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IMosicuuTeILHAS 3aNIMCKA

CamocrositensHas padorta obyuatomuxcs (CPO) mo mucnmmmue: OI1.02 JlokymMeHTaIlmOHHOE W TIPABOBOE
obecrieyeHre yrpaBieHHs
CPO wmoxer OBITh KaK ayAMTOPHOM, TO €CTh BBIMIOJHAEMOMN B X0/1¢ ayIMTOPHBIX 3aHATHHI 1O PACIIUCAHUIO, TaK
Y BHEAYJUTOPHOM.

OcHoBHbIMU ~ mpuHuMnamMu  opranuzauud  CPO  gBIAIOTCS:  CHUCTEMaTHYHOCTb,  HEMPEPHIBHOCTb,
COTPYZHHUYECTBO MperojaBaTenss u oOydvaromerocs, AudQepeHnnanus mo CTENEeHN CIOXKHOCTH Ha KaXI0M
JTare OCBOCHUSI MPOTrPAMMBbI JUCHHUTIIHHBIL.

Lenbto camocTosTeNnsHON paboOThl 00YUYAIOIIMXCS ABISIETCS OCBOCHUE OOIIMX KOMIIETCHLIUH, MPHOOpETeHne
U cUcTeMaTru3anus HOBbIX 3HaHU#, yMeHuil. CPO HampaBieHa Ha pelieHue ClIe1yoInX 3a1a4:

- yriayOJieHHe U pacIiipeHne TEOPEeTHUECKUX 3HAHU;

- (QopmupoBaHME YMEHUH HCIOJB30BaTh HOPMATHUBHYIO, IPABOBYIO, CIPABOYHYI JAOKYMEHTAIUI0 U
CHELMAJIBHYIO JIUTEPATYPY;

- pa3BUTHE II03HABATEIbHBIX CIIOCOOHOCTE W AKTUBHOCTH OOYyYalOUIMXCA: TBOPUYECKONM WHUIMATHUBBI,
CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

- opMUPOBaHHE CAMOCTOSATEIHLHOCTH MBIIUICHUS, CIIOCOOHOCTEN K CaMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO,
camopeaJln3aluy;

- pa3BUTHE UCCIIEOBATENLCKUX YMEHUI;

- (opmupoBanue MOTPEOHOCTH B HEMPEPHIBHOM 00Pa30BAHUH.

AynutopHas camocTosaTenabHas padora oOyuatomuxcs (ACPO)  BhimonHseTcs Ha y4eOHBIX 3aHITHSIX O]
HETOCPEJCTBEHHBIM PYKOBOJICTBOM MperojaBaTeNss U MO ero 3amganuio. OO0beM BpeMEHH Ha ayJIUTOPHYIO
CaMOCTOSITENIbHYIO paboTy oOydaroluxcsi BKIIFOUaeTcsl B 00Ul 00beM BpeMEHU Ha UX ayJUTOPHYIO paboTy U
peraaMeHTUpyeTCs paclMCAHUEM 3aHATUH.

Bueayautopnast camocrtositensHas pabota oOyuatomuxcs (BCPO) — nnanupyemas yueOHasi, Hay4dHO-
uccienoBarenbckas paboTa 00ydarOIIMXCs, BBIIOJHSEMas BO BHEAyJIUTOPHOE BpeMs IO 33JaHUI0 U IpU
METOJIMYECKOM PYKOBOJICTBE IpernojaBaTelisi, HO 0e3 ero HemocpeactBeHHoro ydactus. BCPO pacnucanuem
3aHSATUN HE PErJIaMEHTUPYETCS.

Jnsa opranuzanuu BCPO HeoOX0IMMBI cleayIOLIe YCIOBUS:

- HaJIM4Ke U IOCTYITHOCTh HEOOXO0IMMOT0 Y4eOHO-METOAMUECKOTO U CIIPAaBOYHOT0 MaTepuaa;
- CUCTEMa PEryJIIpHOro KOHTPOJIsl KauecTBa BHIMOJIHEHHON CaMOCTOSITEIbHON paboThl;

- KOHCYJIbTallMOHHASI TTOMOIIIb;

- pa3bsicHeHHe oOydaroMMces 1eneit, 3agad u popm opranuzanuu BCPO.

