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1. MACIIOPT ITIPOT'PAMMBbI YYUEBHOM IPAKTUKH

1.1. O61acTh IpUMeHeHHs IPOTPaAMMBbI:

Pabouas nmporpaMma yueOHON MPAKTUKU SIBIISETCS] YaCThI0 OCHOBHOMW MpodeccuoHanbHOi 00pa3oBaTeIbHON
nporpamMmel B cooTBeTcTBUM ¢ PI'OC no cneuunansHoctr CIIO, BXoAsSIMX B COCTaB YKPYIMHEHHON TPYIITbI
cnenuanbHoctedt 46.00.00. «Mcropust u apxeonorusi» no crneuranbHoctu 46.02.01. «/loxymMeHTannoHHoe
oOecrieueHre YIpaBICHUS M apXUBOBEACHHE» B YAaCTH OCBOCHHS OCHOBHOTO BHJAa MpodecCHOHANBHOM
nestenbHocTH (B/IIT): Opranm3zamnusi TOKyMEHTAIIMOHHOTO OOECIIeYeHHs YIpaBleHUsT (YHKIIMOHUPOBAHUS
OpraHU3aIMu U COOTBETCTBYIOMUX Ipodeccrnonanbubix komneteHui (I1K):

Ocy1ecTBIICHHE OPTAaHU3AIMOHHOTO U JOKYMEHTAIIMOHHOTO 00CCTICUCHHS ICSITEIIbHOCTA OpTraHu3aIuy 1
COOTBETCTBYIOIIME €My 00II[Me KOMIIETCHIIUU U POPECCHOHATHHBIC KOMIICTCHIIUHN

[Tepedenn 00X KOMIETEHITUH
OK 01. BetbupaTh criocoObI penieHus 3amad npodeccHoHATbHON EATEIIBHOCTH MPUMEHHUTEIHHO K Pa3IMIHBIM
KOHTEKCTaM;

OK 02. Hcnonp3oBaTh COBpPEMEHHbIE CpEJICTBAa IIOMCKA, aHalM3a W MHTEpHpeTanuu UHPOpMaUuud U
nHGOPMAITMOHHBIC TEXHOJIOTHH IS BBITIOJTHEHHS 33,124 MPo(eCcCHOHATLHON IeSTeIbHOCTH;

OK 03. IImanupoBaTb W peaJn30BBIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE M JIMYHOCTHOE pa3BUTHE,
OpeANPUHUMATENBCKYIO JIEATEILHOCTh B MpodeccroHanbHON cdepe, HCIOoIb30BaTh 3HAHUS 10 (HHAHCOBOM
I'PaMOTHOCTH B PA3JIMYHBIX )KU3HCHHBIX CUTYAlUAX;



OK 04. Db dhexTrBHO B3aNMOICHCTBOBAThH M pab0OTaTh B KOJUIEKTHBE U KOMAHIE;

OK 05. OcyiecTBisiTh YCTHYIO M NHCbMEHHYIO KOMMYHHKAIIMIO Ha TOCyJapcTBEHHOM si3bike Poccuiickoit
®denepanyy ¢ y4eTOM 0COOCHHOCTEH COIMANBHOTO U KYJIBTYPHOTO KOHTEKCTA;

OK 06. IIposBasTe rpa’kIaHCKO-MATPUOTHUYECKYIO IMO3ULHUIO, JIEMOHCTPUPOBATH OCO3HAHHOE IIOBEJACHHUE Ha
OCHOBE TpPaJMLMOHHBIX OOIIEYEIOBEYECKMX IIEHHOCTEH, B TOM YHCJIE€ C YyY4E€TOM TapMOHHU3ALUU
MEKHAIIMOHAJIBHBIX U MEKPEJTUTHO3HBIX OTHOIIEHUH, IPUMEHSTh CTaHAAPThl AaHTUKOPPYIIIMOHHOTO MTOBECHMS;
OK 07. CopnelicTBOBaTh COXPAaHEHHUIO OKpYXalollel cpeipl, pecypcocOepekeHnto, NMPUMEHSTh 3HaHUS 00
W3MEHEHUHU KJIMMaTa, MPUHIUIBI OEpEeXIUBOrO MPOU3BOACTBA, IPPEKTUBHO ACHCTBOBATH B YpPE3BBIYAMHBIX

CUTyallUIX;

OK 08. HMcnonp3oBath cpeacTBa GU3NIECKONW KYJIbTYPHI ISl COXpPAHEHUS W YKPEIUICHHs 3[J0POBBS B IpoIlEcce
npo¢hecCUOHATBHOMN AESITEILHOCTH U MOAJIEPKaHusl HEOOXO0AUMOT0 YPOBHS (DU3HUECKOM MOATOTOBICHHOCTH;

OK 09. INonp30BaThCs MpodeccHOHATEHON TOKYMEHTAINEH Ha TOCYITapCTBEHHOM M HMHOCTPAHHOM SI3BIKaX.
JIP14 T'oTOBBII COOTBETCTBOBATH OXHUIAHUSIM paO0OTOIaTECH: IPOSKTHO- MBICIISIITUH,

3¢ (HEeKTHBHO B3aUMOICHCTBYIOMINN C YWICHAMH KOMaHIbl U COTPYIHUYAIOIIHIA C

JPYTUMH JTFOIbMHU, OCO3HAHHO BBITIOJIHSIONINI MTpoeccHoHaIbHbIe TpeOOBaHNS,
OTBETCTBEHHBIH, MyHKTYaIbHbBIN, TUCIUILIMHUPOBAHHBIN, TPY10JII0OUBBIH,

KPUTHYECKH MBICIIAIINM, HAIIEIEHHBIA Ha IOCTHKEHHE ITOCTABJICHHBIX LIEJIEH;
JEMOHCTPHUPYIOINN TPOPECCHOHATBHYIO )KU3HECTOMKOCTD

