyrouuii crnaiiy, moxanyicra...").

3aKTIOYUTEIBHBIN CIIal]] PEe3eHTAIlnH, cofepxkaiuid TekeT «Cracu0o 3a BHUMaHue» win «Konemy,
BPS/ JIU IIpUEMJIEM TSl PE3EHTAI[UH, COIPOBOKIAIONICH MyOINYHOE BBICTYIUICHHE, TOCKOIBKY
3aBEepILCHHE [T0Ka3a CJIali/I0B €Il HE SBISIETCS 3aBeplIeHHeM BeIcTyIIeHus. Kpome Toro, Takue
CIaiIpBI, TaK ke Kak u ciais «Bonpocki?», ny0oaupyroT ycTHOe coobmerre. OnTuMaibHbIM BapHaHTOM
MPEACTABIISIETCS] IOBTOPEHUE MEPBOTO Claiia B KOHIE MPE3EHTALMU, TOCKOJIBKY 3TO JaeT
BO3MOXKHOCTH €I1I€ pa3 HAIIOMHUTH CIYILIATENIIM TEMY BBICTYIJICHUS U UMsI JOKJIa{4MKa U JTHO0
MepenTH K BOIpocam, TUO0 3aBEPIIUTh BBHICTYIUICHHE.

Jnst mokasa (paiisr mpe3eHTanuu HeoOX0IMMO COXpaHuTh B hopmate «JlemoHcTpamms PowerPointy
(®aiin — Coxpanuth kak — Tum ¢aiina — Jlemonctpaius PowerPoint). B atoMm ciiydae mpe3eHTarms
ABTOMATHYECKH OTKPBIBACTCS B PEKUME TTOJIHOAPKPAHHOTO TToKa3a (slideshow) u cioymarenu n30aBieHbI
KaK OT Bua pabodero okHa mporpamMmmel PowerPoint, Tak 1 oT moTeps BpeMEHHU B Havaje Mmokas3a
NIPe3CHTAIIHH.

[Tocne noaAroTOBKM NMpe3eHTAIUHU TTOJIE3HO TPOKOHTPOIUPOBATH CE0s1 BOIPOCAMHM:



® y1a7I0Ch JIH JOCTUYh KOHEYHOH IEeTTU MPE3EHTAIUH (UTO YAAIOCh OIPEISIUTh, OOBSCHUTD,
IPEIOKUTH WK TPOAEMOHCTPUPOBATH C IOMOIIIbIO Hee?);

® K KaKuM 0COOEHHOCTAM O0BEKTa MPE3EHTANH YAaJI0Ch TPUBIIE€Yb BHUMAHUE ayJJUTOPUN?
® HE OTBJICKAET JIU CO3[JaHHAsl IPE3EHTALMS OT YCTHOTO BBICTYIUICHUSA?

[Tociie moArOTOBKM MIpE3eHTaLN

OIICHKH MPE3CHTAIINHT

1 HeoOXo1MMa perneTuIus BeicTyruieHus. Kpurepun

Kpurepun onenku

ConeprxaHue OLEHKU

1. ComepkaTeIbHBIN KPUTEPHA

TIPaBUJILHBIA BEIOOP TEMBI, 3HAHHUE TIPEIMETa M CBOOOHOE BIAJICHHE
TEKCTOM, TPaMOTHOE HCIIOIH30BAHNE HAYYHON TEPMUHOJIOTHH,

HUMIIpOBU3aIUA, pequoﬁ OTHKET

2. Jlornueckuil KpuTepuit

CTPOITHOE JTOTUKO-KOMIIO3UIIMOHHOE TOCTPOCHNE
pedn, ToKa3aTeNbHOCTh, ApTYMEHTHPOBAHHOCTh

3. PeueBoii kputepuit

WCTIOJIb30BAHUE SI3BIKOBBIX (MeTaophl, (hpa3eoq0ru3Mbl, TOCIOBHUIIEI,
ITIOTOBOPKH H T.JI.) ¥ HESI3BIKOBBIX (11033, MAHEPHI U TIP.) CPEIICTB
BBIPA3UTEIbHOCTH; (JOHETHIECKAsT OPTaHU3aIUs PEYH, TPABUIBHOCTh
yIapeHHs, YETKasl TUKIIHSL, IOTHICCKUC

yAapeHwus U mp.

