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Metonudeckie peKOMEHIALMK 110 BBIIOJHEHHUIO BHEAYJUTOPHOH CaMOCTOATEIbHOMN
pabotel [IM.04.0OpraEusanus W BeICHHE IIPOLECCOB IPHIOTOBJIEHHS, OMDOPMICHHS U
MOATOTOBKH K peau3aluy XOJIOIHBIX U TOPSYNX JECEPTOB, HAIUTKOB CIOKHOTO acCOPTUMEHTA
C y4eToM MOTPeOHOCTEH pasiU4HEIX KaTeropuil motpeCurenedf, BHIOB u  (opm
obciyxuBanus paspaborana Ha ocHoBe PI'OC CIIO no cneunansroctu 43.02.15 IMoBapckoe 1
KOHJUTEPCKOE JEJI0, YTBEPXKIAECHHOIO NpHKa3oM MuHHCTepcTBa 00pa3oBaHus U Hayku Poccuu
or 12.12.2016. Ne1565 «O6 yTBepxaeHUH denepaabHOro rocyIapcTBEHHOT0 00pa3oBaTeILHOTO . £
craggapra CIIO no cnenmamsHocTH 43.02.15 (3apeructpupoBano B MuHiocTe Poccnu
20.12.2016 No44828);

npukaza Ne747 or 17nmexabpst nexaGpst 2020 roma «O BHECEHMH M3MEHEHHH B
(enepanbHble rocy1apcTBEHHbIE 00pa3OBaTebHBIE CTAHAAPTHI CPEIHETO MPO(ECCHOHATLHOTO
o0pa3oBaHu;

npodeccuonanpHoro crangapra «[loBap», 33.011 yTBepXIEHHOTO MpPHKA30M
MunncrepcTBa Tpya H coluanbHol 3amuTh! Poceuiickoit @enepanuu ot 08.09.2015 r. Ne 6101
(3aperucTpupoBad MunncTepeTBoM foctunuu PO 21.09.2015r., perucrpanuonnsrii Ne38940;

U TIPUMEPHOM OCHOBHOH 00pa3oBaTeNIbHON MPOrpaMMbl CPEIHErO MPOhECCHOHATEHOTO
obpasosanuss (IIOOIT CIIO) mporpaMMbl MOATOTOBKH KBaIM(ULUHMPOBAHHEIX pabOdHX,
CIIy’)KalyX 110 crenranbHocTh 43.02.15 TIoBapckoe 1 KOHANTEPCKOE AENO.

Opranu3zanus — pa3paboT4uK:

locynapcTBenHOE 610mKeTHOE IPOHECCHOHAIBHOE 00Pa30BaATENBHOE YUPEKICHHE

Oxra0pbckuii  MHOrONpO(GMIBHBIA  IPOGECCHOHANBHBIN  KOJUIEK — Pecry6nuka
Bamkoprocran

Paspaboruux: SImaesa [".®.., mpernogaBarens .(ZQ




[NOSACHUTEJIBHA S 3AIINCKA

bonbmryto  pons B mpodeccHoHanbHOW  MOJATOTOBKE HIPaeT camMooOpazoBaHUE.
CamooOpa3oBaHue — CIELUAIbHO OpPraHW30BaHHAs, CAMOCTOSITENbHAs I03HaBaTeIbHAs
JeSITeIbHOCTh, HANpaBJieHHAas Ha JIOCTH)KEHUE OMpPENEICHHBIX JMYHOCTHO WJIM OOIIECTBEHHO
3HaYMMBIX 00pa30BaTENbHBIX IeJIeH: Ha YAOBJIETBOPEHHE II03HABATEIBLHBIX HHTEPECOB,
OOLIEKYIbTYpPHBIX ¥  Mpo(ecCHOHANBHBIX  3alpOCOB U  IOBBIIIEHHE KBaTU(UKALNU.
Camo00pa3oBaHue OCYILECTBIISICTCS B XO€ CAMOCTOSTEIbHOM pabOThI BO BCEX BUAX 3aHATHH U
CIOCOOCTBYET MOBBIIICHUIO KauecTBa TPO(eCcCHOHABHOM MOATOTOBKH.

Lenb caMOCTOATENEHONM PabOTHL: CAaMOCTOSATEILHOE YCBOCHHE U CUCTEMATU3ALUs 3HAHUH,
npeaycMoTpeHHbIXx DPI'OC u mpodecCHOHANBHBIM CTAaHIAPTOM WHIYCTPUM THTAHHS, IO
TEXHOJIOTUM TPUTOTOBICHUS OJt0J, Moiay(haOpUKaTOB W HU3JENUH, crnocodaM CEepBHPOBKH,
BapuaHTaM 0(OpPMJIICHHUS.

3agaun:
Osnaznets TepMuHOJOTHEN 10 cienuanbHOCTH 43.02.15 TToBapckoe 1 KOHIUTEPCKOE AEII0
l. YCBOUTh TEXHOJOTMYECKHH TMpoIecc MPHUTOTOBIECHUS  ONION H  W3JIenuid B

cootBetcTBUU ¢ TpeboBaHussMu OI'OC u [1C unaycTpun nutanus.