3amanus Ha BCPO Bplmatorcss mpemnonaBareneMm. Ilpu  3ToM B 00s3aTeNbHOM MOPSAKE MPOBOIUTCS
MHCTPYKTaX II0 MX BBIIOJIHEHNIO, BKIIOYAIOUIMM H3JI0KEHUE LEIU 3aJaHusd, €ro COAEpKaHMs, CPOKOB
BBITIOJTHEHUS, OPUEHTUPOBOYHOIO 00beMa pabOThl, OCHOBHBIX TpeOOBaHUM K pe3yibTaraM pabOThl U K OTYETY
10 HHUM, CBEICHHMS O BO3MOXKHBIX OIIMOKAaX M KPHUTEPHUSIX OLIEHKH BBINOJHEHHUsS paboThl. WHCTpyKTax
MIPOBOAMTCS IpPENoAaBaTeaeM 3a CUeT BPEMEHH, OTBEIEHHOTO Ha ayAUTOPHOE M3yuYeHHE AUCUMIUIMHBL. B
xozae BeimosHeHHss BCPO oOyuwatomuecs MOryT oOpamiarbCs K BBLAABIIEMY 3a/aHUE IPErojaBaTellio 3a
KOHCYJIbTallueH.

BCPO mno ycMoTpeHMIO  MpenojaBaTeist MOKET BBIMOJHATHCA OOYyYalOUMMHCA WHAMBUAYAIbHO WIN
KOJUIEKTUBHO (TBOPYECKUMHM IPYIIIAMH).

KonTtpons pesynasraroB BCPO ocymiecTBisiercss B 4achl KOHCYJIbTallUi U ayIUTOPHON paboTel. OH MOXeT
MPOXOJIUTh B NMHCbMEHHOM, YCTHOW WM CMelIaHHOW (opMe C MpeACTaBlIeHHEM OOYyYarOlUMUCS OTYETOB,
IIPOJYKTOB CBOEH TBOPYECKOMN AESITEILHOCTH WM ITyTEM JEMOHCTPALIMM CBOUX YMEHUI.

KonkperasiMu popmamu BCPO moryT ObITS:

- IpOpabOTKa KOHCIIEKTOB 3aHATHH;

-COCTaBJIEHHE KPATHOT'O OTIOPHOT'O KOHCIIEKTa;

- IOATOTOBKA K JIEKIIUAM, CEMUHAPCKUM 3aHSITHSIM;

- U3y4YeHHE U KOHCIIEKTUPOBAHUE XPECTOMATHI U COOPHUKOB JOKYMEHTOB;

- HaIMCaHue TeMaTHYECKUX JO0KJIaI0B, pedepaToB, scce Ha MPOOIEMHBIE TEMBI,
- yyacThe 00y4aroIuxcs B COCTaBICHUH TECTOB;

- COCTaBJIEHHE KPOCCBOPJIOB;

- COCTaBJIEHUE IUIaHA TEKCTA;

- COCTaBJIEHHE BOIPOCOB;

- pabota ¢ UHTepHET-UCTOYHUKAMH U JIP.