4. Tlcuxomornyeckuil Kpurepun

B3aMMOJICHCTBHE C ayAuTOpUeH (TpsiMast 1 oOpaTHas CBSI3b),
3HAaHUE U y4YeT 3aKOHOB BOCIIPUATHSI PEUH, UCIIOIb30BAHNE
Pa3IMYHbIX IPUEMOB IPUBIICUEHUS U

dKTUBHU3allU1 BHUMAaHUA

5. Kpurepuii codnronenus
JIA3aliH- SPrOHOMUYECKUX
TpeOoBaHMII K
KOMITBIOTEPHOM Mpe3eHTaluN

co0ur0IeHbI TpeOOBaHMS K IIEPBOMY U IOCIICAHUM Cllaiiiam,
IIPOCIIEKHUBAETCSI 0OOCHOBAaHHAs MOCIIEA0BATEILHOCTh
claiiioB ¥ HH(GOpPMAIMK Ha claiiax, He0OX0IuMoe 1
JOCTaTOYHOE KOJIMYECTBO (POTO- U BUIEOMATEPUATIOB, YUET
0coOeHHOCTeH BOCTIpUATHS IpadudecKoit
(wuTrocTpaTUBHOW) HH(MOPMAITUU, KOPPEKTHOE COYCTAHHE
¢doHa u rpaduky, TU3aiiH IPE3EHTAIIMN HE IPOTUBOPEUHUT €€
COJIEP’KAHUIO, TPAMOTHOE COOTHECEHUE YCTHOTO
BBICTYIIJICHUS U KOMITBIOTEPHOTO COMPOBOXKIEHUS, o011iee
BIEYATIICHUE OT MYJIbTUMETUIMHOMN

Ipe3eHTaINH

MeToan4yeckne peKOMeHIAWH NP MOAr0TOBKe K JU(pPepeHUMPOBAHHOMY 3a4eTy

- HEOOXOIMMO UMETh YICOHUK I
- IPOCMOTPETh BECh MaTepua |

1 KOHCIICKTBI J'IeKHPIfI 10 JUCHUIIIIUHE.
10 AMCHHUINIIMHC, OTMCTUTD TPYAHBIC BOIIPOCEI.




- B 3aKJIIOYCHHUE €IIIe pa3 IeJIecOo00pa3HO MOBTOPUTH OCHOBHBIE TTOJIOKEHHUS, UCTIOIB3Ys OMTOPHBIC
KOHCHEKTHI JTCKITHIMA.

- €CIM B TPOIECCE CAMOCTOSITENBHONW PAaOOTHl HaJ HM3YyYEHHEM TEOPETUYECKOr0o Marepualia y
00yJaromerocss BO3HHUKAIOT BOMPOCHI, Pa3pelIuTh KOTOPBIE CAMOCTOSTENILHO HE yIaercs,
HEOOXOMMO OOPATHTHCS K MPEMOAABATEIIO IS MTOTYUSHUS Y HETO Pa3bsICHEHUN WU yKa3aHUH.

- clIeyeT OOpaTUThCS 3a KOHCYJbTAIlMeW K MPEroJaBaTelio, €Cld BO3HUKHYT COMHEHHUS B
MPaBUJILHOCTH OTBETOB Ha BOIIPOCHI CAMOIIPOBEPKH.