2. Hcnonb3oBaTh HHOOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B MPOQECCHOHATBHON
JIeSATEIbHOCTH.

3. Cucrematu3upoBaTh U 3aKPEMUTh 3HAHUS 110 MEXIUCIUILUIMHAPHBIM KypCaM.
BrimonHeHue caMoCTOSITENFHON y4eOHOM pabOThI MO KaXAOMY MEXAUCIHUILTHHAPHOMY KYpCy

MK 04.01 Opranuzanusi TpOIECCOB MNPUTOTOBICHUS XOJIOJHBIX W TOPSYUX JECEPTOB,
HAIIUTKOB CJIOKHOTO aCCOPTHUMEHTA

MJIK 04.02 TexHoI0THsI IPUTOTOBIEHHSI XOJIOAHBIX U TOPSIYUX IECEPTOB, HAIIUTKOB CIOKHOTO
aCCOPTUMEHTA
OK 01 OcymecTBisTh TMOUCK, aHAIW3 W HHTEPIPETAINI0O HHPOPMAIMH, HEOOXOIUMON IS

BBINOJIHEHUS 3a]1a4 IPOPECCUOHATIBHOMN 1EATEIbHOCTH

OK 02 IlmanupoBaTh M peaqu30BBIBATH COOCTBEHHOE MPOPECCHOHANBHOE W JIMYHOCTHOE
pa3BuUTHE

OK 03 PaboraTh B KOJUIEKTHBE M KOMaH1e, 3PPEKTHBHO B3aWMOJICHCTBOBATh C KOJUIETAMHU,
PYKOBOJICTBOM, KIIMEHTaMH

OK 04 OcymiecTBasiTh YCTHYIO U NUCbMEHHYIO KOMMYHUKALIMIO HAa FOCYAAPCTBEHHOM SI3BIKE C
y4€TOM 0COOEHHOCTEN COLMANBHOTO U KYJIbTYPHOIO KOHTEKCTa

OK 05 IIposiBaATh rpa)xAaaHCKO-MATPUOTHYECKYIO IMO3UIMI0, JIEMOHCTPHUPOBAThH OCO3HAHHOE
IIOBEJICHUE Ha OCHOBE O0IIEUEI0BEYECKUX LIEHHOCTEH

OK 06 CopeiicTBOBaTh COXpPAaHEHHUIO OKPYXKAIOIIEH cpeibl, pecypcocOepekennio, 3hPeKTuBHO
NIeCTBOBaTh B YPE3BBIUANHBIX CHTYalUAX, HPUMEHSTHh CTAaHAAPTHl AHTHKOPPYNLUOHHOTO
MIOBE/ICHUS.

OK 07 Ucnonp3oBaTh HHGOPMALIMOHHBIE TEXHOJIOTHH B MTPO(HECCHOHAILHON AEATEIbHOCTH

OK 08 Hcnonb3oBaTh cpeactBa (U3NYECKOH KyJNbTYphl A COXPAHEHUS U YKPEIJICHHS
30pOBbsl B TIpoliecce MpOo(pEeCCUOHATBLHON NeATENbHOCTH U TMOJJep’KaHhe HEeoOXO0IUMOro
YPOBHSI (pU3MUECKON OATOTOBIEHHOCTH.

OK 09 TIlonmp3oBaTbes mpodecCHOHATBHOM JTOKYMEHTAllMeW Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKE

OK 10 ITonp3oBaTbCcst MH(POPMALMOHHBIMUA TEXHOJIOTUSIMH JJISl PEUICHUs MPO(HECCHOHATBHBIX
3a[a4; UCIOJIb30BATh COBPEMEHHOE IPOrpaMMHOe 00ecTieueHe

OK 11.Mcrnonp30BaTh ~ 3HaHMA 1O  (PUHAHCOBOM  TIPaMOTHOCTH,  IUIAHUPOBATH
PeIIPUHIMATEIBCKYIO IeITeILHOCTh B TpodeccuoHanbHOU chepe



[IK 01 Opranu3oBbIBaTh NOATOTOBKY pabOuuX MecT, 000pYIOBaHMs, CHIPbs, MAaTEPUATIOB IS
IPUTOTOBIICHHUS XOJIOJHBIX U TOPSYMX CIAIKUX OJIOA, I€CepTOB, HATUTKOB B COOTBETCTBUU C
MHCTPYKLUSMU U perilaMEHTaM1
[IK 02 OcymiecTBasTh NPUTOTOBIEHUE, TBOPUYECKOE O(OPMIIEHUE M MOATOTOBKY K peah3aliiu
XOJIOJHBIX JECEPTOB CI0KHOTO aCCOPTUMEHTA C Y4ETOM MOTPEeOHOCTEH pa3iIMuyHBIX KaTeropHi
noTpeduTenei, BUI0B U GopM 00CITyKHBaAHUS
I1IK 03 OcymiecTBasTh MPUTOTOBICHUE, TBOPUECKOE O0(OPMIICHHE M TIOATOTOBKY K pPeaM3alluu
TOpSIYUX JIECEPTOB CIIOKHOI'O AaCCOPTUMEHTA C Y4ETOM MOTPEOHOCTEH pa3iIMyHBIX KaTeropui
notpeduTenei, BUI0B U popM 00CITyKUBaHUS
[IK 04 OcymiecTBisTh MPUTOTOBIEHUE, TBOPUYECKOE O(OPMIIEHHE M MOATOTOBKY K peau3aliu
XOJIOJHBIX HAIMTKOB CIIOKHOTO aCCOPTUMEHTA C YYETOM MOTPEOHOCTEH Pa3IUYHBIX KaTeTrOpHii
norpeduTenei, BUa0B U popM 00CITyKUBaHUS
I1IK 05 OcymiecTBasTh MPUTOTOBICHUE, TBOPUECKOE O0(OPMIICHHE M TIOATOTOBKY K pPeaM3alluu
TOpSIYMX HAIUTKOB CJI0XKHOTO aCCOPTUMEHTA C Y4ETOM MOTPEOHOCTEH pa3iIMYHBIX KaTeropui
noTpeduTenei, BUI0B U GopM 00CITyKHBAHUS
[IK 06 OcymecTBasTe pa3pabOTKy, aJaNnTalHio PEHEnTyp XOJOIHBIX W TOPSYUX JECEPTOB,
HAIMTKOB, B TOM 4YHCJIE aBTOPCKUX, OpPEHJOBBIX, PETHOHAIBHBIX C Y4€TOM NOTpeOHOCTEH
pa3IMYHBIX KaTeropuii moTpeduTene, BUI0B U (opM 00CTyKUBAHHS

