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[HosicuuTeIbHASA 3aNIMCKA

MeTtoauueckue peKOMEHIAUU JIsl OpraHu3alii CaMOCTOSITENIbHON paboThl MO IHUCUUIUIMHE
«UH(pOpMaIMOHHBIE TEXHOJIOTUM B TPOPECCHOHATBHOU NEATENHbHOCTHY MPEAHA3HAYCHBI IS
cTyneHToB crienuanbHOCTH 46.02.01 fokymMeHTanmoHHOEe o0ecnedeHUe yIpaBieHUs U apXUBOBEACHUE

OcHoBHast 3amada OOpa30OBaHMs 3aKIIOYaeTCs B (OPMUPOBAHUU TBOPUYECKOW IJUYHOCTHU
CHelHalnuCcTa, CIOCOOHOIO0 K CaMOpa3BUTHUIO, CaMOOOpPa30BaHMIO, WHHOBAIIMOHHOM JESATEIbHOCTH.
Pemienue »Toi 3amadd BpsiA JIM BO3MOXHO TOJIBKO IYTEM IE€pEeNayd 3HAHUKA B TOTOBOM BHJE OT
npernojaBaTens K cTyaeHTy. Heo6Xoaumo rnepeBecTu CTy/IeHTa U3 MMACCUBHOTO MOTPEOUTENS 3HAHUHN B
aKTUBHOTO UX TBOPIIA, YMEIOMIETO chopMyTUpOBaThH MPOOIEMY, POAHATTU3UPOBATH ITYTH €€ PEIICHHSI,
HaWTH ONTHUMAJIbHBIA pe3yabTaT M JO0Ka3aTb €ro npaBWIbHOCTb. ClenyeT mpu3HaTh, 4YTO
caMocTosiTeNIbHasE padoTa CTYIEHTOB SIBJISETCS HE IPOCTO BaXHOW (opMol 00pazoBaTeIbLHOTO
mpoliecca, a JOJKHA CTaTh €ro OCHOBOM.

B marepumanax st caMOCTOSITENIbHOM PaOOTHl CTYIEHTOB MPEJCTaBICH KypC MOJJICPKKH U
COBEpIICHCTBOBAaHHUS 00111€00pa30BaTEIbHBIX, KOMMYHUKATUBHBIX, HHPOPMAIIMOHHBIX KOMITETEHIIH,
JOCTUTHYTBIX B OCHOBHOHM IIKOJIe, OOECICUYMBAIOIINX MPAKTHYECKOE BBHIMOTHEHHUE 3aJaHUl (TOUCK,
Habop 1 00paboTKa JaHHBIX) U MPOAYKTUBHOTO TIJIaHA.

CaMocrosiTenbHast paboTa CTYACHTOB TPOBOAUTCS C IIENBIO:

CUCTEMAaTHU3allMd M 3aKpEIUICHUS MOJIYYCHHBIX TEOPETUUYECKUX 3HAHUW W MPAKTUYECKUX YMEHUI

CTYJICHTOB;

YrayOJIeHHs U PacIIuPEHHs TEOPETUIECKUX 3HAHUM;

pa3BUTHUS TO3HABATEIBHBIX CIHOCOOHOCTEH ¥ aKTUBHOCTH CTYACHTOB: CaMOCTOSTEIHHOCTH,
OTBETCTBEHHOCTH U OPraHU30BAHHOCTH, TBOPUYECKON MHUIIUATHUBBI

(dbopMupoBaHUs CaMOCTOATENIbHOCTH MBIIICHHUS], CIOCOOHOCTH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOPEATIU3aliH.

B miporiecce BBIMOTHEHHS CAMOCTOSITEIBHON pa0OThI CTYACHTHI MTOTYYaroT:
- npaKmuyecKue yMeHus U HAGblKU:
yYMEHHE ONEpUpPOBaTh JaHHBIMHU Ha HH(GOPMAIITMOHHOM PBIHKE;

yMeHus paboTaTh ¢ nHpopManuen (KOJupoBaTh, MPECTABIATh, U3MEPSITH);
yMeHUs1 00pabaTbiBaTh HH(POPMAIHIO CPEICTBAMU HH(POPMATHKH.

- yuebOHble ymMeHus:
MCIIOJIb30BaTh Pa3IMyHble HH(OPMAIMOHHbIE HICTOYHUKH;

paccrpalimBaTh, OMMCHIBATh, CPABHUBATH, UCCIICIOBATh, aHATM3UPOBATH OIICHUBATD;
MIPOBOJIUTH CAMOCTOSITETLHBIN MOUCK HEOOX0IUMON HH(DOpMAITNH;

- cneyuanbHble yUeOHble YMEHUA:
OCYIIECTBIATh () (PEKTUBHBINA U OBICTPBIN MOUCK HYKHOW HHGOPMAITIH;

