MunucrepcTBo obpa3oBanus U Hayku Pecnyonuku bamkoprocran
['ocymapcTBeHHOE Or0KETHOE TIPO(hecCHOHATBEHOE 00pa30BaTEIbLHOE YUPEIKICHHUE
OKTs0pbCKUIT MHOTONPO(PUITBHBIN MPO()ECCHOHANBHBIA KOJUIEIK

YTBepKIaeHO PaccmoTtpeno
Ha 3acefanuu MC Ha 3acenanuu [1LK npodeccronansHoOro nukia
IIpotokomn Nel ot 30.08.2024 IIporokoxn Nel or 30.08.2024

INpencegarens [TLE. /-{ [ Asaena

METOJUYECKUE PEKOMEH/IAIIAN
10 OBECITEYEHUIO BHEYPOYHOI CAMOCTOSITEJIbLHOM PABOTBI

10 YYEBHOW JUCLIUIIJIMHE
C11.05 OCHOBBI BEPEXKJIMBOI'O [TPOM3BOJICTBA

OCHOBHOM I[TPO®ECCHUOHAJILHOM OBPA30OBATEJILHOU
[IPOT'PAMMBI ITOJATOTOBKHU CITELIUAJIMCTOB CPEJHEIO 3BEHA 110
CIELMAJIBHOCTU CPEJHEI'O [TIPO®ECCUOHAJIBHOI'O OBPA3OBAHMU S

46.02.01 «JIOKYMEHTALIMOHHOE OBECIIEYHEHME YIIPABJIEHUS 1
APXVMBOBEJIEHUE»

Pazpaborana npenonagarens: /= H.B.CHucapeHko

2024



IMosicHuTeIbHAN 3aNIHCKA
Camocrositenbass pabora oOygatomuxcs (CPO) mo mucrmmuimaam  OCHOBBI - O€peXKIIMBOTO
MPOU3BOJACTBA ABAAETCA OAHUM W3 BUAOB y4ebHON pPaboTbl, BKAOYAIOWMM aKTUBHble GOpPMbl U
metoabl 0byyeHuAa. CMP moXeT bbITb KaK ayAMTOPHOM, TO eCTb BbINOJIHAEMON B XOAe ayAUTOPHbIX
3aHATWI NO PacnMCaHUIo, TaK U BHEAYAUTOPHOMN.

OcHoBHBIMHM mpuHIMIaMu opranmzanui  CPO  sSBISIOTCSA: CHUCTEMaTUYHOCTh, HENPEPHIBHOCTD,
COTPYJHUYECTBO TpenojaBaTelis W oOydvaromierocs, auddQepeHnuanus Mo CTEICHH CI0KHOCTH Ha
Ka)KZIOM 3Talle OCBOCHHS MTPOTPaMMBbI JUCIUTUITHHBI.

enmpto caMOCTOSTENBHONH pabOTHI OOYYAIOIMIUXCSl SIBIISETCS OCBOCHHE OOMMX  KOMIICTCHITHM,
MPHOOPETCHUE W CUCTEMATH3allusl HOBBIX 3HaHmii, ymeHuid. CPO HampaBieHa Ha peleHue CIeAYIOUTNX
3amad:

- yroyOJieHre U paclIupeHne TEOPETHIECKUX 3HAHUH;

- (¢opMUpOBaHHE YMEHUH HCIOJIL30BAaTh HOPMATHBHYIO, MPABOBYIO, CIPABOYHYIO OKYMCHTAIMIO W
CICIUATLHYIO JTUTEPaTypy;

- pa3BUTHE TIO3HABATEIBHBIX CIOCOOHOCTEH W aKTMBHOCTH OOYYAIOIIMXCS: TBOPYECKOW HHHUIIMATHBBI,
CaMOCTOSTETbHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAHHOCTH,

- (¢opMHpOBaHHE  CaMOCTOSTCIILHOCTH  MBINUICHUS,  CHOCOOHOCTE K  CaMOpa3BHTHIO,
CaMOCOBEPIIEHCTBOBAHHUIO, CAMOPEATH3AIIHH;

- pa3BUTHE UCCIEAOBATENILCKUX YMEHHI;

- opmupoBanre MOTPEOHOCTH B HEMPEPHIBHOM 00pa30BaHUY.

AynuropHas camocTosTenbHas padbota odydaronuxces (ACPO)  BwImOTHAETCS HA YICOHBIX 3aHSITHIX
MOJT HEMOCPEACTBEHHBIM PYKOBOACTBOM IIpemoaaBareist M 1o ero 3agannio. OO0beM BpeMEHH Ha
ayJIMTOPHYIO CaMOCTOSITEIILHYIO pa0oTy OOyYaroIMxcs BKIIOYACTCA B OOIUI 00beM BPEMEHH Ha WX
ayJIMTOPHYIO PabOTy U PETJIaMEHTUPYETCS PACIICAHUEM 3aHITHH.

BreaymutopHas camoctosTenpHas padora obydaronuxcs (BCPO) — mranupyemas yueOHasi, HaydHO-
uccienoBarenbekas pabota oOydaromuxcs, BEIIONHAEMas BO BHEAYTUTOPHOE BpeMs 10 3aJaHHIO0 U TIPU
METOJIUYECKOM PYKOBOJICTBE TperojaaBatens, HO 0e3 ero HemocpeAcTBeHHOro ydvactus. BCPO
pacrrcaHyeM 3aHATHIA HE perfiaMeHTHPYEeTCS.

s opraam3aruu BCPO HE00X0IUMEI CIICTYIOIIHE YCIIOBHUS:

- HaJTM4ue ¥ JOCTYITHOCTh HE0OXOIUMOT0 yU4eOHO-METOIMIECKOTO U CIIPABOYHOTO MaTepHaa;
- CHCTEMa PETYJISIPHOTO KOHTPOJIS KAYeCTBA BEITIOJHEHHON CaMOCTOSTEILHOM PabOTHI;

- KOHCYJBTaIlMOHHAs TTOMOIIIb;

- pa3bsicHeHHe 00yJaromMMest Lienei, 3a1a4d u gopm opranusarmu BCPO.

3amanus Ha BCPO BeigaroTcst npenonaBatenieM. [Ipu 3ToM B 00S3aTENIEHOM TOPSAKE MPOBOIUTCS
WHCTPYKTaX IO WX BBIMOJIHEHHWIO, BKIIOYAIOIINN HM3JI0KEHUE eI 3aJaHus, ero COJAEpKaHUs, CPOKOB
BEITIOJTHCHHUS, OPUEHTUPOBOYHOTO 00BeMa pabOTHI, OCHOBHBIX TPEOOBAHHMM K pe3yibTaTaM padoTHl M K
OTYETY 10 HUM, CBEJCHHUS O BO3MOXHBIX OINMOKAaX M KPUTCPHUSIX OICHKU BBHITIOTHEHUS PaOOTHI.
WHCcTpyKTaXX MPOBOAWTCS TperofaBaTeieM 3a CYeT BPEMEHH, OTBEIEHHOI0 Ha ayJUTOPHOE H3Y4YCHHE
muctuioinHel. B xome BemomHeHus BCPO oOygaronuecss MOTYT o0paimaThes K BRIIABIIEMY 3ajaHUC
MIPETIOIABATEIIO 33 KOHCYJIbTAI[UCH.

BCPO mo ycMOTpeHHIO TpemnojaBaTelisi MOKET BBIMTOIHATHCS OOYYAIOIIUMUCS WHAMBHIYATHHO WA
KOJUICKTUBHO (TBOPYECKUMHU TPYIIITAMH).

