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Pabouas mporpamma aucuutumabl OI1.07 «KommbroTepHas oOpaboTka JOKYMEHTOB» pa3paboTaHa Ha
ocHoBaHuu DenepabHOr0 rOCYAapCTBEHHOTO 00pa30BaTENBHOTO CTaHAapTa IO CIELUATbHOCTU CPEIHETO
npodeccuonansHoro obpazoBanus 46.02.01 «/lokymMeHTaIMOHHOE O0OECIEYCHHE YIpPaBICHUS U
ApXUBOBEICHHE», YTBEPXKIEHHOTO TNpuKa3oM MuHuCTepcTBa 00pa3oBaHuss W Hayku Poccuiickoi
Oeneparu Ne 975 ot 11 aBrycra 2014 r., 3apeructpupoBan MunuctepcTBoMm roctuiinu (per. Ne 33682
ot 20 aBrycra 2014 1.), c yueroM TpeOOBaHMI METOAUYCCKHUX PEKOMEHIANMI 1O pa3paboTke
peanu3allud  aalTUPOBAHHBIX  0Opa30BaTENbHBIX MPOrpaMM  CpelHEro  MpodeCCHOHATBHOTO
obpa3zoBanus (Ilucemo MunuctepcTBa obpazoBanusi U Hayku Poccuiickoii denepanuu oT 22 anpens
2015 1. Ne 06- 443) u yue6noro mimana I'BIIOY OkTs0pbckuit MHOTONPO(GUIBHBIA MPOGECCHOHATBHBIH
KOJIJIEUK.

Opranuzanusa-pazpadoruuk: ['BIIOY Oxtsa6pbckuii MHOTONpoUIbHBIN MpPOQPecCHOHANTbHBIN

KOJJICI2K

PazpaboTumk: ®onakoBa Haranbs [1aBnoBHa, ipenogaBarens.
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1. TACHOPT IMPOI'PAMMbBI YYEBHOM JUCIHHUIIIINHBI
OIL.07 Kounbromepnasa 00padomka 00OKyMEeHn 08

1.1. O0s1acTh NPUMEHEHHUS MPOTPAMMBbI

[Iporpamma  yuebnoit aucuumuasl  OIL.07  «KowmmberlotepHas o6paboTka
JIOKyMEHTOB» SIBJSICTCS. 4acThl0 OCHOBHOW MPOQECCHOHAIBHONW 00pa3oBaTeIbHON
nporpaMmMmel B cooTBeTcTBUM ¢ @DPI'OC mo cmemumansHoctn CIIO  46.02.01

«ﬂoanenmay,uouuoe gbecneyenue ynpaeieHuAa u agzxueoee()euue».

[Iporpamma yueOHO# aucturuinHel «KommbioTepHas o0pabOoTKa JOKYMEHTOB
MO’KET OBITh MCII0JIb30BaHa B JOMOJIHUTEILHOM MPO(hecCHOHAILHOM 00pa30BaHUN.

1.2. MecTo0 AUCHUILVIMHBI B  CTPYKType OCHOBHOWH mpogeccHoHATBLHOM
o0pa3oBaTeJIbHON NpOrpamMmpl: MPodeCCUOHATBHBIN UK, 00IIenpoecCHOHATbHbBIE
JUCLIMIUIUHBI.

1.3. Heau w 3agauyu JUCHUILUIMHBI — TpPe0OBaHHMS K Pe3yJabTaTaM OCBOEHHA
AUCUMIIHHBI:
Hean:
® [IpUOOpETEHUE CTYJEHTAaMHU TEOPETUYECKHX 3HAHUM U MPaKTUYECKUX YMEHUH B
00J1acTh KOMIIBIOTEPHON 00pabOTKH JOKYMEHTOB.
3apaun:
® [POAOKUTH  (POpMHUpPOBaHHME HMHMOPMALMOHHBIX  KOMIETEHUMH  Oyqynimx
CHEINAIMCTOB;
® pa3BUBaTh HAaBBIKM NPO(PECCHOHATBLHOTO OCYLIECTBIEHUS HAa0Opa TEKCTOB Ha
NEPCOHAILHOM KOMITBIOTEPE;
® HAy4YUTh MPHUMEHATH TpaBuia OQOPMIICHUS JOKYMEHTOB Ha TIEPCOHATBHOM
KOMIIBIOTEPE.
B pe3ynbrare 0cBOEHUS AUCLMILIMHBI 00y4YalOIUUCs JOJKEH
yMeThb:
e poeCCHOHANBHO OCYIIECTBISATH HAOOP TEKCTOB Ha EPCOHATILHOM KOMIIBIOTEPE.
3HATH:
® PYCCKYIO M JATUHCKYIO KJIIaBUATYypy MEPCOHAIBHOIO KOMITBIOTEPA;
e mpaBuwia opopMIIEHUS TOKYMEHTOB Ha IEPCOHATBLHOM KOMITBIOTEPE.

