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ASRNENEN

HosicHuTeIbHAA 32N CKA

Metoanyeckre peKOMEHAUH JUIsl OpPTraHu3alui CaMOCTOSITEIbHON padOThl O AUCIUILIMHE
«MH(OopMaIMOHHBIE TEXHOJIOTMH B MPO(ECCHOHATBHOW  JIEITENBbHOCTH» INPEJHA3HAYCHBl U
cryaenTtoB cnenuaibHocT 46.02.01 JlokymMeHTalimOHHOE 00ecriedeHne YIpaBIeHUs U apXUBOBEICHHUE
OcHoBHas 3amada 0Opa30BaHUs 3aKIIOYaeTcsi B (DOPMHPOBAHMM TBOPYECKOW JMYHOCTU
CHenHaIncTa, CnocoOHOro0 K CaMOpPa3BUTHIO, CaMOOOpPa30BaHNIO, MHHOBAIIMOHHOHN NIESTEITLHOCTH.
Pemenne 3To# 3amaum Bps JM BO3MOXKHO TOJIBKO IyTEM Ie€peladdl 3HAaHWKW B TOTOBOM BHJE OT
npernojaBaress K cryneHTy. Heo0xoaumo nepeBecTy CTyieHTa U3 aCCUBHOTO MOTPEOUTEINS 3HAHUH B
AKTHBHOTO MX TBOPIIA, YMEIOIIETO CHOPMYIUPOBATH MPOOIEMY, IPOAHAIN3UPOBATH ITYTH €€ PEIlCHHS,
HAWTH ONTHUMAJbHBIA pe3yiabTaT M JOKa3aTh €ro mpaBwiIbHOCTh. Cleayer TpU3HATH, UTO
CaMOCTOsITeNIbHAs PadOTa CTYICHTOB SIBISAETCS HE NPOCTO BaKHOW (OpMOH 00pa3oBaTEIbHOTO

Ipolecca, a JOoKHA CTaTh €r0 OCHOBOIA.

B marepuanax ais caMOCTOSITENbHOM pabOTHI CTYAEHTOB IMPEACTaBICH KypC MOIACPKKU U
COBEPILIECHCTBOBAHMS 00IIE00pa30BaTeIbHBIX, KOMMYHHKATUBHBIX, HHPOPMALMOHHBIX KOMIIETEHIIHH,
JTOCTUTHYTBIX B OCHOBHOH IIKOJIE, 00ECIICUMBAIOIINX MPAKTHYECKOE BBINOJIHCHNUE 3aaHUN (TIOMCK,
Habop ¥ 00paboTKa TAaHHBIX) M MIPOAYKTHBHOTO TUIAHA.

CamocrosiTenbHas paboTa CTYyZACHTOB IPOBOJUTCS C IIEIbIO:

CHCTEMATH3allud M 3aKPEIUICHUS IOJYYEHHBIX TEOPETHYECKHX 3HAHMNW M TPAKTUYECKUX YMEHUH
CTYZICHTOB;

YIITYONICHHSI ¥ PaCIIMPEHUS TEOPETHUECKUX 3HAHUIA,

pasBUTHs TO3HABATEIBHBIX CIIOCOOHOCTEH M AaKTHBHOCTH CTYICHTOB: CaMOCTOSITELHOCTH,
OTBETCTBEHHOCTH U OPTaHW30BaHHOCTH, TBOPYECKON MHUIIMATUBBI;

dbopmupoBaHus CaMOCTOSITETEHOCTH MBIIIICHHS, CTIIOCOOHOCTH K CaMOpPa3BHUTHIO,
CaMOCOBEPILICHCTBOBAHHUIO U CAMOPEATH3ALIUH.

B nporecce BbINOTHEHNS CAMOCTOSITEIBHOM paOOThI CTYAEHTHI ITOIYYatOT:
- npaKmuuecKue ymenus U HaebiKu.
YMEHHE OIepUPOBaTh JAHHBIMU Ha MH(POPMAIITMOHHOM PBIHKE;

yMeHHust paboTath ¢ HHpopMalueil (KoAupoBaTh, IPEACTABIATh, U3MEPSITH);
yMeHHust 00padaThIBaTh HHPOPMAIUIO CPEACTBAMU HH(POPMATHKH.

- yueOHbvle yMEHUA.
UCTIOJIb30BaTh PA3UYHbIe HH(POPMAITMOHHBIE UCTOYHHKH,

paccrnpammBaTh, ONUCHIBATh, CPABHUBATh, UCCIIEA0BATh, AaHAIM3UPOBATh OLICHUBATH;
IPOBOAMTH CAMOCTOSATEIbHBIN TOMCK HEOOXOIMMOM HHPOPMaLIUY;

- cneyuanvHble yueoHble YMEHU.
OCYILECTBIATH 3P PEKTUBHBIN U OBICTPBIN MOUCK HYKHON HH(POPMAIIH;