OpPraHHU30BBIBATH PA0OTY Ha KOMITBIOTEPE;
BBIOMPATh ONTUMAJILHOE TPOrPaMMHOE oOecriedeHue A1t padoThl ¢ HHGOPMAIIUEH;
n3yarath HH(GOpMAIHIO CpeCTBAMU HH(POPMATHUKH.
CamocrosiTenbHast paboTa BBITOHSAET Psijl (PYHKIMIA, CPET KOTOPHIX HEOOXOMMO OTMETHTh:
— pasBuBarolas (IPOMCXOIHUT TMOBBIIICHWE KYJABTYPhl YMCTBEHHOTO TpyJa, IPUOOIIEHHE K
TBOPYCCKUM BHJaAM IACATCIILHOCTH, OGOF&H.IGHI/IG HWHTCJUICKTYAJIbHBIX CHOCOGHOCTCﬁ CTyI[GHTOB);
— OPUEHTUPYIOMIAS ¥ CTUMYJIUpYIOIIas (TIporeccy 00ydeHus MPUIAeTCs YCKOPEHUE U MOTHBALIH );
— BocrnHTarenbHas ((POpMHUPYIOTCS M Pa3BUBAIOTCS MPO(ECCHOHATLHBIC KAaYeCTBa CIICIUAIINCTA);
— HCCIenoBaTeNbeKas ((hoOpMUPYETCS HOBBIN YPOBEHB MPOQECCHOHATLHO-TBOPYECKOTO MBIILICHHS);
— wuHpopMaIMOHHO-00y4aromas (COBEpIICHCTBYEeTCS y4deOHass JeATeIbHOCTh CTYJACHTOB Ha
ayIMTOPHBIX 3aHATUSAX U BHEAYIUTOPHOM JIESITEILHOCTH).



BHeayauTopHasi caMocTOsTelnbHass paboTa  BBIONHSETCS CTYACHTOM 1O  3aJIlaHUIO0
mpenojaBaTesis MpPU €ro METOAUYECKOM pYKOBOJCTBE, HO ©0€3 HEMOCPEACTBEHHOIO YYacTHs
Mearoros.

3HavyeHHe CaMOCTOATEILHON padoThl CTYJAEHTOB B 00pa30BaTeibHOM MpolLecce.

dopMHUpOBaHUE TBOPYECKOW JIMYHOCTU CIICHUAIKNCTA, CIOCOOHOTO0 K CaMOOOpa3oBaHHUIO, K
CaMOpa3BUTHIO, YYUTHIBAIOIIETO M PEAIM3YIOUIEr0 B MPAKTUYECKOW JAEATEeIbHOCTH TOCIeIHNE
JOCTUKEHHS HAYYHO- TEXHUYECKOTO MPOIiecca, BO3MOKHO JIUIIE TIPU MEPEBOJIE CTYACHTA B AKTHBHOTO
MOTpeOUTENs 3HAaHUH, YMEIoIIero chopMyIupoBaTh MPoOIeMy, TPOAHATU3UPOBATH MyTH €€ PeIIeHuUs,
HAWTH ONTHUMAJBHBIA pPE3yNbTaT W JI0Ka3aTh €ro MPaBUIBHOCTh. JTO MPENIoJiaraeT IMepeBo.l
0o0pa30BaTeNpHOTO TMpOIlecca Ha AaKTUBHBIE METOAbl OOY4YeHHs, TepeXxoJ] OT TOTOYHOTO K
MHIUBUAYAITU3UPOBAHHOMY OOYYEHHIO ¢ YYETOM MOTPEOHOCTEH M BO3MOXKHOCTEH JTMYHOCTU. B aTnx
YCIOBHSIX HEOOXOIUMO JOOMTHCS CHCTEMaTHMYeCKOW BHEAyAMTOPHOW paboOThl, a IJIsl 3TOTrO
HEO0OXOIMMO YyCUJIEHHE KOHTPOJII CO CTOPOHBI MpenojaBareist 3a 3TOH 00JacTbio JEATEIbHOCTH
CTyIeHTa. MHOTHE CTYICHTHI HCIBITHIBAIOT OOJIBIIUE 3aTPyJHEHUS, CBS3aHHBIE C OTCYTCTBUEM
HABbIKOB aHaJIM3a, KOHCIEKTUPOBAHUS, padOThI ¢ Y4eOHOM M HAYyUHOH JTUTEPaTypoil, yMEHHE YETKO U
SCHO W3JIaraTh CBOM MBICIU. J[OCTaTOYHO YacTO MOXKHO HAONIOIaTh HEYMEHHE CTYyJCHTOB
IUIAaHUPOBaTh CBOE BpeMs, YYUTHIBATb WHIUBUIYyaJbHbIE OCOOCHHOCTH CBOEH YMCTBEHHOM
NEeSTENbHOCTH, TIOJHOE OTCYTCTBHE TICHUXOJOTHMYECKOH TOTOBHOCTH K CaMOCTOSTENBLHON paboTe,
HEe3HaHue o0uMX nmpasuil e€ opranuzanuu. C 3ToH 1eN1bI0 HE0OXO0IUMO CTYACHTOB HAyUHTh:

- OCHOBaM CaMOCTOSITEIbHON PabOTHI C IEKIUEH, Y4eOHUKOM, )KYPHAJIOM;

- Mpu€mMaM 3arIOMHAHAHHS,

- KOHCIIEKTHUPOBAHHIO;

- IOJITOTOBKE COOOIIECHHM, TOKIA0B, pedepaToB, OTUYETOB H T.I.