B kagectBe kouTposss BCPO moryT ucmnonabs30Batbest cieayroniue GopMal:
- UHAMBUyalbHbIe Oece/bl M KOHCYJIBTALUU C MIPENoiaBaTesieM;
- IpoBepKa pedepaToB U MUCbMEHHBIX TEKCTOB JTOKJIA I0B;
-T€CTUPOBAHUE;
-IPOMEKYTOYHbBIE 3a4YEThI;
-[IPOBEICHNE TPYIIOBBIX TUCHBMEHHBIX KOHTPOJIBHBIX PabOT C X MPOBEPKOIA;
- IPOBEPKA KOHCIEKTOB MPAKTUYECKUX 3aHATHH, HCTOUHUKOB;
-CaMOOTYETHI U JIp.
IMamsTKA IpenogaBaTesIto
10 OPraHM3ANHHN CAMOCTOSITeIbHOI PadoThl CTYICHTOB
1. CamocTosiTenpHyI0 pabOTy HEOOXOJUMO OPraHU30BbIBAaTh BO BCEX 3BEHbSIX YUeOHOTr0 MpoIiecca, B TOM YUCIIe
U B IIPOLIECCE YCBOEHMSI HOBOT'O MaTepHaia.
2. CtyeHTOB HEOOXOIMMO CTaBUTh B AKTUBHYIO IMO3UIIMIO, JENaTh WX HEMNOCPEJACTBEHHBIMH yYaCTHUKAMU
rpoLecca Mo3HaHMUsL.
3. Opranu3zanus caMoCTOSITEIbHON pabOoThI T0JKHA CIIOCOOCTBOBATh PA3BUTHUIO MOTHBAIIUHU YUCHHUSI CTYICHTOB.
4. CamocrosTenbHas padoTa 10JKHAa HOCUTH LIeICeHANIPABICHHBIN XapakTep, ObITh 4ETKO c(hOpMyTUPOBAHHOIA.
5. CoaepkaHue CaMOCTOSITENIbHON Pa0OoThl AOHKHO OOecreduBaTh MOJMHBIA W TIIyOOKHH KOMILIEKC 3a/laHuit
CTYJCHTaM.
6. B xone camocrosiTenbHON pabOThl HEOOXOIUMO 00ECTIeYUTh COYETAHUE PEMPOAYKTUBHON M MPOAYKTUBHON
y4eOHOI IeITENbHOCTH CTYICHTOB.
7. Ilpu opraHu3aiiil caMOCTOSITENILHON pabOThl HEOOXOIUMO MPEIyCMOTPETh aJeKBATHYIO OOpaTHYIO CBS3b,
T.€. IPAaBUJIBHO OPraHU30BaTh CUCTEMY KOHTPOJIS.

MeToanyeckue peKOMeHIAHH M0 KOHCIIEKTHPOBAHHUIO

Koncnekr (ot nar 0030p) sBisSE€TCSs HUCbMEHHBIM TEKCTOM, B KOTOPOM KpaTHO M IOCJIEAO0BATEIbHO
M3JI0KEHO COJIep)KaHWEe OCHOBHOTO HCTOYHMKAa WHpopMmanuu. KOHCHEKTHpOBaTh — 3HAYUT MPHUBOAMTH K
HEKOEMy IMOpSAIKY CBEAEHHUs, MOYEpIHYyThble W3 OpUruHaja. B ocHOBe mporecca JIEKHUT CHCTEMaTH3aLus
MMPOYUTAHHOI'O WJIN YCJIBINIAHHOT'O.
TexHuka cocTaBIeHHA KOHCIIEKTA NIPH padoTe ¢ KHUTaMH M y4eOHBIMH MOCOOUSIMU:
- NpeIBapUTEIbHO NMPOCMOTpUTE Marepual. Tak BBl CyMeeTe BBIIBUTH OCOOEHHOCTH TEKCTa, €ro Xapakrep,
MIOHATH CJIOKEH JIM OH, COJCPKUT JIM HE3HAKOMbIE BaM TEPMHHBI.
- CHOBa IPOYTHTE TEKCT M TIIATEJBbHO NpoaHANM3MpylTe ero. Takas pabora ¢ MmarepuaJoM AacT BaM
BO3MOYKHOCTh OTJIEJIUTh TJIaBHOE OT BTOPOCTEMEHHOTO, pa3JeliuTh WHGOPMALMIO HA COCTABISIOLIME YacTH,
pAacCIIOIOXKUTE €€ B HYKHOM IIOpSIKE.
- 0003HaubTE OCHOBHBIE MBICIM TEKCTa, OHU HA3bIBAIOTCA Te3ucaMu. MIX MOKHO 3amUChIBaTh KaK YrOJIHO -
UTaTaMHu (B CiIydae eciu Hy»HO IepeaTh aBTOPCKYIO MBICIb), TM00 CBOUM COOCTBEHHBIM CIIOCOOOM.
NPH KOHCNIEKTHPOBAHMM JIEKIMIi:
- He HauMHANTEe 3alMCBhIBaTh MaTepHal C MEPBBIX CIOB MPEMOJaBaTelis, CHaYaua BBICIYIIAWTE €r0 MBICIB J0
KOHIIa U MIOCTapaiTech MOHSATH €e.
- HpHCTynaﬁTe K 3amuMcCu B TOT MOMCHT, KOrjga npcernoJgaBaTc]/ib 3aKaHYUMBACT H3JI0KCHUC OI[HOﬁ MBICJIN U
HAuYMHaeT ee KOMMEHTHPOBATh.
- B KOHCHEKTE 00sA3aTEIbLHO BBIACIIAIOTCA OTACIIBHBIEC YaCTH. HCO6XOI[I/IMO pasrpaHuvdMBaThL 3arojiOBKH,
M0J13ar'0JIOBKH, BBIBOJIbI, 000COOATh OJHY TeMy OT ApYyroi. BrliereHne MOXKHO JienaTh MOJYEpKUBAHUEM,
IPYTUM IBETOM (HE CielyeT MpeBpallaTh TEKCT B MECTpble KapTUHKH). PekoMeHyeTcs nenarh OTCTYIbI st
o0o3HaueHHs ab3aleB M MYHKTOB IUIaHA, MPOOETbHBbIE CTPOKM Ul OTIACNIEHUS] OHON MBICIU OT APYTOH,
HyMEpaIuio.
- cO37aBaiiTe Ballld 3allUCH C HCIHOJb30BAHWEM TPUHATHIX YCIOBHBIX 0003HaueHuil. KoHcmekrupys,
00s13aTenbHO yNOoTpeOIIstiiTe pa3HOOOpa3Hble 3HAKU (MX Ha3bIBAlOT CUTHAJIBHBIMU). DTO MOTYT OBITh yKa3aTelu
Y HaIpaBIISIOLINE CTPEJIKH, BOCKJIMIATEIbHBIE U BOIIPOCUTENIbHBIE 3HAKH.
- He 3a0bIBaiiTe 00 abOpeBuaTypax (COKpAIIEHHBIX CJIOBaxX), 3HAKax paBEHCTBAa W HEPAaBEHCTBA, OOJbLIE U
MEHBIIIE.
- OOJBIIYI0 MOJB3Y VIS CO3JaHUS NPABHJIBHOTO KOHCIIEKTA JAIOT COoKparneHus. Jlydmre Bcero pa3paboTarh
COOCTBEHHYIO CUCTEMY COKpAIlleHUH 1 0003Ha4YaTh UMU BO BCEX 3aMUCAX OJIHU U TE e CIIOBA.
- Hy>XHO n30eraTh CI0KHBIX U JJITMHHBIX paCCY)K}IeHHfI.
- HOpHU KOHCICKTUPOBAHUMU JIYUIIC II0JIb30BATHCA IMOBCCTBOBATCIIbLHBIMU  HPCIJIOKCHUAMMU, n30erarhb
CaMOCTOSITENIbHBIX BOIPOCOB. BOIIPOCH! yMECTHBI Ha NOJISIX KOHCIIEKTA.