Kontpons pesynsraroB BCPO ocymecTBisieTcss B yachl KOHCYJIbTallMid M ayAUTOPHOH pabotbl. OH
MOJKET MPOXOJUTh B MUCHMEHHOM, YCTHOW MM CMEIIAaHHON (popMe C MPENICTABICHUEM O0YYarOIIUMUCS
OTYETOB, IPOJAYKTOB CBOEH TBOPUECKOM JIEATENHHOCTH HITH IyTEM JIEMOHCTPAIINY CBOUX YMEHHM.

Konkperaeimu dhopmamu BCPO MoryT OBITE:

- MpopabOTKa KOHCIIEKTOB 3aHATHIA;

-COCTaBIICHUE KPATHOTO OTIOPHOTO KOHCIICKTA;

- IOATOTOBKA K JIEKIUSIM, CEMUHAPCKUM 3aHSATHSIM;

- M3Y4YCHHE U KOHCIIEKTUPOBAaHUE XPECTOMATUI U COOPHUKOB JIOKYMEHTOB;

- HaIlTMCaHUE TEMATHUYECKUX JIOKJIAO0B, pedepaToB, 3cce Ha MPOOIEMHEIC TEMBI,



- ydacTue 00yJaroImuXcsi B COCTaBIEHNH TECTOB;
- COCTaBIIEHUE KPOCCBOPAOB;
- COCTaBJICHHE TUIaHA TEKCTA;
- COCTaBJICHUE BOIIPOCOB;
- pabota ¢ UHTepHET-UCTOYHUKAMH H JIP.
B xagectBe koHTpOst BCPO MOTYT HCITOJIB30BATRCS CIIEIYIONTHE (POPMET:
- MHIMBUAYaJbHBIE Oecebl M KOHCYJIBTAlUU C MPENnoaBaTesieM;
- MpoBepKa pedepaToB U MICEMEHHBIX TEKCTOB JIOKJIA/I0B;
-TeCTUPOBAHUE;
-IPOMEKYTOUHBIE 3a4ETHI;
-TIPOBEACHUE IPYMIIOBBIX THCEMEHHBIX KOHTPOJIBHBIX Pa0OT ¢ UX MPOBEPKOH;
- MPOBEpKa KOHCTIEKTOB MPAKTHYECKUX 3aHATUH, HCTOUHUKOB;
-CaMOOTYETHI U JIp.
IMamsTKa NpenofgaBaTesIIo
10 OPraHU3aINH CAMOCTOSITEIbHOI PadoThI CTY/IEHTOB
1. CaMocTOSITENTEHYIO padOTy HEOOXOIUMO OPTaHHU30BEIBATH BO BCEX 3BEHBSIX YIEOHOTO IIpoIiecca, B TOM
YHCTIe U B TIPOLEcCe YCBOCHHSI HOBOTO MaTepHara.
2. CryneHTOB HEOOXOAMMO CTaBUTh B AaKTUBHYIO TMO3WIHIO, JelaTh WX HENOCPEICTBEHHBIMU
yYacTHHUKaMH MpoIiecca TO3HaHUSI.
3. OpraHuzanusi caMOCTOATENbHOW PadOTHI JOJDKHA CIIOCOOCTBOBATH PAa3BUTHIO MOTHBALWHU YYECHUS
CTYZACHTOB.
4. CamocrosATenbHass paboTra JO/DKHA HOCUTH  IICJICHAIIPABJICHHBIH  XapakTep, OBITh YETKO
c(hopMynHpOBaHHOI.
5. CogmepkaHhe CaMOCTOSITENbHONW pabOTHl JOKHO oOecreunBaTh MHONHBIA M TIYOOKHUH KOMILIEKC
3aJ]JaHUN CTYJIEHTaM.
6. B xome caMoCTOSTENIbHON pabOThl HEOOXOMUMO OOECIEYHTh COYCTAHHE PENPOAYKTUBHOW W
NPOIYKTUBHOW y4eOHOH IeATeTbHOCTH CTYACHTOB.
7. Ilpu opraHu3anyy CaMOCTOATENBHOW PaldOTHI HEOOXOAMMO MPEIYCMOTPETh aACKBAaTHYIO OOpaTHYIO
CBSI3b, T.€. IPABHIBFHO OPTaHU30BATh CHCTEMY KOHTPOJIS.

MeTtoanveckne peKOMeH/IAUH 110 KOHCTIEKTHPOBAHHUIO

KoncnekT (ot yat 0630p) SBIsIETCA MUCHMEHHBIM TEKCTOM, B KOTOPOM KPaTHO U TOCJENOBATEIHHO
M3JI0KEHO CONEp’KaHue OCHOBHOTO MCTOYHHMKA MH(popMaimu. KoHcrekTnpoBaTh — 3HAYUT MPUBOIUTH K
HEKOEeMY TOPSIIKY CBEICHUS, MOYEPIHYTHIE U3 OpurnHana. B ocHOBe mpoliecca JeKUT CUCTEMaTH3aLus
MPOYUTAHHOTO WJIH YCIIBIIIAHHOTO.
TexHuka cocTaB/ieHHs] KOHCIIEKTA
npu padoTe ¢ KHUTAMHU H Y4eOHBIMH NOCOOMSIMM:
- TpenBapuUTENbHO MPOCMOTPUTE MaTepuai. Tak Bbl CyMeeTe BBIIBUTH OCOOCHHOCTH TEKCTa, €ro
XapakTep, MOHITH CI0XKEH JIM OH, COJIEPXKUT JTM HE3HAKOMBIE BaM TEPMHUHBI.
- CHOBa MPOYTUTE TEKCT W TIIATEIFHO MpoaHaNu3upylTe ero. Takas paboTa ¢ MaTepuagoM JAacT BaM
BO3MOXXHOCTb OTIENUTH TJIABHOE OT BTOPOCTENECHHOTO, Pa3leiuTh HMH(POpMAIMIO HA COCTABISIOIINE
YaCTH, PACIIONIOKUTH €€ B HY)KHOM TIOPSIZIKE.
- 0003HaYBTE OCHOBHBIE MBICITH TEKCTa, OHU HAa3BIBAIOTCA Te3ncaMu. X MOKHO 3amHCHIBAaTh KaK YTOIHO
- uuTaTaMu (B ciydae eciid Hy>KHO TepelaTh aBTOPCKYIO MBICIE), MO0 CBOUM COOCTBEHHBIM CIIOCOOOM.
MPH KOHCTIEKTHPOBAHUY JeKIHIA:
- He HaYMHAWTe 3allMChIBATh MaTepHall C MEPBBIX CIOB MPEMOoJaBaTeNs, CHadaia BhICIyIIaiTe ero MbBICIh
JI0 KOHIIA ¥ TIOCTapaiTech MOHATH €e.
- IPUCTYMAalTe K 3alUCh B TOT MOMEHT, KOTJa PEroAaBaTeNlb 3aKaHYNBACT M3JI0KEHHE OAHOW MBICITH U
HA4YMHAET €€ KOMMEHTHPOBATb.
- B KOHCIIEKTE 0053aTEeNbHO BBHIACIISAIOTCS OTAEIbHBIE YacTH. HeoOxoauMo pasrpaHHMYMBATH 3ar0JOBKH,
MOJ3ar0JIOBKH, BBIBOJBI, 000COONATH OAHY TeMmy OT JApyroil. BrelgeneHume MOXHO —JenaTh
MOMYepKUBAHWEM, JPYTMM I[BETOM (HE CJeIyeT TpeBpamars TEeKCT B TNeCTphle KapTHHKH).
PexoMenayeTcst nenate OTCTYIBI AJisi 0003HaYeHHsT ab3arleB W MyHKTOB IJIaHa, TPOOeTbHBIE CTPOKH IS
OTIeNICHUs OJHON MBICTH OT APYTOi, HyMEpaIHIo.
- cO3/laBaiiTe Ballld 3allliCH C HCIOJBb30BAaHHEM NPUHATHIX YCIOBHBIX 0OO3HaueHWH. KoHcmekTupys,
00s13aTeIHPHO  YIOTPEOIISIiTe pa3sHOOOpa3Hble 3HAKW (WX HA3BIBAIOT CUTHAIBHBIMH). DTO MOTYT OBITH
yKa3aTeJH U HaIllPaBJSIOIIUE CTPENKH, BOCKIHLATEIbHbBIC U BOMPOCUTEIBHBIC 3HAKH.