1.4. PexomeHayeMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOTPAMMbI IUCHHMIIIHHBI:

MaKCHUMaJbHOU yueOHON Harpy3ku oOyuatoiierocsi 90 4acoB, B TOM YHCIIE:
00s13aTeIbHON ayTUTOPHON yueOHOM Harpy3ku ooyydaromierocs 40 4acos;
camMoCTOsITeNbHOM paboThl oOyyaromerocs 10 gacos.



2.1. TemaTnueckuii NJI1aH U cojiep:KaHue Y4eOHOH TMCUMIIMHBI «Kounviomepras 00padomka 0oKymennoe»

HAUMeHO8aHue
HaumenoBanue CopnepixaHue y4eOHOI0 MaTepuaJia, JabopaTopHble H PAKTHYeCKHe PadoThl, CAMOCTOATE/IbLHAsI padoTa O0Bem yacoB Yposenb
pa3iesoB M TeM o0yvyammuxcs, Kypcopasi padot (IIPOEKT) (eciu npedycmompervi) OCBOEHHUSI
2 3
Paznen 1. Opranu3anusi KOMIbIOTEPHOH 00pad0TKH JOKYMEHTOB 10 2
Tema 1.1. Cooepircanue yueonozo mamepuana. Ilpakmuueckan paboma 2 2
CoBpemMeHHBIE [Ipaktrueckas pabora Ne 1-2. CoBpeMeHHbIE TEXHUYECKHE CPENICTBA CO3/IaHMsI K 00pabOTKU JOKYMEHTOB M EPCIIEKTHBEI
cpeacTBa uXx pa3BuTHs. [ledararomnye ycTpoicTBa; MPUHTEPHI; CKAHEPHI; YCTPOHCTBA TOJIOCOBOTO BBOJIA; CPEACTBA KOMIIBIOTEPHON
coCTaBJIEHUS creHorpaduu. I[IporpammHoe obecrnieueHue.
TEKCTOBBIX CamocmoamenvHas padoma ooy4aOuiuxcs 1 2
JOKYMEHTOB IoaroToBka coobmenuii: «Knaccudukarms cpeacTB THPAXKUPOBAHUS (MaTpUYHEIE, CTPYHHbIE, JIa3epPHBIC TIPHHTEPEI);
«CpencTBa KONUPOBaHUs IOKyMEHTOB»; «CpeactBa pa3MHOXeHUst nokymeHToB (I'ekrorpaduueckas, tpadaperHas,
odceTHast eYaThy.
Tema 1.2. Cooepicanue yueonozo mamepuana. Ilpakmuueckan paboma 2 2
Opranuzanus [Tpaktuueckas padota Ne 3-4. Opranuzanus padbouero Mecta onepartopa npu padore Ha [1IK
pabodero mecra u Camocmoamenvnan padboma ooyuaroujuxcs 2 2
Tpe0oBaHUS K [MoaroroBka coobmenuit: «KoMmbroTepuzupoBanHoe paboyee MecTo cekperaps»; «CaHHTapHO-TMTHEHHUYECKHE
ycrpoiicTBam HOPMATHBEI I pabOTHUKOB odrcay; «Kiaccudukamms cpecTB OpraHU3allHOHHOH TEXHUKNY.
KOMINBIOTEpa
Tema 1.3. Cooepicanue yueonozo mamepuana. Ilpakmuueckan paboma 2 2
Knasuarypa ITpaktrueckas pabora Ne 5-6. Oprannzanus pabots! Ha [1K. Pabora ¢ knaBuarypoii IIK
NEePCOHAIBHOI0 CamocmoamenvHas padoma ooyuarouuxcs 1 2
KOMINBIOTEpa OTBeTHI Ha KOHTPOJIbHBIE BOIPOCHI 110 Pa3iery
Pazgex 2. Psaapl OyKB M 3HAKOB KOMIBIOTEPHOI KJIABHATYPbI 18
Tema 2.1. Cooepicanue yueonozo mamepuana. Ilpakmuueckan paboma 2 2
OcHoBHOI1 psn [MpakTuyeckas padora Ne 7-8. PaGorta ¢ OCHOBHBIM PSI/IOM KJIaBUATYPBI
KJIaBHATYPBbI
Tema 2.2. [MpakTuyeckas padora Ne 9-10. PaboTa ¢ BepXHUM PsI0M KIIaBUATYPhI 2 2
Bepxuwuii psg
KJIABHATYPbI
Tema 2.3. [MpakTryeckas pabora Ne 11-12. PaboTa ¢ HIKHUM PSIIOM KIIaBUATYPBI 2 2
Huzxknuii pag
KJIABHATYPbI
Tema 2.4. [pakrrueckas pabora Ne 13-14. Pabota ¢ 4eTBepTHIM Ps10M KOMIBIOTEPHOI KiIaBUATyphl M 3HAKAMH TIPENHHAHUS 2 2
YerBepThlil psj
KOMIIbIOTEPHOM
KJaBHATYPbI; 3HAKA
TpeNnuHAHMS
Tema 2.5. [Ipaktrueckas padora Ne 15-16. KiaBuaTypHble ynpaskHEHHS 110 METOJMUYECKOMY ITOCOOHIO, CO3aHKIe U opopMIIeHHE 2 2
OcBoeHue JaTHHCKOMH AHTJIOA3BIYHBIX TEKCTOB
KJIaBHATYPbI
KOMIIBIOTepa
Tema 2.6. Ipakruueckas pabora Ne 17-18. Habop TecToB, copepxkaniux apadbckue 1 puMckue udpbl 2 2
ApaOckue U puMcKHe
nMppbI