KOHTPOJIb 1 OHEHKA
CAMOCTOSATEJBbHON PABOTHI CTYJIEHTOB

KoHTposib  pe3ynbTaToB  BHEAYJUTOPHOW  CaMOCTOSITCIIBHOW  pabOTBI  MOXKET
OCYILIECTBIATHCSL B TpeAesax BPEMEHH, OTBEJACHHOTO Ha oO0s3aTesbHble y4eOHbIE 3aHATHS I10
y4eOHOM IUCHUIUIMHE, MEXIUCIUIUIMHAPHOMY KypCy, U BHEAYJUTOPHYIO CaMOCTOATEIbHYIO
paboTy B MHCbMEHHOW, YCTHOH WM CMEUIaHHOM (opme, C HCIOIb30BAaHHMEM BO3MOXHOCTEH
KOMIIBIOTEpHOM TeXHUKHU U VHTEepHEeTa.

Pe3ynbTaTUBHOCTh CaMOCTOSITETILHONH PAa0OTHl CTYJCHTOB OLIEHUBAETCS MOCPEICTBOM
cnenyromux GopM KOHTPOJISI 3HAHUM U YMEHUHN CTYJICHTOB:

- TCKYLICTO KOHTPOJIA YCICBACMOCTU, TO CCTb PCryJIApHOro OTCIICKUBAHUA YPOBHIA
YCBOCHU MaTepuajia Ha JICKIUAX, YPOKaXx, MPAKTUICCKUX 3aHATUAX

- IyTeM MpoBepKH pedeparoB, 3cce, KOHTPOIbHBIX (Ja0OpaTOpHBIX) padoT, JOMAIIHUX
3a7aHui U JPYTUX BUIOB paboT ¢ MOJBEICHUEM HTOTOB B CEPEANHE YUEOHOTO CEMECTPa;

- MPOMEXYTOYHOH aTTecTalny (3K3aMEHOB, 3a4€TOB) IT0 HTOTAaM CEMECTPa;

- TOCYJIapCTBEHHOM (MTOrOBOM) aTTeCTaluu.
Kputepusmu orieHKH pe3yabTaTOB CAMOCTOSTEIbHOM pabOThI CTYACHTA SIBIISIOTCS:

- YPOBEHBb OCBOEHHS CTYJCHTOM Y4eOHOTO MaTepHaa;

- ypoBeHb C(hOPMHUPOBAHHOCTH YMEHUH CTYACHTA UCIIOIB30BATh TEOPETUUCCKHUE 3SHAHUS
[IPY BBINOJHEHUHU TPAKTUYECKHUX 3aaY;

- YpoBeHb C(HOPMHPOBAHHOCTH YMEHHH CTYACHTA aKTHBHO HCIOJIB30BaTh JIEKTPOHHBIC
oOpa3zoBaTeNnbHBIE PECYpChl, HAXOIUTh TpeOyrolyrocss MH(pOpMaIUio, U3y4aTb ee U
MPUMEHSATH Ha TPAKTHKE;

- YpOBEHb COPMHUPOBAHHOCTH OOLTUX U MPOPECCHOHATBHBIX KOMITETESHITHIA.

Tembl BHeayTUTOPHOI CAMOCTOATEIbHONH PA00OTHI M0 NPeAMeETY
«OcHOBBI ((MHAHCOBOW TPaMOTHOCTHY (6 YacoB)

Pasznen Kon-Bo Bun BCP dopma KOHTPOIIA
MIPOrpamMMbl yac.
2. Jlermo3uTsl 4 [IpakTuka ohopmienus I[Iposepka
. KOHCIIEKTOB
JEeMO3UTHBIX OTlepanuit
8 Hanoru 4 Pacuet Hanoror ¢puzn4eckoro [IpoBepka
auna KOHCIIEKTOB
UTOIro 8
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WznarensctBo FOpaiit, 2022. — 371 ¢. — (IIpodeccuonanproe odpazoBanue). — ISBN 978-5-
534-03163-8.

Opuipiep, A.B. OcHOBBI (prHAHCOBOW TPaMOTHOCTH: y4eOHOE MOCOOHE ISl CPEaHETO
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HOpaiit, 2022. — 154 c.