[Tox camocTosITeNnsHON PabOTON CTYIEHTa MOHUMAETCSI CAMOCTOSITENIbHAS ACSITEIbHOCTh KaK B
y4eOHOM ayIuTOpUU MOJ PYKOBOJACTBOM IIperojaBaTelisi, TaKk M BHE ayAUTOPUU U B OTCYTCTBUHU
npernogaBatens. CamocTtostenbHas paboTa peanu3yercs: - HEMOCPEACTBEHHO Ha  JICKIUSX,
CEMHHApCKUX W MPAKTHUECKUX 3aHATHUAX; B KOHTAaKTE€ C IMpernojaBaTelieM BHE paclHCaHUS: Ha
KOHCYJbTAIlUSAX IO Y4eOHOW IUCHUIUIMHE, TpPHU BBIMOJHEHUH WHAWBUAYAIBHBIX 3aJaHUN, TPH
BBITIOJTHEHUH KypcOBOM paboThI U T.A. ['paHUIBI MEeX Ay ATUMH BUAAMU pabOT JOCTATOYHO Pa3MBITHI, a
caMH BHUIBI CAMOCTOSATEIBHOW pabOTHI TepecekaroTcs. Takum 00pa3oM caMOCTOSITENbHAs paboTa
MOKET OBITh KaK B ayIMTOpHUU, TaK U BHe e€. Bmecre ¢ Tem, Korga peub HAET 00 OpraHu3aiuu
CaMOCTOSITENTLHOUM paboThI, Yallie BCero UMEETCsI B BUILy CAMOCTOSITENIbHAST BHeayIuTOpHas padora. C
LIETTBI0 TTOBBIICHHS 3(PGEKTHBHOCTH BBITOJTHEHHUS CAMOCTOSTEILHON pabOThl CTYJIEHTOB HEOOXOUMO
UCXOJUTH U3 CIEAYIONUX MPEANOCHIIOK:

- caMoCTosITeNbHAs paboTa T0JKHA COMPOBOXKAATHCS 3PPEKTUBHBIM, HETIPEPHIBHBIM KOHTPOJIEM
U OICHKOW €€ pe3ynbTaroB (OMpOC CTYAEHTOB Tiepe]] BBLIMOJTHCHHEM TMPAKTUYECKUX 3aHSATHH,
MIPOBEJICHUE KOHTPOJISI C TOMOIIbIO TECTOBBIX 3aJaHui U 1p.) KoHTposb caMocToATENbHONW paboThHI U
OIllICHKa €€ pe3yJbTaTOB OCYIIECTBISETCS KaK €IUHCTBO NBYX (DOpPM: CAMOKOHTPOJIb M CaMOOLIEHKA
CTYIEHTa U KOHTPOJIb U OLIEHKA CO CTOPOHBI MPENoJaBaTes.

JUnst ycnemHo peaiau3alMi CaMOCTOSATENbHOW pPaboThl HEOOXOAMMO O0ECHEUUTh KaXKI0To
CTYICHTA:

- uHpOpPMALMOHHBIMH pecypcamu (y4eOHHUKOM, Y4eOHBIMH IOCOOHMSIMH, HOPMAaTHUBHOU
JOKYMEHTAIMell Ha MaTepHalbl Ui OACKIbl, CIPAaBOYHUKAMH, 00Y4alOIIUMHU IPOrpaMMaMu U T.11.);

- METOIUYECKUMH MaTephalaMu (METOIUYECKHE YKA3aHUS IO BBHIMOTHEHHUIO MPAKTUYECKHUX
paboT 1Mo AUCITUIUINHE;

- KOHTPOJUPYIOIIMMH MaTepraliaMu (TeCTOBBIMHU 3a/IaHUSIMU );

- BpPEMEHHBIMU PECYPCAMHU;

- KOHCYJIbTallUsIMU (TIperogaBaTeb)

- BO3MO’KHOCTBIO MyOJIMYHOTO OOCYXKICHHS TEOPETHUECKUX WM MPAKTUYECKUX PE3y/IbTaTOB,
MOJIYYEHHBIX CTYICHTOM CaMOCTOSITEIBHO.

1. [ns oBnaneHus 3HAHUSAMHU: TOMCK WH(OpMaiuu B ceTu MHTEpHETa, MPOBEACHUE HCCIICIOBAHUM,
MOATOTOBKA COOOIICHUH.
2. Jlns 3aKkperuieHHs U CUCTeMAaTH3alliy 3HAHWI: CO3aHne U pabora ¢ daitnamu

3. Hdna dopMHpOBaHUS YMEHMIA: 0o0paboTka HMHPOPMALMU TPHUKIATHBIME [IPOrpPaMMaMH,
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MIPOEKTUPOBAHKUE U MOJIETUPOBAHUE OOHEKTOB.

DopMbI CAMOCTOSATEILHON PadoThI

. Ilouck nH(pOpMaIMK B pa3IMUYHBIX UCTOYHUKAX U €€ MPaKTHYeCKas 00pabdoTKa.
. UccnenoBarenbckas pabora.

CocraBnenre nHPOPMAITMOHHBIX MOJICIICH OOBEKTOB M X aHAJIU3.