JIP15 OTKpBITBIN K TEKYITUM H IMEPCTICKTUBHBIM U3MEHEHHUSM B MUPE Tpy/ia U TIPOQeCCHii
JIP16 MoTuBHpOBaHHBIN K OCBOCHHIO (DYHKIIMOHAITHHO OJTM3KUX BHJIOB JCSATEIHHOCTH,
UMEIONTNX 001Ire 00BEKTHI (YCIOBHS, IIEIH) TPYAa, THO0 HHBIE CXOKHE

XapaKTePUCTUKHU

JIP17 CniocoOHbIN B U POBOH Cpejie MPOBOINUTH OIICHKY MH(POPMAIIHH, €€
JIOCTOBEPHOCTb, CTPOUTH JIOTUYECKUE YMO3AKIKOUEHNSI HA OCHOBE ITOCTYIAOLIEH
uHbopMaIuu

JIP18 CriocoOHBIH peann30BaTh JUICPCKUE KauecTBa B Tiporiecce MpodeccnoHambHOM
JESTEIIbHOCTH

JIP19 O6namaromuii CTPECCOYCTORIMBOCTHIO 1 KOMMYHUKA0EITBHOCTHIO

JIP20 IlposBisitominii BEICOKYIO OTBETCTBEHHOCTb U COOCTBEHHYIO HHUIIMATUBY



JIP21 Oco3Haromuii 3Ha4UMOCTh POPECCHOHAITEHOTO PAa3BUTHS B BEIOpAaHHON
npodeccuun

JIP22 O6namaromuii MOTHBAITUEH K caMO0OPa30BaHUIO U PA3BUTHIO

JIP23 JIeMOHCTpHUPYIOIINI IPUBEPKEHHOCTh IPUHIIMIIAM YECTHOCTH, OPSAOYHOCTH,
OTKPBITOCTH

JIP24 Nmeronuii oTpeOHOCTD B CO3/IaHUN MOJIOKUTEIHHOTO HMHJIKA KOJUIE KA

BoimyckHuk, ocBouMBIIME  00pa3oBaTelibHYIO  MpOrpaMMy, JIOJDKEH  00JaAaTh  MNpoQecCHOHAIbHBIMHU
KOMIIETEHLIUSAMU:

[1K 2.1. Y4dacTBOBaTh B paboTe MO IKCIEPTH3E IICHHOCTH JTIOKYMEHTOB B COOTBETCTBUU C JICHCTBYIOIIUMHU
3aKOHOJIaTEJIbHBIMU aKTaMU U HOPMaTUBaMH.

[1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTO000pOTA.

I1K 2.3. Pa3zpabatsiBaTh 1 BECTH KJIaCCU(UKATOPHI, TAOETH ¥ MHBIC CIIPABOYHHUKH T10 TJOKYMEHTaM
OpraHH3aIiH.

I1K 2.4. OGecrieunBaTh MpUEM U PAIMOHATBHOE Pa3MEIIEHNUE TOKYMEHTOB B apXHBE (B TOM YHUCIIE
JIOKYMEHTOB 110 JIMYHOMY COCTaBY).

[1K 2.5. OGecrieunBaTh y4eT U COXPAHHOCTh IOKYMEHTOB B apXHBE.

[1K 2.6. Opranu3oBbIBaTh UCIIOJIB30BAaHUE APXUBHBIX TOKYMEHTOB B HAYUHBIX, CIPABOYHBIX U MPAKTUYECKUX
LEJISIX.

[1K 2.7. OcymiecTBasTh OpraHu3aIMOHHO-METOIMYECKOE PYKOBOACTBO U KOHTPOJIh 3a pab0OTOM apXxuBa
OpraHM3aliy U 3a OpraHu3alueil T0KyMeHTOB B JeJIONPON3BOCTBE

B pesynbrare npoxoxaeHus yueOHOM MPAKTHKY 110 BUAY JAEATEILHOCTH 00yJYaroIuiics JOIDKEH YMETh:

B/ TpeboBanus K pe3yabTaTaM OCBOCHHS Y4eOHOH MpPaKTHKU

1 2

BII1.02. Opranusanus apXuBHOU 1
CHpaBOYHOM- HHPOPMAITIOHHOM
paboTHI 10 JOKYMEHTaM
OpraHu3alyu JOKyMEHTaM OpraHu3aiuy;

HMETb HpaKTI/I‘IeCKPIﬁ OIIBIT:

OpraHu3allui APXUBHOW U CIIPAaBOYHO-UH(OPMAIIHOHHON pabOTHI IO

yMeThb:

OpPTaHU30BBIBATH JIEATEILHOCTh APXHUBA C YIETOM CTAaTyca U MPOQHIIs
OpraHH3aIiiy;

paboTaTh B CHCTEMaxX dJEKTPOHHOTO TOKYMEHTO000POTa;

HCIIOJIb30BATh B ACATCIIbHOCTU apXUBa COBPCMCHHBIC KOMITBIOTCPHBIC

TEXHOJIOTHUH,




IIPUMEHATH COBPEMEHHBIE METOIUKU KOHCEPBALMU U PECTaBPALIUT
ApPXMUBHBIX JOKYMEHTOB;

3HATh:

CUCTEMY apXUBHOrO ynpasieHus B Pocculickoit @enepauuu u

opranuzanuio ApxuBHoro ¢onaa Poccuiickoit deneparuu; cucremy

XpaHeHUsI U 00paObOTKHU TOKYMEHTOB.

1.3 Kosim4ecTBO 4acoB HA OCBOEHHE MPOrPaMMbl Y4eOHO# NPaAKTHKH (KOJIHYeCTBO He/leb/ YacoB):
B pamkax ocBoenus [IM.02 — 1 nenmens / 36 vacos.