Tema 2.7.
OcCHOBHbBIE BU/IbI
wpudToB

Ipaxtrdeckas padota Ne 19-20. OdopmiieHre JOKyMEHTOB C IPUMEHEHHUEM Pa3IMYHOTO BIIA U pa3Mepa mpudra

Tema 2.8.
Crioco0bI BeIIeJIEeHHS
TEKCTa

[paktrueckas padorta Ne 21-22. dopmaTrpoBaHKHEe CUMBOJIOB, a03aleB

Camocmoamenvuas padoma ooyuaOuiuxcs
Habop Tekcra

Paspen 3

IIpaBuia ogopmiieHUs] JOKYMEHTOB Ha KOMIIBIOTEpe

14

Tema 3.1.
TexkcToBbIi
npoueccop MS Word.
OcHoBHBIE
(yHKUHOHAIBHBIE
BO3MOKHOCTH

[paxtnueckas pabora Ne 23-24. Ipasuna Habopa texcra Microsoft Word. ®opmaruposanue tekcra. [leuats mokymMeHTa

Tema 3.2.
IpaBuia
oopMmiIeHHs
3aroJI0BKOB,
M0/13ar0JI0BKOB U
BHYTPEHHHX
3arjasuii. Co3zganne
nepevHeid.

IIpaktuaeckas padora Ne 25-26. OcopmiieHre TEKCOB 0€3 KOPPEKTYPHOI! MIPaBKH, COACPIKAIINX 3ar0JI0BKH, TIOA3aTOJIOBKH
BHYTPEHHHE 3arflaBys, CO3/laHHE CTHIICH a03a1ieB U nepedHer

Tema 3.3.
Odopmiienne TadauLy

[paxtrdeckas padota Ne 27-28. OdopmiteHre JOKyMEHTOB, COACPKAIINX TaOITUIIBI

Tema 3.4.
I[paBuia
oopMmiIeHUsT
NpUMeYaHuil u
CHOCOK K TEKCTY

[MpakTrueckas padora Ne 29-30. Habop u popmaTtupoBaHue TEKCTOB, COJIEpKAIINX PUMEUAHHS U CHOCKH

Tema 3.5.
IIpaBuia padoTsl ¢
TeKCTaMH,
UMeIOIHMH
KOPPEKTYPHYIO
MPaBKYy
(KoppeKTypHbIe
3HAKH)

[Ipakrrueckas padora Ne 31-32. Habop TEKCTOB C pyKOIMCHOTO OPUTHHAIA, COAEPKAIINX KOPPEKTYPHbIE 3HAKA

Tema 3.6.
Coszpanne
Pa3IMYHBIX BUAOB
0/1aHKOB TOKYMEHTOB

Ipakruueckas pabota Ne 33-34. OopmiieHre pa3TMIHbIX BUI0B OJIaHKOB

CamocmoamenvHnasn padoma o0yuarOuuxcs
IToaroToBKa K KOHTPOJILHOM pabOTE U OTBETHI HA KOHTPOJIHHBIE BOMPOCHI IO Pa3iaeiy

Pa3nen 4