- He 3a0bIBaiiTe 00 a00peBMaTypax (COKpaIIeHHBIX CI0BaX), 3HAKAX PaBCHCTBA M HEPABCHCTBA, OOJIBIIE
MEHBIIIE.
- OOnBIIyIO TONB3Y JUIS CO3MAaHUS TPABWIBHOTO KOHCIIEKTa JAlOT COKpamieHus. Jlydine Bcero
pa3zpaboTath COOCTBEHHYIO CHUCTEMY COKpaIlleHWl W 0003HauaTh MMU BO BCEX 3alMCAX OIHH U TC XKE
cJIoBa.
- Hy’)KHO M30€eraTh CJIOXKHBIX U JITWHHBIX PacCyKIECHUI.
- TIpH KOHCIICKTHPOBAHHWU JIydlIe TOJh30BaThCsl MOBECTBOBATEILHBIME NPEIOKCHUSIMHU, W30erath
CaMOCTOSITETTFHBIX BOIIPOCOB. BOTPOCH yMECTHBI Ha MOJIAX KOHCIIEKTA.
- He crapaiiTech 3aUKCHPOBATH MaTepHall JOCIOBHO, IIPH 3TOM YaCTO TePSETCS IIIaBHAS MbBICIb, K TOMY
JKe TaKyl 3aluch TPYAHO BecTH. OTOpachiBaiiTe BTOPOCTENICHHBIE CIIOBA, 0€3 KOTOPHIX IJIaBHASI MEICIb
HE TEePSCTCSL.

MeToauyecKkue peKOMEHAAINH 10 COCTABJIEHMIO MJIaHA TEKCTA
- POYUTANTE TEKCT IEITUKOM.
- pa3menuTe TEKCT Ha CMBICIOBBIC YacTH. Havyanmo u KoHel 0TMEThTE KapaHIallioM.
- TIPOYHTANTE MTEPBYIO YaCTh, BEIACINTE TTIaBHOE. [lomOepuTe Kk Hel 3aroJIoBOK.
- TakuM 00pa3zoM mopadoTaiTe HaJ IPYTUMHU TACTSIMH.
- 3AMMIIUTE 3ar0JIOBKU K KaxI0H JyacTu (TUtaH).
- IPOBEpHTE celdsl: OTpakaeT JIM 3ar0JOBOK TJIaBHOE B YAaCTH TEKCTa, HE IMOBTOPSIOTCS JIM 3ar0jIOBKH, HE
MIPOMYIIEHO JI YTO-TO Ba)KHOE.

MeTtoan4yeckne peKOMeHAANMH M0 COCTABJIEHUIO BOIIPOCOB
- BOTIPOC JOJDKEH OBITh COCTaBJECH B BHJE BOIMPOCA, T.€. HAUMHATHCS C TAKUX CIIOB, KaK «UTO», «KOTHA»,
«T7AEY», «CKOJIBKOY», WIIU C pa3 «B KAKUX CIydasx», «B KAKOM MECTE», « C KEM» U 3aKaHUYUBATHCSH 3HAKOM
BOTIpOCA.
- BOIIPOC JIOJDKEH OBITH KOPPEKTHBIM.
- BOIIPOC JIOJDKEH OBITH YETKUM, TOHATHIM.

MeToau4yeckue peKOMEHAANMT M0 HANTHCAHUIO CCe

Occe ¢ (QpaHIly3CKOro — IMOIBITKA, Ipo0a, OYepPK, OT JATHMHCKOIO - B3BEIIMBAaHHE. DTO IPO3andecKOe
COYMHEHHE — pacCyXJICHHUE HEOONBIIOro o0beMa co CBOOOAHOIN KoMmmo3surmel. JKaHp KpPUTUKH W
MyONMHUIIUCTUKY, CBOOOJTHAS TPAKTOBKA KakOH-TMO0 mpoOieMbl. Dcce BBIpaKaeT WHAHBHIYAIbHBIC
BIIEYATIICHUSI U COOOPaKEHHS MO0 KOHKPETHOMY IIOBOJY WJIM BOIPOCY M 3aBEJOMO HE NPETeHAyeT Ha
OTIPEACTISIONIYIO0 MIIM CUEPITBIBAIONIYIO0 TPAKTOBKY mpeamMera. Kak mpaBuiio, 3cce mpeanojiaraeT HOBOE,
CyOBEKTUBHO OKpAIICHHOE CJIOBO O YEM-TUOO0 U MOXET UMeTh (UWIOCO(CKHA, HCTOPUKO-
ourorpaduIeCKHit, ITyOJTUITUCTUICCKHUH, JIUTEePATyPHO-KPUTHUECKHA, Hay4YHO-TIOMYJISIPHBIH,
OCIUTeTPUCTHYECKHUI XapakTep. Jcce 00ydJaromerocst - 3TO CaMOCTOSITeNIbHAs MHUChbMEHHas paboTa Ha
TeMy, IPEUIOKCHHYIO TIPENO/IaBaTeNIeM (TeMa MOXKET OBITh MPEJI0KEeHa 00yJAIOITIMCSI, HO 00s13aTEIILHO
JIOJbKHAa OBITH cOTJlacoBaHa C mperojaaBareneM). llemb 3cce COCTOMT B pa3BUTHUH  HAaBBIKOB
CaMOCTOSITETTFHOTO TBOPYECKOTO MBIIIJICHNS ¥ MICHMEHHOTO M3JIOKEHUSI COOCTBEHHBIX MbIciei. [Incars
3CCE YPE3BBIYAWHO TIOJIE3HO, IOCKOJIBKY JTO TO3BOJSIET aBTOPY HAYYUThCS YETKO M TPaMOTHO
(hopMyIIMpOBaTh MBICIH, CTPYKTYPHUPOBaTh COOTBETCTBYIOIIMMH NpPHUMEPaMH, apTyMEHTHPOBATh CBOU
BBIBOJIBI, OBIAJETh HAYYHBIM CTWJIEM pEYd. OJcce JODKHO COJNEpKaTh: UYETKOE W3JIOKEHHE CYTH
MOCTABJICHHON MPOOJIEMBI, BKJIIOYaTh CAMOCTOATENHHO IIPOBENCHHBIN aHaIW3 JTOH MPOOIEMBI C
UCTIOJb30BaHUEM KOHIICTIIIUN aHATUTHYECKOTO WHCTPYMEHTApHsi, pPacCMaTpUBaeMOro B paMKax
JTUCIUTLTAHBI, BBIBOBI, 0000IIAIONIIE aBTOPCKYIO TIO3UIIMIO MO MTOCTABICHHOHN Ipo0ieme.

