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IMosicuuTenbHAA 3aIHCKA

CamocrositenpHas paborta obydaromuxcs (CPO) no mucuumnunae: OI1.02 JlokyMeHTalMOHHOE W MPABOBOE
oOecrieueHre yrpaBICHUS
CPO Mmoxer ObITh KaK ayTUTOPHOM, TO €CTh BBITOIHIEMOM B X0JI€ ayJUTOPHBIX 3aHATHI MO PACIIUCAHUIO, TaK
Y BHEAYAUTOPHOM.

OcHoBHbIMM  mpuHUMIAMU  opraHuzauuu  CPO  SBIAIOTCS:  CHUCTEMaTHYHOCTb,  HENPEPBIBHOCTD,
COTPYIHHUYECTBO MpernojaBarenst U oOyuaromierocs, auddepeHuanus mno CTENeHU CI0KHOCTH Ha KaXaAoM
JTare OCBOCHMsI IPOTrPaMMBbl JTUCLUIIIINHBI.

[{eapto caMOCTOSTEIbHON PabOThI 00YJAIONIUXCS SIBISIETCS OCBOCHHE OOIIMX KOMITETCHIIMM, MPUOOpEeTEeHHE
U CUCTEMAaTH3alMs HOBbIX 3HaHul, ymeHuil. CPO HanpaBiieHa Ha pelieHne CIeyoIuX 3a1au:

- yrayOJieHue U pacliupeHne TeOPEeTHUECKUX 3HaHUM;

- (opMupoBaHHE YMEHHUH HCIIOJIB30BaTh HOPMATHBHYIO, IIPaBOBYIO, CIIPABOYHYIO JIOKYMEHTAIMIO U
CHEIHAIbHYIO JIUTEPATYPY;

- pa3BUTHE I[I03HABATEIbHBIX CIHOCOOHOCTEH M AKTUBHOCTH OOYYAIOUIMXCSA: TBOPUYECKOW WHUIIMATUBBI,
CaMOCTOSITENTbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH;

- (popMHpOBaHUE CAMOCTOSTENFHOCTH MBIIIICHHSI, CIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO,
camopealin3alluy;

- pa3BUTHE UCCIIEOBATEIbCKUX YMEHUI;

- popMupoBaHue MOTPEOHOCTH B HEMPEPHIBHOM 00pa30BaHUH.

AynmuTopHas camocTosTenbHas padora oOyuatouuxcs (ACPO)  BbINoOdHSETCS Ha Y4eOHBIX 3aHATHIX MOJ
HEMOCPEACTBEHHBIM DPYKOBOJACTBOM IIpernojaBaTesis U Mo ero 3aaaHuio. O0beM BpEeMEHHM Ha ayAUTOPHYIO
CaMOCTOSITENIbHYIO paboTy 00yJaromuxcs BKIIOYAeTCs B 001Nl 00beM BpeMEHH Ha UX ayJUTOPHYIO paboTy U
peraaMeHTHpYyeTCs pacliCaHUeM 3aHSITHH.

BueaynutopHass camocrosarenbHas pabora oOyuatommxcs (BCPO) — mmanupyemast ydeOHas, Hay4dHO-
uccienoBarenbckas pabora 00ydaroIIMXCS, BBINOJHSAEMass BO BHEAYIUTOPHOE BpeMs MO 3aJaHUI0 U TpH
METOAMYECKOM PYKOBOJICTBE MpenojaBareis, HO 0e3 ero HemocpenctBeHHoro yyactus. BCPO pacnucanuem
3aHSATHUN HE PErJIaMEHTUPYETCS.

Jis oprarmu3anuu BCPO HeoOX0AUMBI CIIEAYIONIUE YCIOBHUS:

- HaJIM4Ke U JOCTYMTHOCTh HEOOXOIMMOTO Y4eOHO-METOAMYECKOTO U CIIPAaBOUYHOT0 MaTepuaa;
- CUCTE€MA PEryJISIpPHOr0 KOHTPOJISI KaueCTBa BHIMOJIHEHHON CAaMOCTOSITENIbHON PabOTHI;

- KOHCYJIbTAllMOHHAsI MTOMOIIb;

- pa3bsCHEHUE O0yJaroImuMcst 1eneit, 3ana4d u Gpopm opranuzanuu BCPO.