- He cTapaiTech 3a(UKCUPOBATH MaTepHal JOCIOBHO, MPU ATOM YacTO TEPSETCS TJaBHAs MBICIb, K TOMY e
TaKylo 3amuch TpyaHO BecTU. OTOpachiBaiiTe BTOPOCTENEHHBIE CJIOBA, 0€3 KOTOPBIX IJIaBHAs MBICIb He
TepseTCs.
MeTtoauyeckue peKOMEeHAAMH 110 COCTABJICHHUIO IIJIAHA TEKCTa
- IPOYUTANTE TEKCT UEITUKOM.
- pa3genuTe TEKCT Ha CMBICIOBBIE YacTu. Hauano u KoHel OTMETbTE KapaHAallloM.
- IPOYUTAITE MEPBYIO YaCTh, BbIAENUTE TIaBHoe. [lonbepure Kk Hell 3aroI0BOK.
- TaKUM 00pa3oM rmopadoTaiiTe HaJ APYTUMHU YACTSIMH.
- 3aMMILINTE 3ar0JOBKH K Ka)/10HM 4acTu (IL1aH).
- TpOBEpbTE ceOs: OTpakaeT JHM 3arojOBOK IJIABHOE B YaCTH TEKCTa, HE MOBTOPSAIOTCS JIM 3arojIOBKH, HE
MIPOIMYIIEHO JIX YTO-TO BaXHOE.