MeToauyeckue peKOMEHIAINH 10 COCTABJIEHHIO KPOCCBOPAA
KpoccBopa — urpa, cocrosinas B pa3rajblBaHUU CIIOB IO ONPE/ICIICHUSM.
- JJISL TOTO, YTOOBI NPUCTYIHUTH K COCTABICHHIO KPOCCBOPA HEOOXOAMMO OINPEIESIUTHCS CO CIHCKOM
CJIOB: BHIMHCATh W3 Maparpada ydeOHMKa BCE WMEHA CYIISCTBUTEIbHBIC, B TOM YHCIE W JUYHBIC B
UMCHUTEILHOM TA/ICKE B SIUHCTBEHHOM YHUCIIC.
- CITIOBO (OTBET) HMEET TEKCTOBOE OTIPEICIICHHE
- NS COCTaBIICHHS CETKHM KPOCCBOpJA HAa TETPagHOM JIHCTe OyMarn B KJICTKY HauyWMHAWTE IHCATh
OTOOpaHHBIE CJIOBA TaK, YTOOBI HEKOTOpPhIC OYKBBI B HHX Tepecekannch. CeTka MOMKHA ObITH CBS3HOM,
0e3 HM30JMpOBaHHBIX ydyacTKoB. Kiaccuueckash ceTka KPOCCBOpAAa COCTOHWT W3 CJIOB, HANMCAHHBIX II0
BEpPTUKAIHN (CBEPXY BHU3) M TOPU3OHTAIH (CJIEBA HAIIPABO).



- KaXJIOMy CJOBY B KpOCCBOpJE IpucBoiliTe cBoii Homep. Ilpu >TOM HOMEpa paccTaBIsAIOTCA
nocienoBaTebHO. ClI0Ba HE TOJDKHBI TyOIUPOBATHCS.

MeTtoau4yeckne peKOMeHAAMH 110 COCTABJIeHUIO pedepaTa

Pedeparom obyqaromerocs I'BIIOY OMIIK crnemyeT cuntaTh KpaTKoe U3JI0KEHHUE B MIMCHEMEHHOM BH/IE
COZIEpKaHus U Pe3yabTaTOB WHANBHUIYAIFHOW Y4eOHO-HUCCIIE0BATENHCKON EATeNFHOCTH. B oTiinume ot
JIPYTHX, B TOM YHCII¢ MMChbMEHHBIX TBOPYECKHUX paldOT, BBIMOJIHSAEMBIX OoOydarommmcs, pedepar umeer
perIaMeHTUPOBAHHYIO CTPYKTYPY, CoJiepKaHue u ohopMIICHHE.

Tema pedepara MokeT OBITH IPEIJIOKEHA KakK IperojaBareieM, Tak u obydarommmMcsa. Bo BropoMm
ciydae TpeOyercs e€ coriacoBaHue ¢ pykoBoauTeneM. B mporecce paboTel Haj pedhepaToM J0mycKaeTcs
KOPPEKTUPOBKA BEIOPAHHOHN TEMBI.

Pedepar momxen ObITh CTPYKTYpHpOBaH (110 IJIaBaM, pasjeiam, nmaparpadam). Ero ciemyer cocTaBisiTh
u3 4 dacTeil: BBEJCHMS, OCHOBHOW YAacTH, 3aKJIFOUCHUS M CIHCKA JIUTEPaTyphl. B 3aBUCHMOCTH OT
CreIM(pUKK TIpeAMeTa M TEeMaTHKU pedepara K HEMYy MOTYT OBITh O(OPMIICHBI TMPUIOKCHUS,
colleprKamine JOKYMEHTHI, WJUTIOCTPAINN, TaOIHIIbI, CXEMBI U T.J.

OO6mmii 00beM BBEIEHHWS, OCHOBHOW YacTH M 3aKJIIOUYCHHS MOJDKEH cOoCTaBisiTh 10-15 cTpaHum
MAaIIMHOMKMCHOTO TeKCTa, BBeAcHHE — 10-20% 0T 00beMa Ha3BaHHEIX YacTel, 3akmoueHue — 10%.

Pedepar nomken ObITh HamuWcaH OT PYKH HJIM HaledaTaH Ha JIFOOOM MHOXKHTEIBLHOM armapare U
IpeJcTaBieH B cOporropoBanHoM Bue. OdopmiieHue pedepara MPOU3BOAUTCS B CICAYIOUIEM MOPSIKE:
TUTYJBHBIN JIUCT, OTJIABJICHUE, BBEJCHHUE, OCHOBHAS 4YacTh (pa30MTas HA TJaBbl U maparpadsl), CIIHCOK
JUTEpaTyphl, MPWIOKeHUs. Kaxkas 4acTh HAUMHACTCS C HOBOUM CTPaHMIIBL.

Kaxnas crpanniia Hymepyercs B cepeiHe HIDKHEH cTpoku. C4eT HyMepaluu BeIeTCsl ¢ TUTYJIBHOTO
JUCTA, HA KOTOPOM IUGPHI He MpocTaBisitoTes. CTpaHUIa JODKHA UMETh TMOJIS: CIIeBa- HE MEHee 3CM
(A7 MOIIMBKY M 3aMETOK), CIIpaBa — HE MEHee | CM. 3alHMCH BEIYTCS YeTKO M aKKypaTHO YSPHUIAMU
OJTHOTO IIBETA.

Tabmumpl, cxembl, 4epTekd, TpaduKd, WMEIONIHecS B TEKCTe, a TaK)K€ BO3MOXHBIC IMPIIIOKEHUS
HYMEPYIOTCS KaX/Ible B OTACIbHOCTH. OHU JTOJKHBI UMETh Ha3BaHHUE M CCHUIKY Ha MUCTOYHHUK JAaHHBIX, a
pHu HEOOXOAMMOCTH U yKa3aHUE Ha MacIITAOHbIC SIMHUIIBI.

B texcte He momyckaeTcsi COKpallleHne Ha3BaHWH, HANMEHOBAHMHN (32 MCKITIOUEHUEM OOIIEPHHATHIX
ab0peBuaTyp).

TuTynpHBIN TUCT OGOPMIIIOTCA Ha OCHOBE 00pa3ia.



Oo0pasen TUTYJIBHOTO JTHCTA
MuHucTepcTBO 00pa3oBaHus M Hayku PecyOnmku bamkopTocran

I'ocynapcTBeHHOE 010KETHOE MPOGECCHOHANBHOE 00Pa30BaTENILHOE YUPEKACHHE
OxTs0pbCcKHid MHOTONPO(UIBHBIN TPo(hecCHOHAaTBHBIN KOJIIeIK

PE®EPAT

IO MpEIMETY

Tema:

Oo6yuatomasics (vcs):D.1.0.
I'pynma Ne

PykoBomutens: ©.1.0.

r.OKTAOpBCKHIA
202 rox



MeTtoauueckne peKOMEHAANMHI P MOATOTOBKE K CEMUHAPCKUAM 3aHATHIM
Cemunap — ¢opma 3aHATHI, C TIOMOIIBIO KOTOPBHIX OOydYaromuecs M3y4aloT Ty WM WHYIO TEMY IO
nuctutInHe OCHOBBI OEPEKITMBOTO MPOM3BOACTBA
Ha cemuHapckux 3aHSTUSX MPUBETCTBYETCS aKTHBHOE y4acTHE B OOCYKICHHU KOHKPETHBIX CUTYaIlUi,
CIIOCOOHOCTh Ha OCHOBE TIIOJIYYCHHBIX 3HAaHWUM HaxoauTh HauOonee dS(Q(EKTHBHBIC peIICHUS
MOCTABIICHHBIX MPOOJEM, YMETh HaXOJWUTh TIOJE3HBIH JIOTIOJIHUTEIbHBIM  MaTepHan IO TeMaTHKe
CEMUHAPCKUX 3aHITHH.
- mpopaboTaiiTe MaTeprall KOHCIICKTOB.
- I3YYUTE OCHOBHYIO U JIOTIOJIHUTEIBHYIO JIMUTEPATYPY U3 MPEJCTABICHHOTO CITUCKA.
- OTBETHTE Ha BOMPOCHI IJIAHA CEMUHAPCKOTO 3aHSTHSI.
- BBITIOJTHUTE JIOMAIITHEE 33 jaHue.
- TIpH 3aTPyTHEHUAX CHOPMYIIUPYITE BOMPOCH H O0OPATHTECH K MPETIOIaBaTEIO.