OpraHU30BBIBATH PabOTY Ha KOMITBIOTEPE;
BbIOMpaTh ONTHUMAJILHOE MPOTpaMMHOE oOecTieueHue Ui paboThl ¢ HH(GOpMAIHEH;
u3Jarath HHQOpPMaIUIO CpeCTBAMU HHPOPMATUKH.
CamocrosirenbHast paboTa BBITIONHAET stz (PYHKIHIA, CpeIi KOTOPBIX HEOOXOMMO OTMETHUT:
— pa3BuBaromas (MPOUCXOAWUT TOBBIINIEHHE KYJIBTyphl YMCTBEHHOTO TpPYy/Aa, MPUOOIICHHE K
TBOPYECKUM BHJIaM JIEATeIbHOCTH, 000TallleHHe UHTEIUIEKTYaIbHBIX CIIOCOOHOCTEN CTY/IEHTOB);
— OPUEHTHPYIOIIAsi ¥ CTUMYIHPYIOIIAs (TIporieccy 00y4deHus IPUIACTCS YCKOPEHHE U MOTHBAITHSA);
— BocrTarenbHas ((POpMUPYIOTCS U Pa3BUBAIOTCS MPO(ECCHOHATBHBIE KaYeCTBa CIICHUATICTA);
— wmccnenoBarenbekast ((opMHUpYyETCsl HOBBIM YPOBEHD MPO(ECCHOHATTBHO-TBOPYECKOTO MBIITIICHUS);
— uHpOpMalMOHHO-00y4atoast (COBEPUICHCTBYETCS y4yeOHas JAeATeNIbHOCTh CTYJIEHTOB Ha
ayJIUTOPHBIX 3aHATHUAX U BHEAYAUTOPHOM 1EATETBHOCTH).



BHeaynutopHas caMocTrosTeldbHAas  paboTa  BBINOJHAETCA  CTYACHTOM IO  33JaHMIO
IpernojaBaTeNss MPU €ro METOJUYECKOM pYKOBOACTBE, HO 0€3 HEeMOCPEICTBEHHOTO Yy4acTus
IIE1aroroB.

3HauyeHHe cAMOCTOATEbHON PA0OTHI CTY/ICHTOB B 00pa30BaTe/IbHOM IIpolecce.

@®opMUpOBaHUE TBOPUYECKOW JMYHOCTH CIELUAINCTA, CIOCOOHOTO K C€amMoo0pa30BaHUIO, K
CaMOpPa3BUTHIO, YYHUTHIBAIOIIEIO M PEAIU3YIOLIEr0 B IPAKTUYECKOW JAEATEIbHOCTH IIOCIECIHUE
JOCTUKEHUSI HAYYHO- TEXHUYECKOTO MPOIiecca, BO3MOXKHO JIMIIb IIPU N1EPEBOJIE CTYJEHTA B aKTUBHOT'O
noTpeOuTeNs 3HaHul, ymeromero chopMyaupoBaTh IpoOieMy, IPOoaHAIN3UPOBATh MTyTH €€ pellieHus,
HalTH ONTHMAaJbHBIA pE3yJbTaT U JO0Ka3aTh €ro MPaBUIbHOCTb. OJTO IIPEAIOJaracT IMEePEBOJ
00pa3oBaTeNpHOIO IIpoliecca Ha AaKTHBHBIE METOJbl OOydeHHus, MepexoJ OT IOTOYHOIo K
WH/IMBUYyIN3UPOBAHHOMY OOYYEHHUIO ¢ YYETOM MOTPEOHOCTEH M BO3MOKHOCTEH JTMYHOCTH. B 3THX
YCIOBHSIX HEOOXOIUMO JOOMUTBCA CHCTEMAaTHYeCKOM BHEAyAMTOPHOW paboThl, a JUIsl 3TOro
HEOO0XO/MMO YCHJIEHHME KOHTPOJISI CO CTOPOHBI IPENOJAaBaTelNis 3a 3TOW O0JACThIO JAEATEIbHOCTH
CTyfieHTa. MHOrue CTYIEHThl MCIBITHIBAIOT OOJIbIIME 3aTPYAHEHUS, CBS3aHHBIE C OTCYTCTBHUEM
HAaBBIKOB aHAJIN3a, KOHCIIEKTUPOBaHUA, pabOTHI ¢ y4eOHOH W HaydyHOU JTUTEpaTypoil, yMEHHE YEeTKO U
SCHO WM3JaraTb CBOM MbICIOM. JOCTaTOYHO 4YacTo MOXKHO HaOI0JaTh HEYMEHHE CTYIEHTOB
IUTAHUPOBaTh CBOE BpEMs, YUYUTHIBaTh HMHIUBUAYaJbHBIE OCOOCHHOCTH CBOEW yMCTBEHHOMU
NeSTeIbHOCTH, IIOJIHOE OTCYTCTBHE IICHUXOJOTMUECKOW TOTOBHOCTHM K CaMOCTOSITENIbHOW paboTe,
He3HaHHWe O0ImMX npaBwil e€ opranuzanuu. C 3TOH 1eIbI0 HEOOXOMMO CTYIEHTOB HAYYHTh!

- OCHOBaM CaMOCTOSITeJIbHON paboThlI C JIeKIMEH, yUeOHUKOM, KypHAJIOM;

- Ipuémam 3allOMUHaHMS,

- KOHCIIEKTUPOBAHUIO;

- IOJITOTOBKE COOOIIIEHUI, 10K/IaJI0B, pedepaToB, OTUYETOB U T.1I.