Kpurtepun onieHKH pe3y/1bTaTOB BHEAyAUTOPHOIH CaMOCTOSATEJIbHOI padoThl 00y4alOIIMXCH:
YPOBEHb OCBOEHHS CTYJI€HTOM Y4eOHOIr0 MaTepuaia,

YMEHHE CTYJCHTAa HCIOJb30BaThb TEOPETHUECKUE 3HAHUS TPU  BBIMOJIHEHUHM MPAKTHYECKUX
3ajau;
c(OPMHUPOBAHHOCTH O0IIECYIEOHBIX YMEHUIA;
00OCHOBAHHOCTb U YETKOCTh M3JI0KEHUS OTBETA;
odopmMIleHHE MaTepraia B COOTBETCTBHH C TPEOOBAHUSMH.
KoHTpob BBINOIHEHHOH CaMOCTOSITEILHON PabOThI OCYILECTBIIACTCS HHIAMBUAYAIBHO, HA YPOKE,

MIpU TECTUPOBAHUU, HA CEMUHApE, IPU 3aluTe pedepaToB U IPOEKTOB:
KoHnTpoab coolriennii ocyIecTBiseTcss Ha ypoKax.
KonTtposb BeITIOTHEHUST pedepaToB OCYIMIECTBISACTCS WHANBUAYATLHON (MM TPYIIIOBOM) Geceoi mo
KJIFOYEBBIM MOMEHTaM paboThI, C OCIEAYIONICH 3auTon pedepara.
[TpoBepka nH(MOPMAIIMOHHBIX MOJIeNIel 00BEKTOB MPOBEPSETCS UHANBUIYAIBHO.
3amuTa ucciea0BaTenbCKON paboThI OCYIIECTBIISICTCS HA YPOKAaX U KOHPEPEHIUIX BHYTPH KOJUIEKA.

Kputepun oumeHkum pe3yJbTaTOB  BbINOJHEHUs] OOydalOIIMMHUCA  3aJaHudl A
CaMOCTOSITENTLHOM pabOThl OMpPENeNsSIoTCS MpenojaBaTeieM U AOJKHBI ObITh NPOMUCAHBI B
MeTONYeCKHX pekoMeHnaamusx mo opraausanuu CPC no yuebHou nucummmne/I[IM.

OCHOBHBIMU KPUTEPHUSIMH, KK MIPABUIIO, SIBIISTFOTCSI:

- YpOBEHb OCBOEHUS CTYJIEHTOM y4eOHOIr0o MaTepuana;

- YMEHHE CTY/ICHTa UCTIOJIb30BaTh TEOPETHUECKUE 3HAHUS TIPU PEIICHUH MPAKTUUECKUX 3a/1a4;

- copMUPOBAHHOCTH 00IIEYUYeOHBIX YMEHUI;

- 000CHOBAaHHOCTh U YE€TKOCTh M3JI0KCHHS OTBETA;

- cpopMHUPOBAHHOCTH OOIIUX W/WIH MPOHEeCCUOHATBHBIX KOMITETCHITHH;

- odopmiieHHe pe3yNbTATa/IPOJYKTa CAMOCTOSTENILHOM paboThl B COOTBETCTBHH  C
MpeIbsABISEMbIMUA TPEOOBAHUSIMHU.

OneHka WHIWBHUIYAaTbHBIX OOpPa30BaTEIbHBIX JOCTIKEHUH 10 pe3yabTaTaM TEKYIIero u
UTOTOBOT'O KOHTPOJISI MOXET MPOU3BOAUTHCSA B COOTBETCTBUU C YHUBEPCATIBHOM 1IKaIol (Tabmauia).



Tembl BHEAYIMTOPHOI CAMOCTOSATEIbHOM PadOThI

TeMbI caMOCTOATEIBLHON PadoThl 00YYaAOIIUXCH Kou-Bo
4acoB

[\

. CoctaBuTth Tabsuiy: CocTaB MepCcOHAIIBHOTO KOMIBIOTEPA

. CoctaBuTh m1ad paboThl: Y CTAaHOBKA ONEPALIMOHHON CHCTEMBI

. Pedepar Ha remy: Kommnprorepusie cetu

. CoctaBuTh mia pabotsl: Pabota ¢ Bpe1oHOCHBIMU POrpaMMaMu

. CoctaBuTh Tabnuiy: Bozmoxxnoctu nporpammsl MS Word

. CoctaBuTth Tabmuiy: Bo3smoxxnoctu nporpammel MS Excel

. Kpoccopa Ha Temy: O6paboTka yucioBoil HHGpoopManuu

O QA| N[ N[N —

. [TogroroButk coobmieHne: Bo3moxknoctu mporpammel MS Point

9. [MonroroButh coobmienue: Bozmoxkuoctu nporpammbel AdobePhotoshop

N[NNI

10. Pedepar na Temy: «Mcnonp3oBanue nHOOPMAIIMOHHBIX TEXHOJIOTHH B
po(hecCHOHALHON NIEATEIHHOCTH MMAPUKMaxepar

TpeGoBaHus K caMOCTOATEIBHOI padoTe 00y4arOIMXCH

CamocrosTenbHas pa60Ta BBITIOJHACTCA CTYACHTAMH 1104 PYKOBOACTBOM HPCIOAABATCIIA,
OCYIIECTBJISIONIECTO AyJUTOPHYIO paObOTy B JaHHOW YUEOHOU IpyIIIIe.