KoMmnbioTepHasi 00pad0TKa 0CHOBHBIX BUJI0B IOKYMEHTALMH

Tema 4.1.
Komnbrorepnas
o0paloTka
OpraHU3alMOHHOMI
JOKYMeHTAllUH

Tpaktryeckas padota Ne 35. OdhopmiieHHe OPraHU3aMOHHOTO JOKyMEHTa

Camocmoamenvnas padboma odyuaroujuxcs
Pazpaborars [TonoxxeHne o cTpyKTypHOM NO/Ipa3AeIeHUN




Tema 4.2. IIpakrrueckas padora Ne 36. Oopmnenue popmyispa-oOpasna mprukasa o OCHOBHOH AEATEIBHOCTH, YKa3aHUS, 1
Komnblorepnas pacnopspKeHUs, BBIHUCKU U3 IIPUKa3a
o0padoTka
pacnopsaauTeNbHoil | Camocmosmenvras paboma ooyuaomuxcs 1
JOKYMEHTAINH OdopMuUTh pactiopsiKeHHeE.
Tema 4.3. [Ipaxtrdeckas padota Ne 37-38. OdopmiieHne ciryeOHBIX TICEM, aKTOB, CITYKEOHBIX U IMIHBIX CIIPABOK 2
Komnblorepnas
odpaboTka CamocmoamenvHnasn padoma ooyuarouuxca 1
AOKYMEHTOB O(l)OpMI/ITL IPOTOKOJI U aKT
UH(POPMALITOHHO-
CNpaBOYHO
JOKYMEHTAINH
Jugppepenyuposannviii 3auem Bcezo 50




2. YCJIOBUA PEAJIM3AIIMA YYUEFHOM JUCIHUILIAHBL

2.1. Jlast peaJim3auui NPOrpaMMbl y4eOHOH U CHMILIMHBI 10KHbI ObITh
NpeaycMOTPEHbI cileayIolue cenuaabHble OMeIeHus
VYuebnas  nmabGoparopust — «HQOpPMAIMOHHBIX  TEXHOJIOTHHA B
npodeccuoHaNbHOM AeATeIbHOCTH Y, OCHAILIEHHAS! 000PYJOBAHUEM:
—  IOCaJ0YHBIE MECTa [0 KOJMYECTBY CTYJCHTOB, pab04ee MECTO MPETo1aBaTels;
—  yueOHas JOCKa;
TEeXHHUYECKUMH CPEJCTBAMH OOYUCHHUS:
—  KOMIIBIOTEPBI;
—  MYJbTUMEIUUHBINA IPOECKTOP;
—  DKpaH;
—  TeNeBU30p.
MIpOrpaMMHOE OOeCTIeYeHHE:
— Microsoft Windows ormepariionHas cuctema,
— Microsoft Office 2013,
— JIeMO-BEPCHH KOMITBIOTEPHBIX IIPOTPaMM, IPHUMEHSIEMBIX B cpepe 3eMeTbHO-
UMYIIECTBEHHBIX OTHOIICHHIA;
— T'C [Tanopama;
— AutoCAD.