[Tox camocTosiTenbHOM pabOTOM CTyAEHTa MOHUMAETCS CAMOCTOSITENIbHAS JIEATEbHOCTh KaK B
y4eOHOM ayauTOpUM NOJ PYKOBOJACTBOM IIpErojaBaTelisi, TaK U BHE ayJUTOPUU U B OTCYTCTBUHU
npenogasatens. CamocTtodrenbHas padoTa peanu3yercs: - HENOCPEACTBEHHO Ha  JIEKLHUSAX,
CEMMHAPCKUX M IPAKTUYECKUX 3aHATUAX; B KOHTAKTE C IPENOJABATEIEM BHE pacCIUCaHUSA: Ha
KOHCYJIbTAIlMsIX 10 Y4eOHOH MAWCHUIUIMHE, TPU BBHIMOJHEHUH WHAWBHIYAIbHBIX 3aJaHUN, TPU
BBINOJIHEHUH KYpCOBOH paboThl U T.A4. ' paHUIIBI MKy STUMH BHJIAaMH pabOT I0CTaTOYHO Pa3MBITHI, a
caMHM BUJbl CAMOCTOATENBHOM paboThl mepecekaroTcs. Takum o0pazoMm camocTosiTelbHas paboTta
MOKET ObIThb Kak B ayJAMTOpUM, Tak M BHe e€. Bmecte ¢ Tem, Korza peub uaeT o0 opraHu3aluu
CaMOCTOSITENIbHOM paboThl, Yalle BCEro MMeeTCsl B BUAY CaMOCTOATEIbHAs BHeayAuTOpHas padota. C
LEJIbIO TIOBBIMIEHUS 3((PEKTUBHOCTH BBINOJIHEHHS CAMOCTOSTENILHOW paboOThl CTYIEHTOB HEOOXOMMO
UCXOJUTh U3 CAEAYIOUIUX MPEANOCHIIOK:

- caMocTosATeNbHas paboTa JOJDKHA COMPOBOKAATHCS 3((EKTUBHBIM, HENPEPHIBHBIM KOHTPOJIEM
U OIEHKOM €€ pe3ynbTaroB (ONpOC CTYIEHTOB NEpe] BBIMNOJHEHHEM MPAKTUYECKUX 3aHATH,
IIPOBE/IEHUE KOHTPOJISl ¢ TIOMOIIBIO TECTOBBIX 3a1aHuil u 1ip.) KoHTpons camocrosTenbHOl paboThl 1
OlLlIEHKa €€ pe3yJIbTaTOB OCYIIECTBISETCS KaK €JUHCTBO ABYX (OpM: CAMOKOHTPOJIb U CaMOOIIEHKa
CTYIEHTA U KOHTPOJIb U OLIEHKA CO CTOPOHBI ITPENOJaBaTels.

st ycremHon peanu3alid CaMOCTOSITENIbHOM paboThl HEOOXOIUMO OOECHEeYUTh KaKI0TO
CTYZCHTA:

- uH(OpMaMOHHBIMU pecypcaMu (y4eOHMKOM, Y4e€OHBIMH MOCOOMSMH, HOPMATUBHOMN
JOKyMEHTAIMel Ha MaTepuabl I OJ1eXK/Ibl, CIIPaBOYHUKAMH, 00y4YaroIMMHU POrpaMMaMHt U T.11.);

- METOJUYECKHUMH MaTepuaiamM (METOAMYECKHE YyKa3aHUs IO BBIMOJHEHUIO MPAKTHUECKUX
paloT Mo JUCLHUIUINHE;

- KOHTPOJIMPYIOIIUMHU MaTepuaiaMi (TECTOBBIMU 3a/IaHUSIMHU );

- BPEMEHHBIMU PECYPCaMU;

- KOHCY/IbTalUsAIMH (TIpernojaBaresb)

- BO3MOKHOCTBIO MYOJMYHOTO OOCYKIACHHS TEOPETUYECKHX WM MPAKTUYECKHX PE3YNIbTaTOB,
MOJIYYEHHBIX CTYJACHTOM CaMOCTOSITEIIBHO.

1. [ng oBnajeHus 3HAHUSAMMU: MOUCK MH(popManuu B ceTu MHTepHeTa, MpoBeJeHHE HCCIel0BaHUH,
MOJITOTOBKA COOOIIEHUH.
2. Jlnd 3aKpeIuUIeHUs ¥ CUCTEMATU3allui 3HaHUH: co31anue U padboTta ¢ daitnamu

3. Jlna  dopMupoBaHHS YMEHUMU: oOpaboTka wWHGOpPMAIUKA TPHUKIAJAHBIMH  TIPOrpaMMaMH,
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MIPOEKTHUPOBAHNE U MOJICTTUPOBAHUE OOBEKTOB.

®opMBbI CaMOCTOATEIbHOI PadoThI
[Touck nHdopMaum B pa3IMUHBIX UICTOUHUKAX U €€ IpaKTH4ecKas oopadoTka.

I/ICCHGI[OBaTeHBCKaﬂ pa60Ta.
CocraBnenue I/IH(l)OpMaHI/IOHHI)IX MOI[C.]'ICfI 00BEKTOB U UX aHAJIM3.

Kpurtepun oneHku pe3yibTaTOB BHEAyIMTOPHON CaMOCTOSITeIbHOM PadoThl 00y4aroIuXCs:
YPOBEHb OCBOEHUS CTYJEHTOM y4eOHOr0o MaTepuala;

YMEHUE CTYJCHTAa WCHOJb30BATh TEOPETHUYECKHWE 3HAHHWS TPH  BBIIOJHEHUH MPAKTUYCCKUX
3ajad;

c(hOpMHUPOBAHHOCTH OOIIECYUYCOHBIX YMCHHIA,

000CHOBAHHOCTH U YETKOCTh U3JI0KEHUS OTBETA;

odopmIIeHHE MaTepHalia B COOTBETCTBUU C TPEOOBAHHUSIMHU.