3amanns Ha BCPO BeimaroTcs mpemogaBareneM. [lpu  3ToM B 00s3aTE€IBbHOM TMOPSIKE IMPOBOJIUTCS
MHCTPYKTaX I10 WX BBIIOJIHEHHIO, BKJIIOUAIOUIMI H3JI0)KEHHWE ILENN 3aJaHMsl, €ro COAECpXKaHUS, CPOKOB
BBITIOJIHCHUS, OPUEHTHPOBOYHOTO 00BbeMa paboThl, OCHOBHBIX TpeOOBaHUN K pe3ysibTaTaM pabOThl M K OTYETY
0 HHUM, CBEICHHS O BO3MOXHBIX OHIMOKAaX M KPUTEPHUSIX OLEHKH BBIMOJHEHUS padoThl. MHCTpyKTax
MPOBOAMTCS MpEroAaBaTeeM 3a CUeT BPEMEHH, OTBEIEHHOTO Ha ayAMTOPHOE M3ydeHHE JUCHUIUIMHBL B
xoze BeimosHeHHss BCPO oOywatommecss MOryT oOpamarbcs K BBIAABIIEMY 33JaHUE IPETOAaBaTENO 3a
KOHCYJIbTaIlUEH.

BCPO mo ycMOTpeHHMIO  TpenojaBaTelsi MOXKET BBIIOJIHATHCA OOYYAIOIIUMHUCS WHAMBUIYAIbHO WIIH
KOJUUICKTUBHO (TBOPUYECKUMH TPYIIIIAMH ).

KonTtpons pesynsraroB BCPO ocymiecTBisieTcs B 4achl KOHCYJbTAllMKA U ayAUTOPHON paboThl. OH MOXeT
MPOXOJIUTh B MHUCbMEHHOM, YCTHOW WJIM CMEHIaHHOW (opme ¢ mpelcTaBieHHEM OO0YYaroIIMMHUCS OTYETOB,
IIPOYKTOB CBOEH TBOPYECKOM AEATEIBHOCTU UM IIyTEM JEMOHCTPALIMY CBOUX YMEHUM.

KonkperasiMu popmamu BCPO moryT ObITh:

- IPOpabOTKa KOHCIIEKTOB 3aHATUH;

-COCTaBJICHHE KPaTHOTO OIIOPHOTO KOHCIIEKTA;

- MOJITOTOBKA K JICKIMSIM, CEMUHAPCKUM 3aHATHUSIM;

- U3y4YeHHE U KOHCIEKTUPOBAHUE XPECTOMATU 1 COOPHUKOB JOKYMEHTOB;

- HaIlMCaHUe TeMaTHYECKUX JOKJIA/I0B, pedepaTosB, 3cce Ha MPOOIEMHBIEC TEMBI;
- ydacTue o0y4aroluxcsi B COCTaBJICHUU TECTOB;

- COCTaBJIEHHE KPOCCBOP/IOB;

- COCTaBJIEHUE IUIaHA TEKCTA;

- COCTaBJIEHHE BOIPOCOB;

- pabota ¢ UHTepHET-UCTOYHUKAMH U JIP.