2.2. UndopManuoHHOe odecrieyeHue peasn3aniu NporpaMmabi.

s peanu3anuu mporpaMMbl OMOITUOTEUHBIH (OHA 00pa3oBaTEILHON OpraHNU3allui UMEET
NeYaTHbIE W/WIIN 3JIEKTPOHHBIE 00pa3oBaTebHble U MH()OPMAIIMOHHBIE PECYPChI, PEKOMEH1yeMbIe
JUIsL UCTIOJIb30BaHUs B 00pa30BaTeIbHOM IPOLECCE.

Kaxapiii o0ydaromuiics B Te4eHHE BCETo Meproja oOydeHus 00ecneunBaeTcsl JOCTYIIOM K
AJIIEKTPOHHO-OMOIMOTEYHON CUCTEME M AJIEKTPOHHOUW WH(GOPMAIIMOHHO-00pa30BaTEeIbHON Cpelie
KOJUIE/KA.

2.2.1. IleyaTHble U3JAHUA.

1. Hudopmatrka u nHGOpMaIOHHbIE TexHOMOruH: yaeOnuk 1st CI10 / M. B. T'aBpuios,
B. A. KnumoB. — 4-e u3a., nepepab. u non. — M.: U3aarensctBo HOpaiit, 2017. — 383 c.

2. HMHpopManMOHHBIE TEXHOJIOTUU B MPOGECCHOHATLHON NEATETbHOCTH: y4el. mocodue
JUIsL CTyH. ydpexnaeHui cpea. npod. obpasosanus/ E. B. MuxeeBa. — 14-e uzn. crep. — M.:
W3narensckuit nenTp «Akanemusi», 2016. — 384 c.

3. Hudopmanmonnsie rexnonorun: yueonuk st CI10/ b. 5. Coseros, B. B. llexanoBckuii.
— 7-e 3., nepepad. u gon. — M.: U3natensctBo FOpaiit, 2018. — 327 c.

4. KowmmbrotepHas rpaduka u Web-nu3zaitn. [paktukym: yaebnoe nocodue/mox pen. JL.I.
["arapunoii, T.W. Hemmuosoii, }0.B. Hazapogoii. — M.: ]I «®@opym»: Uadpa — M, 2017. — 288 c.

2.2.2. DIIeKTPOHHbIE W3aHusA (JIEKTPOHHBIE Pecypcehl).

1. Huadopmanumonnsle TexHomoruu B 2 T. Tom 1 : y4yeOHUK [ CpPEIHETO
npodeccuonanbHoro obpaszoBanusi / B. B. Tpodpumon, O. Il. Uneuna, B. U. Kuses, E. B.
Tpodumona ; mox penakiueii B. B. Tpopumoa. — MockBa: M3garensctBo FOpaiit, 2021.
— 238c.—



(TIpodeccronansuoe obpazoBanre). — ISBN 978-5-534-03964-1. — Texkcr : anexkrponnsiii // DBC
FOpaiit [caiit]. — URL.: https://urait.ru/bcode/469957 (nara odpamenus: 12.08.2021).

2. Wudopmaunonneie TexHoimormd B 2 T. Tom 2 : y4yeOHHK [ CpEIHETO
npodeccuonansHoro obpazoanus / B. B. Tpodumos, O. II. Uneuna, B. U. Kuses, E. B.
Tpodumona ; mon penakuuerr B. B. Tpopumoa. — Mocksa : M3narensctBo FOpaiit, 2021. —

390 ¢. — (IIpodeccuonanvHoe oOpazoBanue). — ISBN 978-5-534-03966-5. — Tekct :
anektponnsid // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/469958 (mara oOpaieHus:
12.08.2021).