KOHTpOJIb BBIIOIHEHHON CAMOCTOSTENIbHON PabOThI OCYIIECTBIAETCS HHANBUYAIbHO, HA YPOKE,
IIpU TECTUPOBAHUU, HA CEMUHAPE, IIPU 3alUTE pedepaToB U NPOEKTOB:
KoHTposb cooOuieHnii oCyIecTBIseTcss Ha ypoKax.

KonTposnb BeinmonHeHus pedeparoB OCYIIECTBISETCS UHANBUAYAIbHOM (WM rpynoBoi) 6ecenoi mo
KITFOUEBBIM MOMEHTaM padOThI, C TIOCTISAYIONICH 3aIUTON pedepara.
[TpoBepka nHGOPMATMOHHBIX MO/IeNIeil 00BEKTOB TPOBEPSETCS MHIMBHYATBHO.

4 3ammuTa HCCIIEI0BATEIHLCKOM pa6OTBI OCYIICCTBJISICTCA HA YPOKaX U KOH(bepeHI_II/IHX BHYTPU KOJUICKA.

Kputepun oumeHku  pe3yJbTaToOB  BbINOJHeHUs  OOy4yaOIUMHCS  3aJaHUA Ui
CaMOCTOSITENIbHOW PabOThl ONpeneNsioTcs MpenojaBaTeeM U J0JMAKHbI ObITH NPONHMCAHBI B

MEeTOIMYeCKUX pekoMeHaanunAX o opranuzanyuu CPC mo yuebnoit auctmmine/T[IM.

OCHOBHBIMHU KPUTEPHUSIMH, KaK IIPABHIIO, SBIISFOTCS:

- YPOBEHb OCBOEHUS CTYJEHTOM y4eOHOI0 MaTepHaa;

- YMEHHE CTYACHTA UCTIOIH30BATh TEOPETHUECKIE 3HAHUS MPH PEIICHUU TPAKTUIECKHUX 3a7aY;

- ¢(hOpMUPOBAHHOCTH OOIIEYYEOHBIX YMEHUI;

- 000CHOBaHHOCTb M Y€TKOCTb M3JI0KEHUS OTBETA;

- ¢(OpMHUPOBAHHOCTb OOLIMX U/WIIN TPO(HECCUOHATBHBIX KOMIIETEHIIUH;

- odopmIeHHE pEe3yJIbTAaTa/TIPOAYKTA  CAMOCTOSTEIBHOW pPabOTBl B COOTBETCTBHU  C
peabsBIsAEMBbIMU TPEOOBAHUAMHU.

OneHka WHIUBUAYAITBHBIX 00pa30BaTENBHBIX JOCTIDKEHHH MO pe3yiabTaTaM TEKYIero Hu
UTOTOBOT'0 KOHTPOJISE MOXKET IPOU3BOIUTHCS B COOTBETCTBUU C YHUBEPCAIBHOM IIKAI0H (TabIuIa).



Tembl BHeaAyTUTOPHOM CAMOCTOSTEILHOM PadOTHI

Tembl caMocTOSITEIbHOI Pad0THI 00yYaI0LIUXCH Koa-Bo
4acoB

N

1. CocraButs Tabmuiry: CocTaB IepCOHAIBHOTO KOMITBIOTEpa

2. CocTaBUTh IJIaH pa6OTBIZ VYcranoBka OHepaHHOHHOﬁ CUCTCEMBbI

3. Pedepar nHa Temy: KomnbroTepHbie cetu

4. CocraBuTh 1u1an pabotsl: PaboTa ¢ BpeJOHOCHBIMH POTpaMMaMHU

5. CocraButb Tabauiy: Bosmosxknoctu nporpammser MS Word

6. CocraButh Tabmuiry: Bosmosknoctu nporpammer MS Excel

7. Kpoccop Ha TeMy: OO6paboTka YnciioBoit nHGoopMaruu

8. [ToaroroButs coobienue: Boamoxuoctu nmporpammel MS Point

9. [MoaroroButs coobmicHue: Bosmoxxuoctu nporpammel AdobePhotoshop

NININININININININ

10. Pedepar na remy: «Mcnonp3oBanne HHGOPMAIIMOHHBIX TEXHOJIOTUH B
po¢eCCUOHATIbHON JESITEIbHOCTH MAPUKMaXepar

TpeOoBaHus K CAMOCTOATEIBLHOM PadoTe 00y4aKOUIUXCH

CamocrosiTenbHasi paboTa BBIIOJHSAETCS CTYAEHTaMHU I0J] PYKOBOJACTBOM IIpErojaaBaTers,
OCYILIECTBISIONIET0 ayAUTOPHYIO paboTy B JaHHOW yuyeOHOU rpyIiIe.