3. TEMATUYECKHWM IIVIAH U COJAEP)KAHUE YYEBHOM IMTPAKTUKH Tabmuna 3
Kox IIK Koo n Koi- Ne HaumenoBanue tem Kon-Bo Buasr pabot VYpo-
HauMEHOBAHUE BO ypoka MPAKTUKHU IO IPO(UITIO 4acoB BEHb
npo(hecCHOHATBHBIX | YacoB CHELUAaJIbHOCTH o OCBO-
MOJYJIEN 1o TeMaM CHUSI
I[IM
1 2 3 4 5 6 7 9
TIK 2.1 IIM.02 Opranuzamnus 36
[IK 2.2 apXUBHOU 1
IIK 2.3 CIIPaBOYHO-
K 2.4 UHGOPMAIHOHHOM
[IK 2.5 paboTsl o
IIK 2.6 JIOKyMEHTaM
K 2.7 OpraHH3alun
TIK 2.1 1 Tema 2.1 3akoHOIaTENBHBIE 6 O3zHakoMJIeHHE ¢ (efepanbHbIM U 2
1K 2.2 ¥ HOPMATHBHO- PETHOHANBHBIM aPXMBHBIM 3aKOHOATENECTBOM
1K '2.3 METOANYECKUE JOKYMEHTBI
MK 2.4 O3HaKOMJIEHHE € IOPSAKOM NPEAOCTABICHHUS
B 00JIaCTH apXUBHOTO JIENa.
MK 2.5 OprasE! yipasieHus JOCTYIIA TPaKJaH K apXUBHBIM JJOKYMEHTAM
I1IK 2.6 ADXUBHEIM JIETOM N3yueHue CTpyKTypbl OPraHOB YIIPaBICHUS
K 2.7 apXuBaMH
N3yuenue cucremsl heepanbHON apXuBHON
ciryx0b1 Poccun
2 Tema 2.2. 6 N3yuenune cTpyKTyphl TOCYIapCTBEHHOTO, 2
1K 2.1 I'ocynapcrBenHsle, MYHUIIUTIATBHOTO apxuBa. M3yuennii pyHkimii
MK 2.2 MYHULUIIAJIBHBIE APXUBBI U Y 3a/1a4 apXyBa OpraHu3aluu
IIK 2.3 apXUBBI OpraHU3auin N3yuyenue nosoKeHu OTAEI0B apXUBOB
gﬁ gg N3ydeHue q0KHOCTHBIX HHCTPYKIUNA
K 2.6 3aBEYIOIIETr0 apXMBOM U apXuUBapHuyca
K 2.7 N3yueHns nonoxeHust 0 HOCTOSTHHO

JNEUCTBYIOLIEH YKCIIEPTHON KOMUCCHUU.
O3HakOMIJICHHE C OpTaHu3aIen padboT mo
9KCIIEPTHU3€E LICHHOCTH TOKYMEHTOB




Tema 2.3. Opranuzanus u 6 N3yuenune mopsinka Kiaccu(GUKauyu apXuBHBIX
IK 2.1 METOAUKA PabOTHI 11O JIOKYMEHTOB
1K 2.2 KJ1acCUpUKALUAM [IpoBenenue cucreMaTuzaluuu Aei
IIK 2.3 JOKYMEHTOB B apXHBaX O3HaKoOMJICHHE C TPaBUJIAMH pa3MeILeHHs el B
gﬁ ‘3‘51 [ToaroroBka k nepeaaya jaen apXUBOXPaHWINILIE
K 2.6 OpraHMsalun B W3yuenue onucaHus TOKyMEHTOB H JIEII.
1K 2.7 roCy/lapCTBEHHbBIN apXUB O3HakoMJIeHHEe ¢ 0popMIIEHHEM OOJI0KKH Jiea
’ O3HakOMJIEHHE € TOATOTOBKOM K Iiepeayde Aei
OpraHM3aliy B TOCYAapCTBEHHBIN apXUB
W3yuenne MexaHU3UPOBAaHHBIX U
aBTOMATHU3HPOBAaHHBIX HHPOPMAIIIOHHO-
MTOMCKOBBIX CHCTEM
K 2.1 Tema 2.4 I'ocynapCTBEHHBII 6 N3yueHne cucrteMbl yuera apXUBHBIX
1K 2.2 y4€eT JOKYMEHTOB noKyMeHTOB. O3HAKOMIICHHE C OCHOBHBIMHU
1K 2.3 ApxuBHoro ¢ona YUETHBIMH JOKYMEHTaMU
[K 2.4 Poccuiickoit @enepanuun
IK 2.5
IK 2.6
[K 2.7
MK 2.1 Tema 2.5 O6ecnieuenue 6 N3yuenue pe:xMMOB XpaHEHHUs TOKYMEHTOB.
1K 2.2 COXPaHHOCTH JOKYMEHTOB
MK 2.3 O3HakOMJIEHHE C pa3MEIIeHUEM JOKYMEHTOB
IK 2.4 B apXHBC
IK 2.5
[1K 2.6
MK 2.7
JuddepenunpoBanHblii 6
3auer
HTroro 36




4 YCJIOBUSI PEAJIM3AIIMA TPOT'PAMMBI YYEBHOM ITPAKTUKH
4.1 TpeGoBaHus K MATEPUAIbHO-TEXHUYECKOMY 00eCleYeHU IO MPAKTUKHA
Peanuzamust mporpamMmbl  ydeOHOM TMpPaKTUKH TpeAnojiaracT Haimuuue KaOuHera «JlabopaTtopus

UH(POPMATUKU ¥ KOMITBIOTEPHOW 00pabOTKH JOKYMEHTOBY

ObopynoBanne yaeOHOTO KabUHeTA:
[TepconanbHBIE KOMITBIOTEPHI — 91IT.;