B kauectse xoHTposis BCPO Moryt ncnonb3oBarbes cienyronme Gopmea:
- UHJIMBUyaJibHbIEe Oece/lbl U KOHCYIbTAIMH C MPenoaBaTeieM;
- IpoBepKa pedepaToB U MUCbMEHHBIX TEKCTOB JI0KJIA/I0B;
-TECTUPOBAHUE;
-[IPOMEKYTOYHBIE 3a4YETHI;
-IPOBEACHNE IPYNIOBBIX MUCbMEHHBIX KOHTPOJIBHBIX PabOT C UX MPOBEPKOK;
- MPOBEPKA KOHCIIEKTOB MPAKTUYECKUX 3aHSITHHI, HICTOYHUKOB;
-CaMOOTYETHI U Jp.
ITamsTKa npenoaaBaTeIio
10 OPraHU3alUN CAMOCTOSTEIbHON PadOTHI CTYIEHTOB
1. CamocrosTenbHyI0 paboTy HEOOXOIUMO OPraHNU30BBIBATH BO BCEX 3BEHBSAX YUEOHOIO MpoIiecca, B TOM YUCIIe
U B IIPOLIECCE YCBOCHMSI HOBOTO MaTepHaia.
2. CTyneHTOB HEOOXOIMMO CTaBUTh B AKTUBHYIO IO3HIIMIO, JCNATh WX HEMOCPEACTBECHHBIMU YYaCTHUKAMHU
npolecca Mo3HaHHUsL.
3. Opranu3zanusi CaMOCTOSITETbHON pabOThI JOKHA CIOCOOCTBOBATH PAa3BUTHIO MOTUBAIIMH YYCHHS CTYICHTOB.
4. CamocTosTeNbHas padoTa T0JDKHA HOCUTD IeJICHAIIPABICHHBIN XapakTep, ObITh YETKO COPMYITHPOBAHHOM.
5. CopnepkaHue CaMOCTOSITENIbHOM palbOoThl JOHKHO OOecredyrBaTh MOTHBIA U TITYOOKH KOMIUIEKC 3aJaHUN
CTYJCHTaM.
6. B xone camocToATenbHON paboThl HEOOXOAUMO 00ECIEUUTh COUYETAaHHE PENPOIYKTUBHON M MPOAYKTUBHON
yueOHOM e TEIbHOCTH CTY/IEHTOB.
7. Ilpu opraHM3aldy CaMOCTOSTEIbHON paboThl HEOOXOAMMO MPEIYyCMOTPETh a/JEKBATHYIO OOPAaTHYIO CBS3b,
T.€. MPAaBUJILHO OPraHU30BaTh CUCTEMY KOHTPOJIS.

MeTtoauyeckue peKoMeHAAIMH M0 KOHCIIEKTHPOBAHUIO

Koncnekr (ot nar 0030p) sBIsETCS NHCbMEHHBIM TEKCTOM, B KOTOPOM KpaTHO M IOCIIEAOBATEIBHO
U3JI0KEHO COJiep)KaHuE OCHOBHOTO HCTOYHUKAa HH(opmanuu. KoHcrekTHpoBaTh — 3HAUUT NPUBOAUTH K
HEKOEMY TMOpSAAKY CBEACHHUS, MOYEPIHYTble W3 OpUTrMHaia. B OCHOBE mpolecca JEKUT CHUCTEMaTH3AIMS
MPOYUTAHHOTO WM YCIBIIIAHHOTO.
TexHuka cocTaBjieHHs] KOHCIIEKTA NP padoTe ¢ KHUTaMH M y4eOHBIMH NOCOOUSIMU:
- TIpeIBapUTEIbHO MPOCMOTPUTE MarepHall. Tak Bbl CyMeeTe BBIIBUTb OCOOEHHOCTH TEKCTa, €ro XapakTep,
MIOHATH CJIOKEH JIU OH, COJICPXKUT JIM HE3HAKOMBIE BaM TEPMUHBI.
- CHOBa NPOYTHUTE TEKCT W TIIATENIbHO MpoaHaNU3upyiire ero. Takas paboTa ¢ MarepuaqoM JIacT BaMm
BO3MOYKHOCTh OTJICJIUTh TJIABHOE OT BTOPOCTEIEHHOTO, Pa3JesiuTh WH(POPMALMIO HAa COCTABISIOLINE YaCTH,
PacMoJIOXKUTh €€ B HYKHOM MOPSAKE.
- 0003HaUbTE OCHOBHBIC MBICIHM TEKCTA, OHU HA3BIBAIOTCS Te3UCaMU. VX MOXKHO 3alUCBIBaTh KaK YTOJHO -
nuTaTaMu (B cydae eCiiu HY)KHO TIepeiaTh aBTOPCKYIO MBICTB), THOO CBOMM COOCTBEHHBIM CITOCOOOM.
NPH KOHCNIEKTHUPOBAHMM JEKLMIi:
- HE HayMHaliTe 3aIUChIBaTh MaTepHall ¢ MEPBBIX CIIOB MpenojaBaTelis, CHauyajaa BBICIYIIAWTE €ro MbICIb 10
KOHIIA U ITOCTapariTeCh OHSATH €€.
- MpHUCTyHaiiTe K 3amucu B TOT MOMEHT, KOTJa MpenojaBaTeslb 3aKaHUYMBAET HM3JI0KEHUE OIHON MBICIH U
HAYMHAET ee KOMMEHTUPOBATb.
- B KOHCHIEKTe 00s3aTeNbHO BBIACNIAIOTCS OTAeabHble 4YacTH. Heobxoaumo pasrpaHuyuBaTh 3arojioBKH,
M0J[3ar0JIOBKH, BBIBOJBI, 000COOIATH OJHY TE€MY OT ApYyroi. BrlneneHne MOXKHO JienaTh MOJYEpKHUBAHUEM,
JIPYTUM LIBETOM (HE ClelyeT MpeBpallaTth TEKCT B MECTpble KapTHHKHU). PexoMmeHyercs nenarb OTCTYIbI IS
o0o3HaueHHs ab3aleB M IMYHKTOB IUIaHA, MPOOENbHBIE CTPOKH JUIS OTIEJIECHUS OJHOW MBICIH OT JPYroOi,
HyMepaIuio.
- co37aBaiiTe Ballld 3allMCH C HCIOJIb30BAaHMEM NPUHATHIX YCIOBHBIX 0003HaueHui. KoHcmekTupys,
00s13aTeIbHO YIOTPEOIsIiiTE pa3HOOOpa3HbIe 3HAKK (WX HA3BIBAIOT CUTHAIBHBIMK). DTO MOTYT OBITh YKa3aTelu
Y HaIpaBIISIOLINE CTPEIKH, BOCKJINIATEIbHBIE U BOIPOCUTEIBHBIC 3HAKH.
- He 3a0pIBaliTe 00 abOpeBHaTypax (COKpaIICHHBIX CJIOBax), 3HaAKaXx PaBEHCTBA M HEPABEHCTBA, OOJIBIIEC
MEHBbIIIE.
- OoNbIIyIO MOJIB3Y IJISl CO3JaHMs MPABHJIBHOTO KOHCIEKTa JAaloT cokpaieHus. Jlydiie Bcero paspaborarh
COOCTBEHHYIO CUCTEMY COKpAILICHUI U 0003HAaYaTh UMM BO BCEX 3aIMCAX OJHU H TE K€ CIIOBA.
- HY’)KHO M30€erath CJI0XHBIX U JUIMHHBIX PacCyKJICHUH.
- TpU KOHCHEKTHUPOBAHWU JIy4llleé TII0JIb30BAaThCSI IOBECTBOBATEIBHBIMH MPEUIOKEHUSAMH, H30erath
CaMOCTOSITENIbHBIX BOIPOCOB. BOpockl yMeCTHBI Ha MOJISX KOHCIEKTA.