CamocrosiTenbHas padoTa CTYJIEHTOB JIOJIKHA:

- OBITH BBIINOJIHEHHON JTUYHO CTYACHTOM UJIU ABJIATHCA CAMOCTOATCIIBHO BBIIIOJIHEHHOH YaCThIO
KOJUJIEKTUBHOM pabOThI;

- TpeACTaBIsATh COOOM 3aKOHUCHHYIO pa3pabOTKy, B KOTOPOM pacCcMaTpuBalOTCS U
AHAJIM3UPYIOTCA MOCTABJIEHHBIE 110 ONPEACIEHHON TEME 3aa4M WJIM IO OTJIEIbHBIM €€ aCIeKTaMm;

- ACMOHCTPHUPOBATH JOCTATOUHYIO KOMIICTCHTHOCTL aBTOpPA B paCCMAaTPUBACMBbIX BOIIPOCAX;

- COACPKATH ONMPCACIICHHBIC 3JICMCHTHI HOBU3HBI (GCJ'H/I OTO HAYUYHO-HUCCICA0BATCIIbCKAA pa60Ta).

Opranu3anusi ¥ pyKoBOACTBO CAMOCTOSITEIbHOW padoToii 00yualommxcs

[lepen BBIMONHEHHEM CTYACHTaMH CAMOCTOSTEIbHOM palOTHI MpernojaBaTellb MPOBOIUT
WHCTPYKTAX 1O BBITIOJIHEHHUIO 3a/IaHUsI, COOOIIas:

- [eJIb 3aJaHuUS;

- Co/Iep KaHKE 3a/I1aHNUS;

- CPOKH BBITIOJIHEHUSI 33JaHUS;

- OPUEHTHUPOBOYHBINA 00BEM PabOTHI;

- OCHOBHBIE TPeOOBaHMs K pe3y/IbTaTaM BBIIIOJIHEHUS 3a/1aHUS;

- KPUTEPUH OLICHKH,

- THITUYHBIE OMUOKHU, BCTPEUAIOIIUECS TTPH BHIMIOTHEHUH 33/1aHUSI.

HNHcTpyKTaX TPOBOIUTCS MpETogaBaTeIeM 3a CueT 00beMa BpeMEHH, OTBEJICHHOTO Ha U3YYCHHE
JUCHUIUIUHBL, Kypca (MOIYJIf).

Bo Bpemsi BBIMOMHEHWS CTYACHTAMH CaMOCTOSITEIbHOW pabOThl TPErojaBaTeieM MOTYT
MIPOBOAMUTHCS KOHCYIBTAIIUH 32 CUET 00heMa Y4eOHOTO BpEMEHH, BBIJICIICHHOTO Ha KOHCYNIbTAIUH.

CamocrositenpHasi paboTa MOXET OBITh OpPraHM30BaHA KAk B WHAWBHAYaJIbHOM, Tak U B
rpynmnoBoit popmMe B 3aBUCHMOCTH OT ILI€TTH, 00beMa, KOHKPETHOW TEMAaTHKH, YPOBHS CIOKHOCTH U
YPOBHSI YMEHHU CTYICHTOB.

B nensx noBeimieHus: 3pGEKTUBHOCTH CaAMOCTOSATEIHHONU PabOThl CTYACHTOB IMpernoaaBaTesIMu
pa3pabaThIBalOTCS METOIMUECKHIE YKA3aHUsI JJISI CAMOCTOSATEILHON OCYIIECTBIISAECTCS B COOTBETCTBUU C
€IMHBIMU TPEOOBAHUSIMHU.



CTpyKTYypHBI€ 3JIeMeHTbI MeTOAMYECKUX YKA3aHUI )i OPraHU3aIUH CAMOCTOSATEIbHO
padoThl 00y4armuxcs no gucuuiiuie MadpopManuoHHbie TEXHOJIOTHU B MPOdecCHOHATIBLHOM
e TeJIbHOCTH

Lenp MeTOAMYECKUX YKa3aHUM - pPa3bsCHUTH CTYIEHTaM, Kakhe pas3felibl U TEeMbl
JUCHUTUIUHBI IPETHA3HAYEHBI JI1 CaMOCTOSITEIbHOTO HM3Yy4eHHUs! (MOJHOCTHIO MJIM YAaCTUYHO); KaKHUe
(GbopMBbI caMOCTOSTENbHON paboThl OyIyT HCHOJIb30BaHBI B COOTBETCTBUHU C paboyeil mporpaMmoit
JCIUTIINHBL, O0OYYUTh CTYICHTOB METOJaM CaAMOCTOSTENILHON PadOThI, IPUEMaM BBITIOTHEHHS Pa3IHIHBIX
y4eOHBIX 3a/1aHu# (IOAroToBKa pedepaToB, COOOLIECHUI, TOKIIa10B MOATOTOBKA MPE3EHTAUH U T.].).

MeToanuyeckne yKa3aHus M0 HAMMCAHUIO M 0popmJiIeHH IO pedpepaToB

Pedepar — nuceMeHHas paboTa IO ONpPENENEHHONM Hay4yHOM NpolbiieMe, KpaTKoe HU3JI0KEHHE
COZIep)KaHUsl HAYYHOTO TpyJa WIM HaydyHOH mpobnembl. OH sBIsSETCS JEHCTBEHHOW (Qopmoit
CaMOCTOSITENIPHOI'O ~ HMCCIENOBAaHMUA  HAYYHBIX MpoOJeM Ha  OCHOBE U3YyYEHHS  TEKCTOB,
MH(POPMAIMOHHBIX UCTOYHUKOB, CIICIIUAIBHON JINTEPATYPhI, a TAK)KEe HAa OCHOBE JINYHBIX HAOJIOACHUH,
UCCIIEIOBAaHUM M IpakTH4Yeckoro ombiTa. Pedepar mnomoraer BbIpabOTaTh HAaBBIKM U IPUEMBI
CaMOCTOSITEJILHOI'O HAYYHOI'O MOUCKA, TPAMOTHOT'O U JIOTHUECKOTO U3JI0KEHUsI U30paHHOM mpoOaeMbl
U CIIOCOOCTBYET NPUOOILIEHUIO CTYACHTOB K HAYyUHOU JESTEIbHOCTH.