MeToaunueckue PEKOMEHIAIMH MO MOATOTOBKE IPE3CHTAllUH

KomnbroTepHyto IIpe3eHTaluo, COIPOBOKIAIONIYIO BEICTYIUIEHUE JOKJIa(IMKa, YA00HEee BCEro
noAroToBUTh B mporpamme MS PowerPoint. [Ipe3enTanus kak TOKyMEHT peACTaBIsET cOOOH
MOCJIE0BATEIFHOCTh CMEHSIOUINX JIPYT APYTa CIAai/IOB - TO €CTh AIEKTPOHHBIX CTPAHUYEK, 3aHUMAIOLIHX
BECh 3KpaH MOHHUTOpA (6e3 MpUCyTCTBUS ITaHesel mporpaMmsl). Hallie Bcero AeMOHCTpalys Ipe3eHTaluH
poenupyeTcs: Ha OONBLIOM 3KpaHe, peske — pa3faeTcst COOpaBLIMMCS Kak Ie4aTHbINA MaTepuall.
KonuvecTBo ciaiiioB ajeKBaTHO COAEPKAHUIO M IPOJIOKUTENLHOCTH BBICTYIUICHHSI (HarpuMep, Ajs S-
MHUHYTHOT'O BBICTYIUICHHUS] PEKOMEHIYETCS HCIIOIb30BaTh He Oornee 10 crnaifnos).

Ha IepBOM cnafme 00s13aTEILHO MMpEACTABIACTCA TEMA BBICTYIIJICHUA U CBCACHUA 00 aBTOpax.
CJ'ICI[YIOH.[I/IC cnafmm MOXHO MOATOTOBUTD, UCTIOJIB3YyA ABC PA3JIMYHBIC CTPATCTUU UX TOATOTOBKU:

1 cTpaTerus: Ha clai bl BEBIHOCUTCS ONMOPHBINA KOHCTIEKT BBICTYIUICHHS U KJIFOUEBBIE CJIOBA C TEM, YTOOBI
MOJIL30BAThCS MU KaK IJIAHOM JIJISl BBICTYIDICHHS. B 3TOM citydae K ciiaiijaM MperbsBISIFOTCS
ciemyromue TpeOOBaHus:

* 00BEM TEKCTa Ha claiijie — He O0JbIIe 7 CTPOK;

* MapKHUPOBaHHBIM/HYyMEPOBAHHEIH CIIUCOK COACPKUT He OoJiee 7 DIIEMEHTOB;

* OTCYTCTBYIOT 3HAKH ITyHKTYAI[UH B KOHIIE CTPOK B MAPKUPOBAaHHBIX M HyMEPOBAHHBIX CIIHCKAX;

* 3HaYnMasi HTHQOpPMAIIHS BBIJICISETCS C TOMOIIBIO IIBETa, KerJisl, SP(EKTOB aHUMAIIHH.

Oco000 BHIMATEJIBHO HEOOXO0IUMO TIPOBEPUTH TEKCT Ha OTCYTCTBUE OMIMOOK U onedaTok. OCHOBHAS
ommOKa IMpu BEIOOPE TaHHOW CTPATETHH COCTOUT B TOM, YTO BBICTYTAIOITNE 3aMEHSIOT CBOIO pPedh
YTEeHHEM TEKCTa CO CIIalI0B.

2 cTparterus: Ha Clalsl moMeriaercs GpakTuyeckuii MaTepuan (Tadmuibl, rpaduku, hororpaduu u mp.),
KOTOPBIH SIBJISIETCS] YMECTHBIM U JIOCTATOYHBIM CPEACTBOM HATJISTHOCTH, TIOMOTAET B PACKPBITHH
CTEPXKHEBOU UJICH BHICTYIUICHUS. B 3TOM citydae k ciaiijam MpeabsaBIsSIOTCS CISYIOIIIe TpeOOBaHNUS:

* BBIOpaHHBIC CPEJICTBA BU3YyATH3AIMK HHGOPMAITUH (TaOIHUIIBI, CXEMBI, TPA(QUKH U T. JI.) COOTBETCTBYIOT
COJICPKAHUIO;

* MCII0JIB30BaHbI MILTIOCTPAIIMN XOPOIIET0 KauyecTBa (BRICOKOTO pa3pelleHus ), C YeTKUM N300pakeHUEeM
(kak paBIIIO, HUKTO M3 MPHUCYTCTBYIONIMX HE 3aMHTEPECOBAH BUNTHIBATHECSA B TEKCT Ha BAIIUX Claigax
Y BCMaTPUBAThCS B METIKUE WILTIOCTPALINH);

MaxkcuMaabHOE KOJIMYeCTBO rpaduiyeckoil nHpopMaliy Ha OZHOM ciaiine — 2 pucyHka ((pororpadumu,
CXEMBI  T.JI.) C TEKCTOBBIMA KOMMEHTapHsiMU (He OoJiee 2 CTpOK K Kaxaomy). Hanbonee BakHas
nH(OpMALS JOJDKHA PAcHoNaraTbes B IEHTPE SKpaHa.



OcHoBHas omuMOKa pH BHIOOPE JAHHON CTPATETHH — «COPEBHOBAHUE» CO CBOUM MILTIOCTPATHBHBIM
MaTepHasoB (ayTUTOPUU HE TPEIOCTABISCTCS JJOCTATOYHO BPEMEHH, YTOOBI BOCTIPUHSTH MaTEepHaN Ha
cnaiinax). OObIYHBIN craiif, 6e3 3pPeKTOB aHUMAIMK JOKEH IEMOHCTPUPOBATHCS HA IKpaHE HE MEHEe
10 - 15 cexyna. 3a MeHbIlIee BpeMs MPUCYTCTBYIOILIUE HE YCIIEET OCO3HATh CoiepKaHue cuaitna. Ecnu
KaKas-TO KapTHHKA MOSBUIIACH HA 5 CEKYHJI, @ IOTOM TYT )K€ CMEHWIIAch JAPYroi, TO ayJJUTOpus OyaeT
CYMTATh, YTO JOKJIAAUUK ee nmoarouser. O0parHoro (mo3uTHBHOIO) 3G deKTa MOKHO TOCTUTHYTh, €CIIH
JIOKJIATYHK MPOJTUCTHIBACT MHOXKECTBO CIIANJIOB CO CIOXHBIMHU TaOJIHMIIAMHU M TUarpaMMaMU, TOBOPS TIPH
9TOM «BOT TYT MpHUBEJICH Pa3HOTO POa BCIIOMOTATENBHBIA MaTEPUAIT, HO S €r0 X094y MPOMYCTHTh, YTOOBI
HE Meperpyartb BBICTYIUICHHE TOpoOHOCTIMIY. [IpaB/a, Takol npueM JieNaTh B Hadaie U B KOHIIS
MPE3CHTAIMN — PUCKOBAaHHO, ONITUMAIIBHBIN BAPUAHT — B CEPEIUHE BBICTYIUICHUS.