KOMIIBIOTEPHBIE CTOJIBI — 9IIT.;
KpecJia KOMIIbIOTEpHbIE — 91IIT.;
CKaHep -2 IT.;

M®YVY -2mr.;

CTOJ mpenoaaBarens -1 mr.;
CTyJ npenojasarens — 1 mr.;
IpUHTEp — 2 IIT.;
BUJEONPOEKTOp — | mT.;
nocka- 1 mr.;

MapThl YYCHUYECKHUE — OIIT.;
CTYJIbSl YY€HUYECKHE- 121T.;
OTHETYIIUTENb — | MT.;
JKAITK03M — 3 1T

4.2 IlepeyeHb yueOHBIX M3IaAHUI, JONOJHUTEILHON JUuTepaTypsbl, UHTEpHET — pecypcoB
IlepeueHb pexkoMeHIyeMbIX Y4YeOHBIX W3/IaHHI, HWHTEPHET-PEeCYPCOB, IONOJHUTEJIbHO
JUTEepaTypbl

OcCHOBHBIC HCTOYHUKU:

1.byposa, E.M. Opranuzamnusi apXuBHOH U CHPaBOYHO-WH(POPMAIIMOHHONW pabOTHI MO JIOKYMEHTaM
OpraHu3aIu: Y4eOHHK JIJIs CTYACHTOB yupexaeHui cpea. [Ipod. O6pazoBanus: B 2 4. [Tekct]/ E.M.
byposa, T.U. Xopxopauna. — M.: M3natensckuii neHTp «Akagemus», 2019. — 336 c.

2.3axapoBa H.A., TocymapcTBeHHbIE, MYHHIMNAIbHBIE apPXUBBl M APXWBBI OPraHU3aINM,
[IpodpoOpazoBanue, At [Iu Op Meaua, 2019. DnekTpoHHBIH yueOHUK

I[OHO.]IHI/ITGJILH])IB HCTOYHHUKH:

1.I'paxnanckuii koaeke Poccuiickoit @eneparuu ¢ usmenenusimu. Y. I 11
2. @3 Ne 202 ot 04.12.2006. «O06 apxuBHOM zene Poccuiickoit enepannu.
3. Kyrymesa, T.B. Jlenonpou3BoactBo: yuebnoe mocodbue [Texct]/ T.B. Kyrymesa, T.C.Jlackosa,

K.®. Mexannesa. — PoctoB u/lony: @enuke, 2017 — 296 c.

4.AnexceeBa, E.B. ApxuBoBenenme |[Texct]/ E.B.AnekceeBa, JILII.AdanacreBa. — M.:. OUI]
«Axanemus», 2017.

5.CankoB, B.B. MHpopmanrioHHbIE TEXHOJOTUHM M KOMIIbIOTEpU3aIus aemonpous3BoacTBa [Tekct]/
B.B. Cankos. — M.: OUIL] «Akagemus», 2018.

6.CupunoBa, M.}O. Co3nanue mpesenranuu B Powerpoint [Tekcr]/ M.}O.CBupunosa. — M.: OUIL]
«Axanemus», 2010.

7.boprenko, A.5. Oducusie rexnonoruu [Tekcr]/ S.5. boprenko, M.B.KupcanoBa. — HoBocuOupck:
NI «Muppa-M», 2017.

8.Ilerpora, I'.B. IIpaBoBoe u AOKyMEHTAIMOHHOE ObOecreueHrne MpodhecCHOHATBLHON NeITeTbHOCTH:
Y4eOHHMK I CTyH. Y4pexkaeHud cpen. mpod. obpasoBanus [Tekcr]/ I'.B. IlerpoBa.- M.: OUI]
«Axagemusy», 2017 - 320 c.



9.Ceupumoa, M.IO. TekcroBeiii pemaktop WORD [Tekctr]/ M.IO.CBupumoa. — M.: OUI]
«Axanemus», 2010.

10. T'omukos, A.I'. ApxuBoBenenue oreuectBeHHoOW ucropuu [Tekcr]/ A.I'.I'omukos. — M.: OUIL]
«Axamemus», 2017T.

11. JlenkeBuu, JLLA. Jlenompou3BOJACTBO: YYEOHUK [UIS YYaIIUXCS YUPEXKICHUH Had. Tpod.
obpazoBanus. Tekct]/JI.A. JlenkeBud.— 4-e uzn., nepepad.- M.: OUL] «Akagemus», 2015 - 256 c.
12.ITmenko, A.B. JlIokyMeHTaIlMOHHOE OOECTICUCHHUE YIPABICHUS: YUCOHUK IJIS CTYI. YUPEKICHHUMA
cpen. npod. odpazoBanus. [Tekcr] / A.B. [Tmenko.— 11-e u3x., crep.- M.: OULL «Akagemusy», 2019 -
176 c.

13.Tenpuapos, A. JI. ApxuBoBeneHue. [DnekTpoHHbBIN pecype]: YueOHoe mocobue s 6a- kanaBpos /
TenmpuapoB A. [I. - M.: lamkoB u K, 2017. - 184 c.: 60x90 1/16. - (YueOHbie w3gaHus s
OakaaBpoB)

NHTEepHeT MCTOYHUKH:

1. enonpousBoactBo. MHGOpMaMOHHBIH opTal. [ DIeKTpOoHHBIH pecypc]. — Pexum

nocrtyna: http:// www.dist-cons.ru.