IMocnenoBaTe/iIbHOCTH PadOTHI

1. Bbi6op Tembl ucciaenoBanusi. Tema pedepara BEIOMpaeTcss HA OCHOBE €r0 HAyYHOTO
uHTepeca. Takke moMoIIhs B BEIOOPE TEMBI MOKET OKa3aTh MPENoJaBaTeb.

2. IlnanupoBanue wuccieaoBaHus. BkirouaeT cocTaBieHHe KaJeHAApHOrO IUIaHA
HAy4YHOTO WCCIIEJOBaHUA U IJIaHa mpeAnoiaraemoro pedepara. KanengapHelil miaH MccleqOBaHUS
BKJIIOUYAET CIEAYIOLIUE SIIEMEHTHI:

- BEIOOp ©  (QopmynaupoBaHuE TpoOJieMbl, pa3paboTKa IUIaHA HCCIENOBaHUS U
IpeBapUTENILHOTO TIaHa pedepaTa;

- cOOp ¥ U3y4eHNE HCXOIHOTO MaTepHalia, MOUCK JINTEPATYPHI;

- aHaJIn3 cOOpaHHOI 0 MaTepuaa, TeopeTuueckas pa3padoTka NpoOIeMsl;

- COOOIIEHNE O TPEIBAPUTEIBHBIX PE3yIbTaTaX UCCICIOBAHMS,

- nuTepaTypHOe ohopMIIEHHE UCCIIeNOBATENBCKON TPOOIIEMBI,

- oOcyxeHne padboThl (Ha ceMruHape, Ha KOH(GEPESHITUH U T.I1.).

Kaxnpnii  syeMeHT — pmatupyercss  BPEMEHEM  Hadajla UM BPEMEHEM  3aBEpLICHMSL.

3. Ilnan pedepara xapakrepusyeT ero cojepkaHue 1 CTpykTypy. OH JOJDKEH BKIIIOYaTh B

ceOlst:
- BBCJICHUEC, T'IC O6OCHOBBIBaCTC$I aKTyaJ’II)HOCTI) HpO6HCMBI, CTaBATCA LCJIb U 3ada4n

HCCIIETIOBAHUS;

- OCHOBHAs 4YaCTh, B KOTOPOU PaCKPHIBAETCS CO/ICPIKaHUE TIPOOIIEMBI,

- 3aKJIIOYCHUEe, T/Ie O0O0OMIAal0TCS BBIBOABI 1O TEME W JIAIOTCA  TPAKTHYECKHE
PEKOMEHIALIUN.

4.Tlonck ¥ U3y4YeHUe JINTepaTypbl/UH(POPMAIIMOHHBIX HCTOYHHKOB

Jlis BBIABIEHUS. HEOOXOIMMOM JHUTEpaTypbl cjienyer oOpaTuTbcs B OHOIMOTEKY WIH K
npernojaBatento. Bo3MmokHO —Hcmonb3oBaHMe HMHPOpManmu M3 uHTepHeTa. IlogoOpaHHyrO
nuTeparypy/mHGOpMaIlMOHHBIE  UCTOYHMKH  cieayer 3adukcupoBarh cormacHo ['OCT  mo
oubnuorpaduyeckoMy omucaHuio npousBefeHuid nedat. [lomoOpanHas mHpopManMs U3ydaeTcs B
CJIETYIOIEM TOpSIKE:

- 3HAKOMCTBO C MH(pOpMaluen, IpocCMOTp €€ U BBIOOPOUYHOE YTEHHE C ILIEeNbI0 OOLIero
IpeicTaBiIeHUs TPOOIEMBbI U CTPYKTYPBI Oyayleil HaydHOH paboThI;



- UCCIeIOBaHHEe HEOOXOAMMBIX MCTOYHHKOB, CIUIOIIHOE YTEHHE OTHEIbHBIX paboT, uX
M3YYCHHE, KOHCIEKTHPOBAHHME HEOOXOAMMOro Marepuania (IpH KOHCIEKTUPOBAHWU HEOOXOIUMO
yKa3bIBaTh aBTOpa, Ha3BaHUE pabOThI, MECTO M3/IaHUs, U3ATENbLCTBO, MO/l U3JaHMs, CTPAHUILY);

- oOpartieHue K UHQOPMAIIMOHHBIM UCTOUHUKAM JIJIs1 AOTIOJIHEHUI ¥ YTOUHEHUH Ha dTare
HanucaHus pedepara.

Jlnst pa3paboTku pedepara AOCTATOYHO HM3ydeHHE 4-5 BaKHEHIIMX CTaTed MO W30paHHOM
npobneme. Ilpu wu3ydeHuum suTepaTypbl HEOOXOAMMO BBIOMpATh MaTepuan, HE TOJBKO
MOATBEP K TAOIIUH MMO3UIIUIO aBTOpA pedepara, HO U MaTepHall JJis TOJIEMUKH.