Ecnu Ha cnaiine npuBOAKTCS CI0XKHAS TUarpaMma, ee Heo0X0IMMO TIPEIBAPUTEH BBOHBIMH CIIOBAMU
(mammpumep, «Ha 3T0# quarpaMme MPUBOIUTCS TO-TO U TO-TO, 3€JICHBIM OTMEUECHBI TIOKA3aTeIu A, CHHIM
— nokazatenu by), ¢ Tem, 4TOOBI AaTh BpeMsl ayIUTOPUH Ha €€ pACCMOTPEHHUE, a TOIBKO 3aTeM
NPUCTYNATh K ee 00cyxneHnro. Kax il cnaiifi, B CpelHeM JIOJDKEH HaXOIUThCS Ha dKpaHe He MEHBIIE
40 — 60 cexynn (0e3 ydera BpeMEHHU Ha CIIYIaifHO BO3HHKIIIEE 0OCYKACHHE). B ¢BsI3U ¢ 2THM JTydIiie
HACTPOWTH MPE3CHTAIMIO HE Ha aBTOMAaTUYECKHIA TT0Ka3, a HA CMEHY CIAiIOB CaMUM JIOKJIATYUKOM.

Oco000 TIIaTeIbHO HEOOXOAUMO OTHECTUCH K O(DOPMIICHHIO Mpe3eHTauy. [ Bcex claiioB
NPE3EeHTALUH 110 BO3MOXXHOCTH HEOOXOAMMO HCIIONB30BaTh OJUH U TOT e 1a0JI0H 0(popMITeHUS, KETTb
— JI71s1 3arOJIOBKOB - HE MEHbIIE 24 MyHKTOB, 11 HHQOpMAaNuy - Aj1s nHpopMauuu He MeHee 18. B
IPE3EHTALUAX He IPUHATO CTAaBUTh [IEPEHOCH! B CJIOBaX.

[Tonymaiite, He OTBIIEKaNTE JIM BBl CAyLIaTelel cBOEH ke npe3eHTanuen? Spkue Kpacku, CI0KHbIE
L[BETHbIE IIOCTPOEHUS], U3TMIIHSAS aHUMALMs], BBIIPHITUBAOILUI TEKCT WM WILUTIOCTPALUs — HE caMoe
JydIIee JONOJIHeHNE K HaydHOMY JOKJIaay. Taxke HexKenaTelIbHbI 3BYKOBbIE 3()(EKTHI B X0/1€
JEMOHCTPALMH Mpe3eHTaluy. Haumyymmmu sBisifoTess KOHTpacTHbIE BeTa (oHa 1 TeKcTa (Oesblii ¢poH —
YepHBIN TEKCT; TEMHO-CUHHUH (POH — CBETIIO-KENTHIA TEKCT | T. [.). JIydille He cMerBaTh pa3HbIe THUITHI
mpu(TOB B OJTHOH Ipe3eHTannu. PexomMenayercst He 310ynoTpeOIaTh MPONUCHBIME OyKBaMu (OHU
YUTAIOTCA XYXKeE).

HexkonTpacTtHbsle crnaiiapl OyIyT CMOTPETHCS TYCKJIBIMU U HEBBIPA3UTEIBHBIMHA, OCOOCHHO B CBETIIBIX
aynuTopusx. J{s mydinei opueHTauy B PE3EHTAIUH 110 X0y BBICTYIUICHHUS JIyIlle IPOHYMEPOBATh
ciaiiel. JKenaTenbsHO, YTOOBI HA ClaiIaX OCTABAJIKCh IMOJIS, HE MEHee 1 CM ¢ KaxI0i CTOPOHEI.
Bcnomorarenbaast nHGopMarus (YIpaBisSioniie KHOIKA) HE TOJDKHEI Ipeo0iagaTh HaJl OCHOBHOM
uHQOpMAaIUel (TEKCTOM, WILTIOCTpanusMu). Mcrmonb3o0BaTh BCTpOSHHBIC 3P QEKTh aHUMAIIUH MOKHO
TOJIEKO, KOT/1a 03 3TOTr0 He 000UTHCH (HApUMeEp, MOCIIEI0BATEIBHOE MOSBICHHUE JIEMEHTOB
Jquarpammebl). s akiieHTHPOBaHKUS BHUMAHUS Ha KaKOW-TO KOHKPETHOW WH(pOPMAIIUH CIai1a MOXKHO
BOCIIOJIb30BaThCSI JIA3€PHOM yKa3Koil.

JlnarpamMMbl TOTOBSTCS C UCIIOJL30BAHUEM MacTepa AuarpaMm TabiamaHoro mporeccopa MSExcel. Jlns
BBOJIa YMCIIOBBIX JJAHHBIX MCIIOJB3YETCS YHCIOBOH hopMaT ¢ pa3aeauTesieM rpyn pa3psaos. Eciu
JlaHHbIC (TTOATIHMCH TAHHBIX ) SIBISIOTCS JPOOHBIMH YHUCIIAMH, TO YHACIO OTOOPaKaeMBIX MECATUIHBIX
3HAKOB JIOJDKHO OBITh OJIMHAKOBO ISl BCEH TPYIIIBI ATUX JaHHBIX (BCETO Psijia MOJITUCEH JaHHBIX).
JlaHHBIC W TOATIMCH HE JOJKHBI HAKJIaIBIBATHCS APYT HA APYTa U CIUBATELCS C TpadHIeCKUMU
3jeMeHTaMu auarpamMmbl. CTPYKTYpHBIEC THArpaMMBI TOTOBSITCS TIPH IIOMOIIH CTaHAAPTHBIX CPEACTB
pucoBanus nakera MSOffice. Ecnu npu popmaTtupoBanuu cnaiiga ecTb HEOOXOIUMOCTD
MPOMOPIIUOHATBHO YMEHBIIIUTE pa3Mep AUarpaMMbl, TO pa3Mep IPUQPTOB PEKBU3UTOB JOKEH OBITh
YBEJIMYCH C TAKHM PACYeTOM, YTOOBI pealbHOE 0TOOpaKeHNE O0OBEKTOB AUATPAMMBI COOTBETCTBOBAIIO
3HAYEHUSIM, YKa3aHHBIM B Tabmuile. B Tabmuriax He MOMMKHO OBITH OoJiee 4 CTPOK U 4 CTONIOIIOB — B
MPOTUBHOM CJIy4ae JaHHBIC B TaOIUIlE Oy/IET MPOCTO HEBO3MOXKHO YBUICTh. SUeliku ¢ Ha3BaHUSIMHU
CTPOK | CTOJIOIIOB ¥ HanboJee 3HaUMMbIe JaHHBIE PEKOMEHTYETCS BBIICIISATE IBETOM.

TabnuuHas MHGOpPMAIHS BCTABISIETCS B MAaTepUANIBI KaK TaOJIHIla TEKCTOBOTO mporeccopa MSWord uinun
tabnmyHoro nporeccopa MSExcel. [Ipu BctaBke TabIUITBI Kak 00BEKTa U MIPOITOPIIUOHATHBHOM
U3MCHECHHH €€ pa3Mepa peaabHbIi oToOpakaeMbIi pazMep mpudTa J0HKEH OBITh He MeHee 18 pt.
Tabmu1p! 1 [UarpaMMbl pa3MeENaroTCs Ha CBETIIOM Win OertoM QoHe.



Ecnu Bsl npennountaeTe BOCIOIB30BATHCS IOMOILBIO OIIEpaTOpa (YTO TOXKE BO3MOKHO), a HE JINCTATh
CITalIbl CAMOCTOSITEIBHO, OYEHD MOJIE3HO NMPENYCMOTPETh CCHUIKU Ha CJIalbl B TEKCTE JOKJIaAa
("Crnenyrommii cnaiia, moxanyiicra...").