MeToanyeckne peKOMeHIAIMHU M0 COCTABJIEHHIO BOIPOCOB
- BOIIPOC JIOJDKEH OBITH COCTAaBIIEH B BHJIE BOIPOCA, T.€. HAYMHATHCS C TAKUX CIIOB, KAK «YTO», «KOTZIa», «TIE»,
«CKOJIBKOY», HIIH C ()pa3 «B KaKUX CIY4asx», «B KAKOM MECTE», « C KEM» M 3aKaHYMBaThCS 3HAKOM BOIIPOCA.
- BOIIPOC JIOJKEH OBITh KOPPEKTHBIM.
- BOIIPOC JJOJDKEH OBITh YETKUM, TOHSTHIM.

MeTonnyeckue peKOMeH/ 1AM M0 HANTHCAHUIO dCCe

Occe ¢ (paHIy3cKOro — TOMBITKA, Mpo0a, OYEPK, OT JIATHHCKOTO - B3BEIIMBAHHWE. DTO IMPO3aUIECCKOC
COYMHEHUE — pacCyKJCHHE HeOOJbIIoro o0beMa cO CBOOOJHOW Kommosuiuei. JKaHp KPUTHKH U
My OJUITUCTHKY, CBOOOTHASI TPAKTOBKA KaKOU-THOO0 TTPOOIIEMBI. DCcCe BhIpAXKaeT HHIMBH Ty JIbHBIC BIICUATICHUS
U COOOpaKeHHsI 110 KOHKPETHOMY TIOBOJY HJIM BOIIPOCY M 3aBEJAOMO HE NPETCHIYET Ha ONPEACISIONIYI0 WU
CUEPIIBIBAIOILYIO TPAKTOBKY mpeamMera. Kak mpaBuiio, 3cce MmpeanojaracT HOBOE, CyOBEKTHBHO OKpalIeHHOE
CIIOBO O 4YeM-TH00 U MOXeT HMeTb (UIOocOPCKUil, HCTOPUKO-OMOTrpapuUecKuii, MyOIUIUCTUIECKHH,
JTUTEPATyPHO-KPUTHICCKUH, HAYIHO-TIONMYJIIPHBINA, OCJUIETPUCTHYSCKUN XapakTep. Jcce 00ydJaromerocs - 3To
CaMOCTOsITeNIbHAsl NMHUChMEHHAs paboTa Ha TeMy, MPEUIOKCHHYIO IperojaBaTelieM (TeMa MOXeT ObITh
IpeUIo’keHa O00yYarommmMcs, HO 00s3aTenbHO JOJDKHA OBITH COrjlacoBaHa ¢ mperonaBatenem). Llems acce
COCTOUT B Pa3BUTHH HABBIKOB CaMOCTOSITEIBHOTO TBOPYECKOTO MBIIIICHHS W MHUCHbMEHHOTO H3JI0KEHUS
COOCTBEHHBIX MbICIIeH. [lucaTth 3cce Ype3BBIYANHO TOJE3HO, MOCKOJBKY 3TO IMO3BOJISIET aBTOPY HAYUHUTHCS
YeTK0O U TPaMOTHO (OpPMyIHpPOBaTh MBICIHH, CTPYKTYpPHUpPOBaTh COOTBETCTBYIOIIUMHU IpPUMEpaMH,
apryMEHTHPOBATh CBOW BBIBOJBI, OBJIAJIETh HAYYHBIM CTHJIEM PEYHd. ICCe JOJIKHO COJEPKATh. UYETKOE
W3NI0KEHUE CYTH TOCTABIEHHOW MPOOIeMBbl, BKIFOYATh CAMOCTOSATENHHO MPOBEACHHBIN aHAINU3 ATON MPOOIeMbI
C WCIIOJIH30BAaHUEM KOHIICTIIINN aHAIMTHISCKOTO HHCTPYMEHTAPHSI, PACCMATPUBAEMOT0 B paMKax JHCIHILINHBI,
BBIBO/JIbI, 000011at01[1e aBTOPCKYIO TTO3UIIHUIO 0 TOCTaBIEHHOU Mpobiieme.