5.00padoTka maTepuaja
[Tpu 0OpaboTKe MOTYy4eHHOTO MaTepHalia aBTOp JI0JIKEH:

— CHUCTEMAaTU3UPOBATH €T0 0 pa3/eiiam;

— BBIABUHYTH U 000CHOBATH CBOM THIIOTE3bI;

— ONpEIEIUTh CBOIO MO3UIUIO, TOUKY 3pEHUs 10 paccMaTpuBaeMoii mpodieme;

— YTOYHUTH 00BEM H COJEp)KaHUE TMOHATUH, KOTOPHIMH MPHUXOAUTCS OINEPHUPOBATH IMPHU
pa3paboTKe TeMBL;

— chOopMyIHpOBATh ONpEICICHUsI M OCHOBHBIC BBIBOJBI, XapaKTEPU3YIOIINUE PE3yIbTATHI
UCCIIeIOBAHUS;

— OKOHYATEJIbHO YTOYHUTH CTPYKTYpPY pedepara.

6. Odopmiienue pedepara
[Tpu opopmiiennu pedepara peKkOMEeH1yeTCs IPUIEPIKUBATHCS CAEIYIOIINX MPaBIIL:

— cJeayeT mucaTh JUIIb TO, YeM aBTOP XOYET BhIPA3UTh CYIIHOCTh MPOOJIEMBI, €€ JIOTHKY;

— MHCaTh IOCIIEIOBATEIBLHO, JIOTHYHO, JOKa3aTelbHO (IO CXeMe: Te3UC — OOOCHOBAHHE —
BBIBOJI);

— co0umo1aTh NMpaBHUiia FPaMMaTHKH, IHCATh OCMBICIIEHHO, HE 37I0yNOTpe0Iss HayKoOOpa3HbIMU
BBIPAKCHUSAMH.

[Tpu u3noxxeHnn Matepuana HeOOXOJMMO MPUIEPKHUBATHCS IPUHATOTO IJIaHA.

Pedepat neuaraercs Ha cTangapTHOM jrcte Oymaru popmara A4. JIeroe nosie - 30 MM, ipaBoe
- 15 mmM, Bepxuee u HmwkHee - 20 mM. lpudt Times New Roman pasmepom 14, MEKCTPOYHBIH
nHTepBan 1,5.

Kaxiplif HOBBII pa3aen HauMHAeTCsl ¢ HOBOW CTPaHMIIBI; 3TO JK€ MPABUIO OTHOCUTCS K APYTHM
OCHOBHBIM CTPYKTYpHBIM dacTsiM paOoThl (BBEICHHIO, 3aKIIOYCHUIO, CIIHCKY JUTEpPaTYpHI,
MPUIIOKEHUSAM U T.11.).

Crpanunps! pedepata ¢ pUCYHKAMHU U TPHIOKEHHUSIMH JOJDKHBI IMETh CKBO3HYIO HYMEpAIIHUIO.
IlepBoil cTpanuuel sBAsSeTCS TUTYJIbHBIN JIMCT, HA KOTOPOM HOMEpP CTPAaHHUIBl HE NPOCTaBIISAETCS.
Howmep nucra npocTasnsercsa apaOckumu nudpamMu B IEHTPE HUKHEN YacTH JIncTa 0€3 TOUKH.

Ha3zBanue paszena BblIeNSAETCS KUPHBIM MIPUPTOM U pacrojaraercs CHMMETPUYHO CTPOKe Oe3
nepeHoca ciioB. Touka B KOHIIE Ha3BaHUsI He cTaBuTcs. Ha3BaHue He nmoguepKuBaeTcs.

®pa3bl, HAUMHAIOIIMECS C HOBOM CTPOKH, MeYaTaloTcsl ¢ a03alHbIM OTCTYIIOM OT Hayalla CTPOKHU
(1,25 cm).

B paboTe MOXHO UCTIOIB30BATH TOJIBKO OOLIETIPUHATHIE COKPAILICHHSI U YCIOBHBIE 0003HAUCHHSI.

BaxHpIM MOMEHTOM TIpH HamucaHuu pedepara sBIsIeTCs OQOPMIICHHE CCHUIOK Ha
UCMOJIb3yeMble UICTOUHUKHU. [Ipu ux odopmiieHUH ciieayeT NPUAEPKUBATHCS CAETYIOIUX MTPABUIT:

—  TEKCT LIUTAThl 3aKJIIOYAETCs B KAaBBIYKM M MPUBOJIUTCS B TOM rpammarudeckoil ¢opme, B
KaKOH OH J1aH B UCTOYHHKE, C COXpAaHEHHEM OCOOCHHOCTEN aBTOPCKOTO HANKCaHMUS,;

-  KaKJas IIUTaTa JOJKHA COMTPOBOKIATHCS CChIIIKOM HAa UCTOYHMK;

—  HayyHbI€ TEPMUHBI, NIPEJUI0KEHHBIE IPYTUMHU aBTOPAMH, HE 3aKTFOUAIOTCS B KABBIUKH.

[Tpu uuTHpPOBaHUU TEKCTA IIUTATA IPUBOJUTCS B KaBBIYKAX, a MOCIIE HEe B KBAAPATHBIX CKOOKax
YKa3bIBAETCS CChLIKA Ha JIUTEPATypPHBI UCTOYHUK IO CIIUCKY MCIOJIb30BaHHON JTUTEPATyphl U HOMEP



CTpaHMIIbI, Ha KOTOPO# B 3TOM MCTOYHHMKE IMMOMEIIEH IIUTUPYeMbIit TekeT. Hampumep: [15, ¢. 237-239].
BosmoxHO odopmiieHHe CCHUIOK MpU IUTHPOBAHUU TEKCTa B BUJAE KOHIIEBBIX CHOCOK CO CKBO3HOM
HyMepanuen.