3. Ilernuna, E. M. UHpopManimoHHbIE TEXHOJIOTHUU B MPOGECCHOHATBHON NEeITEIbHOCTH !
yaeOnoe nocodue mist CITO / E. M. Iletnuna, A. B. T'opbaueB. — Capato : [IpodobpazoBanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — TekcT : 37eKTPOHHBIN // DIEKTPOHHBIN pecypc
mugppoBoii  obpazoBarenbHOi  cpenbl  CIIO  PROFoOpaszoBanme : [caiit]. — URL:
https://profspo.ru/books/104886 (mata ooOpamenus: 27.03.2021). — Pexum goctyma: s
aBTOPU3HUP. 0JIb30BATENIEH

3.2.3 JIonoJHUTEeIbHbIE€ HCTOYHUKHU

1. DneKTpoHHO-ONOIHOTeUHAs cucreMa «JIaHby. (Pexxum JIOCTyTIA):
URL.: https://e.lanbook.com/
2. DIEeKTPOHHO-0NOIMOTeYHAs cucrtemMa  «3HaAHUYM. (Pexxum  nmocryma):

URL: https://znanium.com/
3. Hayunas snexktponHas 6ubnuoreka «eLibraryy. (Pexxum nocryma): URL:
https://elibrary.ru/ 4 Madopmanmonnas cucrtema «EnnHoe okHO J0ocTyIa K
00pa3zoBaTeNbHBIM pecypcamy. [Dek-
TpoHHBII pecypc]. Pexxum nocryma: http://window.edu.ru/

10


http://window.edu.ru/

3. KOHTPO.JIb ! OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOM JUCIUIIJIVHBL

Pe3yabTaTnbl 00yyeHust

Kpurepun oueHku

MeTtoanl oeHKH

HepequL 3HaHl/H‘/Jl, OCBAaMBACMBIX B paMKax JUCHUILJINHBI:

— OCHOBHBIE METO/IbI M CPEJICTBA
00paboTKH, XpaHEHUs, Iepejadu 1
HaKOIJICHUS MH(OPMALIUH

— Ha3Ha4YeHHE, COCTaB, OCHOBHBIC
XapaKTEePUCTHKH KOMITBIOTEpA

— OCHOBHBIEC KOMITOHECHTBI
KOMITBIOTEPHBIX CETEH, TPUHITUITHI
MaKETHOH Nepeiauul JaHHbBIX,
OpTraHU3aIHI MEKCETCBOTO
B3aUMOJICUCTBUS

— Ha3HAYCHUE U TIPUHIIUTIBI
UCTIOJIB30BAaHUS CHCTEMHOTO U
MIPHUKJIATHOTO TIPOTPAMMHOTO
obecrieueHus

— TCXHOJIOI'uA IMOMUCKa I/IH(I)OpMaI_II/II/I B

MH(pOpPMaILOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn
"Uurepuer”

— IPUHIUIIBI 3alIUThI HHq)OpMaIII/IH oT

HCCAHKIIMOHHWPOBAHHOI'O JOCTYIIa

— IIPAaBOBBIC ACIICKTHI UCII0JIb30BaAHUS

UHGOPMAIIMOHHBIX TEXHOJIOTUH U
MPOrPaMMHOTO 00ECTICUECHHUS

— IEMOHCTPUPYET 3HAHUS
XpaHEHUs, IepeIavu 1
HaKOIUICHUS HHPOPMaLuu

— IEMOHCTPUPYET 3HAHUS

XapaKTEPUCTUK KOMIIBIOTEpa
— OITUCBHIBACT OCHOBHBIC

CeTeH, IPUHLUIIBI TAKETHON

— IEMOHCTPUPYET 3HAHUS U

IIPUKJIAJHOM IIPOrpaMMHOM

— IEMOHCTPUPYET IPABOBBIE
3HaHMA B 00J1aCTH

MIPOrPaMMHOTO 0O€CTIeueHuUs

METOIOB U CPEICTB 00paboTKH,

Ha3Ha4YCHMsA, COCTaBa, OCHOBHBIX

KOMITOHCHTBI KOMIIBIOTCPHBIX

rnepeaadyu JaHHBIX, OPraHU3aluI0
MEKCETEBOT'O B3aNMOIEUCTBUS

HaBbIKH pa6OTLI B CUCTCMHOM U

obecrieueHnn
— IEMOHCTPUPYET BJIAJICHHAE
TEXHOJIOTUEN [IOUCKA

uHpopmanuy B cetd «HTepHET»