Brimonnenue camoctoaTenbHON  paboThl 3akmoyaercs B u3ydennn MJIK
kypcy MJIK 04.01 Oprannsanusi IpoLeccoB INPUTOTOBIEHMS XOJIOJHBIX U TOpSYUX JECEPTOB,
HalMUTKOB CJIOKHOTO aCCOPTUMEHTA

MJIK 04.02 TexHoI0TMsI IPUTOTOBIEHHSI XOJIOAHBIX U TOPSIYUX IECEPTOB, HAIIUTKOB CIOKHOTO
ACCOPTHMEHTA - 3TO COCTABJIEHUE TJI0OCCAPHS U MPEACTaBIEHUE TEXHOIOTHYECKOTO Mpoliecca
MPUTOTOBIICHUS OJIFO/ ¥ 3NN MHAUBHUIYALHO 110 YCTAHOBIEHHOMY aJITOPUTMY B
nporpamme MS Power Point u 3amuTa npe3eHTaIui, a TaKyKe COCTaBJICHHE OMTOPHOTO
KOHCIIEKTa M 3aIl0JIHEHHE TaOJIHIl, MOCTPOCHUE TEXHOJIOTHUYECKUX CXeM Uil CUCTEMaTH3aluu U
AITOPUTMU3AIMY 3HAHUM.

CamocrodATenbHOe YCBOCHHE 3HAHMH 10 TEXHOJOTMU IPHUTOTOBIIEHHUS OIIOJ, TIO-
nydabpukaToB u uzaenui, npeaycMorpeHHbIXx ®I'OC u I1C uaaycTpun nutanus, CiocoOCTBYET
JTAIbHEUIIEMY yCIIeITHOMY (POPMHUPOBAHUIO YMEHUN U MPUOOPETEHUIO MTPAKTUYECKOTO OIBITA B
OBJIQJICHUH TPOHECCUH.

OBnaneTs YMEHUSIMU CAMOCTOSATEIBLHO IPUOOPETATh 3HAHUS — 3HAYUT, OTKPBITH IS ce0s
yTh K Pa3jIM4HOMY POJY JAESATEIbHOCTH.

CamocrosiTesibHas padoTa
TemaTuka camocToATeIbHOI padoThl: [10020moska coobuenuti no 0OHOU U3 meM:
Tema 1. Opranuzaius pabodyero MecTa moBapa 1o MpUroTOBICHUIO XOJIOAHBIX CIIAIKUX OO 1
JIECEPTOB.
Tema 2. Opranuzaius pabodyero MecTa moBapa 1o MpUroTOBICHUIO TOPSUNX CIIAIKUX OO 1
JIECEPTOB.
Tema 3. Opranuzanus pabo4rX MECT IO TPUTOTOBICHHUIO XOJOIHBIX M TOPSIYUX HAITUTKOB.

Cooeprcanue camocmoamenvHoil padbomoi:

1. V3yuuTh M MpoOaHATU3UPOBATH HH(DOPMAIIMIO OCHOBHBIX YI€OHBIX U JOMOIHUTEIBHBIX
HCTOYHUKOB.

2. W3yuuTh U MpoaHAIM3UPOBATH HH(POPMAIIHIO IO COCTABICHHUIO M OIEHUBAHUIO
COOOIIEHU.



3. MByuuTth ¥ MpoaHaTU3UPOBATh HH(DOPMAIIHIO IO TIPABHIIAM TOTOTOBKU MyOIMYHOTO
BBICTYIIJICHUSL.

4. TloaroToBUTH COOOIIEHHUE MO MPEUIOKECHHBIM TeMaM Ha BBIOOD

5. TloaAroToBUTHCS K MyOJUYHOMY BBICTYIUICHHIO 110 coobmieHuto (cM. [Ipunoxenue I11.)

CamocrosiTesibHast padora
TemaTuka camocToATeIbHOI padoTh: /10020mo6Ka KOMNBIOMEPHBIX NPE3eHMAYULL NO meme
pazoena:
Tema 1. Xononusle ciaaakue OJrona
Tema 2. XenupoBanHsie 01012
Tema 3.0dopmiieHue U mogada MOPOKEHHOTO
Cooepicanue camocmoamenvHoil pabomoi:
1. V3yuuTh M MpoaHATU3UPOBATH HH(DOPMAIIMIO OCHOBHBIX YI€OHBIX U JOMOJHUTEIBHBIX
ucTo9HUKOB (cM. [Ipunoxenne 1.)
2. TloaroToBUTH MpE3EHTAIMU N0 MPEIOKEHHBIM TeMaM Ha BeIOop (cM. [Ipunoxenue IV.)
3. TloaroToBuThcs K MyOIUYHOMY BBICTYIIJICHHUIO TIO MPEICTABICHUIO MPE3eHTAUN(CM.
[Ipunoxenue I11.)
Dopma konmponsa: [lyOonuaHoe peacTaBICHUE TPE3CHTANN Ha 3aHATHSX.