MeTtoauyeckue yKa3aHus 10 HCMOJIb30BAHNI0 HH(OPMALNMOHHBIX TEXHOJIOT Ui

B pavkax w3ydeHHs y4YeOHBIX JUCIHMIUIMH HEOOXOIUMO UCIOJb30BaTh  IEPEIOBBIC
WH(POPMAIIMOHHBIC TEXHOJIOTUN — KOMITBIOTEPHYIO TEXHHKY, JJICKTPOHHBIC 0a3bl JIaHHBIX, MIHTEpHET.
[Ipy wWCIONB30BaHMM HWHTEPHET - PECYpPCOB CTYISHTaM CJEIyeT YYUTBHIBATh  CICIYIOIINE
PEKOMEHIAIN U

- HEO0OXOJMMO KPUTHYECKH OTHOCHTHCS K HH(OpMAIHH;

- clenyeT HaydyuThCs oOpabaThiBaTh OosbInMe 0O0ObeMbl MH(MOpPMAIUH, MPEJCTaBICHHBIC B
MCTOYHUKAX, YMETh BUJICTh CHJIbHBIC M CIa0ble CTOPOHBI, BBIICIATH U3 MPEICTABICHHOTO MaTepuaia
HanOoJiee CYIECTBCHHYIO YacTh;

- HeoOxomuMmo u3beraTh Iutaruara! (Tlarmat — MPHCBOCHHE TUIOIOB YYXKOT'O TBOPUYECTBA:
OnyOJIMKOBaHUE YY)KUX MPOU3BEACHUN IO CBOMM HMMEHEM 0€3 YyKa3aHusi HCTOYHHMKA WU
UCTOJIb30BaHUEe 0e3 TPeoOpa3yroIUX TBOPYECKMX HM3MCHEHUIH, BHECCHHBIX 3aMMCTBOBATEIIEM).
[TosTOMy, eciu TEeKCT HCTOUYHUKA OCTaeTCs 0e3 M3MEHEeHHUs, He 3a0bIBaliTe C/IeNaTh CChUIKM Ha aBTOpa
paboTHI.

MeTtoanyeckue peKOMeH/AalMy PH MMOAT0TOBKe K TU(PepeHIIMPOBAHHOMY 3a4eTy

- He0OXO0IMMO UMETh YU€OHUK M KOHCIEKTHI JICKIUH M0 AUCLUIUINHE.

- IPOCMOTPETH BECH MATCPUAJI IO JUCHUIIIIMHE, OTMETHUTDL TPYAHBIC BOIIPOCHI.

- B 3aKJIOYCHHE €IIe pa3 IeJIecO00pa3HO MOBTOPUTH OCHOBHBIC MOJOXKEHHUS, UCHOJIB3YsS OMOPHBIE
KOHCIIEKTBI JICKIIUH.

- €CIM B IIPOLIECCE CaMOCTOSITENbHOM pabOoThl HaJ H3YyYEHHMEM TEOPETHYECKOro MaTrepuana y
00y4aroIIerocsi BO3HUKAIOT BOMPOCHI, Pa3pEIIUTh KOTOPHIE CAMOCTOSITENILHO HE yIaeTcs, HE0OXO0IMMO
o0paTuThecs K MPEnoJaBaTelIo JUIsl MOTYYEHUs Y HETO Pa3bsiCHEHUH WU YKa3aHH.

- crnenyer oOpaTUTbcs 3a KOHCYJIbTAallMEW K TPENoAaBaTeio, €CTd BO3HHUKHYT COMHEHHUS B
MPaBUJILHOCTU OTBETOB Ha BOIIPOCHI CAMOIIPOBEPKH.
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1. NudopmanmoHHbie TEXHOJIOTUU B MPO(ECCUOHATBHON ACSATEIBHOCTH: y4uebd. mocodue mis
cTyn. cpen. mpod. obpasoBanus / E.B. MuxeeBa. — 5-e¢ usm., crep. - M Hudopmarmonnsie
TEXHOJIOTUH B TPOECCUOHATILHOM AEATENILHOCTH: Y4el. mocodue st CTy. cpell. mpod. odpa3oBaHHA
/ E.B. MuxeeBa. — 5-¢ u3j., crep., M.: U3narenbckuii neHTp «Akagemus», 2018. — 384 c.

2. [IpakTukyM 1o HHPOPMAIMOHHBIM TEXHOJIOTHSM B IPOPECCUOHATIBHOMN ACATEIBHOCTH: yueO.
mocobue i cTyA. cpen. mpod. oopazoBanus / E.B. MuxeeBa. — 5-e u3j., crep. - M.: U3narensckuit
neHTp «Akagemus», 2019. — 256
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Huxonaenko; Pyk. aBt. rpynmnet MLE. Enoukun. - M.: M3parenbckuii neHTp «Akanemus», 2020 — 256
C.: M.

2. Uadopmannonnsie Texnonoruu B opuce: yued. [Tocodue / — M.: «Akanemusi», 2018. — 314
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