3aKITIOYUTENBHBIN CITAMT IPEe3eHTAITNH, coaepKaiuii TeKcT «Cracubo 3a BHUMaHue» Win «KoHeI, Bps
JIU TIPUEMITIEM JIJISl TIPE3CHTAIIMH, COITPOBOXKIAIONICH IMyOIMYHOE BEICTYIUICHUE, TIOCKOJILKY 3aBEPIICHHUC
MOKa3a CIIAi/IOB ellle He SBIISIETCS 3aBepIIeHHEeM BEICTyIUIeHUI. Kpome Toro, Takue ciiaifpl, Tak ke Kak U
ciaiin «Bonpocki?», IyOMpyIoT yeTHOE coodmienre. OnTUMaTbHBIM BAPUAHTOM TIPEICTABIISACTCS
MOBTOPEHHUE TIEPBOTO Claii/ia B KOHIIC MPE3CHTAIINH, IIOCKOJILKY 3TO JTAET BO3MOXKHOCTH €IIe pa3
HATIOMHUTH CITYIIATENISIM TEMY BBICTYIUICHHUS U UMl TOKJIaT4MKa U 00 MEePEHTH K BOIPOCaM, JINOO
3aBEpIINTH BHICTYIUICHHUE.

s mokasza ¢aiin mpe3eHTaunny Heo0XoauMo coxXpaHuTh B hopmate «Jlemonctpanust PowerPoint» (Daiin
— Coxpanuts kak — Twum aitnma — Jlemonctparus PowerPoint). B aToM ciyuae npe3eHTamnms
AaBTOMATHYECKH OTKPBIBACTCS B PEIKUME TIOJTHOAKPAHHOTO 1mokasa (slideshow) u ciymiaTenu n30aBieHsl
KakK OT Buja padbouero okHa rnporpammsl PowerPoint, Tak 1 0T moTeph BpeMEHHU B Hadaje MoKasa
MIpEe3eHTaINH.

[Tocie mOArOTOBKY MPE3eHTANMH TI0JIE3HO TPOKOHTPOIUPOBATH Ce0s BOIIPOCAMU:

® yIIaJI0Ch JIW JOCTHYh KOHEUHOM IIEJIM NIPE3CHTAINY (UTO YAAJIOCh ONPEACIUTh, O0BICHUTD, IPEIOKUTh
WJIN TIPOJICMOHCTPUPOBATH C TIOMOIIBIO Hee?);

® K KaKUM OCOOCHHOCTSIM 00bEKTa IIPE3CHTAIUH Y1aJI0Ch IPUBJICYh BHUMAHHUE ayIUTOPUH?

® He OTBJICKACT JIM CO3[aHHAs PE3CHTAIUS OT YCTHOTO BHICTYTUICHUS ?

ITocie moAroTOBKH MPE3CHTAITMH HE0OX0IMMa PETICTHUITHSI BBICTYIUICHHS.
Kpurepuu onieHku npe3eHTaumu

Kpurepuu ouenkn CopepxaHne OLICHKH

1. ConmeprkaTenbHBIN KpUTEPUi MIPaBUJIHLHBIA BEIOOP TEMBI, 3HAHUE TIPEMETa U CBOOOTHOE BIIaJICHUE
TEKCTOM, IPaMOTHOE HCTIOJIh30BaHUE HAYYHOW TEPMHUHOJIOTHH,
UMIIPOBU3AIUS, PEUYCBON ITUKET

2. Jlorndeckuii KpuTepuit CTpPOITHOE JIOTHKO-KOMITO3UIIMOHHOE ITOCTPOEHUE PeH,
JIOKa3aTeJIbHOCTh, ApI'YMEHTUPOBAHHOCTh
3. PeueBoii kpurepuii HCIIOJIb30BaHUE SA3BIKOBBIX (METaOpPbI, (Hpa3eosOrH3Mbl, TIOCIOBHIIBL,

MOTOBOPKH M T.J1.) M HES3BIKOBBIX (1032, MAHEPHI U IIp.) CPEACTB
BBIPA3UTEIBHOCTH; OHETUYECKAsT OPraHU3aIns PeYH, IPABHIBHOCTD
yAapeHws, YeTKas TUKIUS, JOTHIEeCKHEe yIapEeHUs U TIp.

4. Ilcuxonoruyeckuii KpUTEpUl | B3aMMOJACHCTBHE C ayJUTOpHUEH (TIpsiMast U oOpaTHas CBS3b), 3HAHUE
U Y4eT 3aKOHOB BOCIIPHSTHS PEUYH, UCIIOJIB30BAaHUE Pa3IMYHBIX
IPUEMOB IPUBJICUECHUS U aKTUBU3aLMM BHUMAHUS

5. Kpurepwuii cobmonerms COOJTIOICHBI TPEOOBAHMS K TIEPBOMY M TIOCTICAHUM ClIaiijiaMm,
JN3aiH-IPrOHOMUYIECKIX MIPOCIICKUBACTCSI 000CHOBAaHHAS TIOCIIEIOBATEILHOCTD CIIANIOB U
TpeOOBaHMI K KOMITLIOTEPHOM uHGOpMAIUH Ha Cllaliiax, HeOOXO0IMMOE U JIOCTATOYHOE KOJIMYECTBO
pe3eHTAIUH (hoTo- ¥ BUZICOMATEPUAIIOB, yUET 0COOCHHOCTEH BOCTIPUSTHS

rpaduueckorl (MIUTIOCTPaTUBHON) HH(POPMAaLIUH, KOPPEKTHOE
coyeranue (oHa 1 rpaQuKy, AU3aliH MPE3CHTALMN HE TPOTUBOPEUUT
€€ COJIePXaHUI0, IPAMOTHOE COOTHECEHUE YCTHOI'O BBICTYIUICHUS U
KOMIIBIOTEPHOTO COIIPOBOXKICHUS, O0IlIee BIIEYATIEHHE OT
MYJBTUMEIUNHON PE3eHTAIUN

MeToau4eckue peKOMeHIAUMHU MPU NOATroTOBKe K Nu(depeHIIUPOBAHHOMY 3a4eTy
- HEOOXOIMMO UMETh YICOHUK M KOHCIIEKTHI JICKITUH MO TUCIUILTHHE.
- IPOCMOTPETH BECh MaTEpHal 10 TUCIUILINHE, OTMETUTH TPYJHBIE BOTIPOCHI.
- B 3aKJIIOYEHHUE elie pa3 Ie’aecoo0pa3HO TMOBTOPUTh OCHOBHEIC IIOJIOKCHUS, WCIOJB3YS OMOPHBIC
KOHCIIEKTBI JICKIUH.




- ecliM B TMpOIecce CaMOCTOSTEIbHOW pabOThl HaJ W3YYCHHEM TEOPETHYECKOTO MaTepuana y
o0yyJaroIerocss BO3HUKAIOT BOIMPOCHI, Pa3pellnTh KOTOPHIC CAMOCTOSTEIBHO HE YAaeTcs, HEOOXOIMMO
00paTUTHCS K MPETOAABATEIIO ISl MOAYUCHUS Y HETO Pa3bsICHEHHI WIN YKa3aHUH.

- cIeIyeT OOpaTUTHCS 3a KOHCYJIbTAIIUCH K MPEMOIaBaTeIi0, €CIIM BO3HUKHYT COMHEHHS B TMIPABUIIBHOCTH
OTBETOB Ha BOPOCHI CAMOIIPOBEPKH.