- He crapaiTech 3aUKCUPOBATh MaTEpUal JOCIOBHO, IIPU 3TOM YacTO TEpseTCs IJIaBHAs MBICIb, K TOMY K€
TaKyl0 3amuch TPyaHO BecTH. OTOpachiBaliTe BTOPOCTENEHHBIC CJIOBA, 0€3 KOTOPHIX IJIaBHAs MBICIb HE
TepsIeTCs.
MeTtoau4ecKkue peKOMEHAALUH 110 COCTABJICHHIO IJIAHA TEKCTA
- IPOYUTANTE TEKCT LETUKOM.
- pasgenuTe TEKCT Ha CMBICIOBBIE YacTh. Hadano u KoHel OTMEThTE KapaHAAIIOM.
- IPOYMTANTE NEPBYIO YaCTh, BbIenUTe riaBHoe. [Tonbepure k HEll 3aroo0BoK.
- TakuM 00pazoM rmopadoTaiTe HaJ APYTUMH YACTIMH.
- 3aIUIINTE 3aT0JIOBKU K KXKI0W 4acTH (IUI1aH).
- IpoBepbTe ceOsl: OTpakaeT JM 3arojOBOK IJIAaBHOE B YaCTU TEKCTa, HE IMOBTOPSIOTCS JIM 3arojIOBKH, HE
IIPOIYILEHO JI YTO-TO Ba)KHOE.

MeToanyeckue peKOMeHIALMH 110 COCTABJIEHUIO BONIPOCOB
- BOMPOC JOJKEH ObITh COCTABIIEH B BUJE BOMPOCA, T.€. HAUMHATHCS C TAKUX CJIOB, KK «UTO», «KOTJa», «TIe»,
«CKOJIBKO», HIIU C pa3 «B KAKUX CIyJasx», «B KAKOM MECTE», « C KEM» M 3aKaHYMBATHCSI 3HAKOM BOIPOCA.
- BOIIPOC JOJKEH OBITh KOPPEKTHBIM.
- BOIIPOC JIOJKEH OBITh YETKHUM, ITOHSITHIM.