CamocrosTenbHas paboTa CTyIEHTOB JOJDKHA!

- OBITH BBIMOJIHEHHOH JUYHO CTYACHTOM MJIH SIBISATHCS CAMOCTOSATENIFHO BBIIIOIHEHHOM YacCThIO
KOJIJICKTUBHOM paboTHI;

- TpeAcTaBIATh cO0OW 3aKOHYEHHYIO pa3pabOTKy, B KOTOPOH paccMaTpUBAIOTCS H
AHAIIU3UPYIOTCA IMOCTABJICHHBIC 1O OHpeﬂeHéHHOﬁ TEMC 3aJa4YM HUJIN 11O OTACIIbHBIM eé ACIICKTaM,

- IGMOHCTPHUPOBATH JIOCTATOYHYIO KOMIETEHTHOCTh aBTOPA B PACCMaTPUBAEMBIX BOIIPOCAX;

- CO/IepKaTh OMPEEIICHHBIEC SJIEMEHTHI HOBU3HBI (€CITH 3TO HAyYHO-UCCIIeI0BaTebCKast paboTa).

Opranusanusi 1 pyKoBOJCTBO CAMOCTOSITEIbHOM Pad0TOi 00yYaKO M XCS

Hepe;[ BBIITOJIHCHUEM CTyACHTaAMU CaMOCTOSITEIILHOU paGOTBI npenoagaBarciib  IMMPOBOJUT
WHCTPYKTaX I10 BBITIOJHEHUIO 3aJaHHsI, COOOIIast:

- LICJIb 3aJIaHMS;

- coJlep)KaHHE 3aaHUs;

- CPOKHU BBITIOJITHCHUA 3a/IaHUS

- OPUEHTUPOBOYHBII 00BEM PaOOTHI;

- OCHOBHBbIC Tpe6OBaHI/I}I K pe3yJjibTaTaM BbIIIOJIHCHUA 3a1aHUS;

- KpUTEPUH OIICHKH,

- TUIIMYHBIC OH_II/I6KI/I, BCTpCHAIOMUCCA TTPH BBIITOJIHCHUU 3a1aHUAA.

WHCTpyKTaX MPOBOAMTCS MpEnoaBaTesieM 3a cueT 00beMa BpEMEHH, OTBEJCHHOTO Ha U3yUeHHE
JTUCIHUILTAHEL, Kypca (MOTys).

Bo Bpems BBINOJTHEHHS CTYACHTAMH CaMOCTOSATENBHOW pabOThI MpernojaBaTesieM MOTYT
MNPOBOAUTHCA KOHCYJIbTAIIUU 3a CUHCT OG’bGMa yqe6H0r0 BPCMCHU, BLIACIICHHOTO Ha KOHCYJIbTAllUH.

CamocrosTenbHass paboTa MOXKET OBITh OpraHW30BaHA KaK B WHAWBUIYAIGHOW, Tak W B
rpynmnoBoi GpopMe B 3aBHCHUMOCTU OT LIEJIH, 00beMa, KOHKPETHOW TEMAaTHKH, YPOBHS CIOKHOCTH U
YPOBHSI YMCHHI CTYACHTOB.

B nensx nossimenus 3pGEeKTUBHOCTH CaMOCTOATENbHOM paboThl CTYIEHTOB MpenoJaBaTeIsiMUu
pa3padaThIBAIOTCS METOUYECKHAE YKA3aHHSI ISl CAMOCTOSITEIIbHON OCYIIIECTBIISIETCSI B COOTBETCTBHH C
C€ANHBIMU Tp660BaHI/I5IMI/I.



CTpyKTypHBIE 3JIeMEHThI METOANYECKHUX YKA3AHUI ISl OPraHU3ALNH CAMOCTOATEIbHOM
padoThl o0yyarmmxcs mo gucuumniniae MudgopmanuoHHbie TEXHOJIOTHN B NPOodecCHOHAIbHOI
AeSITeJIbHOCTH

Ilearp  METOOMYECKMX YKa3aHUM - Pa3bACHUTH CTYACHTAM, KakKue pa3/ieibl M TEMBI
JIHMCHUITIIMHBI TPEIHA3HAYCHBI IIsI  CAMOCTOSTEIILHOTO HM3Y4eHUs (IOTHOCTHIO WIIM YaCTHYHO); KaKue
(GopMBI caMOCTOSATENbHONW PAabOTHI  OyIyT HMCHOJNB30BaHBI B COOTBETCTBHM C paboyell mporpamMmoit
JWCUIUIUINHBL, 00yYUTh CTYAEHTOB METO/IaM CaMOCTOSITENTbHOM Pa0OThI, IIPHEMaM BBITTOJHEHHUS Pa3IMIHBIX
yueOHBIX 33/1aHHUH (ITOJr0TOBKA pedepaToB, COOOIICHHH, TOKIIAI0B ITOATOTOBKA MPE3EHTAIMI U T.1.).