KOHTPO.Ib 1 OHEHKA
CAMOCTOATEJIBHOU PABOTBI CTYJIEHTOB

KoHTposb pe3ynbTaToB BHEAYAMTOPHON CaMOCTOSATENBHON paOOThI MOXET OCYIIECTBISTHCS B
mpejieniax BPEeMEHU, OTBEIECHHOTO Ha O00s3aTeNbHBIC YYEeOHBIC 3aHSTHS 10 Y4YeOHON JMCIUIUIMHE,
MEXIUCITUTUTMHAPHOMY KypCy, ¥ BHEAYAUTOPHYIO CAMOCTOSTENBHYIO padOTy B MUCHMEHHOH, YCTHOM HITH
CMEIIaHHOW (hopMe, C HCTIOIb30BaHIEM BO3MOXKHOCTEH KOMITBIOTEPHON TeXHUKU U MHTEpHeTa.

Pe3ynbpTaTHBHOCTE  CaMOCTOSITENLHOW  pabOTBI  CTYJACHTOB  OIICHHMBACTCS  IMOCPEIACTBOM
ciexyromux GopM KOHTPOJISA 3HAHUN U YMEHHHA CTYICHTOB:

— TEeKyIIEero KOHTPOJS yCIIEBAEMOCTH, TO €CTh PETYISIPHOTO OTCIICKHBAHHUS YPOBHSA YCBOCHHSA
MaTepuraia Ha JIEKIHAX, YPOKaX, MPAKTHYECKUX 3aHATHUSX;

— IyTeM TpoBepkHu pedeparoB, 3cce, KOHTPOJIBHBIX (JIaOOpPaTOpHBIX) paboT, IOMAIIHUX
3aJlaHuil U JIPYTUX BUIIOB paOOT C MOJIBEICHUEM UTOTOB B CEPEIMHE YIEOHOTO CEMECTpa;

— IMPOMEXYTOYHOW aTTeCTaIlNH (PK3aMEHOB, 3a4€TOB) TI0 UTOTaM CEMECTPA;

— TOCYIapCTBEHHOI (MTOTOBO) aTTECTAINN.

Kputepusmu olieHKH pe3yIbTaTOB CaMOCTOSTENIbHOM pabOTHI CTY/ICHTA SIBISTFOTCS:

—  YpOBEHb OCBOCHHS CTYJICHTOM Y4eOHOTO MaTepHaa,

—  YpOBEHb CPOPMHUPOBAHHOCTH YMECHHU CTYJCHTA HCIOJH30BaTh TCOPETUYCCKHE 3HAHUS TPH
BBITIOJTHCHUHY TIPaKTUYCCKUX 3a]1a9;

—  ypoBeHb CGHOPMUPOBAHHOCTH YMEHHUH CTYACHTAa aKTUBHO WCIIOJIb30BaTh JJICKTPOHHBIC
o0Opa3oBaTenbHBIE PECYPChl, HAXOIUTh TPEOYIOUIYIOCS HWHPOPMAIUIO, H3y4YaThb €€ W
MIPUMEHATH Ha MPaKTHKE;

—  YpOBEHb CPOPMHUPOBAHHOCTH OOIIUX U MPO(PECCUOHATHLHBIX KOMITETCHITUH,

[Inan-rpaguk camocrosTenbHOM paboTsl cryneHToB mo Y I CLI.0S
OcHOBBI O€pEXIMBOTO MPON3BOACTBA -8 YACOB

HaumeHnoBaHue O0bem yacos
pa3aeiioB U TeM CamocTtosiTesibHast paboTa 00y4ar0HXCs
1 2 3
Tema 1.1. CamocrosTenpHas paboTa CTyIeHTa
OcHOBHBIE TOHATHS H PaGota ¢ ocHOBHBIMU HH()OPMAITMOHHBIMHA NCTOYHHUKAMHU
Motonosorusi 6epexauBoro | mpopeCcCHOHATLHON NI TETLHOCTH 2
NpPoO3BOACTBA
Tema 1.2.
Bbepe:xnuBblii MpoexT.
KaptupoBanue noroka
co3ganus neHHoctu. [lorepn
M IelCcTBHUSA, 100aBJISIOIINE
LHEHHOCTD
Pa3paboTka aHKETHI AJIT OLEHKH IIEHHOCTH
pe3yabTara AeATeNbHOCTH (YCIYTH/IpOJyKTa) riia- 1




3aMH 3aKa3dyuKa

Tema 1.3.

MeTtoabl peieHust
npooaemM

CamocTosTenpHas pa60Ta CTYACHTA
[TocTpoenne quarpammel MrKaBbl 0 aKTyaJIbHOM
npobiieMe npodeccuoHanTbHON NeATENbHOCTH
(BapHaHTBI: «IEPEBO LETICH», «IEPEBO IPOOITEMY,
MEHTaJIbHas KapTa)

Tema2.1. UHCTPYMEHTBI
0epeKINBOro NPON3BOACTBA

Tema 2.2.
BHenpenue meTonoB

[bepeKInMBOro Mpou3BOACTBA

CaMocTosTenspHas pa60Ta CTYACHTA
Omnucanne cucteMmsl «IISTh «S» B COOTBETCTBHH CO
cnieun(ukoil u npodeccuoHaIbHON Harpas-
JIEHHOCTBIO

CaMocTosTenbpHas padoTa CTyIeHTa
1. Paborta Hag KOHCIIEKTOM JIEKLIMIL;
IToaroTroBka K TMPaKTUYSCKUM 3aHATHSIM B
2. COOTBETCTBHH C PabOYmMM ILJIaHOM
JUCIMILINHBI U IJIAHAMHA CEMUHAPCKUX 3aHSTUH;
3. Pabota ¢ yueOHOI 1 TeproANYECKON JINTEPATyPOH;
4. BpinogHeHNE UHAUBUAYAIbHBIX 3aJaHUIL.

Tema 2.3.

TexHoJiorus
BoBiedyeHnss 1 MOTUBALINT
nepcoHana

HUTOIO

CamocrosTenpHas paboTa CTyIeHTa
AHanu3 npakTuK 3GHEKTUBHOTO UCIIOJIb30BaHUS
YeJI0BEUECKOro MOTeHIINala

HOpMaTl/IBHbIe HOKYMEHTBI:

1. Tpaxnanckuii konexc P® (I'KP®) 30 HosOpst 1994 1. Ne 51-03
2. Hanorossiii kogexc PO (HKP®) 31 urons 1998 r. Ne 146-03

OcHoBHasl TUTEpaTypa:

1. CxksoproB O.B. Hamoru u Hanmoroo61oxenue , yaeonuk. 16 m3za, «Axamemus»-M., 2020

WuTepHeT-pecypcesl

1. Komapoga E.W., Cre6a H./I., [TuBoBaposa H.B., ®emoceera 10.A.
IIpodobpazoranue. 2020. DIEKTPOHHBINH yUCOHUK

2. . AnekceitueBa, E.}O. Hamoru u nHanoroo6noxenue / E.FO. Anekceiiuea, E.}O. Kynom3una,
M.J1. MaromenoB. — Mocksa: M3naTenpcko-Toprosas kopropamus «/lamkos u K°», 2017. — 300

c. («YHuBepcuteTckas 0ubnuoTeKa oHmaiHy, biblioclub.ru)
3. Hanoru u Hamoroo6noxenue / .A. Maiioypos, E.B. Slnpennukosa, E.b. Mumuna u ap.

a. pen. M.A. MaiiOypoB. — 6-¢ uzn., nepepad. u gom. — Mocksa : FOuutu-/lana, 2018. — 487

c.: («YHuBepcuteTckas oubnuoTeka onnaiitny, biblioclub.ru)

4. 3P 1OC CIIO «PROF —
CrpaBouHo-TipaBoBas cucrtema ['apaHT
CrpaBouHo-TipaBoBas cucteMa KoHcymbTaHT
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