2. lenonpon3BoacTBo. MHpopManMoHHbIH mopTai. [DIeKTpOHHbIH pecypc]. — Pexxum

noctyma: http:/ www.funnycong.ru/

3.IIpaBoBoii mopTas MO ENOINPOU3BOJCTBY. [ DIEKTPOHHBIN pecypc]. — Pexxum

noctyma: http://delpro.narod.ru/

40P I1OC CIIO «PROFobOpa3oBanue -DnekTpoHHO-  OuOnmoreuHas cucrema ObC

«PROFobpazoBanue» - www.profspo.ru

4.3 TpeOoBaHus K AOKYMEHTALUH, HEOOXOAUMOIi 1J1 peain3aluy NPAKTHKH:
Peanmzarus mporpaMMbl y9eOHON TPaKTHUKHM JTOJDKHA O0ECIIEIMBATEHCS YIeOHO-METOAMIECKON JOKYMECHTAITHCH:
- ®I'OC no cnermansHoct CI1O 46.02.01 JlokyMeHTanoHHOE 0OecTieueHre yIpaBJICHHS 1
apXMBOBEJICHUS, YTBEPKACHHOTO MPUKa30M MHUHUCTEPCTBOM 00pa3oBaHMs U Hayku Poccuiickoit
®enepanun ot 11 aBrycra 2014r. Ne 975

- [lopsinkoM opraHu3zaluy NpakTUKU 00y4arolUXcsl, 0CBaUBaIOIINX OCHOBHbIE IPO(ECCHOHAIbHBIE
oOpa3oBaTebHbIE MPOrpaMMBbl CpeHeTo MpodeccrnonanbHoro oopazoBanus B ' BIIOY OxtsOpbckuit
MHOTONPO(QHIBHBIN MPOPECCHOHATBHBIN KOTIEIK;
- paboueii mporpammoii o I[IM.01 Opranu3zanus JOKyMEHTAIIHOHHOTO 00eCTIeYeHUs yIIPaBICHUsS U
(GYHKIIMOHUPOBAHMS OpraHU3aluu

- HaCTOSAIIEH IporpaMMoi yaeOHOM MTPaKTHKWY;
- IEPCIEKTUBHO-TEMATUUECKUM IIJIAHOM IIPAKTUKU;
- TUIAKTHYECKUM 00eCTIeYeHnEeM MPAKTUKY;
- (hOH/IOM OLICHOYHBIX CPEJCTB 10 yIeOHOM MpaKTHKE.

4.4 TpeGoBaHus K 00y4arOIINMCS

Obyuarowuecs 8 nepuoo NPOXOHCOeHUs. Y4eOHOU NPAKMUKU 0053aHbL.

- BBITIOJTHATD 33/1aHHsl, IPEAYCMOTPEHHbIC IPOrPAMMOI MPAKTUKH;

- CTPOTro cOOITI0IaTh TPeOOBaHHS OXPaHBI TPYAA M MOKAPHOU O€30MaCHOCTH.

5. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHMSI YUEBHOM ITPAKTUKHA

B niepuo nmpoxoxkaeHus yueOHOH MPaKTUKKA 00yJaIONIMMCS BEJICTCS THEBHUK MPAKTUKH.

KoHTponb 1 onieHKa pe3yIpTaToB OCBOSHHS yUeOHON MPAKTUKH OCYIIECTBISIETCS MACTEPOM ITPOMU3BOACTBEHHOTO
oOydeHus (TpernoaBaTesieM) B POIECCe MPOBEACHHS yUSOHBIX 3aHATHH, CAMOCTOSTEIIEHOTO BBITIOJTHCHHS

00yJaronMMUCs 3aIaHUH, BEITIOTHEHUS TPAKTHYECKUX MTPOBEPOUYHBIX PadOT.
Tabnuma 4



Pesynbratel
(ocBoeHHBIE TIPOheCCHOHANTBHBIC

OCHOBHBIE OKA3aTEIH OIICHKU pE3yJjibTaTa

@OpMBI 1 MCTOObI
KOHTPOJIAL U OLICHKU

KOMIIETCHIINH )
1 2 3
BJ. 02.
[IK 2.1. YuacTBOBath B Omnpenenenne CPOKOB XpaHEHUS cobece0BaHuUE,
paboTe Mo FKcrepTuse JIOKYMEHTOB I10 CTaThsM IIEPEYHEN. HaOJIIO/ICHHC 32
BBIIIOJIHEHHEM

LIEHHOCTHU JOKYMEHTOB B
COOTBETCTBHH C
JEUCTBYIOLIUMH
3aKOHOJATEIbHBIMU aKTaMH U
HOPMaTHUBaMHU.

[IpoBenenue 3KcnepTU3bl HEHHOCTH
JIOKYMEHTOB U JIeJI.

CocraBieHHE aKTa O BBIACIICHUHA
JOKYMCEHTOB K YHUYTOXCHHIO.

MPaKTUYCCKUX 3aaHUM,
9KCIIEPTHAS OLICHKA MPH
BBITIOJTHCHUH
MPOBEPOYHBIX pabOT 3a
ceMecTp,

9KCIIEPTHAS OI[CHKA Ha
b dhepeHIIUPOBAHHOM
3a4eTe

[1K 2.2. Bectu paborty B
CHCTEMaX JJICKTPOHHOTO
JOKYMEHTO000pOTa.

CocraBiieHre yuyeTHOW 0a3bl JaHHBIX.

Cocranenne HHPOPMALMOHHO-TTOUCKOBBIX
0a3 TaHHBIX U MCIIOJIb30BaHUE
aBTOMAaTU3MPOBAHHBIX APXUBHBIX
CIIPaBOYHHUKOB

cobeceoBaHueE,
HaOJII0JIeHHUE 3a
BBITIOJIHEHHEM
MPaKTUYCCKUX 3aaHUM,
JKCIIEPTHAS OLICHKA MPH
BBITIOJTHEHUN
MPOBEPOYHBIX pabOT 3a
cemecTp,

9KCIIEPTHAsS OLICHKA Ha

I QepeHInPOBaHHOM
3a4eTe
1K 2.3. PazpabaTbiBaTh 1 Coszianue 1 BejieHue KIaccuduKATOpOB cobecezioBaHue,
BECTH KJIacCU(PHUKATOPHI, HabJroeHHe 3a
apPXMBHBIX JOKYMEHTOB OPraHU3aLUH. T —

Ta0enn U UHEIE CIIPpaBOYHUKU
MO0 JOKYMCHTAaM OpraHu3aluu.