MeToanyecKue peKOMeHAAUMH M0 HATMCAHUIO Icce

Occe ¢ (paHIy3CKOrO — TMOMbBITKA, Mpoba, OuYepK, OT JIATUHCKOTO - B3BEIIMBaHHE. DTO MPO3anYECcKOe
COYMHEHHE — pacCyXKJeHue HeOoJbImoro odbemMa co cBOOOAHON Kkommno3uuued. JKaHp KpUTHKH U
MyOIUIIMCTUKH, CBOOOIHASI TPAKTOBKA KaKOU-T1M00 mpobsieMbl. Dcce BhIpa)kaeT MHIWBUIyaTbHbIE BIICUATICHUS
U COOOpa)KeHHsI 10 KOHKPETHOMY MOBOAY HJIM BOIIPOCY M 3aBEOMO HE MPETEHAYET Ha ONpPEeIIIONy0 WIH
CUEPIBIBAIOIYIO TPAaKTOBKY mpenmera. Kak mpaBuiio, scce mpeanonaraeT HOBOE, CYObEKTUBHO OKpalIeHHOE
CIIOBO O YEM-TMO0 U MOXeT HMeTh (UIOCO(CKUN, HCTOPUKO-OMOrpaduieckuid, MyOIUIIUCTUYESCKHIA,
JTUTEPATYPHO-KPUTHIECCKUH, HAYUYHO-TIOMYJSIPHBINA, OCIIIETPUCTUIECKUN XapaKTep. Dcce 00ydarmerocs - 3To
caMoCTOsiITeNIbHAasl MHCbMEHHas paboTa Ha TeMmy, MPeUIOKEHHYIO TIpernojaBareneM (TemMa MOXET OBITh
MpeAioKeHa 0o0yJaronuMcs, HO 00s3aTebHO JO0/DKHA OBITH COIIacOoBaHa C mpenogaBarenem). Llens acce
COCTOUT B PAa3BUTHHM HABBIKOB CAMOCTOSITEIHHOIO TBOPYECKOTO MBIIUICHUS M THCbMEHHOTO HU3JI0XKEHHUS
coOcTBeHHBIX MbIciel. [lucate 3cce upe3BbIYATHO MOJIE3HO, MOCKOJBKY 3TO IMO3BOJISIET aBTOPY HAYUUTHCS
YeTKO M TIpaMOTHO (OpPMYJIHPOBATH MBICIH, CTPYKTYpPUPOBaTh COOTBETCTBYIOIIMMHU IpUMEpaMH,
apryMEHTHPOBATh CBOM BBIBOJBI, OBJIAJETh HAYYHBIM CTHUJIEM peud. ICCe JIOJDKHO COJIEpP)KaTh: YETKOE
M3JI0KEHUE CYTH MOCTABICHHON MPOOJIeMbl, BKIIOYATh CAMOCTOATEIBHO MIPOBEACHHBIN aHAIN3 3TOU MPOOIEMBI
C UCIOJIb30BaHUEM KOHIICTIIIUN aHATUTUYECKOTO MHCTPYMEHTApHsl, pACCMaTPUBAEMOT0 B paMKaxX JIMCIUIUIMHBI,
BBIBOJIbI, 00001I1aI0IIKE aBTOPCKYIO TO3ULIMIO TI0 TIOCTaBICHHOH IpoliemMe.