MeTtoauyeckne peKOMEeH/AalMHU 110 COCTAaBJICHUI0O KPOCCBOPAa
KpoccBopa — urpa, cocrosiiias B pa3raJblBaHUH CJIOB 110 ONPEAETICHUIM.
- I TOTO, 4TOOBI MPHUCTYMUTh K COCTABIEHUIO KPOCCBOpPJa HEOOXOAMMO OIPEAETUTHCS CO CIHUCKOM CIIOB:
BBITIMCATh W3 maparpada ydeOHHKa BCE MMEHa CYIIECTBUTEIbHBIC, B TOM UYUCJE W JUYHBICE B UMEHUTEIHLHOM
MajJexe B €IMHCTBEHHOM YHCIIE.
- CJIOBO (OTBET) UMEET TEKCTOBOE OMpE/ICTICHUE
- ISl COCTaBJICHHSI CETKH KPOCCBOpJA Ha TETPaTHOM JUCTe Oymard B KJIETKYy HauyMHAWTe MmucaTh OTOOpaHHBIC
CJIOBA TakK, YTOOBI HEKOTOPhIE OYKBHI B HUX Mepecekanuch. CeTka J0MKHA ObITh CBA3HOU, 0€3 M30JIMPOBAHHBIX
ydacTkoB. Kiaccuueckass ceTka KpOCCBOpAAa COCTOUT U3 CJIOB, HANTMCAHHBIX MO BEPTUKAIU (CBEpXY BHM3) U
TOPU30HTAJH (CIIEBa HAMPABO).
- KaXJI0My CJIOBY B KPOCCBOP/JI€ IIPUCBOWTE cBOI HOMep. IIpu 3TOM HOMEpa paccTaBIISIFOTCS MOCIEA0BATENBHO.
CrnoBa He JOKHBI 1yOJIUpPOBATHCS.

MeTtoauyeckue peKoMeHAAlMH 110 COCTABJIEHUIO pedpepaTa
PedepaTtom oOyuatomerocsi cieayeT CUUTaTh KpPAaTKOE HW3IIOKEHHWE B MHUCBMEHHOM BHUJE COACPKAHUS U
PE3yJIbTaTOB UHAMBUAYAILHON yueOHO-UCCIIEI0BATEIBCKOM ASSITENbHOCTU. B oTiHune oT Apyrux, B TOM YHUCIIe
MACbMEHHBIX TBOPYECKHUX pPabOT, BBIMONHAEMBIX OOydarommmcs, pedepaT UMeeT periaMeHTHPOBAHHYIO
CTPYKTYpY, Coiep>kaHue u opopmiieHue.



Tema pedepata MOKET OBITH MpEUIOKEHA KakK MperojaBaTeieM, Tak U oOydarommmcs. Bo BTopom ciyuae
TpeOyeTcst e€ corjacoBaHMe ¢ pykoBoauTeneMm. B mpomecce paboTel Haa pedepaToM momycKaercs
KOPPEKTUPOBKA BHIOPAHHOW TEMBI.

Pedepar nomxen ObITh CTPYKTypUpOBaH (10 Ti1aBaM, pa3zaenam, naparpadam). Ero cienyer cocraBisats u3 4
YyacTeil: BBEJCHHS, OCHOBHOW YacCTH, 3aKJIIOUYEHUS U CIHCKA JUTEpaTypbl. B 3aBUCMMOCTH OT crnenupuku
mpenIMera U TeMaTHKU pedepata K HeMy MOTYT ObITh O(DOPMIICHBI MPUIOKESHHUS, COACpPKAIIUE TOKYMEHTHI,
WJUTFOCTPAITNH, TaOIUIbI, CXEMBI U T.1.

OOmuii o0BeM BBEACHHS, OCHOBHOM YacTM | 3aKIIOYCHUS JODKeH cocTaBisaTh 10-15 crpanHun
MAaIIMHOIUCHOT0 TeKcTa, BBeaeHue — 10-20% ot oO0beMa Ha3BaHHBIX YacTel, 3akmouecHue — 10%.

Pedepar nmomkeH OBITH HamWcaH OT PYKH WM HaNedaTaH Ha JIIOOOM MHOXHTEIBHOM ammapare u
npeAcTaBieH B cOpomrtopoBaHHOM Buje. OdopmiieHne pedepara MPOU3BOIUTCS B CIEIYIOMEM TMOPSJIKE:
TUTYJILHBIA JIUCT, OTJIABJICHHWE, BBEICHUE, OCHOBHAs dYacTh (pa3OurTas Ha THaBel U maparpadsl), CIIHCOK
JUTEpaTyphl, NpuiokeHus. Kaxknas yacTe HAUMHACTCSI C HOBOM CTPAHUIIBI.