®dunancoBas rpaMoTHOCTE: yueOHuk / FO. P. Tymansan, O. A. Umenko-Ilagykora, A. H.
KoznoB [u nap] ; IOxubii ¢enepanpuplii yHuBepcuteT. - Poctos-Ha-/lony; Taranpor:
WznarensctBo FOxHOro (henepansHoro ynusepcurera, 2020. - 212 c.

3.1.1. OcHOBHBIE 3JIEKTPOHHBIE U3TAHUS

Opuipiep, A. B.OcHOBBI (pMHAHCOBOW TPaMOTHOCTH: y4eOHOE MOCOOHE ISl CPEeIHETO
npodeccuoHanibHOr0 obpaszoBanust / A. B. ®punmep, E. A. TapxanoBa. — Mocksa:
NznarensctBo FOpaiit, 2022. — 154 ¢. — (IIpodeccuonanproe odbpazoBanue). — ISBN 978-5-
534-13794-1. — Tekct: anexTpoHHbIH // Obpa3oBarenbHas miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/466897

dunancoBoe mpaBo. [IpakTukyMm: yueOHOE mocoOue sl CpeaHero MpoQeCCHOHAIBHOTO
obpazoBanmsi/ E. M. Ammvapuna [u gp.]; monm  pemakumerr  E. M. AmmapuHOi,

E. B. TepexoBoii. — 2-e u3na., nepepad. u gon. — Mocksa: M3parensctBo FOpaiit, 2022. —
300 c. — (IIpodeccuonanbHoe obpazoBanue). — ISBN 978-5-534-08817-5. — Texkcr:
aneKkTpoHHBIH  //  OOpaszoBatenbHast  miarpopma  FOpaiit  [caiir]. —  URL:

https://urait.ru/bcode/470974
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[TanckoB, B. I''Hanoru u nHamorooOnoxenue. [IpakTukym: ydeOHOE TOCOOHE AJsi CPEIHEro

npodeccuonanibHoro obpazosanus / B. I'. ITanckos, T. A. JleBoukuna. — MockBa: M3gaTenbcTBO
FOpaiit, 2022. — 319 c¢. — (Ilpodeccuonansuoe obpazosanue). — ISBN 978-5- 534-01097-8. —
Texcr:  anexktponnsldi //  OOpaszoBatenbHass  mnatdopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/469486

Kynukos, JI. M.OCHOBBI 2KOHOMHYECKOW TEOPUHU: YICOHHK ISl CPETHETO MPO(hEeCCHOHATEHOTO
obpazoBanus / JI. M. KynukoB. — 3-e u3a., nepepab. u mon. — Mocksa : M3gatensctBo IOpaiit,
2022. — 371 ¢. — (ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5- 534-03163-8. — Texkcr:
anexkTpoHHbIH // ObpaszoBarenbHas matdopma FOpait [caitT]. — URL: https://urait.ru/bcode/468411

3.1.2. JlonoJTHUTEIbHbIE HCTOYHUKM:

l. borpamesckuii, A. OcHoBbl (QuHaHCOBOM rpamoTHOCcTH: Kpatkmii kypc /
Bormamesckuii A. - M.:Anprinnal labnumep, 2020. - 304 c.:

2.  ®wunancoBoe npaBo. [IpakTukym: yueOHOE TocoOue miisi cpeaHero mpodeccHoHaTbHOTO
obpazoBanus / E. M. Ammapuna [u ap.]; non pepakuueit E. M. Ammapunoi,
E.B. TepexoBoii. — 2-e u31., nepepad. u gon. — Mocksa: M3narensctBo KOpaiit, 2020. — 300 c.

3. 'ananos, B. A. ®uHaHCHl, AeHeXHOE oOpalieHue u Kpeaut: yueOHuk / B.A. I'ananos.
- 2-e u3a. - Mocksa: @opym: MTHOPA-M, 2022. - 416 c.
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