CamocrosiTesibHasi padora
TemaTuka camocToATeIbHOI padoThl: [10020moska coobuenuti no 0OHOU U3 meM:

Tema 1. ACCOPTUMEHT TrOpsYUX CIAIKUX OO
Tema 2. CriocoObI TOAAYN TOPSUNX CIIAIKUX OO
Tema 3. BapuanTtbl 0opopMIICHUS TOPSUUX IECEPTOB

Cooepotcanue camocmoamenvHoul padomol:

1. V3yuuTh M MpoOaHATU3UPOBATH HH(DOPMAIIMIO OCHOBHBIX YY€OHBIX U JOMOTHUTEIBHBIX
ucTouHUKOB (cM. [Ipunoxenne 1.)

2. W3yuuTh U MpoaHAIM3UPOBATh HH(POPMAIIHIO IO COCTABICHHUIO M OIEHUBAHUIO
coobmenuit.(cm. [punoxenwue I1.)

3. MByuyuTh ¥ MpoaHaTU3UPOBaTh WH(OPMAIIUIO 10 MPABUIIAM ITOATOTOBKH ITyOIUIHOTO
BeIcTyIUIeHUs. (cM. [Tpunoxenue I11.)

4. TloaroToBUTH COOOIIEHHUE MO MPEUIOKESHHBIM TEMaM Ha BBIOOD

[ToArOTOBUTHCS K IMYOJIMYHOMY BBICTYIUICHUIO 110 cooOmeHuto (cM. [Tpunoxenue I11.)

e

CamocrosiTesibHast padora

TeMaTuka caMOCTOATEJIbHOM Pad0ThI: Il0020moeKka KomMnolOmMePHLIX NPE3EHMAYUN NO
meme pazoena:
Tema 1. « Yaii, ucropus yas»
Tema 2 . "Kak nmpaBuiibHO 3aBapuBaTh yail”
Tema 3. Texnonorus "Jlarre - apt"
Tema 4. "TexHOIOrHsI IPUTOTOBIIEHUS TOPSIYUX HATUTKOB"
Cooeprcanue camocmoamenvHoil pabomuoi:
1. W3yuuTh U poaHATM3UpOBaTh HH(OPMAIHIO OCHOBHBIX YU€OHBIX U JOTOIHUTEIBHBIX
ucTouHUKOB (cM. [Ipunoxenne 1.)
2. TloaroToBUTH MpE3EHTAIMU N0 MPEIOKEHHBIM TeMaM Ha BeIOop (cM. [Ipunoxenue IV.)
3. TloaroToBuThCs K MyOIUYHOMY BBICTYIIJICHHUIO IO MIPEICTABICHHUIO MPE3eHTAUN(CM.
[Ipunoxenue I11.)
Dopma konmponsa: [lydonunaHoe nmpeacTaBIeHUE TPE3CHTANN Ha 3aHATHSX.



[MPUJIOXXEHHUE I
Pexomenpanum o padore ¢ y4eOHOM 1 CieUAJIbLHOM JTUTEPATYPbI
3a Bpems ipeOBbIBaHMSI B TUIIEU O0YJAIOIIHIACS TOJKEH U3yYUTh U OCBOUTH MHOTO Y4eOHUKOB,
cTaTel, KHUT U APYTrod HeoOXOAMMOM JIJIsi OYIyIIEeTo CIeIHaINCTa JTUTEPATyPHI.
YMeHue paimoHaibHO padoTaTh HaJl KHUTOW - HEOOXOAMMOE M BaXKHOE Ka4eCTBO KAXIOTO
cTyneHTa. [IpaBuibHO OpraHM30BaHHOE YTEHUE JINTEPATYPhl YPE3BBIYANHO MOBBIIIAET
oO0IIeHayYHbII U CrielMaIbHBIN KPyro30p ykTaromero. HaunTaHHbli CTyJeHT BIaeeT XOPOIIO
Pa3BUTOM peUblo, MUPOKUM MBIIIJICHUEM, OJIECTSIIEH MaMIThIO U PYIUIIUCH. A ITH KauyecTBa
SIBJISTFOTCSI BAKHEHIITMMHE TTOKA3aTeIsIMU OOIIeH KyIbTYPHI YeJIOBEKa.
[Tenarornvyeckoi HayKou BeIpaOOTaH psl TpeOOBaHM 711 pabOThI ¢ KHUTOU, COOJIOICHHE
KOTOPBIX TIOMOXKET KOKIOMY 00y4aroneMycs B3sTh U3 KHUT ¢caMO€ IIEHHOE U CTaTh MIUPOKO
00pa30BaHHBIM U KYJbTYPHBIM YeloBeKOM. KakoBbI jxe 3Th TpeOoBaHus?

e (O3HaKOMUTECH CHayalla C MAaTEPUAJIOM B LIEJIOM: OTJIaBJICHUEM, aHHOTAIIMEH, BBECHUEM
U 3aKJII0YEHHEM ITyTeM OEerJIoro YTeHUsA-IPOCMOTpa, He Jelas HUKAaKUX 3amuceil. OToT
MPOCMOTP TIO3BOJIUT MOTYYHUTH MPEACTABICHUE 000 BCceM MaTepuaie, KOTOPbIit
HEO0OXOMMO YCBOUTb.

e IlepexoauTe K BHUMATEIbHOMY UT€HHUIO - IITYAUPOBAHUIO MaTepUalia Mo riaBam,
paznenam, naparpadam. 9To camas BaykHasi 4acTh pabOTHI IO OBJIAJICHUIO KHUYKHBIM
marepuaioM. Yurate crneayet npo ceds. (IIpu 3ToM unTarommii MeHbIle ycTaer,
ycBauBaeT MaTepHuall mpuMepHo Ha 25% ObicTpee, 0 CpaBHEHUIO C UTEHUEM BCIIYX,
UMEET BO3MOXKHOCTD YIETUTH OOJIbIIIe BHUMAHUS COACPKAHUIO HATMCAHHOTO U JTyUIIle
OCMBICJIUTH ero). Hukoraa He cienyer o0XoIuTh TpyIiHbIEe MecTa KHUTH. VX Ha/lo YnTaTh
B 3aMEJYICHHOM TE€MII€, YTOOBI JIY4IlIle TIOHATh U OCMBICIIUTb.

o Bo3sBpamaiitech HEOAHOKPATHO K TEKCTY, TP HEOOXOAUMOCTH, YTOOBI TO, YTO OCTAIOCh
HETOHSATHBIM, IOMOJIHUTh U BBIICHUTH MPU MOBTOPHOM YTEHUHU.