Kaxxnas ctpaHuiia HymepyeTcsl B cepeiiHe HIKHEW cTpoku. CueT HyMepaluu BeJeTCs ¢ TUTYJIBHOTO JIUCTA,
Ha KOTOpoM u(pbl He TpocTaBisaoTcsa. CTpaHMIAa AOHKHA UMETh TOJIS: CIeBa- HE MeHee 3¢M (71 TOIIITUBKHI
Y 3aMETOK), CIIpaBa — HE MeHee | cM. 3alucu BEAyTCs YeTKO U aKKyPaTHO YEePHIJIAMHU OJTHOTO IIBETA.

Tabmuiel, cXeMbl, YepTEXH, rpaUKu, UMEIOIINECS B TEKCTE, a TAKXKE BO3MOKHBIE MPUIIOKEHUSI HyMEPYIOTCS
KaXJbIe B OTAeIbHOCTA. OHU JODKHBI IMETh Ha3BAaHUE M CCHUIKY HAa HCTOYHUK JIAaHHBIX, a IIPU HEOOXOTUMOCTH
U yKa3aHue Ha MacIITaOHbIC eUHUIIBL.

B TekcTe HEe momyckaeTrcs COKpallleHHE Ha3BaHWUM, HAMMCHOBAaHWH (32 HMCKIIFOUEHUEM OOIICTIPUHSATHIX
abOpeBHaryp).

TuryneHBINA TUCT OPOPMIISIOTCS Ha OCHOBE 00pasIia.

O6pasey TUTYILHOrO IUCTA

MunucrepcTBo 00pa3oBanus 1 Hayku PecnyOimku bamkoprocran
['ocynapcTBeHHOE OIOKETHOE TPO(ECCHOHATBHOE 00Pa30BATENLHOE YUPEKACHHE

OxkT1a0pbCKUIT MHOTOITPO(UIIBHBIN MTpodeccnOHaATBbHBIN KOJUIEIK

PEDEPAT

10 TIPEIMETY

Tema:

Obyuarommasics (ucs):®.1.0.
I'pynma Ne

PykoBoaurens: ©.11.0.
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MeToanyeckne peKOMeHIAIUH NPU MOAT0TOBKE K CEMUHAPCKHM 3aHATUSIM

Cemunap — ¢opma 3aHATHHA, C TOMOIIBIO KOTOPBIX 00yYaoNecs U3y4atoT Ty UM UHYIO TEMY 110 TUCIMILIHHE
«OCHOBBI J1€NI0NPOU3BOACTBa». Ha ceMUHApCKUX 3aHATUSAX NPUBETCTBYETCS aKTUBHOE Y4acTHE B OOCYXAEHUU
KOHKPETHBIX CHUTYyallui, CIIOCOOHOCTh HAa OCHOBE MOJYYECHHBIX 3HAHMH HaXoAWTh Hauboiee 3(p(eKTUBHBIC
pelIeHHs] OCTaBJIEHHBIX MPOOJEM, YMETb HaXOAWUTh IOJIE3HBIM JONOJIHUTENBHBIH MaTepuall 10 TeMaTHUKe
CEMHUHAPCKUX 3aHSATHI.
- mpopaboraiiTe MaTepral KOHCIIEKTOB.
- U3YYHUTE OCHOBHYIO U JIOTIOJIHUTENIBHYIO JIUTEPATYPy U3 MPEACTABICHHOTO CITUCKA.
- OTBETHTE Ha BONPOCHI [IAHA CEMUHAPCKOT'0 3aHSTHUS.
- BBITIOJIHUTE JIOMAIIHEE 3aaHue.
- [IPY 3aTPYAHEHUSAX CHOPMYIUPYHTE BOIIPOCH M OOPATUTECH K IIPETIOAAaBATEIIIO.