Co3nanue Tabenei Mo J0KyMeHTaM
OpraHu3aluu

Coznlanue apXUBHBIX ONMMCEH U apXHUBHBIX
KaTaJloroB

MPaKTUYECKUX 3aIaHUH,
JKCIIEpPTHAS OIICHKA MPH
BBHITIOJIHEHUU
MIPOBEPOYHBIX paboT 3a
cemecTp,

SKCIEepTHas OI[CHKa Ha

IuQQepeHInPOBaHHOM
3ayeTe

[IK 2.4. ObecneunBars npreM | TTogmmeka 1 ohOpPMICHHE Jea s cobeceoBaHue,

1 pAlIMOHAIEHOC PA3MCIICHUC | mepeaadn B roCy1apCTBEHHBIN apXUB HabmofieHue 3a
BBINOJTHEHHEM

JIOKYMEHTOB B apXUBe€ (B TOM
YHCIIe TOKYMEHTOB TI0
JUYHOMY COCTaBY).

CocraBneHne akTa npueMa-nepesadn
JIOKYMEHTOB B I'OCYJJapCTBEHHBII apXUB

MPaKTUYECKUX 3aIaHUH,
SKCIEepTHas OLCHKA MPHU

BBINOJTHCHHU
CocraBneHue KapToukH NO(OHI0BOIO U NPOBEPOUHBIX paboT 3a
IOCTEJIAKHOTO TOMOTpahuuIeCcKuxX cemectp,
yKaszaTenei SKCIICPTHAS OLICHKA Ha
g hepeHIIMPOBAHHOM
CocraBneHnue nacrnopra apXusa 3a4qeTe
1K 2.5. ObecrieunBaTh y4eT U | CocraBIICHHE JIHCTA M AKTa IPOBEPKH cobece10BaHUE,
COXPaHHOCTb TOKYMCHTOB B HAJIMYKSA U COCTOSIHUS JIET B apXUBE HabmozieHue 3
BBIIIOJTHCHHEM

apxuBse.

OpraHu3aIu

MPaKTUYECKUX 3aIaHUMH,




CocraBieHHe aKTa O TEXHUYECKHX
OIIMOKaxX B YUETHBIX JOKYMEHTaX

9KCIIEPTHAS OLICHKA MPH
BBITIOJTHCHUH
MPOBEPOYHBIX pabOT 3a
ceMecTp,

9KCIIEPTHAS OI[CHKA Ha
nuddepeHIPOBaHHOM
3a4eTe

[IK 2.6. Opranu3oBbIBaTh
UCIIOJIb30BaHUE apXHUBHBIX
JOKYMEHTOB B HAYYHBIX,
CHPABOYHBIX U MPAKTUYECKUX
TETISIX.

CocTtaBieHue HCTOPUYECKOM CIIPABKU K
douIy

CocraBnenre nH(GOPMALMOHHBIX MTHCEM

CocraBlieHHE BBIITHCKU U3 APXHUBHBIX

cobecei0BaHueE,
HaOJII0JIeHHUE 3a
BBITIOJTHEHHEM
MPaKTUYCCKUX 3aaHUM,
JKCIIEPTHAS OLICHKA MTPH

BBIITOJTHCHU N
AOKYMCHTOB MIPOBEPOYHBIX paboT 3a
Opranu3zarys BbICTaBKH apXHUBHBIX cemectp,
JIOKYMEHTOB 9KCIIEpPTHAS OIICHKA Ha
IuQQepeHInPOBaHHOM
[ToaroroBka myoIUKanui MO apXUBHBIM 3auere
JOKyMEHTaM
1K 2.7. Ocy1iecTBisTh CocTaBieHre HOMEHKJIATypbI Je cobecezoBanie,
OPraHM3allMOHHO- OpraHM3aluu Ha0oenHe 3a
BBIIIOJTHCHUEM

METOUYECKOE PYKOBOACTBO U
KOHTPOJIb 32 paboToil apxuBa
OpraHM3alMu U 3a

CocraBnieHue JeKTPOHHON 0a3bl JaHHBIX
I[OKyMeHTOB apana OpFaHI/I3aI_II/II/I

MPAKTHYECKUX 3a/IaHUMH,
JKCIIEpPTHAS OIICHKA MPH

BBITIOJTHEHUN
OpI‘aHI’I?;aHHefI AOKYMCHTOB B CocraBnenue HOH)KHOCTHOﬁ HWHCTPYKIUHA MIPOBEPOUHBIX pa60T 3a
JIEJIONPOU3BOICTBE JUIsL COTPYIHUKOB apXuBa ceMecTp,
9KCIIEpPTHAS OIIEHKa Ha
Cocrasnenue miana paboTsl apxuBa b hEPEHIPOBAHHOM
OpraHu3anuu sageTe
@DopMBI 1 METOJIBI KOHTPOIIS, TO3BOJISIFOIIUE TPOBEPUTH PA3BUTHE OOIITHX KOMIIETCHITHN
Tabnuna 5
Pesynbrare (ocBOEHHBIE 00IIIHE OCHOBHBIC MTOKa3aTeNH OIICHKH pe3ynabTara | DOpMBI B METOIBI KOHTPOJIIS
KOMTICTCHIINH) U OLICHKU
OK.1 TIloHMMATh CYIIHOCTH U Hanngue moaoKuTeabHBIX OT3HIBOB T10 HaOJIOICHHCE;

COIIMAJIbHYIO 3HAYUMOCTb CBOEH

UTOTaM yY4eOHOM MPaKTHKH

MOHUTOPHHI', OLICHKA

Oynymeit mpodeccun, KauecTtBennoe u CBOEBPEMEHHOE | COAep KaHUs MOPTPOIHO
MIPOSBIIATH K HEW yCTONYMBBII BBITIOJTHEHNE 3aJaHUI oOyyaromerocs
HUHTEpEC. YcnemHoe osnaaenue 11K

OK 2. Oprann3oBbIBaTh CucreMaTu4eckoe MIaHUPOBaHUE HaOJI0JICHUE;

COOCTBEHHYIO JIEATEIHHOCTD,
BBIOMPATH THITOBBIE METO/IBI
U CIIOCOOBI BBITTOJTHEHUS
npodeCCHOHATBHBIX 33]1a4,
OLICHUBATh UX

3¢ PEeKTUBHOCTD U KAYECTRBO.