e OOpamaiiTe BHUMaHUE Ha CXEMBI, TAOJHUIIbI, KAPTHI, pPUCYHKH. PaccmaTpuBaiiTe ux,
00yMBbIBaiiTe, aHATU3UPYITE, yCTAaHABIUBANTE CBA3b C TEKCTOM. JTO MMOMOXKET IMOHATH U
YCBOUTH U3y4aeMblil MaTepual.

o Tlonp3yiiTech cioBapsiMu, 4TOOBI BCSIKOE HE3HAKOMOE CIIOBO, TEPMHH, BBIPAKEHHUE OBLITO
MPaBUIILHO BOCIPUHSTO, OHATO U 3aKPEIJIEHO B IMAMSTH.

o TIpoBepbTe CKOPOCTH cBOETO UTeHHsI. Hamo cTpeMuThes BEIpadoTaTh y ce0si He TONBKO
CO3HATeIbHOE, HO U Oerioe ureHne. OCOOEHHO 3TO YMEHHE Oy/IeT MOJIE3HBIM TTPH
HEepBOM MPOCMOTpe KHUTH. OOBIUHO CTYACHT 1-2 Kypca pu U3BECTHOM TPEHUPOBKE
MOXET BHUMATEJIBHO M COCPEIOTOYCHHO pounuTaTh 8-10 cTpaHuIl B 4ac U CAENIATh
KpaTKHe 3alyCy MPOUYUTAHHOT0. MHOTHE CTYACHTBI IPOUUTHIBAIOT 5-6 cTpaHull. ITO
KpaiiHe Majo. CIIMIIKOM MEIJIEHHBIN TEMII YTEHHS HE MO3BOJIUT U3yYUTh MHOTHE
Ba)XHBIC U HYXXHBIE CTaThll KHUTH. O0y4asich OBICTPOMY YTEHHUIO (CAMOCTOSITENILHO HIIH
Ha CIEeNUaIbHBIX Kypcax ), Thl MOXKEIIh TPOYUTHIBaThH A0 50-60 cTpaHuIl B 4ac U 1axe
6onee! OQHOBpEMEHHO ThI MPUOOPETACIITH CIIOCOOHOCTH KOHIIEHTPUPOBATHCSI HA BAXKHOM
Y CXBaThIBaTh OCHOBHOM CMBICI TEKCTA.

o JlemaiiTe BHIMKUCKY, 3aPUCOBKU, COCTABIISITE CXEMBI, TE3UCHI, BBIMICHIBAUTE MH(PHI,
IUTAThl, BEAUTE KOHCIEKTHI - 3aIIUCh U3y4aeMOro - JIy4lllasi O1opa naMsTu npu padoTte ¢
kHUTOM. [legaroruka y4ur - 4T0 mIpOYUTAHO, MPOAYMAHO U 3aMKUCAHO, TO CTAHOBUTCS
JIEHCTBUTEILHO JIMYHBIM JIOCTOSTHUEM paboTaroiiero ¢ KHuroi. [loMHn OCHOBHOM
MIPUHIINII BBITTUCHIBAHUS U3 KHHUTH: JIUIITH CaMOe CYIIIECTBEHHOE U B Kparuaiiiei hpopme!

o Pa3palortaii cBOI0 COOCTBEHHYIO CUCTEMY COCTABJICHUS BBIACPKKU U IIOCTOSTHHO
coBepieHcTBYH ee! [Ipu cocTaBieHnH BBIEPKEK 11eJIeCO00pa3HO MOCIEA0BATEIHHO
MPUACPKUBATHCS OCBOCHHOU crucTeMbl. Ha 3To# 6a3e MOKHO COCTaBUTH CBOM apXHB WITH
KapTOTEKY BAXKHBIX CIICIUATBHBIX MMyOIUKAIHIA 1O peaMeTaM. KOHCTIEKThI, TE3UCHI,
LUTATHl MOTYT UMETH JIB€ (POPMBI: TETpaHyI0 U KapTouHyto. [Ipu TeTpannoii popme
KaXI0OMY Y4eOHOMY MpeIMETy HEOOXOIMMO OTBECTH OCOOYIO OTAENbHYIO TeTpaab. Eciu
UCIIOJNIb3YETCS KapTouHas (popma, TO 3alKCH CIeyeT JeaTh Ha OJJHOM CTOpOHE



KapTouku. [ ynoOcTBa MoIb30BaHMs BBEPXY KapTOUKH HAJ0 HANKCATh Ha3BaHUE
M3y4aeMoro Bompoca, haMuinio aBTopa, Ha3Banue u Y JIK (yHuBepcanbHas necaTuaHas
KJaccu(uKaus) n3ydaeMoi KHUTH. JTa CUCTeMa KOHCTIEKTUPOBAHMSI UMEET Pt
MPEUMYIIECTB Mepel TETPATHON: KapTOUKaMH yI00HO MOJIb30BaThCS MIPU JOKIIaaax,
BBICTYIIVICHUAX Ha CCMHHApPax; TAaKOM KOHCIEKT JIETKO MOMNOJIHITH, HOBBIMU KapTO4YKaMH,
MO>KHO U3MEHUTH MOPSIIOK UX PACTIOIOKEHUS, 100MBasICh OoJiee UeTKOH, TIOTHYEeCKO
IIOCIICA0BATCIIbHOCTHU U3JIOXKCHUA.

o [lpumensiite mJig 3TUX ke LEJIel MEPCOHAIBHBIN KOMITbIoTEep. Celiyac CyniecTByeT
BEJIMKOE MHOXKECTBO CaMbIX Pa3IMYHBIX MPUKIIAJHBIX IPOrpaMM (OpraHaif3epos H 1p.),
KOTOpBIE 3HAYUTENBHO 00JIerdaioT paboTy MpH COCTABJIEHUHU BBIMHCOK U3 HAYYHOU U
CIEMAJIbHOM JIUTEPaTyphl. A UCIOJB3YS CETh Internet, MOXKHO NOJy4aTh YK€ TOTOBBIE
MOoA00PKH JTUTEPATYPHI.