MeToanuyeckne yKa3aHus 10 HAaNMCcaHUIO U oopmiieHnIo pedepaToB

Pedepatr — nuceMeHHas paboTa MO OINpeaeIEHHOW HAaydyHOW mpolieMe, KpaTKoe M3JI0KEHHUE
coJepKaHUsl HAYYHOTO TpyJAa WIM HaydHoW mpoOsembl. OH sBIseTCS ACHCTBEHHON (Qopmoit
CaMOCTOSITENILHOTO ~ MCCIIEOBAaHUS  HAy4YHBIX TMpoOJieM Ha  OCHOBE  H3Y4YEHHS]  TEKCTOB,
MH(OPMALIMOHHBIX HCTOUHUKOB, CIIEIIMAILHOM TUTEpaTyphl, a TAK)KE Ha OCHOBE JINYHBIX HAOJIOCHHH,
UCCIIEIOBAaHUM M MpPaKTHYECKOro ombiTa. Pedepar momoraer BbIpadOTaTh HABBIKKU U TPUEMBI
CaMOCTOSITENILHOI'O HAYYHOTO MOMCKA, TPAMOTHOTO M JIOTHYECKOTO U3JI0KEHUsI M30paHHOM mpoOIeMbl
U CIIOCOOCTBYET MPUOOLICHUIO CTYACHTOB K HAYUYHOU J€SITEIbHOCTH.

ITocaenoBaTebHOCTH PadOTHI
1. Bbi6op Tembl ucciaenoBaHusi. Tema pedepara BbIOMpAETCsl HA OCHOBE €r0 HAYy4HOTO

uHTepeca. Takke MOMOITs B BRIOOPE TEMBI MOXKET OKa3aTh MPEIo1aBaTeb.

2. IlnanupoBanne wucciaeaoBaHus. BxiroyaeT cocTaBieHUWE KaJCHAAQPHOTO IUIaHa
HAy4YyHOTO MCCIEJOBaHUs U IJIaHa mpeAnoiaraemoro pedepara. KanengapHelil miaH uccieqoBaHUS
BKJIIOYAET CIEAYIOLIUE 3IIEMEHTHI:

- BBIOOp © (OpMYNTHpOBaHHME TPOOJEMBI, pa3padOTKa IIaHA WCCIACAOBAHUSI U
MpeIBapUTENILHOTO TU1aHa pedepara;

- cOOp U U3y4YEeHHE UCXOTHOTO MaTepuana, MOUCK JIUTePaTypPhl;

- aHaJIM3 COOpAaHHOTO MaTepuaia, TeopeTHIecKas pa3paboTka npooyieMbl;

- COOOIIIeHUE O TPEIBAPUTEIBHBIX PE3yabTaTaX UCCIICOBAHHUS,

- nuTepaTypHoe ohopMIIeHUE UCCIIEI0BATEIBLCKONU MPOOIEMBI;

- oOcyxeHne padoTsl (Ha ceMUHape, Ha KOH(GEPESHITUH U T.1I1.).

Kaxnplii  ameMeHT — JaTUpyeTcst  BpeMEHEeM  Hayala W BPEMEHEM  3aBepIICHUS.

3. Ilnan pedepara xapakTepu3yeT €ro coaepkaHue U CTpykTypy. OH JOJKEH BKJIIOYATH B
ceOs:

- BBEJICHUE, T/Ie OOOCHOBBIBAETCS aKTYAIbHOCTh MPOOJEMBI, CTABATCA IENIb U 3aJa4u
UCCJICIOBAHMS;

- OCHOBHA$ 4aCTh, B KOTOPOU PACKPHIBAETCS COACpIKAHUE MPOOTIEMBIL;

- 3aKJIIOYeHHe, Tae 0000IIalTcs BBIBOABI IO TEeME€ U JAalOTCs TMPaKTUYECKUe

PEKOMEHIallHH.

4.1Touck U U3yyeHHe JTUTEPATYPHI/MHPOPMAIHOHHBIX HCTOYHUKOB

Jlist  BBISIBIIGHUST HEOOXOAMMOW JHTEpaTyphl clieyeT oOpaTUThCs B OUOIMOTEKY WM K
npernojasaTento. Bo3MmoxHO —wucnonp3oBaHue HMH(POpManumu K3 uHTepHeTa. IlomoOpaHHYyIO
nuTepaTypy/mHGOpMaIIMOHHBIE HMCTOYHHMKH  cienyeT 3aduxcupoBath cormacio [OCT  mo
oubnuorpaduyeckoMy ONMUCaHUIO Mpou3BereHui nedat. [lomoOpanHas mHpopManMs HU3ydaeTcs B
CIICAYIOIIEM TIOPSI/IKE:

- 3HAKOMCTBO C WH(OpPMAIMEH, MPOCMOTP €€ M BBIOOPOYHOE UTEHHE C IIENIbI0 OOIIEero

MPEJCTaBICHUS TPOOIEMBI M CTPYKTYpPHI OyayIeil HaydHoi paboThI;