COOCTBEHHOW y4eOHOM e TEIILHOCTH U
JICUCTBHE B COOTBETCTBHHU C IITAHOM.

CrtpykTypupoBaHue 00beMa paboThl U
BBIJICIICHUE IPHOPHUTETOB.

OmnpeneneHre METOIOB M CITOCOOOB
BBITIOJTHCHU A HpaKTI/I‘IeCKI/IX 3aaa4.

Perienne npakTHYeCKuX 3a1a4 B 00J1acTh
po(hecCHOHATLHOM IEATEIIEHOCTH

OCYH.IGCTBHGHI/IG CAMOKOHTPOJIA B

MOHUTOPHHT, OLICHKA
cojiepxkaHus MopTdoano
oOyuJaromerocs




MPOLIECCE BBIMTOJIHEHUS PAOOTHI.

AHanu3 pe3yinbTaTUBHOCTH
UCIIOJIb30BaHHBIX METOJIOB U CIIOCOOOB
BBITNIOJIHEHMSI IPAKTUYECKUX 3a/1a4.

OK.3 IlpuHuMarth pemieHus
B CTaHAAPTHBIX U
HECTaH/JAapPTHBIX CUTYalUsIX U
HECTHU 3a HUX
OTBETCTBEHHOCTb

[Tpusnanue HaIU4Us MPOOIEMBI U
aJIcKBaTHAs peakIlysl Ha Hee.

BricTpanBanue BapuaHTOB
aJIbTEPHATUBHBIX JEHCTBUU B Cllydae
BO3HHUKHOBEHUS HECTaHIAPTHBIX
CUTyaLUil.

OrneHuBaHuE pecypcoB, HEOOXOUMBIX
JUTSL BBITIOJTHEHUS 32 TaHHH.

Pacuer BO3MOXKHBIX PUCKOB U
OIpeIeIeHue METOJIOB U CIIOCO0O0B UX
CHW)KEHHUSI ITPH BBIIIOJIHEHU U
po)eCCHOHAIIBHBIX 3a]1a4.

Ornpenenenne cocTaBa MaTeprUaIbHbIX,
TPYAOBBIX M (PUHAHCOBBIX PECYPCOB
OpraHu3aluy;

mudepeHIMpoBaHHBIN
3auer

AKCTIEPTHOE HAOIIOACHUE
U OIICHKA Ha
NPAaKTHYECKUX 3aHATHSIX,
IIPY BBITTOJIHEHUH PaboT

OK.4 OcymiecTBisITh HOUCK U
UCTIOJIb30BaHNE HH(POpMAIUH,
HEeo0X0INMOH I

3¢ PEKTUBHOTO BBITOTHEHUS
npo¢eCCHOHANTBHBIX 33]1a4,
po¢eCCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

Haxoxnaenue u ucnonb3oBaHue
Pa3HOOOPa3HBIX HCTOYHUKOB
uHpOpMaLIUH.

Onpenenenue TUIOB U Gopm
HEe0OX0oaMMOM HH(POPMAIIHH.

[onmyyenue Hy)HON HHYOPMAITUH U
COXpaHEHHUE €€ B yA00HOM /I pabOoThI
dopmare.

Omnpenenenue CTENEHN TOCTOBEPHOCTH U
aKTyaJIbHOCTH HUH(OPMALIUH.

W3Bnedenue kitoyeBbIX (pparMeHTOB U
OCHOBHOTO CO/ICPKaHMUS U3 BCETO
MaccruBa HHPOPMALIUH.

VYnpoiuenue noxaun HHGOPMALUU AT
SCHOCTU ITOHUMAaHU U MPEACTABICHHUS.

CamocTosiTeTbHOE COBEPILIEHCTBOBAHUE
YCTHOM U MUCbMEHHOU peun,
MOMOJIHEHUE CJIOBApHOIO 3amaca

AKCTIEPTHOE HAOIIOACHUE
U OLICHKAa TIpHU
BBITIOJITHEHUH PadoT

OK. 5. Ucnionp30BaThb

AKCIIEPTHOE HAOIIOICHIE




MH(POPMAIIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTUU B
npodecCuoHATBHON
JesITeTbHOCTH.

[TpuMeHeHre CreHaTn3HPOBAHHOTO
POrPaMMHOTO 00ECTICUEHUS st
co3maHus 0a3 JaHHBIX.

Hcnonp3oBanne HHPOPMAITMOHHBIX
PecypCoB ISl TONUCKA M XPAaHEHHS
uHpOpMaLnu;

O0paboTka TEeKCTOBOU U TAOIUIHON
nHpopmanuu;

Hcnonp3oBaHue 1€10BOi rpaduKu 1
MyJIbTUMEANA-UH()OPMALIUH;

Co3nanue npeseHTanuu; cOop u
perucTpanys CTaTUCTU4ECKOU
nHpopmanuu;

[IpoBenenue nepBUYHOM 00PaOOTKH U
KOHTPOJISI MaTE€pUaIOB HAOIFOICHUS;

BeinonHenue pacuera cTaTUCTUYECKUX
nokasaresnei u GopMyIupOBKa OCHOBHBIX
BBIBOJIOB

U OIICHKA Ha
MPAKTUYCCKUX 3aAHATUSAX,
MIPH BBITIOJTHEHUU PaboT

OK.6 Hcnonbp3oBaTh
MH(POPMAIIMOHHO-
KOMMYHHKAITHOHHBIE
TEXHOJIOTUU B
npodeCcCuoHATBHON
NeSITeIbHOCTH.