[MPUJIOXXEHHE II

PexoMenganuu mo cocTaBJIeHHIO H OLICHUBAHHIO COOOIIICHMIA.

Coo01eHne JOMOHAET U3ydaeMblii BOIIPOC (PaKTHUECKUMH UM CTAaTUCTUYECKUMHU
maTepuaiamu. OdopmisieTcs 3aaHue MUCbMEHHO, OHO MOKET BKIIIOYATh 3JIEMEHTHI
HarJSIIHOCTH (MJUTIOCTPAIUH, JEMOHCTPALIUIO).

B koHI11e paboThl 00s13aTEIBHO CIICYET MPUBECTH CITHUCOK MH(OPMAITHOHHBIX PECYPCOB.
PernameHnTt BpeMeHU Ha 03ByYMBAHUE COOOIICHUS — 0 5 MUH.

3aTparbl BpeMEHHU Ha TOJATOTOBKY COOOIIEHUSI 3aBUCST OT TPYAHOCTH cOopa HHPOpMAIIHH,
CJIOKHOCTHU MaTepuaia Mo TeMe, MHANBUIYAIbHBIX 0COOCHHOCTEH CTYACHTA U ONPEACISIOTCS
npernoaaBaTenieM.

O6ume TpeboBaHus K 0pOPMIICHNIO MTUCHBMEHHBIX padoT

Jly1s HanucaHUs cCaMOCTOSTEIbHOM paboThI JTydllle UCIOIb30BaTh JIUCTHI MUCUYEH OyMaru
crangaptHoro ¢opmara A 4. TekcT cienyer nucath Ha OJHOM CTOPOHE JIUCTA, KOTOPBIN JOKEH
MMETh TOJIS: 3 CM C JIEBOM CTOPOHBI, 1 CM € MPaBOMl CTOPOHBI, @ BEPXHEE U HIXKHEE TTOJIS IO 2 CM
(3TO mpUaeT paboTe aKKYpaTHBIM BUJ U yJOOHO MPU CIIMBAHUM JUCTOB). TeKCT pabOThI MOXKET
OBITH HAMMKMCAaH OT PYKH WJIK OTnevarad. Bece ¢portorpaduu, pucyHku, CXeMbl, KapThl (€CJIM OHU
HEOOXOMMBI U IOTIOJHSIOT TEKCT) BBIIOIHSAET CaM aBTOP.

He cnenyer ucnomnb3oBaTh npu 0QpOpMIIEHUN PaOOTHI MILTIOCTPALIMU, BEIPE3aHHbIE U3 KHUT,
KYPHAJIOB, OTKPBITKU, MapKHu 1 ap. He T0mKHO OBITh YKpamaTeabCTB. ITO CUMTACTCS
MPU3HAKOM «IYPHOT'O TOHA» U HE JOMYCKAeTCs B HAYYHBIX paboTax Joboro ypoBHs. Pabora
JI0JKHA OBITH COpPOIITIOpOBaHA WM NeperuieTeHa. Bo3MoXKHO BbIeieHIe TeKeTa 0oJiee KUPHBIM
mpudTom. Hymeparus uaet ¢ nudpsr 2.

Ponsb crynenra:

* coOpaTh M U3YyYUTh JIUTEPATYPY 110 TEME;

* COCTaBUTH IJIaH WM IPapUUECKyIO CTPYKTYPY COOOLICHHUS;

* BBIJICJIUTH OCHOBHBIE MTOHATHS;

* BBECTH B TEKCT JIOTIOJTHUTEIIbHBIE JAHHBIC, XapaKTEPHU3YIOUIHE 00BEKT U3yUEHUS;

* 0bOpMUTDH TEKCT TUCHBMEHHO;

* cZIaTh Ha KOHTPOJIb IPENOaBaTEII0 U 03BYYUTh B YCTAaHOBICHHBIN CPOK.

Kpurepun orenku:

* aKTyaJIbHOCTb TEMBI;

* COOTBETCTBHUE COJIEP’KAHUS TEME;

* ri1yOuHa npopabOTKH MaTepHuana;

* IPAaMOTHOCTb U TIOJTHOTA UCTOJIb30BaHUS UICTOYHHUKOB;

* HaJIMYHE IEMEHTOB HArJISITHOCTH.

Kputepuu onieHuBaHusi cOOOIICHUH

O1neHka «OTJIIMYHO» BBICTABISIETCS. 00yYaroIEeMycsl, €CIIH MOJIHO PACKPBITO COJIEpKAHHE
MaTepuaia B 00beMe MporpaMMbl U yueOHUKA; YETKO U IPABUIILHO JIaHbI OTNPEAeSICHUs U




PacKpBITO coiepKaHHUE ITOHATHUI; BEPHO, UCIIOIb30BaHbl HAYYHBIE TEPMUHBI; JUIS
JI0Ka3aTeNbCTBA UCIIOJIB30BAHBI PA3JIMYHbIE HCTOYHHUKHU; OTBET CAMOCTOSITEIIbHBIM,
UCIIOJIb30BaHbl PaHee MPUOOPETEHHbBIE 3HAHUS, TPAMOTHO M3JI0KEH JTOKJIAJ Mepe]] ayIuTOPHEH.
OrneHka «XOpoII0» BBICTABIIAETCS 00yJaOLIEMYCs, €CJIN PACKPBITO OCHOBHOE COZEp KaHUE
MaTepuaia; B OCHOBHOM IIPaBWJIBHO JAHbI ONIPEIEICHUSI TIOHATUI U UCII0JIb30BAHbI HAYYHbIE
TEPMHHBI; OTBET CAMOCTOSITEIIBHBIN; ONPEAEICHNS IIOHATUN HETIOIHbIE, TOMYIICHbI
HE3HAUMTENbHbIC HAPYIICHNS MTOCIIEI0BATEIbHOCTH U3JI0KEHNUS, HEOObIINE HETOYHOCTH MTPH
UCIIOJIb30BAaHUU HAayYHBIX TEPMUHOB MUJIM B BBIBOJAX M OOOOLICHHUSAX.