- UCCIIe/IOBAaHNE HEOOXOAMMBIX MCTOYHUKOB, CIUIONIHOE YTCHHE OTICIBHBIX paboT, WX
W3yYeHHe, KOHCIEKTHPOBAHWE HEOOXOoAMMOoro Martepuasia (TpW KOHCIIEKTHUPOBAaHUH HEOOXOTUMO
YKa3bIBaTh aBTOPA, Ha3BaHUE PabOTHI, MECTO M3/IaHUs, U3IATEIBCTBO, TOJ H3AaHUs, CTPAHUILY);

- oOparnieHre K nHPOPMAIIMOHHBIM HCTOYHUKAM JIJIS IOTIOJTHEHUH ¥ YTOYHEHUH Ha JTare
HanucaHus pedepara.

st pa3paboTku pedepara AOCTATOYHO H3yYeHHE 4-5 BaXKHEWIIUX CTaTed MO HW30paHHOU
npobneme. Ilpy wu3ydeHHMM JMTEpaTypsl HEOOXOJMMO BBIOMpaTh Marepuans, HE TOJIBKO
MOJTBEP>KAAIOIINN ITO3UINIO aBTOpa pedepara, HO M MATEPHAN IS TIOJIEMHKH.

5.00padoTka marepuaJa
ITpu 06paboTKe MOTYYEHHOTO0 MaTepualla aBTop JOJKEH:

- CHCTEMaTU3MPOBATh €T0 MO pa3jieiaMm;

— BBLIBUHYTb U 00OCHOBATh CBOU THIIOTE3HI;

— OIpPEeNTUTh CBOIO MO3UIIHNIO, TOUKY 3pEHHUS 110 pacCMaTpUBaeMoi podieme;

- YTOYHHTH OO0BEM H COAEp)KaHHWE TOHATHH, KOTOPHIMH IIPHXOJHUTCS ONEPHPOBATH IPH
pa3paboTKe TEMBI,

- chOpMyTHpPOBATh OINpPENECICHUS M OCHOBHBIC BBIBOJBI, XapaKTEPHU3YIOIIHE pPE3yIbTaThl
HCCIIC/IOBaHMS;

— OKOHYATEJIbHO YyTOYHHUTH CTPYKTYpPY pedepara.

6.0¢opmaenue pedepara
ITpu opopmnenun pedepara peKOMEHIYETCs IPUAEPKUBATHCS CIEAYIOLIMX PaBUIL:

— cJexyeT MUcaTh JIMIIb TO, YEM aBTOP XOYET BBIPa3UTh CYIHOCTh MPOOJIEMBI, €€ JOTHKY;

- MNucaTh MOCJIEIOBATENbHO, JIOTUYHO, JO0Ka3aTelbHO (IO cXeMme: Te3UC — OOOCHOBAaHUE —
BBIBOJI);

- co0roaTh MpaBuiIa rpaMMAaTUKY, THCATh OCMBICIIEHHO, HE 3JI0yNOTPeOIIsisi HAyKooOpa3HbIMU
BBIPAKCHUSIMHU.

[Tpu u3noxeHnu Marepuaia He0OXO0AUMO MPHUIEPKUBATHCS PUHATOTO TUIAHA.

Pedepar neuaraercsi Ha crangapTHOM Jiicte Oymaru ¢popmara A4. JleBoe mone - 30 MM, mpaBoe
- 15 mm, Bepxnee u HmwxHee - 20 mm. Ilpuprt Times New Roman pazmepom 14, MexcTpoUHBII
uHTepBan 1,5.

Kaxnpiii HOBBIN pa3zies HauMHAETCA ¢ HOBOM CTPAHUIIBL; ITO )K€ MPABWJIO OTHOCUTCS K APYTUM
OCHOBHBIM CTPYKTYpHBIM 4acTsIM paOoThl (BBEIEHHIO, 3aKIIOUCHHMIO, CIHHUCKY JIUTEpaTypshl,
MIPWIOKEHUSAM U T.1.).

Crpanuns! pedepata ¢ pUCYHKAMHU U MPUIOKEHUSMH JOJKHBI UMETh CKBO3HYIO HyMEpalHMIo.
IlepBoli cTpaHuLel SBISETCA TUTYJIBHBIM JIUCT, HA KOTOPOM HOMEp CTPaHULBI HE IPOCTABISACTCH.
Howmep nucra npocrapisieTcst apaOckuMu 1udpaMu B IIEHTPE HUKHEH YacTH JIMCTa O€3 TOUKH.

HaszBanue paszena BbIIENAETCS KUPHBIM MIPUPTOM U pacnojaraeTcs CHMMETPUYHO CTpOKe 0e3
nepeHoca ciioB. Touka B KOHIIE Ha3BaHUA He cTaBUTCs. Ha3zBaHue He moauepKuBaeTcsl.

®pa3bl, HAUMHAIOUINECS C HOBOW CTPOKH, IIeUaTaloTCs ¢ ad3aI[HBIM OTCTYIIOM OT Haydana CTPOKU
(1,25 cm).

B paboTre MOXHO HCIIOJIB30BATh TOJBKO OOIIETPUHATHIC COKPALICHUS U YCIOBHBIE 0003HAYCHHUS.