MeToauyeckue peKOMEHIAIMH 10 COCTABJIEHUIO KPOCCBOP/AA
KpoccBopa — urpa, cocrosimasi B pa3raJpIBaHUH CJIOB IO OTIPEICTICHUSIM.
- JUIS TOTO, YTOOBI MPUCTYIMUTH K COCTABICHUIO KPOCCBOPJIa HEOOXOAMMO OIMPEACITUTHCS CO CIIHCKOM CIIOB:
BHINHCATh W3 maparpada ydeOHMKa Bce MMEHA CYIIECTBHTEIbHBIC, B TOM YHCJIE M JHMYHBIC B UMCHUTEIHHOM
IIagcKe B €CAMHCTBCHHOM YUCIIC.
- CJIOBO (OTBET) UMEET TEKCTOBOE OMPEICTICHUE
- JUI COCTAaBJICHUSI CETKU KPOCCBOpAA HA TETPAaTHOM JIMCTe OyMaru B KJIETKy HauMHaiTe MUcaTh OTOOpaHHBIC
CJIOBa TaK, YTOOBI HEKOTOPBIE OYKBHI B HUX Tepecekanuch. CeTka M0JDKHA OBITh CBA3HOM, 0€3 M30JIMPOBAHHBIX
yuacTkoB. Kiaccudeckasl ceTka KpOCCBOpJa COCTOWT W3 CIIOB, HANKMCAHHBIX MO BEPTUKANHM (CBEPXY BHU3) U
TOPU3O0HTAJH (CJIEBa HAMPABO).
- KaXJIOMY CIIOBY B KPOCCBOP/I€ IIPUCBOWTE CBOI HOMep. [Ipu 3TOM HOMepa pacCTaBISIFOTCS MOCIEA0BATEIHHO.
CroBa He JOJDKHBI AYOITUPOBATHCS.

MeToan4yeckne peKOMEHIAIUU 10 COCTABJIeHNIO pedepara
PedepaTtom oOyuaromerocsi cieayeT CUUTaTh KpPAaTKOE HW3IIOKEHHWE B MHUCHMEHHOM BHJE COACPKAHHS U
Pe3yNbTaTOB UHAMBUAYAIBHON y4eOHO-UCCIIE0BATEIbCKON AeSITeNbHOCTU. B oTianune oT Apyrux, B TOM YUCIIe
MUCBMEHHBIX TBOPYECKUX pabOT, BBIMOJHAEMBIX OOydalolmuMcs, pedepar HMeeT perjaMeHTHPOBAaHHYIO
CTPYKTYpY, Coiepkanue u opopmiieHue.



Tema pedepara MOxeT OBITH TPEIJIOKEHA KakK MpernojaBareieM, Tak u o0ydarommmcs. Bo BTopoM ciydae
TpeOyercst e€ corjacoBaHMe C pykoBoauTeraeMmM. B mporecce paboTbl Hag pedepaToM AOMyCKaeTcs
KOPPEKTHPOBKA BEIOPAHHOW TEMBI.

Pedepar gomxen ObITH CTPYKTYpHpOBaH (110 TJIaBam, pasnaenaM, naparpadam). Ero ciemgyer coctaBisats u3 4
JacTel: BBEICHHUS, OCHOBHON 4YacTH, 3aKIIIOUEHUS W CIHUCKA JHUTEpaTypbl. B 3aBHCHMOCTH OT crenuduku
npenMeTa U TeMaTHKU pedepaTa K HEMY MOTYT ObITh O(OpPMIIEHBI MPUIOKEHHS, COAEp)Kallue TOKYMEHTHI,
WJUTIOCTPAITUH, TAOIUIIBI, CXEMBI U T.].

OO6mmii oOBeM BBEACHWS, OCHOBHOM 4YaCTH U 3aKIIOYEHUS JOJDKeH cocTaBisaTh 10-15 crpanun
MaIlIMHOIUCHOI0 TeKCcTa, BBeaeHue — 10-20% oT 00beMa Ha3BaHHBIX YacTei, 3akaoueHue — 10%.

Pedepar nomxkeH ObITh HamWcaH OT PYKH WIM HamedyataH Ha JI0OOM MHOXHUTEIBHOM ammapare Hu
mpencTaBieH B cOpomrtopoBanHOM Buae. OdopmieHne pedepata MPOU3BOAUTCA B CICAYIONIEM MOPSIIKE:
TUTYJIBHBIA JIUCT, OTJIaBJICHWE, BBEJCHHE, OCHOBHAs 4YacTh (pa3Ourtas Ha TJaBbl W Tmaparpadsl), CIHUCOK
TUTEepaTyphl, TpuiokeHus. Kaxmaas yacTh HAYMHAETCS C HOBOW CTPAHUIIBI.

Kaxxnas ctpanuiia HymepyeTcsl B cepeiiHe HuKHel cTpoku. CueT Hymepaluu BeIeTCsl ¢ TUTYJIBHOTO JIMCTA,
Ha KOTOpoM Lu(psI He IpocTaBisroTcs. CTpaHHIIA TOJDKHA UMETh MOJIS: CeBa- HE MeHee 3¢M (1S MOAIINBKH
Y 3aMETOK), CIIpaBa — He MeHee | CM. 3alucu BeAyTCS YETKO U aKKypaTHO YEpPHUJIAMHU OJTHOTO IIBETA.