MH(POPMAIIMOHHBIX TEXHOJIIOTUH 1

— TECTUPOBAHUE,
YCTHBIH OIIPOC

— DKCTIEPTHAS OI[CHKA TI0
pe3ysbTaram
HaOJIFOIEeHNS 3a
JEeSITeTTbHOCTHIO
CTYJ/ICHTA B IpoIecce
OCBOCHUS y4eOHOU
JTCIIATITHHBI

— OCHOBHBIE TIOHSTHS — BJIajieeT OCHOBHBIMHU
ABTOMAaTHU3UPOBAHHOW 00pabOTKM TOHATUSMHA B obnactu
uHpopmaru ABTOMATHU3UPOBAHHOM

00paboTKH UH(OPMALTUH
— Ha3HAYCHUE, TIPHHITHITBI — IGMOHCTPUPYET 3HAHUS
OpraHU3aluy ¥ SKCILTyaTalin Ha3HAYCHUS, IPUHIUIIOB

I/IHq)OpMaI_[I/IOHHBIX CUCTEM

— OCHOBHBIE  YIpo3bl M  METOAbl | MHPOPMALMOHHBIX CUCTEM
obecrieueHus MH(GOPMAIIMOHHON | — OUCHIBAET OCHOBHBIE YTPO3bI U
0€30MacHOCTH. METO/bI 00eCTIeUEeHHS

opraHu3alii MW 3SKCIUTyaTallunu

nH(pOpMaIIMOHHON OE30MaCHOCTH

HepequL yMeHPIf/’I, OCBaMBACMbIX B paMKax JUCHUILINHBI:

UCMOJIb30BaTh UHPOPMAIIMOHHBIE
pecypchl JUIs TOUCKa U XpaHEHUs!
uH(pOpMaIny;

— IPUMEHSTh AaHTUBHPYCHBIE
CpPEeCTBA 3aLUTHI

uHbopMaIny;

— YUTaTh (MHTEPIPETUPOBATD)
uHTepdeiic
CMELUATM3UPOBAHHOTO
pPOrpaMMHOT0 00€eCTIeYeHuS;

— HaXOAUTh KOHTEKCTHYIO
MIOMOIILIb, Pa0OTaTh C

— UCIONB3YET
nH(pOpMaIMOHHbIE pecypcsl
UL TIONCKAa W XPaHEHUs
uHpOpMaIU

— MIPUMEHSIET aHTUBUPYCHBIE
Cpe/CTBA 3aIUTH HHGOPMAITUN
— IEMOHCTPUPYET yMEHUe
paborate ¢  uHTepdeiicom
CHEIHATM3HPOBAHHOTO
MIPOrPaMMHOTO

obOecrieueHus

— IIGMOHCTPHUPYET YMECHHSI

— DKCTIepTHAsI OLICHKA 110
pe3ysbpTaTaM HaOII0IeHNUS 3a
NeSITeITbHOCTBIO CTY/ICHTA B
MIPOLIECCE BHIMOIHEHUS
MPaKTUYECKUX padoT U
WHAWBHTyaTbHBIX 3aIaHUI
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JIOKyMEHTaluen
— NPUMCHSITH
CHeIUAIM3UPOBAHHOE
MIPOrpaMMHOE 00eCTIeueHUE
JUTs cOOpa, XpaHEHUS U
00paboTku nHpOpMaUU B
COOTBCTCTBHUH C U3Yy4aCMbIMU
npodeccrnoHaIbHBIMHU
MOJIYJISIMU,
— TIOJIB30BaThCS
ABTOMAaTHU3MPOBAHHBIMU
CUCTEMaMH JeJIONMPON3BOCTBA
IMPUMCHATH MCTOABI U CPCACTBA
3aIUTHl HHPOPMAITIH

paborats co
CHEIUATH3UPOBAHHBIM
MIPOrPaAaMMHEIM 00€CTIeYCHUEM
— yMeeT TOJIb30BaThCs
ABTOMATU3UPOBAHHBIMH
CHCTEMaMH JIENIONPON3BO/ICTBA
OpraHu3yeT 3alUTy
WH(pOPMAIINU NU3BECTHBIMU
METOJIaMH U CPECTBAMU
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