MeTtoanyecKkue peKOMeHAaUMH NPU NOAT0TOBKe K AN depeHIHPOBAHHOMY 3a4eTy
- He00XO0AUMO UMETh YUEOHUK U KOHCIIEKThI JIEKIUHA 10 AUCLUIUINHE.
- IPOCMOTPETH BECh MaTepHall MO AUCHUILINHE, OTMETHTD TPYIHBIE BOTIPOCHI.
- B 3aKJIIOYEHHE elle pa3 LeJIecO00pa3HO MOBTOPUTH OCHOBHBIE MOJIOKEHUS, UCIONb3Ysl OMOPHbIE KOHCIEKTHI
JEKLHUN.
- €CIIM B IpOIEcCe CaMOCTOSITEIbHOM padOThl HajJ M3yYEHHEM TEOPETHUECKOro MarepHajia y oOydaroIierocs
BO3HUKAIOT BOMNPOCH], Pa3pelIUTh KOTOPBIE CAMOCTOSTENBHO HE YyHaeTcs, HEOOXOOUMO OOpaTHThCA K
IIPEIO/IaBaTEeNIO M MOJIyUYEHUs Y HErO Pa3bsACHEHUM WM yKa3aHUH.
- ciefyeT oOpaTHUThCS 3a KOHCYJIbTAllMed K TPENoAaBaTeNi0, €CId BO3HUKHYT COMHEHHS B TPAaBUJIBHOCTH
OTBETOB Ha BOIIPOCHI CAMOIPOBEPKH.

Tembl BHEAYIUTOPHOH CAMOCTOATEIbHON PadOThI O IMCHUILTHHE

«I[OKyMEHTaHI/IOHHOE H IIPaBOBO¢ ob0ecreuenue YupaBJieHus»

Paspnen nporpammel Koin-BO Bun BCP ®opMa KOHTPOJIA
Jac.

Tewma 1.1. 2 [ToaroroBka nokiaaa no Teme [TpoBepka pedepatos,
JIOKyMEHTBl U (BBIOOp OOyuUaromerocs): JIOKJIAJIOB.
CIoCO0bI 1.Oransl pa3BuTUs
JOKYMEHTHUPOBAHUS JIeJI0NPOU3BO/ICTBA.

2.IToHsATHS TETIOIPOU3BOJICTRA.

Ionsarus JJOY.

3.JIoOKyMeHTHI 1 ero (yHKITUH.

[Tpu3naku knaccupuKanuu

JIOKYMEHTOB.
Tema 1.2. 1 CocraneHrue OnopHOro VY cTHBI onpoc, TeCTUPOBaHUE
Yuudukanus u KOHCIeKTa 1o TemMe «I [puHImmnbt
CTaHJIapTHU3AIIH yHU(DUKALUY U CTaHJapTU3ALNN
TOoKyMeHTOB. CHCTEeMBbI JIOKYMEHTOBY.
JOKYMEHTaIlUU
Tema 1.3. 1 Pazpabotka (mpoextupoBanue) | TectupoBanue
PexBu3nTHI 1 OllaHKH OllaHKa OpraHU3aIUu.
JTIOKyMEHTOB CocrapneHne KOHCIIEKTa 110

teme «TpeboBaHus K

0(OPMIICHUIO TOKYMEHTOB).
Tema 1.4. 2 1.CocraBnenue cxeMsl o Teme | [IpoBepka cxem, TEKCTOB
OpranuzanuoHHO- «Knaccuduxarus OP]».
pacrnopsiauTenbHas 2.CocraBieHue
JTIOKyMEHTAITUS OpPraHU3AIMOHHOTO TOKYMEHTA

«IIITatHOE pactiucaHue».

CocraBneHne TeKCTa TOKYMEHTa

Tt 0OPMIICHHSI CTIPABOYHO —

MH(OPMALIMOHHOTO JOKYMEHTA

«AKTY.
Tema 2.3. 2 1.IToaroToBka cxembl mo Tteme | [IpoBepka cxem, TeCTUpOBaHUE




Opranuzanus «OdopmiieHne el U1
XpaHeHI/ISI I[OKYMCHTOB Hepe;[aqu B apXI/IB».

2.CocraBiienue TaOMULBI IS
opopmieHuss ~ HOMEHKIATYpPbI
JieNl Ha TPEANPUSITHH.
3.Co3manue cxeMbl TIO TEeMe
«ABTOMAaTU3UPOBaHHAS
00paboTKa JOKYMEHTOBY.
4.Coznanue TEMAaTUYECKOTO
cioBapsi Mo mpodecCHoHATLHOM
TEPMUHOJIOTHH.

OcHOBHbIE HCTOYHHUKH:
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