TabmuIel, CXeMbl, YePTEXKH, TPaPUKU, UMEIONTUECS B TEKCTE, a TAKIKE BOZMOXKHBIC MTPHUIIOKEHUS HYMEPYIOTCS
KaXKJbple B OTAeTbHOCTU. OHU JOKHBI UMETh Ha3BaHUE U CChUIKY Ha UCTOYHHUK JAaHHBIX, a IPU HEOOXOAUMOCTH
W yKa3aHUe Ha MacCIITaOHbIC eTUHUIIBL.

B Tekcte He pomyckaeTcs COKpalleHHe Ha3BaHWN, HAUMEHOBAHMH (32 HMCKIIOYEHHEM OOIIENPHUHSITHIX
ab0peBuaTyp).

TuTynbHBINA TUCT OQOPMIISIIOTCS Ha OCHOBE o0OpasIia.

O6pasey, TUTYNbHOrO UCTa

MunuctepcTBo npocBemennst Pecnyonuku bamkoproctan
['ocymapcTBeHHOE Or0KETHOE TIPpOo(hecCHOHATBEHOE 00pa30BaTEILHOE YUPEIKICHHUE

OxTs0pbCKUiT MHOTONPO(UITBHBIN NPO(heCcCHOHAIBHBINA KOJITEK

PE®EPAT

0 MPEAMETY

Tewma:

Ooyuatomascs (uniics):@.1.0.
I'pymnima Ne

PykoBoautens: @.1N.0.
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MeTtoauyeckue peKoOMeHAANMH MPHU MOATOTOBKE K CEMUHAPCKUM 3aHATHAM

CeMuHap — ¢opma 3aHITHI, C TOMOIIBIO KOTOPBHIX 00yUaIOIIUECs U3y4aloT Ty WM UHYIO TEMY IO JTUCIUIUIMHE
«OCHOBBI JIEIOPOU3BOACTBa». Ha ceMUHApCKUX 3aHATUSAX MPUBETCTBYETCS aKTUBHOE ydacTue B 0OCYKICHUU
KOHKPETHBIX CHUTYaIlMi, CIIOCOOHOCTh Ha OCHOBE TOJIYYCHHBIX 3HAHUH HaxoJIuTh Hambosee 3¢ (eKTUBHBIC
peliCHUd TTOCTABJICHHBIX HpO6J’ICM, YMCThL HaXOOWUTb MOJIE3HBIN HOHOHHHTCHBHBIﬁ Marcepuajl 1o TEMAaTHUKC
CEMHUHAPCKUX 3aHATHI.
- mpopaboTaiiTe MaTeprai KOHCIIEKTOB.
- U3yYUTE OCHOBHYIO U JIONOJHUTENbHYIO JIUTEPATypPy U3 MPEICTABIECHHOTO CIIHCKA.
- OTBCTHTC HA BOIIPOCHI IJITaHa CCMUHAPCKOT'0 3aHATH.
- BBINIOJIHUTE JIOMAIlIHEE 3aJJaHHe.
- TIPH 3aTPYAHEHUSAX CHOPMYITHPYHTE BOIIPOCH M 0OPATUTECH K MPEMOAABATEINIO.

MeToanyeckne peKOMEHIAIUU NP MOATr0TOBKe K Mu(depeHIIMPOBAHHOMY 3a4eTy
- He0OOXOIMMO UMETh YUeOHUK U KOHCIIEKTHI JICKIIHA 110 TUCIUTUTHHE.
- IPOCMOTPETH BECh MaTepual Mo AUCUUIIIMHE, OTMETUTh TPYAHbIE BOIIPOCHI.
- B 3aKJIFOYEHHUE elIe pa3 IeIeCO00pa3HO MOBTOPUTH OCHOBHBIC MOJOXKEHHUS, HCIIONb3YsS OMOPHBIE KOHCTICKTHI
JICKITUH.
- €CJIM B TIPOIIECCE CaMOCTOSITENBHON padOThl HAJ M3YYCHHEM TEOPETHUYECKOro Marepuaia y o0ydaromerocs
BO3HUKAIOT BOIPOCHI, pPa3pelinTh KOTOPbIE CAMOCTOSITEIbHO HE YyAaercs, HeoO0XOoAUMO oOpaTuTbcs K
[IPENOAABATEIIIO IS ITOJIYYCHUS Y HETO Pa3bsiCHEHUN WU YKa3aHUM.
- cienyer oOpaTHTHCS 3a KOHCYNbTallMed K MpEeno/iaBaTeNio, €ClIM BO3HUKHYT COMHEHHUS B MPaBUIBHOCTU
OTBETOB Ha BOIIPOCHI CAMOIIPOBEPKHU.