BaxHbIM MOMEHTOM ©pHM HamucaHuu pedepara sBIseTcs OQOPMIEHHE CCBUIOK Ha
UCTOJIb3yeMble UICTOUHUKU. [Ipu ux odopmiIeHUH ciieayeT NPUAEPKUBATHCS CACTYIOIUX MTPABUIL:

- TEKCT IIMTaThl 3aKJIOYAeTCs] B KaBbIUKU M MPHUBOAMTCA B TOM rpammarudeckoil gopme, B
KaKOH OH J1aH B UCTOYHHKE, C COXpPAaHEHHEM OCOOCHHOCTEH aBTOPCKOTO HANKCAHMS,

- KaxJas LMTaTa JOJDKHA COMPOBOXKIATHCS CChUIKOM HAa MCTOUHUK;

—  Hay4dHble TEPMUHBI, IPEIJIOKEHHBIE JPYTUMH aBTOPAaMH, HE 3aKJIFOYAIOTCS B KaBBIYKH.

[Tpu muTHPOBAaHUM TEKCTA IUTATa MPUBOIUTCS B KaBBIUKAX, a IMOCJIC HEE B KBAJAPATHBIX CKOOKaX
YKa3bIBA€TCSl CChUIKA HA JIMTEPATYPHBIM MCTOYHHUK MO CIUCKY HCIOJIB30BaHHOM JIMTEPATypbl U HOMEP



CTpaHMIIbI, HA KOTOPOW B 3TOM MCTOYHMKE MOMEIIeH nuTtupyemsiii Teker. Hampumep: [15, c. 237-239].
Bo3MO0KHO OoQopMiieHHE CCBUIOK NPU LUTHPOBAHMM TEKCTa B BHJE KOHLEBBIX CHOCOK CO CKBO3HOM
HyMepaLuen.

MeToan4yeckune yKasaHHMs 10 MCNOJIb30BAHUI0O HH(POPMALMOHHBIX TEXHOJIOTH I
B paMKax I/I3y‘I€HI/I}I y‘I€6HHX AUCIHUIIIINH H€O6XO,Z[I/IMO HCIIOJIB30BaTh Hepe,Z[OBBIe

MH(POPMAIIMOHHBIE TEXHOJIOTUN — KOMITBIOTEPHYIO TEXHHKY, dJIEKTPOHHBIE 0a3bl JaHHBIX, MIHTEpHET.
IIpy uCHONB30BaHUM MHTEPHET - PECYpCOB CTYAEHTAM CIEAYeT YYUTBhIBaThb CIEIYIOLIUE
pEKOMEH AU

- HeoOXOIMMO KPUTHYECKH OTHOCUTHCS K HH(OpMAIINH;

- cleayeT HayduTbcs 0OpabaThiBaTh OOJbIIME 00BbeMBbl MH(MOpPMAIUHU, MPEICTABICHHBIC B
WCTOYHHUKAX, YMETh BUJCTh CHIJIbHBIC M CIa0ble CTOPOHBI, BELICIATh U3 MPEICTaBICHHOTO MaTepuaa
HanboJiee CyIEeCTBCHHYIO YacTh;,

- HeoOxomuMmo m30erarh miaruata! (rarmat — MPUCBOCHUE IIJIOJIOB YYXKOTO TBOPUYECTBA:
OHYG.HI/IKOBaHI/Ie JYXKUX HpOI/ISBe,Z[eHI/Iﬁ moa CBOMM HMMEHEM 663 YKazaHusa HCTOYHHKA HIIN
UCIONIb30BaHWE 0e3 mpeoOpa3yromuX TBOPYECKUX W3MEHEHH, BHECEHHBIX 3aWMCTBOBATEIIEM).
[ToaTomy, ecnu TEKCT HCTOYHHKA OCTaeTcs 0e3 M3MEHEHUs, He 3a0bIBaliTe CeNIaTh CCHUIKU Ha aBTOpa
paboThI.

MeToan4yeckne peKOMEHIalluU NP MOAT0TOBKe K TU(PPepeHIIMPOBAHHOMY 3a4eTy

- He0OXO0/IMMO UMETh YUeOHUK U KOHCIIEKTHI JICKIHH 10 TUCHUTUIHHE.

- IPOCMOTPETh BECh MaTEpUail O AUCUUILINHE, OTMETUTh TPYIHbIE BOIIPOCHI.

- B 3aKJIIOYEHHE ellle pa3 Ie1IecO00pa3HO MOBTOPUTH OCHOBHBIE IMOJIOXKEHHS, UCIOJIB3Ysl OMOpHbBIE
KOHCIIEKTBI JICKLIUM.

- eclIM B TMpOIIecCEe CaMOCTOSITENbHOM paboThl HaJ M3YyYEHHEM TEOPETHYECKOro Marepuana y
00y4aroIIerocsi BOSHUKAIOT BOMPOCHI, Pa3pPEIIUTh KOTOPBIE CAMOCTOSITENILHO HE yIAeTCs, HE0OXOIMMO
0o0paTUThCs K MPENOoJaBaTENIO [l MOTYYSHHs Y HETO pa3bsCHEHUN WM yKa3aHUM.

- crnenyer oOpaTHThCS 3a KOHCYJbTAaIlMeW K TMpernojaBaTello, €CIM BO3HUKHYT COMHEHHS B
MPaBUILHOCTH OTBETOB HA BOIIPOCHI CAMOIIPOBEPKHU.
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