OI_IGHKy BKJIaga 4JIC€HOB KOMaH/AbI B
00IIIeKOMaHTHYIO PadoTy.

[epenaua nadopmariu, uaeu 1 onbITa
YJIeHaM KOMaHJpbl.

Hcnonp30Banue 3HAHUS CHIIBHBIX
CTOPOH, HHTEPECOB U KaueCTB, KOTOPHIE
HEoOXOMMO Pa3BUBATh y WICHOB
KOMAaHJbl, IS OIIPEACIICHUS
HEepPCOHAIBHBIX 33/1a4 B OOIEKOMaHTHOM
pabore.

®opMUpOBaHKE TOHUMAHUS YWICHAMHU
KOMAaH/BI JINYHON U KOJIJIEKTUBHOM
OTBETCTBEHHOCTH.

JemoHCcTpanus HaBBIKOB () (PEKTUBHOTO
OOIICHMSI.

Hcnonp30BaHnEe HA MPAKTUKE METONOB
IUTAHUPOBAHMSI U OPTaHU3AIMU PAOOTHI
NOIpa3CIICHNUS;

AHanu3 opraHu3aliMOHHON CTPYKTYpbI
YIPAaBJIEHUS

HaOII0IEHUE 32 POJIHIO
00ydJaronmxcs B TpymIe;
nopTQoano

OK.7 bpatp Ha cebs
OTBETCTBEHHOCTbH 3a padoTy
YJICHOB KOMaH]IbI
(MIOQUYMHEHHBIX), pe3yJIbTaT
BBIITOJIHEHUS 3aJaHUH.

['pamoTHas MOCTaHOBKA LIEIH PAOOTHI.

VYcTaHOBIIEHUE KPUTEPUEB ycIexa U
OLICHKH JIeATENbHOCTH.

A,I[aHTaHI/IH B U3MCHAIOMUXCA YCIOBUAX,
CMCHA 1 CJIN.

HaOJIOZICHUE 32 POJIBIO
00yyYaromuxcst B rpy1iIe;
nopt¢oro




BrImmorHeHIE TOCTaBIICHHBIX 3aaad.

JleMoHCTpanus CiocoOHOCTH
KOHTPOJIMPOBATh U KOPPEKTUPOBATH
paboTy KOJJICKTHBA.

CaMOCTOSTEIIFHOE IIPUHATHC
OTBETCTBCHHBIX pemeHHﬁ.

[Ipunsarue 3¢ HeKTUBHBIX pelieHuil,
UCTIONIb30BaHUE CHCTEMbI METO/IOB
yIpaBJICHUS;

Y4er ocoOeHHOCTEH MEHEKMEHTA B
obsactu mpodeccCuoHATbHON
ACATCIIbHOCTHU

OK.8 CamocrosTenbHO
OTIPENIENIATh 3a]auu
pohecCHOHATBLHOTO U
JUYHOCTHOTO PAa3BUTHS,
3aHUMAThCS
caM000pa30BaHUEM,

KBaTM(UKAITIH.

['pamoTHas MOCTaHOBKA L€ PAOOTHI.

YcTaHOBIIEHUE KPUTEPUEB ycIexa U
OLICHKH JIeATENBHOCTH.

A,I[aHTaHI/IH B U3MCHAIOMUXCA YCIOBHUAX,
CMCHA 1 CJIN.

BrImmorHeHNE TOCTaBIICHHBIX 3aaa4.

JleMoHCTpamus CiocOOHOCTH
KOHTPOJMPOBATHh U KOPPEKTUPOBATH
paboTy KOJUIEKTHUBA.

CaMOCTOSTEIIFHOE IIPUHATHC
OTBETCTBCHHBIX pemeHHﬁ.

[Tpunstre 3¢ PEeKTUBHBIX pELICHUH,
HUCITIOJIB30BAaHUE CUCTEMbI METOJ0OB
yIIpaBJICHUS;

Y4er ocoOeHHOCTEH MEHEKMEHTA B
obsactu mpodecCuoHATbHON
ACATCIIBHOCTHU

IKCIIEPTHOE
HaOJIFOEHME U OIIEHKA
Ha MPaKTHYECKUX
3aHATHUSIX, IPU
BBITIOJTHEHUH PaboT

OK 9 OpuentupoBatscs B
YCJIOBHUSIX YaCTOW CMEHBI
TEXHOJIOTHH B
npodecCuoHATBHON

JCATCIIbHOCTH.

OcBoeHHE HOBBIX NPOTPaMMHBIX
CpEeACTB, 00ECTICYNBAIOIINX YUET
ApXUBHBIX JOKYMEHTOB.

OTcrie)XxuBaHUE B MCIIOJIHb30BaHUE
W3MEHEHMI 3aKOHOAATENbHOMN 1
HOPMAaTHBHO-CIPABOYHOM 0a3bl,
perIaMeHTHPYIONIeH paboTy apXUBOB.

OcCBOEHHE HOBBIX TEXHOJIOTUH B
npodecCHOHATBLHOMN 1eATEIEHOCTH.

OpueHTupoBaHuE B HOPMATUBHO-
MPABOBOM PETYJIUPOBAHUM apXUBHOU
nesaresbHoCTH B Poccuiickoii denepanuu

AKCTIEPTHOE HAOIIOJCHUE
U OLIEHKA Ha
NPAaKTHYECKUX  3aHATHSAX,
IIPY BBITTOJIHEHUH PaboT
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