TeMbl BHEAYTUTOPHOM CAMOCTOATEIbHOI PadoThI 0 AN CHUIINHE

«/lokyMeHTallMOHHOE U IPABOBOE o0ecreyeHue YIpaBJIeHH s

Paznen mporpamMmmsl Koi-Bo Bug BCP dopma KOHTPOJIS
yac.

Tema 1.1. 2 [ToaroroBka oKj1aia mo TemMe [TpoBepka pedeparos,
JIOKyMEHTBI " (Bb1OOp OOyuUarormerocs): JTOKJIaJI0B.
CrocoObI 1.DTans! pa3BuTHS
AOKYMCHTHUPOBAHUSA ACJIOMPOU3BOJACTBA.

2.IToHsATHS AENOMPOU3BOICTBA.

Ionsarusa JJOY.

3.JIoOKyMEHTHI U €T0 (PYHKITUH.
[Ipusnaku knaccudukanuu

JIOKYMEHTOB.
Tema 1.2. 1 CocraBieHne OopHOIro Y CTHBIN ONPOC, TECTUPOBAHUE
Yuudukanus Hu KOHcHeKTa 1o Teme «l [puHuumsl
CTaHIapTH3AIH YHU(PUKAIUY ¥ CTaHJapTU3AINN
JIOKYMEHTOB. JTIOKYMEHTOB.
Cucremsl
JIOKYMEHTAI1
Tema 1.3. 1 Pazpabotka (nmpoektupoBanue) | TectupoBanue
PexBu3utel 1 O1aHKH OJ1aHKa OpraHU3aIH.
JIOKYMEHTOB CocraBiieHHe KOHCIIEKTa MO0
teme «TpeboBaHus K
0(OPMIICHHIO TOKYMEHTOB).
Tema 1.4. 2 1.CocraBnenue cxeMbl 1o TeMe | [IpoBepka cxeM, TEKCTOB
Opranu3zanuoHHO- «Kmaccuduxarms OPJ]».
pacnopsiauTesbHas 2.CocraBieHue
JIOKYMEHTAIUS OpPraHU3aIMOHHOTO IOKYMEHTa

«IItatHOE pacnucaHue.
CocraBieHue TEKCTa JOKyMEHTa
J1s1 OpOPMIIEHUS CITPABOYHO —
UH(OPMAIIMOHHOTO JJOKYMEHTA
«AKTY.




Tema 2.3. 2 1.IloaroroBka cxembl mo Tteme | [IpoBepka cxem, TeECTUpOBaHUE

Opranuzanus «Odopmiienne nen VIS
XpaHeHI/IH nepez[atm B apXI/IB ».
JIOKYMEHTOB 2.CocraBinenue TaOMUIBI I

oopMITCHHS HOMEHKJIATyPBI
JeNl Ha MpeANpUsTUH.
3.Co3gaHue cxeMmbl IO TeMe
«ABTOMaTU3UPOBAHHAS
00paboTKa JOKYMEHTOBY.
4.Co3nanue TEMATUUECKOTO
cioBaps 1o mpodeccrnoHalIbHON
TEPMHUHOJIOTHH.

OcCHOBHbBIE HCTOYHUKU:

1.JlokymeHnTanmonHoe obecrnieueHue ympapieHus: yaeOHuK u mpaktukym s CIIO /H.H.llyBamnosa.-2-¢

u3a., Mocksa: uzz. FOpaiit ,2020.

2. JlokyMeHTallMOHHOE oOecleueHrne ympaBiaeHUs: ydeO.uisl CTY.yupexkaeHuil cpen.mpod.odpazoBanus /

A.B.ITmenko, JI.A.Jloporuna.- 18- e uzz.,nepepad.u nom.- M:M3narensckuii neHTp «Axaaemus», 2020.
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