OrneHka «yJI0BJIETBOPUTEIBHOY BBICTABIISCTCS 00YJAIOLIEMYCsl, €CIIM YCBOSHO OCHOBHOE
coJiepKaHue yd4eOHOro MaTepHaa, HO U3JI0KEHO ()parMEeHTapHO, HE BCEr/1a MOCJIE0BATENILHO;
OIpeeNICHNUs IOHITUI HEAOCTATOYHO YETKHUE; HE UCII0JIb30BAHBI B KAUECTBE JJOKA3aTENbCTBA
BBIBOIbI M 0000IIEHNS U IOMYILEHbl OIIMOKHY U HETOUHOCTH B MCIIOJIb30BaHUN HAY4YHOM
TEPMHHOJIOTHH, OIIPEIEICHUN TTOHSITHH.

OrneHka «HEey10BIETBOPUTEILHOY» BBICTABIISIETCA, €CIIM OCHOBHOE COJEpkKAHUE y4eOHOTro
MartepHaia He pacKphITO; JOMYIICHbI IPyOble OIMOKU B ONPEACICHUN OHATHH, IpH
MCII0JIb30BaHUU TEPMUHOJIOTUH, 3aTPYAHECHUS B U3JI0KCHNUHN JOKJIAJa.

[MPUJIOXEHME 111
IIpaBuia noAroTOBKU My0JIMYHOI0 BBICTYIJICHHS.

1. Cienure 3a pe4bio M roJI0COM.

['maBHBIMU IPUYKMHAMH [TPOBAJIA MYOJIUYHOTO BBICTYIUICHUS CIyXKaT HEBHATHAS, CKy4YHas,
HeyOeIuTenbHasl, CIIUIIIKOM ObICTpast (MJIM CIIUIIKOM MEJICHHAs) peUb, a TAK)KE HEYMCHHE
opaTopa ACPXKATHCA HA CIICHC TAK, t-ITO6I>I €I'0O BHUMATCJIBHO CJOYIIAJIN.

Opatop A0JKEeH TPOU3HOCUTH PeUb C TPHUITOTHATON TOJI0BOM, TPOMKUM U OTYETIIMBBIM TOJIOCOM,
t-ITO6I>I €0 MOTJIM CJIBIIIATH B MOCJIICAHUX p;{z[ax. OKOH‘IaHI/IH CJIOB JOJIKHBI 3Byanb, a MG)K,Z[y
MIPEIVIOKEHUSIMU HE JTOJDKHO OBITh HE JUIMHHBIX 3ajiepkek. He menaiite mays co 3ByKoMm ‘a’.
TCMH petm, Ka4yeCTBO I'oJioca U AbIXaHUC Hy)KHO ,Z[Gp)KaTB mona KOHTpOJ'IeM.

DHeprus U SYHTY3Ua3M JIOJDKHBI IEMOHCTPHPOBATHCS COOTBETCTBYIOIIMMHU JIBHKCHUSIMHU T10
CIICHE WJIU MECTY, OTBEJCHHOMY opaTopy. Eciu NBMKEHMI CIUIIIKOM MHOTO, 3TO OyneT
paszapaxath aynutopuio. Hao60poT, HeMOABMKHOE CTOSIHUE YCBHITUT CIYIIATeNIeH.

2. CnpaBbTech ¢ BOJTHEHUEM.
becrnokoitHOCTh U HEPBO3HOCTH NIPUBOJAT K HEYCTOMUMBOMY TOJIOCY U 3auKaHUI0. HepBo3HOCTH
TaKXe MPOsBIIeTC GU3NUECKH, HEPBHUYAIOLIMNA OPaToOp MOXKET TPSCTUCH, CYTYJIUThCS U
CKpEIMBATh PYKH. Y CHOKOUTH HEPBBI MOKHO, 3apaHee MOArOTOBUB U U3yYUB MaTepuall
BBICTYIIJIEHUS. [ TaBHOE NMPaBUIIO MTPEOI0JIEHUS BOJHEHUS — IIPAKTUKA, IPAKTHKA U eIle pa3
IIPAKTHKA.
Opatop 10JKEeH ObITh SKCIIEPTOM B CBOEH O0JIACTH U B TO )K€ BPEMsS TOBOPUTH HA OJHOM SI3BIKE C
aynutopueil. OH TakKe J0JKEH PELIUTh 3apaHee, KAKOBa INIaBHAs LENb €r0 BBICTYIUIEHUS — €MY
HY)KHO pa3Blieyb ayIUTOPHIO, HAYUYUTh YeMY-TN00, YOSIUTh B YEM-TO — U 33/1aTh ce0e BOMPOC,
UMEET JI1 OH HEOOX0IMMYIO KOMIIETEHIIMIO B IIpeaMeTe BeIcTymieHua? byner nmu ayauropus
BOCIIPMMMYMBA K €r0 CJIOBaM.. .7
3. CniiaHupyiiTe BBICTYIJICHHE
o CornacHo mIaHy NyoJUYHOrO BHICTYIICHUsI pa30elTe peub Ha Hayajo, CEpeiuHy U
KOHI[OBKY.
e Pacckaxure, 0 uem OyJeT Ballle BHICTYIUICHHE, YTO 0XKUJAET CIyLIaTeseH,
3aMHTEPECYNTE U MOJIYYUTE UX JTIOBEPHUE.
e 3aocTpuTe BHUMaHHE HA OCHOBHBIX MOMEHTAX, IPUBOANUTE MPUMEPHI U (PAKTHI, KOTOPbIE
MOJATBEP>KJIAI0T BalIK CJI0BA, MOOUIPSNTE BOIPOCH! U TUCKYCCHIO.




[T10x0e OKOHUaHME MOKET OKa3aThCs TyOMTEIbHOM 171 BRICTYIUIeHHs. [locTapaiiTech 10 KOHIIA

yIep>KUBaTh BHUMaHHE ayIMTOPUU, CYMMUPYHTE CKa3aHHOE, YTOOBI CIYLIATENH JIydIle YCBOMIH

KITIOUYEBYIO HH(POPMAIIUIO, HCTIONB3yHTe (PaKThl, KOTOPHIE JIETKO 3alIOMHUTh, CKAKUTE

ayIUTOPHUH, YTO UM JEJIaTh JajbllIe, U IJI€ BaC HANTH, €CIIN Y HUX MOSBSITCS BOIPOCHI.

4. Ynpasasiite aynuropuei

OdeHb BaKHO YCTAaHOBUTH CBA3b ¢ ayauTopueid. O0bsIcHUTE, TOYEMY BbI 3/1€Ch, KPATKO

U3IIOKUTE, O YeM BbI COOMPAETECh TOBOPUTH, KAKOBBI BAIIH IIENIU U 33]a4H.

BuaumarenbHo ciienute 3a ayaguropuei. [loctapaiitech CHOBa BOBJIEYb TEX, KOMY CKYy4HO. B TO

e BpeMs He JKJIUTE TTOCTOSTHHOW TOJIOKUTETHHON peaKIiK Ha Ballle BRICTYIIIICHUE; O0JIbIIe

3a00ThTECh 00 001IeM 3 dekTe BrICTyIUICHHS. McTonb3yiiTe cCBOU JTUYHBIC Ka4eCTBa,

YTOOBI 04apOBaTh AYAUTOPHIO.

BepHbiit crioco0 BOBJIEYb ayJUTOPUIO — 3TO TOBOPHUTH O TIPEAMETE BBICTYIUICHUS C DHEPTHEH,

HHTY3Ma3MOM U Ja)K€ CTPacThl0. MHOrMe Hccaen0BaHus OKa3bIBAOT, UTO HHTEPEC K OpaTOpy

BO3pACTaeT, KOI/1a OH YMOLIMOHAJILHO M C YBJICYEHUEM PACCKA3BIBAET O CBOEH TEME.

Takoke ciaeayer NpUHATh BO BHUMAaHHUE pa3iMuvs B YCBOEHUU MaTepuaia ayauropueit. Jlroau

M0-pa3HOMY BOCIIPMHUMAIOT U U3y4aroT uHpopmanuio. OgHH J00AT CIyIaTh, IPyrue

MPEMOYUTAIOT TpadUKy U PUCYHKH, HEKOTOPBIC MPEANOYUTAIOT UMETh BECh MaTepUAI MO/

pykoit u nenatb 3ameTku. CtapaiTech 1MojaBaTh MaTepuai B pa3IMUHbIX popMax
[MPUJIOKXKEHHUE IV

PexoMeHgauuu U KpUTEpPUH OLEHMBAHUS MO NOATOTOBKE CJANHI-TIPe3eHTAlUM.
Tpebosanus k oghopmrenuio:

e Hanuuue TUTYNIBHOTO JIUCTA.

e Jlnsa Hagmucel W 3aroJIOBKOB CJIEYET YIOTPEOIATh YeTKUM KPYIHBIN MpUdT.

e  OrpaHuyuTh UCMOIB30BAHUE MMPOCTO TEKCTA.

o Texkcr nerko ynurTaem.

o 3anuBka ¢oHa, OYKB, TUHUHN MPEAMOYTHTEIHHA CIIOKOHHOTO 11BETa, HE BHI3BIBAIOIIAS

pa3paxxeHue U yTOMJIEHUE TJ1a3.

o He neperpyxaiite cnaia.

e EnuHbBIN CTHIH OPOPMIICHHUS BCEX CIIANIOB.

o CooTBeTCTBUE IM3aiiHa claiila COAEPIKAHUIO.

e Coueraercs GoH, TEKCT U TpadUKH.

o IlpeamodruTensHO MPEACTABIATH HHPOPMAIIH KPATKO, B BUIE CXEM, TE3HCOB,

e KapT, AMAarpaMM M T.J., B €IMHOM CTHUJIE, MaclITa0ax U I[BETOBOI ramme.

o Ilenecoobpa3no ucrnonb3oBaHue 3(h(HEeKTOB AHUMAIIHH.

e 3BYKOBOE COINPOBOXKJECHUE CIANI0B (€CITM UMEETCs) HE TOHKHO HOCUTh PE3KHH,

OTBJICKAIOILNM, pa3IpakarolIuil XapakTep.

e Pa3zmep mpudra n1omkeH cooTBETCTBOBATh BAXKHOCTH MH(POPMALIIH.
Tpebosanus k codeparcanuio:

e CooTBeTcTBHE 3asIBJIEHHOI TEME U LIETSIM.

e Hanuuue noruyeckoi CBsI3U MEXIy pacCMaTPUBAEMbIMU SIBIICHUSAMH M MOKA3aTEISIMU.

e IIpencraBnenue nHpopMauu B BUAEC KapTOCXeM, TaOIUII, TPaQUKOB U JUATPAMM.

e OrcyrcTBHE reorpaduuecKkux, rpaMMaTHYECKUX U CTUITHCTUYECKUX OMIHOOK.

e [IpaBMIBLHOCTH HUCTIOJIB3YEMON TEPMUHOJIOTHH.

o  ®DopMynHpOBKa BBIBOJA 110 pE3yJabTaTaM MPOBEIECHHON PaOOTHI.

e Ha nocnegnem crnaiine 00s3aTeNnbHO T0JKEH MPUCYTCTBOBAThH MEPEUYECHb
UCTIOJIb3yEeMOH JINTEPATypHhl, BEO-CANUTHI.




